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GREAT INTERNET TOOLS A PROFESSIONAL CAN USE
Its well known fact that use of technology by a professional can lead to saving of a lot of time and cost. I have also came across some of great internet tools which has helped me a lot in minimizing my cost and efforts. Below mentioned are some of these tools which can help a lot to a practicing chartered accountant in his professional life. 
1) Google Reader ( RSS tool)

Google Reader is a tool for gathering, reading, and sharing all the interesting blogs and websites you read on the web. This guide can help you familiarize yourself with the main features of Google Reader so that you can get started subscribing to and sharing feeds.
RSS stands for Really Simple Syndication. RSS feeds are a way for websites to distribute new content as it becomes available.
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Think of an RSS feed as a file that contains a blog or website's most recent entries. By subscribing to a site's feed in Reader, you will automatically be notified when that website contains new posts or entries. Instead of checking sites repeatedly for updates, RSS feeds bring your favorite websites to you!

An RSS feed can be identified by this universal symbol. When you see it on a website, clicking will usually direct you to that site's feed. From there, you can either copy and paste the link to subscribe to the feed in Reader, or in the case of many browsers, click a button to subscribe directly.
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For example one may subscribe feed from www.caclubindia.com  about new notifications by clicking symbol 
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Right Click and copy link address as shown below
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Go to http://www.google.com/reader . If you already have a gmail account you can directly log on with that or else you can create a new gmail account to log in to http://www.google.com/reader. 

After loggin in click the subscribe tab, paste the link you just copied and click Add. You are done. 
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As soon as any new notification is updated on caclubindia.com, the google reader will catch them for you and no need to go anywhere else. Similarly you can use this for other knowledge sharing websites and blogs. This way one can get all update at one place which saves a lot of time and with minimal efforts. I have clubbed some of these important subscriptions  in one single link one can get it at 
http://www.google.com/reader/view/user%2F-%2Flabel%2FFinancial%20News%20for%20CAs
or may capture the same with bar code scanner. 

2) Google Apps for business (http://www.google.com/enterprise/apps/business/)
Google Apps for business provides you corporate email ID free up to 10 employees. One can sign up for google apps for free on the above mentioned link. Its also possible to assign, track and control work given to employees with the help of calendar feature included there in. A screen shot of the calendar is provided below to show how the work is allotted. 

It also has a feature with automatically sends sms to the coworker as soon as the work is allotted to him at no extra cost. 
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Threre are many other feartures which are very useful  for a small firm. E.g. Google Apps includes secure, reliable workplace tools for email, chat, calendar, document creation, video sharing and project websites, and allows for easy extensibility with hundreds of applications in the Google Apps Marketplace. enables multi-person, real-time collaboration for documents, spreadsheets, presentations and drawings, so groups can work more efficiently and avoid the hassles of attachments and version-control issues.
3) Dropbox    ( www.dropbox.com) 
Dropbox is a free service that lets you bring all your photos, docs, and videos anywhere. This means that any file you save to your Dropbox will  automatically save to all your computers, phones and even the Dropbox website.Dropbox also makes it super easy to share with others, whether you're a student or professional. Even if you accidentally spill a latte on your laptop, have no fear! You can relax knowing that Dropbox always has you covered, and none of your stuff will ever be lost. Dropbox makes sure that all your files are the same no matter where you're working from. This means that you can start working on a computer at school or the office, and finish from your home computer. Never email yourself a file again! Download Dropbox for your phone to simplify your life even more — flip through all your photos or review that spreadsheet even while on the road. Dropbox lets you work from any computer or phone with the confidence that you'll always have everything you need. Dropbox makes sharing so easy. Invite your friends, family, clients  and teammates to any folder in your Dropbox, and it'll be as if you saved that folder straight to their computers. You can send people links to specific files in your Dropbox too. Even if your computer has a meltdown, your stuff is always safe in Dropbox and can be restored in a snap. It can also be used as a data security tool. 
And this is not the end of it. There are many more tools on the internet which can simplify our professional life . If you have any query you can contact me on anandmutha@armutha.in 
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