Here is the List of shortcuts keys that one could use everyday in various MS Office Applications. 

Most of these shortcuts have now become generic shortcuts for all MS Windows applications. 

Enjoy the A to Z shortcuts of MS Office !!!!

	CTRL +
	A
	Select all

	CTRL +
	B
	Bold

	CTRL +
	C
	Copy

	CTRL +
	D
	Font Settings

	CTRL +
	E
	Centre Align

	CTRL +
	F
	Find

	CTRL +
	G
	GoTo

	CTRL +
	H
	Replace

	CTRL +
	I
	Italics

	CTRL +
	J
	Justify Align

	CTRL +
	K
	Insert Hyperlink

	CTRL +
	L
	Left Align

	CTRL +
	M
	Tab - Indentation

	CTRL +
	N
	New Document

	CTRL +
	O
	Open Existing Document

	CTRL +
	P
	Print

	CTRL +
	R
	Right Align

	CTRL +
	S
	Save

	CTRL +
	T
	Hanging Paragraph

	CTRL +
	U
	Underline

	CTRL +
	V
	Paste

	CTRL +
	W
	Save and Close Document

	CTRL +
	X
	Cut

	CTRL +
	Y
	Redo

	CTRL +
	Z
	Undo

	CTRL +
	>
	Increase Font Size as per Point List

	CTRL +
	<
	Decrease Font Size as per Point List

	CTRL +
	[
	Decrease Font Size by 1 point

	CTRL +
	]
	Increase Font Size by 1 point



