SAP FICO TRAINING DAY 1 – (11.08.2008)
· BASIC:
Enterprise resource planning (ERP) is the planning of how business resources (materials, employees, customers etc.) are acquired and moved from one state to another.

An ERP system is a business support system that maintains in a single database the data needed for a variety of business functions such as Manufacturing, Supply Chain Management, Financials, Projects, Human Resources and Customer Relationship Management.

Manufacturing: Some of the functions include; engineering, capacity, workflow management, quality control, bills of material, manufacturing process, etc.

Financials: Accounts payable, accounts receivable, fixed assets, general ledger and cash management, etc.

Human Resources: Benefits, training, payroll, time and attendance, etc

Supply Chain Management: Inventory, supply chain planning, supplier scheduling, claim processing, order entry, purchasing, etc.

Projects: Costing, billing, activity management, time and expense, etc.

Customer Relationship Management: sales and marketing, service, commissions, customer contact, calls center support, etc.

Data Warehouse: Usually this is a module that can be accessed by an organizations customers, suppliers and employees.

An ERP system is based on a common database and a modular software design. The common database can allow every department of a business to store and retrieve information in real-time. The information should be reliable, accessible, and easily shared. The modular software design should mean a business can select the modules they need, mix and match modules from different vendors, and add new modules of their own to improve business performance.

Ideally, the data for the various business functions are integrated. In practice the ERP system may comprise a set of discrete applications, each maintaining a discrete data store within one physical database.

There are various types of ERP in the market such as SAP, Oracle, Orion, People soft BAAN, J.D. Edwards’s e.t.c
SAP stands for System Applications and Products. It is the name of both the online financial and

administrative software and the company that developed it. SAP is made up of individual

modules that perform various organizational system tasks.

In Implementation project, SAP is to be implemented in client enterprise in place of legacy system. In this process, at first analysis of business process of the client is required and it is to be done through “AS IS” Study. Then SAP documents need to be prepared through the “TO BE” Study. It is also to be important to communicate with the client about the GAAP found between the documents. Then data is uploaded into SAP from Legacy system. Generally master data is uploaded through LSMW (Legacy System Workbench) and transactional data is uploaded through BDC (Batched Data Communication). Programs on BDC are mainly written by the ABAP consultants. Consultant’s job will be over in the implementation project after tallying the previous T/B with current one (after implementation).

In Support project, mainly configuration changes will take into account. R/3 provides three "customization spots" that allow you to enhance FI/CO features without modifying the standard code. SAP Enhancements are used to expand the standard functionality within SAP. Enhancements use function modules and are called from the standard SAP code. Each module in the system has a set of delivered enhancements that help companies expand the standard functionality where they need it. In SAP FICO upgrades do not erase the functionality and it does not have to be re-transported or re-entered into the system.  The enhancements should be thoroughly tested when upgrading to ensure the system will still work as implemented.

Basic Steps in Configuring an Enhancement

Find the appropriate Enhancement.

Enter the ABAP code in the "Z" program within the function module.

Create a project.
Add the Enhancement to the project.

Activate the project.

In R/3, there are 3 tier landscapes which consist of Development server (100), Testing server (200) and Production server (800). Every modification/enhancements should be tested in Dev. Server and then transported into testing server and finally released into Production server after successful testing by the client, but once it is sent to production, it can’t be sent back to testing server. In 2 tier landscape, there is only dev. Server and production server. Thus, testing is exercised within the development server only through the local transport.

There are mainly two types of request –

Customization request: for e.g. Company code creation, chart of accounts preparation

Workbench request: for e.g. Z reports preparation.

SAP FICO mainly covers the following sub modules:
FI: 

GL Accounting
AR
AP

Asset Accounting & Bank accounting

CO:
Cost element Accounting

Cost Centre Accounting

Profit Centre Accounting

Product-Cost Accounting

Profitability Analysis
ASAP Methodology:

The ASAP solution was developed to ensure the successful, on-time delivery of a project. SAP delivers the Accelerated SAP (ASAP) methodology for project management and system implementation.
Developed by SAP to optimize the success of implementing the SAP Business Suite, ASAP streamlines the implementation by providing templates, methods, tools, and accelerators that have been built on the success of thousands of previous SAP implementations.

Different Phases of Implementation:


The ASAP methodology adheres to a specific road map that addresses the following five general phases:

1. Project Preparation, the project team is identified and mobilized, the project standards are defined, and the project work environment is set up; 

2. Blueprint, the business processes are defined and the business blueprint document is designed; 

3. Realization, in which the system is configured, knowledge transfer occurs, extensive unit testing is completed, and data mappings and data requirements for migration are defined; 

4. Final Preparation, in which final integration testing, stress testing, and conversion testing are conducted, and all end users are trained; and 

5. Go-Live and Support, in which the data is migrated from the legacy systems, the new system is activated, and post-implementation support is provided.



ASAP incorporates standard design templates and accelerators covering every functional area within the system, as well as supporting all implementation processes. Complementing the ASAP accelerators, the project manager can create a comprehensive project plan, covering the overall project, project staffing plan, and each sub-process such as system testing, communication and data migration. Milestones are set for every work path, and progress is carefully tracked by the project management team.

Effective Communication

Weekly update meetings ensure full communication between the project team, the client project team, and project management. These meeting are used not only to update on project status, but also to identify any issues or risk areas that may threaten the project. By identifying these problems early, they are more easily mitigated and resolved, reducing their impact on the project timeline.


Ensuring Quality and Mitigating Risk

Project quality is verified near the completion of each project phase. Using existing ASAP checklists, these quality checks ensure that all tasks for the phase have been completed properly, that all relevant documentation has been kept, and that all tasks required to commence the next phase of the project have been completed.

In addition to the specific project team, companies may use Quality Assurance reviews on all of its projects to ensure that experience gained on other projects has been taken into account and that the optimum system design has been utilized.
SAP FICO TRAINING DAY 2 – (12.08.2008)
· General Functions & NAVIGATION AND CALLING FUNCTIONS
· Log in to SAP by giving user id and password. The screen that users view is called the SAP easy access screen.

· Transaction code can be entered in the command field directly or entering through the various folders in the SAP menu. Transaction code SPRO is the customizing screen. 

· Posting date is the date of entering the transaction in the system. Document date is transaction date.

· For entering the same amount in credit column as in debit – press*. In case of same text press *. Press Simulate to preview the journal and then post it.

· Export to excel feature is available once we execute a document.

· SAP note is available in http://service.sap.com/notes.  These are the release notes given by SAP based on the new business requirements. The release notes is available as PDF and states what the changes are. The ABAP team will download and update the patch in the system.

· Maximum no of digits for a client is 3. No of times password can be changed is once in a day.

· Default language in SAP is English (EN).Maximum no of sessions that can be opened at a time is 6.Each login has six sessions. The reason for providing such a facility is to enable the user to verify the transactions posted in one session through another session.

· SAP system will have 3 different servers – Development, Testing and Production.

· In each server, n number of clients can be created. 

· In case of 3 tier architecture – there will be three servers. – Development, testing and production. In each of the 3 servers, there will be clients that will be development, testing and production. This is based on customer requirement.

· In case of 2 tier architecture – there will be two servers – Development and Production. In this case, the testing client will be created in the Development itself.

· The servers will be installed by BASIS consultants.

· The decimal notation and date format has to be pre-defined in User profile. Once this is done, this will appear by default in all documents.

· Transaction codes can be enabled /disabled through Extras – settings in the Main menus.

· There are two kinds of favorites – User defined favorites and role based user menu.

· Roles are created in excel sheet and given to the BASIS consultant for creation in SAP. This is prepared by FICO consultant. The transaction codes have to be mentioned in the excel sheet against the respective roles for the users.

· Once the roles have been assigned. The respective roles assigned to the users will appear in the User menu. There will also be permissions such as Display, create, modify and delete available for the respective authorizations.

· Press /n to close the current transaction and /nex to log off the system. In the transaction code screen like cash journal posting. In the command field, enter /FB50 to go to Journal document directly.

· Workflow is available in SAP that is triggered in the form of mails for approval or authorizations.

· There are two menus – User menu and SAP menu. The calling function is where the user can use the transaction code to call the function from the SAP menu.

SAP FICO TRAINING DAY 3 – (13.08.2008)
· General Operation of SAP

· Once the login is allotted, we need to create a client in USER-DEFINED mentioning Description, Application server, System ID, and System number. At first, system will ask for changing password. 
· We have permission to create Favorite folders and we can insert any function in favorites as shortcut.
· Changing User Parameters: System => user profile => own data-default
This helps in customizing user the basic parameters such as value in which format, date format e.t.c.

· To check the version of SAP, System=> Status=> blue button on right side. That is the version of SAP. 
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· Various shortcut for easy access , for Command Field:
	Key combination
	Result

	
	Moves the cursor to the beginning of the next input field or next line.

	
	Moves the cursor to the beginning of the previous input field or previous line.

	
	Moves the cursor to the left or right within the input field

	CTRL+
	Moves the cursor word-by-word to the right

	CTRL+
	Moves the cursor word-by-word to the left

	Home
	Moves the cursor to the beginning of the input field

	End
	Moves the cursor to the end of the input field

	SHIFT+
	Marks text character-by-character to the right

	SHIFT+
	Marks text character-by-character to the left

	SHIFT+CTRL+
	Marks text word-by-word to the right

	SHIFT+CTRL+
	Marks text word-by-word to the left

	SHIFT+ Home
	Marks texts from the cursor position to the beginning of the line

	SHIFT +End
	Marks text from the cursor position to the end of the line

	CTRL+C, SHIFT+Insert
	Copies marked text to the clipboard

	CTRL+V, SHIFT+Delete
	Inserts text stored on the clipboard

	CTRL+X, SHIFT+Delete
	Deletes marked text from the input field and copies it to the clipboard


	
	

	Ctrl /
	Command Field

	Tab
	Next item

	Ctrl Tab
	Top Menu

	Alt F12
	SAP GUI Help

	/ I
	End session with permission

	F1
	Help for that particular item/menu

	F4
	All possible items which can be selected


· SPRO- SAP Preference IMG- To track all the paths.

· In command field, only last 15 histories will appear.

· To check the transaction code we are working on :

         System => Status => Sap data

         Or on right side bottom, there is a status button; it will appear as transaction code.

· There are two types of access in SAP:

· GUI- for directly logging SAP through LAN

· RFC- Remote function calling

· Personalizing the User Interface: Extra => Settings. This will help end user to personalize menu as per his requirement and suitability.
· Customization of Local Layout:   Alt F12 => Options. (Pg. 54/I). This will help to customize the various menus as per the end user’s requirement such as history, cursor, and dialogue box e.t.c.
· Quick Copy & Paste: it is first need to be activated by clicking Alt F12. After this just we need to select the text and it will automatically copy that text. Just at the required field, we need to RIGHT CLICK for pasting. (Pg. 58/I)
SAP FICO TRAINING DAY 4 – (14.08.2008)
· Overview of Financial Accounting:
· Structure of internal and external accounting.

· There are external user and internal users of Financial Accounting data. External users use FI and internal users use CO.

· General Ledger contains records of all posting relevant business transactions. It includes Accounts Payable, Accounts Receivable, Asset Accounting, Travel Management and Bank Management.

· All items postings posted to expense accounts automatically forward the expense as costs to CONTROLLING (CO).

· A Company Code is an independent accounting entity. It is designated by a 4 digit alphanumeric key.

· Balance Sheets and Profit & Loss accounts are generated at the company code level.

· Within a client there could be a number of company codes.

· We can create the same company code in other client but not in the same client.

· Each area of operation of the company is designated as Business Areas. In SAP 6.0 Version the same has been replaced by SEGMENT AREAS.

· Whenever you create a it will give a Customizing Request 

· Areas of responsibility or industries can also be designated as Business Areas.

·  Master data in FI Customer Master Data, Vendor, G/L Master, and Fixed Asset Master Data and in CO the master data is Cost Center, Profit Center, and Internal Order.

· The sub modules in the CO are Product Cost, Overhead Cost and Profitability.

· Cost Centers will be shown in white color

· In SAP 6.0 version you can get Balance Sheets for each Profit Centers.

Day 5: 25 August 2008 by Mr.Ameet Karthikeyan

The four types of servers are

1. Sandbox Server

2. Quality Server

3. Development Server

4. Production Server

Basis does the networking, transportation of data etc….

Client wise data can be used at all levels 

Definition

Define Company.

ES(Definition(FA(Define Co

Create Credit Control Area
ES(Definition(FA(Define Credit Control Area
Copy and Edit Company Code

ES(Definition(FA(Edit, Copy, Delete, check company code

Copy the company code data. Copy from company code 1000. Don’t copy GL Account

Edit the Company Code

Need ABAP help to create new co code from scratch instead of copying?

Business Area – It is used for segmental reporting. Create as much business area as required based on reporting requirements

Business area is stored at the client level. A business area can be used by many company codes. It can’t be assigned to a company code.
Assignment

Assign co code to company
ES(Assignment(Financial Accounting( Assign co code to company
Assign credit control area to company
ES(Assignment(Financial Accounting( Assign co code to credit control area

Variant

FA( FAGS( Fiscal Year( Maintain fiscal year

Year Dependent ( It is different only because of Shortened fiscal year

Year Independent ( Calendar & Non Calendar. It is fixed till company ends.

Inside fiscal year there will be Posting (12) and Special period (4)

Maximum is 12. But it can be 16

Shortened fiscal year – When the period is not normal. Usually happens when you have less years

Accrual and Deferral

FA( FAGS( Fiscal Year( Assign fiscal year to Co code

Year Shift: For example the fiscal year is 2008-2009 then the months in the 2008 should be ‘0’ means 2008, if we put as ‘-1’ means 

The plus or minus is based on the base year that you provide.

FA( FAGS( Company Code( Enter Global Parameters

You can see all the details assigned to the Company Code.

Sap Net Weaver(General Settings(Currencies(Enter Exchange Rates

T code is OB08

Sap Net Weaver(General Settings(Currencies(Maintain Exchange Rate Spreads

Used very rarely. Spread is the difference between currency buying and selling

Sap Net Weaver(General Settings(Currencies(Define Translation Ratios to Currency Translation

Ratio of one INR with USD etc. It can be done through program also.
Organizational Elements

 SAP FICO Training – Day 6 – Date 26 Aug 2008

Unit 5, Master Records:

· Chart of Accounts: COA contains only definition of GL Accounts. In FI, transactions are recorded in GL Accounts. It will not contain vendor and customer account. It contains Reconciliation account for vendor and customer through which vendor & customer sub-ledger are linked. The structure & basic info about GL Accounts is contained in COA. Therefore every company code must have COA assigned to it to store the transactions. This is known as Operative or Operational COA. The COA is also a variant as the same COA can be assigned to more than one company code. Every company must have at least one COA.
One GL account can’t be a B/S item in a particular Company code and P/L item in another. This control is exercised by COA.

                 SPRO => Fin A/C=>GL Acc=>Master Data=>Preparation=>Edit COA
· Components of COA:
· Maintenance Language: Language used to maintain the accounts.
· Length of GL A/c no.: 1 to 10 digits
· Controlling Integration: It will allow the cost element to be entered manually / automatically. (Code no.)
· Consolidation: Required when COA to be prepared for Group companies, for consolidation purposes.
· Status: used to protect (Block) the company code to be used in any COA until it is ready.

· COA Segment:

[image: image2]
COA Segment gives info about GL Accounts:

1. GL Numbers
2. Name

3. Controls

4. Consolidation

Company code segment is relevant when there are different segments at different locations such as US & UK with different currencies. Following are the fields of Company code segment:

1. Currency

2. Tax

3. Reconciliation Account

4. Line item display

5. Spot Key

6. Field status group.

7. House Bank

8. Interest Calculation Data

Note:

1. If a company code wants to use GL account, it must create a company code segment of the account. Only then it can be posted to the Accounts.

2. The company code segment is added to the COA segment and together they form the account.
3. A GL Account can contain only one COA Segment. It can however contain more than one company code segment, such as in the case of more than one company code using the GL Account.
· Account group:

Many different types of accounts can be grouped into Account groups. Ex: Cash accounts, material accounts.

Alpha numeric is also allowed, but not recommended. 

Helps define number ranges. 

· Retained Earnings Account:

All the P&L items need to go to the Balance Sheet. As this account needs to carry all the balances to B/S, this is created separately.

General Ledger account range any one number can be given.

Give two numbers one for P&L Profit and the Other for P&L Loss

More than one retained earnings can be created. We can have on as per US GAAP, one as per IAS and one as per local GAAP.
· Creation of GL Account
FA(GLA/c (Master Data(G/L Creation and Processing(Edit GL Account(Edit GL centrally

The different groups created in Account group will appear when we create the GL Accounts

Type/Description 
Control Data
Account currency( If the base currency of the co code is provided then you can post in any currency, else only the other currency can be posted.

Only balances in Local Currency( Then even if entries are passed in other currency it will appear in the local currency.

· Line item display( Line item wise display will be there. Closed items are also displayed.

· Open item management( Will display only the net transaction, the balance other transactions not displayed, If you tick it.

Open item is only for balance sheet accounts. 

Either of line item or Open item has to be selected.

· Reconciliation account for acct types( Reconciliation account is the GL accounts with Sub ledger. It carries the sub ledger balance and shows as net. It has to be provided if it has sub ledger accounts.

Sort Key( Helps to sort the line items based on the various fields.

Create/Bank/Interest

Filed Status group (Transaction Code is OBC4

IT helps to determine the field status as Suppress, Display, Required, Optional (SDRO)

GL account character also determines the field status.

The screen appears for end-user

Post automatically only(  If ticked, then manually the data cannot be entered, meaning only it has to be posted automatically. E.g.: Sales transaction. If not selected, then manual entries can be passed.
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