Principles of Good Spreadsheet Design
Purposes of spreadsheets
What are spreadsheets best used for?

Goals of spreadsheets
1. Communication - A spreadsheet's primary business purpose is that of communicating information to managers. 

2. Reliability/Accuracy - The output a spreadsheet generates should be correct and consistent. 

3. Auditability - A manager should be able to retrace the steps followed to generate the different outputs from the model in order to understand the model and verify results. 

4. Modifiability - A well-designed spreadsheet should be easy to change or enhance in order to meet dynamic user requirements. 

5. Clarity - other developers and users should be able to understand the spreadsheet 

Ways to accomplish this - Spreadsheet Design Guidelines
Use multiple worksheets for (not all spreadsheets need all of these):

	
	Identification

	[image: image1.png]



	Documentation
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	Input data
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	Data analysis/Interim results (process)
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	Macros
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	Output reports


Tips
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	Organize the data, then build the model around the data.
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	Do not embed numeric constants in formulas.
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	Things which are logically related should be physically related
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	Column/rows totals should be close to the columns/rows being totaled.
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	Use color, shading, borders and protection to distinguish changeable parameters from other model elements.


(Source: various, but mostly from Spreadsheet Modeling and Decision Analysis by Cliff Ragsdale, Howard W Sams & Co)
 Please refer The below link  also for gaining command over Excel
Excel Design and Audit Tips
OzGrid Excel Newsletter Tips
