22 DAILY USE  EXCEL SHORTCUTS
1. Auto sum						 Alt =
2. Centre alignment 				 	Alt  H  A  C
3. Left Alignment					Alt H A L
4. Right Alignment					Alt H A R		
5. Making Bold 					 Control B
6. Making table or outline				 Alt H B A
7. Applying filter 					Control Shift L (all keys together)
8. Field Colour 					 Alt H H
9.  Text colour						 Alt H  F C
10. Repeat previous command 			 F4  key
11. Print area selection				 Alt P R S
12. Print  							Control P
13. Print Preview 					 Alt W
14. Removing Field Colour 				Alt H H N
15. Removing Table or any outline		 	Alt H B N
16. Freeze Paines					Alt W F F
17. Insert row/Column  				Control shift  +
18.  Select All 						Control A
19. Copy							Control C
20. Paste							Control V
21. Cut  							Control X
22. Paste Values  					Alt E S V

