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SAP Certification Preparation

Document Control

1. Document Types and Number Ranges

0

0

A business transaction can creste one or more documents.

Documentsin R/3 include adoc header and 2-999 lineitems.

A document remains acomplete unit in the R/3 system until archived.

Contralling info may aso beincluded in doc header

SAP records at |east one doc for every biz transaction and each doc receives a unique doc numbe.

Every Doc uniqudly identified by fol Fidds:
i. DocNo
ii. Coy Code
jii. Fiscd Year

Two important control keysfor documents are:
o Document Type (to control document header)
o PosingKeys(for lineitems)

Doc Type controls the doc header & isused to classify the business transactions to be posted, itisthe key to
differentiate and classfy businesstransactions.

Mogt imp control functions of doc typesare;
i.  Number rangesfor doc numbers,

ii. Account types permitted for postings

Doc Types defined at client level and valid for al coy codes. It controlsthe following:
i. which accountsto be posted
ii. number range
iii. field status of document heeder text and reference
iv. Whether invoices are posted with net procedure.

If no reversal document type is specified, the reversal doc has the same doc type as origina doc.



0 You specify anumber range for each doc type. However, you can use one number range for several doc
types.

0 You can copy theintervas of document number ranges from one coy code to another or copy intervalsfrom
onefisca year to other.

0 Every Coy Code may defineits own Doc number ranges or doc number ranges created per coy code

0 Doc Number range can beinterna or externd. Theinterna range can be year specific or year independent.
0 Doc noranges must never overlap.

0 Externd number ranges may be dphanumeric

0 System savesthelast document used from number rangein field Current number.

0 Docnumber range must be defined for the year in which it isused.
i. Uptoafuturefiscal year :no restart
ii. Foreachfiscd year :restart

2. Posting Keys and Field Status Groups
0 Posting Key hascontrol functionswithin thelineitemsit controls

0 Defineda Client leve and most imp con functionsfor aposting key are;
i. Determine which account type can be posted to
ii. Sideof account (debit or credit posting)
iii. Field status of additiond details or [ayout of entry screen
iv. Specifieswhether thelineitem is connected to apayment transaction or not. (helps analyzing payment
history/natices)
v. Whether posting is sales relevant and sales figures need to be updated.

0 Stdposting keysfor customer/vendor invoicesare

i. credit- 50 customer —31 VVendor
ii. debit- 01 customer —40 Vendor

0 Standard posting keysfor G/L account postings are;

i. 40 Debit posting key
ii. 50 Credit, posting Key

0 Fidd Status of document fiddsisinfluenced by Field status group and posting key and is determined by three
factors
i. Account type (SK,D)
ii. Feddatusof posting key
iii. Field status of account.

0 Asagenerd rulethe account specific field status for G/L accountsis customized and for customer/vendor
accounts posting key specific fidd statusis customized.



Field stlatus with highest priority applies, Exceptionsto thisrule are;
o Anactivated biz areamust be ready for input
o Entriesintax fiedldsonly possbleif G/L account istax relevarnt.
Field Status group controlsthe field display during document entry.
For each group of G/L accounts you have to define the status of every document entry
field.(required/optiona/hidden)

Y ou assign field status groups to the respective G/L accounts in the G/L account master records. Each G/L
account has afield status group

If adoc is posted to asub ledger account the field status group of the reconciliation account is used.
All thefidd status groups are summarized in one field status variant which is assgned to coy codes (mandatory)
Required, hidden, optiond is priority. Hide + Required=Error

By changing the field status definitions of posting keys and fidd status group, the field status can be made
transaction dependant and account dependant.

Subledgers don’t have field status group and therefore alot of posting keys are used.

In G/L postings differentiation is mainly made via different field status groups, therefore only two posting keys
40 & 50 are needed for G/L postings.

3. Posting Periods
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Posting Periods defined in thefisca year variant

System usually proposes the current date as posting date

To prevent documents from being posted to an incorrect posting period, you can close certain posting periods.
Y ou open a posting period by entering arange in the posting period variant that encompasses this period. Y ou
can have as many periods open as desired.

Asmany periods as required can be open smultaneoudy, however, only two period intervals can be open at
the same time during closing.

Posting Periods assigned to the Company Code or severa coy codes can use the same posting period variant
In defining posting period variant ‘+ isvalid for al account types.

Posting Periods can be handled differently for different account types.

At lineitem level the system checks the account type of the posting key to ensure that the period is open for
assigned account types.

A Posting Period Variant must contain at least one line with the entry Valid for al accounts.

The account Range in the posting period variant conssts of G/L accounts.

Pogting period variant that contains the open periods has to be maintained manualy.

The authorization group appliesto thefirst period interva. Thiscan dso be an interva with norma posting
periods.

R/3 uses one posting transaction for severd different postings, e.g : G/L acc posting, Customer/V endor invoice
posting, Vendor/customer credit memo postings.

If you do not define a doc type the system proposes the standard e.g. KR for vendor invoices.

Open itemslist can be seen by pressing open item button.
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4. Posting Authorizations

0 Themaximum amounts are defined per Coy Code in tolerance groups; here the processing of payment
differencesis controlled.

0 InTolerance Groupsyou can enter upper limitsfor thefal:
i. Totd amount per document
ii. Amount per customer/vendor item
jii. Cashdiscount which auser in atolerance gp can grant.

0 When stting limitsthe currency used islocd currency of Coy Code.

0 You can create as many tolerance groups asyou like.

0 Eachemployee must be assigned to one tolerance group

0 A Tolerance group can be assigned to one or more Coy Code.

0 If user not assigned to any tolerance group then default tolerance group vdid for them

0 Foremployeeswith specidly high/low limits—special tolerance gp created and assigned to their logonid’s.

5. Default Values

0 Parameter IDsalow usersto set default vaues for fields whose value does not change very often, e.g coy
code or currency

0 Hepinpreventing input errors as values gppear automaticaly

0 Userlogonid has propertieslikelanguage, date format, decima notation gpplicable system wide

0 Youcan have CPU date proposed as vaue date

0 Usng editing options the screens can be configured for fol areas:
i. Docentry: users hidefields not relevant eg cross coy transact, foreign currency-you can aso use
specid editing options for sSngle screen transactions.
i. Docdisplay: usng list viewer user can select diff display optns
iii. Openitems using linelayout displays& posting optionsfor open item processing, user can enter the
amount of partid payments or baance of new openitem

0 (ampledocsinFl):Some sources of vaue defaulted by system for doc entry:
i. User master Records
ii. Parameter memory
iii. System Data
iv. Account Master Record
v. Accounting functions

6. Document Changes, Change Control

* Doc change rules can be either user defined or predefined by the system
* Only certain fields are modifiable once adoc is posted



* Incase of Header: reference no and Doc header text modifiable only if posting period is not
closed
* Incaseof Lineitems, amount, posting keys and account numbers are unmodifiable. The other
aefixedinIMG
» Conditionsfor docfield changes
a Posting pd must be open
b. Lineitemisnot cleared
c. Lineitem ether debit in customer or credit in vendor
d. doc not acredit memo for invoice
e. doc not acredit memo for down payment

* Document changerules can be made on following criteria:
a. Account type: A,K,D,M,S
b. Transaction class: eg specia G/L (down pymt)
c. Company Code

7. Document Reversal

0

0

0

Fird rever se theincorrect doc
System provides function to reverse G/L, customer & vendor doc ether individualy or inamassreversal.

There are two ways to reverse a doc entered incorrectly:
i. Normal Reversal Posting : Auto, 0 bal, post incorrect debit to credit & viceversacausinganincin
transaction figures

i. Negative Posting: manual, O bal, removestraces, dsoposts  incorrect debit to credit nvice
versabut does not add posted amount to transaction figures, it subtracts transaction figures so brings
doc in origina state before incorrect posting.

A reversal reason must be entered which explainsthereversd & aso controlsif reversd dateisalowed to
differentiate from origina posting date.

Docswith cleared items cannot be reversed until it isfirst reset

Normally system uses normd reversal posting, but if negative postings are used following prerequisites must be
fulfilled:

i. Thecoy code alows negative postings

i. Thereversd reason must be defined for negative postings.

Negative postings can also perform transfer postings of incorrect Line Items. Theitem isremoved from
wrong account by a negative posting and posted to correct account by anorma posting. But this can only be
doneif adocument allows anegative posting.

In the Doc header of reversed document, the doc number of reversal isaso mentioned, along with reversa
reason

In Doc header of reversal doc the doc number of reversed doc is available without any reversa reason.
(reversal reason can be found in reversed doc not reversal doc)
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Terms of payment are conditions agreed between business partners for the payment of invoices.
The terms of payment enable system to calculate the Cash Discount and due date for paying the invoice.

In order to do the a/m the system needsthe fol data
i. Basdinedate: date from which date starts
ji. cash discount terms
jii. cash discount percentage rates

When you process adoc you enter the terms of payment so that the system can calculate the required
conditions of payment.

Thetermsof payment are:
i. Defined/entered in coy code segment, sdles area segment or purchasing org segment of a
customer/vendor master record.
ii. proposed when you post document
iii. entered manually

Theterms of payment default when you post an invoice dl depends on where the invoice was created, Fl
(terms defaulted from coy code seg), SD(terms defaulted from sales area segment) or MM ( terms of payment
from purchasing organization segment are defaulted)- further copying of these termsfrom SD or MM to H is
done automaticaly.

Dunning & payment programs access these terms of payment

Generdly no terms of payment are proposed at the time of creating a credit memo: There are however options
to post credit memo:
o Invoicerdated credit memo :linked to origind invoice, invoice and credit memo due on same date
o Non Invoicereated credit memo with payment terms entered at time of posting documents, only if “V’
isentered the payment terms will take effect. These credit memos are due on basdline date

The day limit in payment termsisthe caendar day to which the payment terms are vaid, usng day limit you
can gore single or multi part terms of payment in terms of payment key

The account type defines the subledger in which terms of payment can be used. If you want to use terms of
payment for both vendors and customers, you should define these using separate terms of payment keys and
then only use them for one account type accordingly. This prevents any change that you make in terms of
payment for your customersto effect your vendors.

Using block keys which can be entered in line items or accounts, you can block lineitems or accounts for
payment or collection .The block key can aso be entered in terms of payment.

Payment method, predefined by systemsfor many countries, can aso be entered in line items or accounts, like
payment blocks, payment methods can be entered in terms of payment.

A block key and payment method defined in apayment term will be defaulted in line item when the payment
termisused.

Baseline date is the starting date the system uses to cal culate the invoice due date.




Possible default vaues for basdine date in payment terms are
o Nodefault
o Pogting Date
o Document date
o Entry Dae

Y ou can enter up to three cash discount periods.
To cdculate cash discount, you enter apercentage rate in terms of payment. Y ou also enter the no of days
that %o isvdid.

The days and months specified in terms of payment are used in conjunction with the baseline date to calculate
the correct cash discount amount for the payment date.

The day limit isthe basdline date upto which the payment term version applies
Day limits enable date-specific terms of payment in oneterms of payment key.
Y ou can define severa versons of terms of payment with each version having adifferent day limit
Thefollowing terms of payment require the specification of addimit:
o documentswith invoice date upto 15" of the month are payable on thelast day of the following month
o Documentswith alater invoice date are payable on the 15" of the month after.
Aninvoice can be paid over severd monthsusing an instalment plan, wherethetota invoice amount is
divided into partid amounts due on different dates. The system carries out the split automaticaly if instament

payment is defined in the terms of payment. to do this select instament payment and DONOT assign cash
discount periods or cash discount percentage rates.

Define an instament number, a percentage rate and terms of payment for each instament.. The percentage
rates specified must total 100%, the system creates aline item for each instament specified. Thelineitem
amounts correspond to the percentages of the total amount, while the tota of the lineitem amounts
corresponds to the total amount.

For each coy code or tax jurisdiction code, specify which vaue the system isto use as a cash discount base-
this setting belongsto the globa parameters of a coy code.

The cash discount amount is entered either manually or automatically by the system using theratesin the
terms of payment. Y ou can still change the cash discount after you post the invoice.

When you clear an open item in acustomer or vendor account, the cash discount is automatically posted to the
account for * cash discount expense’ or ‘ cash discount revenue’.

Incase of ingtament payment, following steps are taken:
o0 Credte payment term without any cash discount%, only sdlect ingament check
o defineinstadment number, a% rate and terms of payment for each instalment
o % must be 100%
o

the system creates alineitem for each instal ment specified



Incase cash discounts are used in the gross procedur e fol accounts are used
o Cash discount revenue account
o Cash discount expense account

If you post avendor invoice with adocument type for the net procedure, the amount posted to the expense or
balance sheet account is reduced by the cash discount amount. The same amount is aso posted to acash
discount clearing account to clear the posting.

When you use the net procedure the cash discount amount is automatically posted when the invoiceis posted.
Whentheinvoiceispaid the system carries out a clearing posting to the cash discount clearing account

If theinvoiceis paid after the cash discount deadline the cash discount lossis posted to a separate account
THE CASH DISCOUNT CLEARING ACCOUNT MUST BE MANAGED ON AN OPEN ITEM BASIS.

Incase cash discounts are used in the net procedure fol accounts are used
o Cash discount clearing account
o Cash discount loss account

SAP dlowsthe consderation of fol taxes:
i. Taxonsaesand purchases
ii. USsdestax
iii. Additiond taxes
iv. Withholding tax

SAP coverstwo types of taxation
i. Taxeslevied a nationd leve (with uniformly defined rates)
ii. Taxeslevied a Stateleve (rates defined at statefjurisdtnl Ivl), SAP aso provides generic tax interface
software to support complications of tax at thislevel.

The system provides assstlance with and (treats Tax) asfal:

i. caculating tax amount (checks the tax amount entered or automatically caculates the tax)
i. Pogting to specified G/L accounts. (post tax amounts to tax accounts)

iii. performing tax adjustments (for cash discounts or other deductions)

iv. tax reporting (createstax return)

The system determines taxes from:

i. A baseamount which hasacash discount included or excluded. (The expense or revenue amount is
the base amount, which can include a cash discount (tax base is gross) or exclude a cash discount (tax
base net)),(GrossI ndNetExd)

ii. A tax code to vdidate or caculate the tax amount.

National regulations determineif tax base amount should be Net amount or Gross amount.

Tax on sdesand purchasesis the balance of two:



i. Output tax: levied on net vaue of goods sold and isbilled to customer; It’ saliability of coy to tax
authorities.

ii. Input Tax: levied on net invoice amount billed by vendor; It’ sareceivable which coy claimsfrom tax
authority.

Tax authorities can define part of input tax as non deductible, which can then be posted to a separate expense
account or digtributed to G/L accounts and asset line items.

In USA both sales and use tax only applies to goods consumed by consumers, if ataxable good is sold either
salesor usetax islevied, therefore goods are only taxed once. In US the customer only hasto pay usetax if he
isnot charged salestax by vendor (e.g customer has a self assessment permit or vendor doesn’t have abranch
ingate)

In USA sdlestax is collected by avendor and remitted to the jurisdiction of customer asgoods used in
production or for resdeto third party remain untaxed in USA.

If acustomer is exempt from tax you can specify thisin the system by entering the appropriate indicator in
customer master records.

A tax calculation procedur e isassgned to every country for carrying out tax calculations. R/3 delivered with
preconfigured tax calc procedures for most countries.

Thetax cdculation procedure containsfol:
i. order of the steps:
ii. taxor condition type (applicable to a country,R/3 ddlivered with condition types nec for each type of
tax caculation)
iii. account/transaction key (used for auto account determination for taxes concerned, system has
predefined account keys)

Condition types aretax calculationsthat are valid for the country.
The base amount is an expense or revenue item.

jurisdiction code isacombination of codes of autonomous tax authorities, nationa-state-county-city-digtrict,
tax jurisdiction code must be defined at dl theselevels

When you post taxes with ajurisdiction code you can enter the taxes per jurisdiction code or per tax level.
tax jurisdiction code must be defined at client level
You enter tax code when you post adocument and thisis the main connection to tax calculation
Tax codes are linked with ether of thefol:
i. country key

ii. combination of country key and tax jurisdiction code
Tax codeswith ajurisdictiona taxation method are date specific
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Tax codeisused to
i. Veify amount of tax
ii. Cacamount of tax
iii. cacadditiond tax portion
iv. verify tax type
v. determine G/L account
vi. show tax correctly on tax forms

In configuration you can choose whether the document date or the posting dateis valid for tax calculation.
In addition to other information the tax code contain tax rates. Tax rates are assigned to tax types used in tax
calc procedure.
A tax code may have several tax ratesentered for different tax types
Some postings to tax relevant G/L accounts must have atax rate of zero, this gppliesto:
i. itemsthat aretax exempt but have to be reported-for these items a specid tax codeis created with a
tax rate of zero
ii. ltemsthat are created by tax exempt transactions such as goods issue, good movement etc. A specia
tax code must be assigned to these transactions in configuration

The tax type definition determines whether the base amount is
i. %incuded
ii. % separate

If the system detects a deviation between the tax calculated and tax amount entered it issuesa
warning(indicator not set) or error message(indicator set)

The check indicator must not be set for input tax codes because the user must post the tax amount from invoice
whether it’ s correct or not.

Taxes calc by system are usudly posted via separate line item to a specia tax account in standard scenario.

Taxes with certain transactions/account keys (NVV eg) are distributed to relevant revenue/expense item. This
iscommon for salestax payables and other non-deductible input taxes.

To enable automatic tax caculation, fol are assigned:
i. posting keys(40-50 recommended)
ii. tax accounts
iii. Rulesto determine which fields, account determination isbased on.
When exchange rate differences occur because of tax adjustmentsin foreign currencies, these exchange rate
differences are usudly posted to the normal account for exchange rate differences.

However, for each coy code you can specify that the exchange rate for tax items can a so be entered manualy
or isdetermined by the posting or the document date. The resulting differences are posted to a specia account.

Y ou define tax accounts i.e accounts to which tax items are posted in the fields Tax Category by entering one
of thefollowing Sgns.

i. <forinput tax

ii. >for output tax

The properties of the tax code define whether or not the tax posted isan input or an output tax.

11



‘Pogt automatically only’, must be sdlected if manua tax postings are not to be made.

other G/L account may have one of the following entriesin thefield *tax category’
i. ““for non-tax relevant posting(eg blank postings)

ii. “-* for postingsthat require an input tax code (eg recon acct for payables from goods or services)

jiii. “+” for postings requiring an output tax code (eg recon acctsfor receivables from good and services)

iv. “*” for al tax types permitted

v. “XX” for postings with the predefined tax code XX
The acquisition tax code creates two pogting items. It posts acquisition tax to the credit sde of the acquisition
output tax account and the same amount to the debit side of the acquisition input tax account.
Accountsfor cash discounts require an entry inthefield *tax category’ if the system isto post tax adjustments
Whenthefidd * posting without tax permitted’ is selected, you can post to this G/L account without specifying
atax code. Thisisespecidly necessary for tax postings within ajurisdiction code tax calculation procedure to
foreign customers who do not have ajurisdiction code.

10. Cross-Company Code Transactions

11

o I s [ s Y e

In cross coy code transaction the system creates and posts a separate document in each coy code involved.
The documents which belong to one cross coy code transaction are linked by a common cross coy code
transaction number.
The process flow of cross-company code transactionsisfollowing:
i. accounts are posted to in severa coy codes
ii. System automatically crestes one offsetting posting in each company code to clearing accountsfor
receivable and payable

iii. both documents receive one common cross coy code transactions
In cross coy code transactions tax isnot distributed between companies, but only posted to coy code of
firditem
Clearing accounts must be defined in every coy code before a cross coy transactionis carried out. It can be
GIL , customer or vendor account. In configuration you must assign clearing accountsto every possible
combination of two coy codes
To ensure that tax is posted to the same coy code as invoice, the invoice item must aways be entered fird.
The cross-coy code doc number is stored in doc header and composed of :

i. Thedoc number of first coy code

ii. thefirst coy code

jii. thefiscd year
The coy codes of cross coy transactions may have different local currencies.
To reduce the no of clearing accounts, you can use just one coy code as the clearing coy code.
Posting keys must be assigned to the clearing accounts to identify their account types.
The cross coy code doc number is acombination of doc no of first coy codet first coy code no+ the fiscal
yedr.
Cross coy doc can be reversed by using cross coy code transactions reversal function.

Open items are incompl ete transactions like unpaid invoices that need to be cleared for atransaction to be
completed.

A transaction is cleared when a clearing posting has been carried out for an item or group of items, so that the
resulting balance of theitemsis zero.
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documents with open items cannot be archived till they are cleared
There are two waysto clear open itemsin SAP
i. Account clearing(subsequent)
ii. Postingwith clearing (during posting)
Incase of posting with clearing two accounts are effected and 4 steps are taken:
i. enter the clearing document amount and account manually
ii. Select the openitem
iii. clearingamount isassigned automaticaly
iv. asaresult of thisposting, the openitemiscleared
Posting with clearing can be carried out smultaneoudy for severa accounts, account types and for any
currency.
Post with clearing can be carried out manudly or automaticaly usng the automatic payment program.
Incase of account clearing, the transaction account clearing clears clearing accounts. debits & credits=0
Account clearing steps.
i. choose open itemsfrom account that balance to zero
ii. System marksthem as cleared and creates a clearing document
iii. the clearing doc number and date is entered in cleared items

Account clearing function works for any account managed on an open item basisin the G/L or subledgers.
Account clearing transaction may be performed manually or automaticaly usng the automatic clearing
program.
The cdlearing document normally

i. containsnolineitems

ii. doesnot gppear in the lineitem display

The clearing document containsitemsif
i. Itemsto be cleared belongsto different business areas
ii. aninvoiceis cleared with acredit memo minus cash discounts

Prerequistesfor clearing are:
i. Accounts must be managed on an open item basis
ii. accountsto be cleared must be defined

Itemsthat cannot be cleared are:
i. Noteditems
ii. datigtica postings, down payments, bills of exchange
iii. itemswith withholding tax entries

All accounts requiring automatic clearing must be defined in customizing
With automatic clearing program, the system groups item from an account together where they have same
entriesinthefol fidds
i. Reconciliation account number
ii. currency
iii. gpecid G/L indicator
iv. 5fredy defined criteriafrom doc header or line item, e.g assgnment field, reference number etc

The automatic clearing program does not clear
i. noteditems
ii. datigtical postings and certain specid G/L transactions

13
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iii. - itemswith withholding tax
The assignment field of alineitemisfilled automaticaly during document entry, based on default sort
indicator in the master record.
assgnment field can be combination of upto 4 fields with amaximum of 18 characters
Thelineitem sorting in the line item display and clearing functionsis based on assgnment fied.
Example: reference and assgnment in the Fl invoice are copied from reference and assgnment in SD billing
doc, they help trace a SD doc as doc numbersin FI and SD would be different. Y ou can define which
numbers (purchase order, order, delivery, billing doc number etc) are copied into SD as reference and
assgnment and then transferred to FI. Y ou can use these fields as selection criteriain Fl.

12. Incoming and Outgoing Payments

0

Customers pay open invoices taking advantage of cash discounts. The cash discounts should be posted in the
system automatically.
A manua payment isatransaction that clears an openitem like an invoice, by manudly assgning aclearing
document
An incoming payment is posted as a credit amount to clear adebit openitemandisusedin AR
An outgoing payment is posted as debit amount to clear acredit open item and isused in AP
A manud payment is processed in 3 steps
i. dataisentered inthe document header

ii. openitemsto be cleared are selected

jii. thetransactionissaved
The document header of a payment screen conssts of 3 sections

i. payment header

ji. bank data

jii. openitem sdlections
In payment header, the system proposes the document type dependant on the transaction called; the current
date defaults as the posting date and the posting period is derived from the posting date. If no exchange rate or
trandation is entered, the exchange rate from the exchange rate table on the posting date is used.
In Bank Charges, bank may charge special chargesfor its services and these are posted automeatically to a
specid expense account. With incoming payments, the system adds the bank charges to the payment amount
to form the clearing amount. With outgoing payments it subtracts the bank charges from the payment amount to
determine the clearing amount.(IAOS).
The value date isthe date when actua cash movement takes place. The assignment number is either created
by the system or you can enter it manudly.
Cleared documents have to be reset before a document can be reversed.
In the open item selection datain payment doc header, account and account type are required to determine the
account that contains the open items.

13. Payment Differences

0

0

If payment differenceissmadl it can be dedt with automaticaly by fol:
i. by adjusting the cash discount
ii. by writing off the difference to a specid account
If payment differenceis materid, it can be deat with manualy
i. by manualy posting cash discount
ii. by posting the payment as partid payment
iii. by posting the payment asresidud item

14
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iv. by posting the payment as difference postings
In FI there are 3 types of tolerance groups
i. Employee tolerance group
ii. GIL account tolerance group
iii. customer/vendor tolerance group
Employee tolerance group is used to control:
i. upper limit of posting transaction
ii. permitted payment differences
The G/L account tolerance group is used to control
i. permitted payment differences
The customer/vendor tolerance group is used to control
i. dearingtransactions
ii. permitted payment difference
iii. pogting resdud item from payment difference
iv. tolerancefor payment advice notes
Incase of partid payment the system creates an invoi ce reference between partid payment and invoice.
Incase of residud payment, the terms of payment can be transferred from the invoice
The partid payment and the invoice are managed as open item and both have the same assignment
No cash discount isposted for partia payment and is cal culated on the complete invoice amount during
dearing
When resdud item is created, the payment differenceis posted as new document. therefore the original doc
and payments are cleared
Reason code are used to describe the reason for payment difference
Reason codes can be assigned to:
i. difference postings
ii. patid payments
jii. resdud payments
The other functions of reason code are
i. typesof payment noticesto be sent to customer
ii. account where resdua item to be posted
jii. automatic posting of aresidua item to aspecified G/L account
iv. Excluson of resdud itemsfrom credit limit check being disputed.

The exchange rate difference key isthe master record of the GL account and isused for FCY vauation on
doang

One gain/loss can be assigned
i. todl currenciesand currency types
ii. per currenciesand currency types
iii. per currency
iv. percurrency type

SETTING UP THE CASH JOURNAL
Cash Journal supports posting cash receipt and expenses
cash journal can be created for each currency
cash journa can make postingsto G/L, customer and vendor accounts

15
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0 A coy codecan have severd cash journas
0 A cashjournd has4 digit dphanumeric key
0 Thereare6 stepsto configure aCash Journd:
i. SetupaGL account
ii. Define document type for cash journal documents
iii. Define number rangeinterva for cash journd documents
iv. Setupthecashjourna
v. Creste busnesstransactions
vi. Set up print parametersfor cash journd.

CASH JOURNAL TRANSACTIONS
0 Thetransactionsposted in cashjourna can be doneon lineitemleve (separate doc for each line) or post dll
theitemsin one document
0 CashJournd dso facilitates posting adocument on one time vendor/customer level.

0 Specid G/L transactionsare transactionsin the AR and AP accounting which are displayed in the sub-ledger
0 Specid GL clasesare
i. Down payment
ji. Bill of exchange
jii. Others
0 Typesof Specid GL entries.
i. Freeoffsetting entry- Part of balance sheet
ii. datigtica offsetting entry- not part of balance sheet
iii. Noteditem

Automatic satistical offsetting postings are dways posted to the same offset
Noted items are specid G/L transactions for information purpose

When noted item is created, only onelineitem isupdated asopenitem
Noted items are managed as open items

Redl free offsetting entries create ared transaction in the G/L

OO CcOOC>d @

Controlling Org Types and Master Data-(+++)-(over 20%)-(68)-(79)

Summary-SKIM

Organizational Overview

o O O o

o

CO representsinternal accounting entity becauseit providesinfo for manager

CO providesinfo that mgmt can use for decision making

CO providesdl controlling options & isnot restricted by lega req

CO enable mgmt to coordinate, monitor & streamline processesin org, to achieve this consumption of prod materids
& services provided are entered

Any datarelevant to costs flows auto from Fl into CO

Costs & revenues are assigned to different CO account assignment objects like cost centers, biz processes, projects,
orders.

These FI accounts are managed in CO as cost or revenue e ements

CCA isused for internd corporate controlling, it isan ideal meansfor monitoring overhead costs & assigning themto
org unitsthat incurred them
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o Overhead costs are those that cannot be directly assigned to the manufacture of a product, or the provision of a
particular service. You assign al overhead coststo the locations a which they incurred, or to the activities from which
they arose.

o Cost Centers are separate areas within controlling area a which costs areincurred. Y ou can create cost centers acc
toano of criteriaincl functiona consderations, dlocation criteria, activities provided or physicd location

o Adctivity Types define the type of activity that can be provided by acost center. Activity outputs supplied by one cost
center (sending cost center) to other cost centers, orders, or processes, represent the utilization of resourcesfor this
sending cost center. Y ou vauate activities using aprice cac on basis of certain biz or management info.

o Biz Processes combine activity flowswithin an org over & aboveindividua cost centers. They can be used to con org
processesin linewith particular functions.

o Internal Orders areusedto plan, collect & andyze costs arisng from interna activities.

o Therearedifferent methodsfor dlocating values & quantities, depending on the type of CO object. Y ou can use
plan/actual comparisons at period end to andyze costs. When alocating quantities, you can use extended andysistools
at period end which take operating rate into account.

o Product cost controlling caculateswhat costs are incurred by providing a service or during production. This enables
you to calc amin price limit so you can market your product profitably

o Youcanuse Profitability Analysis component to anayze the success of your org in individua market sectors. In
profitability andysis costs are assigned to revenues of each market sector. Thisgivesyou abasisfor cac prices,
targeting customers & choosing sales channds

Summary- Organizational Units.

o Operating Concern isthe highest reporting leve for profitability & sdes/marketing contralling. It isthe centra org unit
in CO-PA used to segment & structure the market.

o Controlling Areas gructuretheinterna accounting operations of an org within controlling. They represent closed
unitsthat are used to calc cogts. All internal adlocations relate solely to objects that belong to same ConArea
Con areas are org unitswithin a coy where cost accounting is performed, you cannot alocate costs outside con areas
SAP std includes con area 0001 which can be used as template for creating other con areas
Con areas=COOM+COPC, the settings you make for your con areas must reflect the org con structure of your coy.
A con areamay contain more than one coy code & these coy codes can include more than one currency. However,
the coy codes assigned to acon areamust al use the same operational CoA.

The con indicator can be used to activate or deactivate certain con components & functionsfor afisca year.

o Coy Codes areindependent accounting unitswithin Fl. They represent the smalest org units for which an account
group can be set up for the purpose of externa reporting. Externd reporting coversthe entry of al relevant biz
transactions & the generation of every doc required for financia reportslike BL sheet & P& L statement.

o BusinessArea isanorgunit WITHIN Financid Accounting that represents a particular level of operations &
manageria areawithin acompany. Y ou can assign Fl transactionsto aparticular Biz area. In Fl you can generate
internal BL sheets & P& L statements on basis of Biz aress.

o Plant isanorg unit withinlogistics. It is used to bresk an org down according to production, procurement, plant
maintenance & materid planning condgderations. Plantsareused in MM, inlogistics & in production Planning &
control. Inaplant either materials or goods are manufactured or services are provided.

o Youneedtodefineinterna & externd org units concurrently & assign them to each other.

Y ou can assign more than one con areato agiven operating concern, so you can anayze these con areas together with
op concern.
o Youcanlink coy codes & con areasto each other in different ways
o IfFl & CO perspectives areidentica, you can assign one coy code to one CO area
o If youassign morethan one coy code to agiven CO area, you can then carry out cross-coy code controlling.
Y ou can assign a plant to acoy code (therefore dso to CO area) based on valuation level. Y ou can assign one plant,
multiple plants or no plant at al to acoy code.
Changes to assignments are not a problem provided you have not created any master data or transaction data
1
Y ou can usefal 3 currenciesin CO to perform evauationsin theinfo sys.

o

o

= O
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o COareacurrency: if youuse 1.1 assgnment (i.e your CO area & coy codesare identical), the CO area
currency must be same as coy code currency. The COareais then managed in COarea currency.

o Object currency: Anaobject currency isdefined for each account assignment object in CO. If youuse 1:1
assignment, you can define an object currency for acc assgnment object that isdifferent to COarea or Coy
code currency.

o Transaction currency: The currency inwhich adocis posted to CO istransaction currency.

Y ou have to use the same CoA in CO & in assigned Coy Code.

Fiscal year variants of the Coy Code & COarea can contain different no of specid Pd’s, they must have same no of
posting periods. The period limits of the fisca year variants must beidentical.

Y ou can use specia pd’sin Fl to correct postings for year-end closing or to perform revauations. If 4 specia pd'sare
defined in Fl but only onein CO, the postings from 2~,34,& 4" specia pd in F will be posted in 1+ specia pdin CO.
If no specid pd’ s have been defined in CO, any postings madein Fl speciad pd are posted to the last CO posting pd.

By assigning multiple coy codesto a COarea, you can perform cross-coy code cost accounting. Y ou can alocate
costsin CO to more than one coy code. In this case you may need to carry out recon postings, which you can do using
the recon ledger.

Thereare 3 currencies available for evauations:

o COareacurrency: Incrosscoy code cost accounting, the COarea & coy codes may have different
currencies. For COarea you can define a COarea currency that is the same as one of coy code currencies or
use an additional currency in CO

o Coy codecurrency: In cross-coy code cost accounting you are only free to choose an object currency if dl
the assigned coy codes have the same currency & thisisthe same currency asthe COarea currency. If thisis
not the case, the object currency in the account assignment object will auto be the coy code currency.

o Transaction currency: The currency in which atransaction is posted in CO isthe transaction currency.

The operational chart of accounts isusedinboth FI & cost & revenue accounting.

Aswadl asan operationa CoA, each Coy code can have a country specific CoA with dternative account numbers.
This country-specific CoA is structured according to lega req of the country it refersto.

Thefiscal year variants of aCOarea& Coy code can have different number of specid periods. They must however,
have the same number of posting periods.

When to create COareafor morethan one coy code:

If you req cross-coy code reporting

o Ifyoureqg cross coy code postings such as activity alocations or assessments

o Wherelogigica consderations makeit necessary
o]
o]

o

Where a cac vaueisto be spread over more than one coy code

If profit centers cover more than individua coy codes.
Y ou cannot carry out CO closing before FI closing has taken place.
Automatic recon postings are possible for cross-coy code allocationsonly
If you use one COar ea, only one op concern ispossible

1. Cost elements and Cost Centers

In Overhead Cost Contralling, thereis distinction made between master data & transaction data.

Master data containsinformation that remains the same over along period of time. (cost elements, cost centers,
activity types, skf's)

Transaction data isshort lived and is assigned to master data, (lineitems, totals records)

Cost elements describe where the costs originated & are defined as primary or secondary cost ements. Primary
cost elements are elements used in production that are procured from outside the company. Secondary cost e ements
are elements used in production that are produced within the coy itsdlf.
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Activity Types are production activities & services provided to the org by a cost center. They are used for alocating
cogs of internd activitiesto the areas that incurred the costs.
Statistical key figures are vaues that describe acost center, are used as abasisfor alocations (for example,
digtribution, assessment) & for performing key figure analyss.
1. Cost Center s are separate areas with in controlling a which costsincur
Before you can create cost center, you must first define astandard hierarchy
The name of std hierarchy is defined when you create the COarea.
The gd hierarchy isastructure to which al cost centers within the COarea MUST be assigned.
Y ou define the Structure so it reflects the internd areas of respongbility & controlling & decision making structure
within your org.
The cost center isthe location where the costs are incurred. Cost centers can be set up based on functional
requirements, allocation criteria, activities or services provided, geographic location and/or areas of responghbility.
For the purpose of Overhead cost controlling, cost centers are grouped together into units of decision-making, control
& respongbility. To map this structure, you cregte the cost center std hierarchy.
Each leved or node of astd hierarchy isacost center group. As of release 4.6 you can assign cost centers & nodesto
onehierarchy leve.
Y ou can cregte or change cost centers either using the relevant menu or directly in the std hierarchy maintenance
function.
Cost Centersthat are created or changed from within the std hierarchy have the statusinactive, i.e. they are not
handled as CO account assignment objects. The assignments can only be checked & cost center released asa
transaction object once the cost center is active. The activation processistriggered in a collective processing run.
If you want to reassign acost center to another areain the hierarchy, you can do this from within the std hierarchy
maintenance function. If you use this method, you do not have to maintain the cost center master data again.
During the fiscal year you can only change the assgnments of the org units (coy codes, biz areas, profit center) toa
cost center if:

o thecurrency of the new coy code isthe same as the currency of old coy code

o You haveonly posted planned datain thefisca year

o Thecost center isnot assigned to afixed asset, work center or HR master record.
Cost center category isan indicator in the cost center master data, which specifiesthe category for the cost center.
Examplesinclude administration, production, or S&D.
Y ou can use your own cost center categories, or use those supplied by SAP.
Cost center categories allow you to assign the same characteristicsto Smilar cost centers. E.g. you can allow
particular activity typesonly for particular cost centers. You can also use cost center category for cost calc,
whereit controlsthe % of overhead to be applied to that cost center category.
In Customizing you can define lock indicators for each cost center category, or specify that the managing of quantities
on cost centersis allowed.
When you assign a cost center to particular category (you do this when creating the cost center), the corresponding
lock indicators and allowed vaues for this category are proposed as default valuesfor this cost center.
2.Cost Elements
The CoA containsdl G/L accounts belonging to Fl
From the cost controlling view point acircular system exists because the expense & revenue accountsin Fl
correspond to Primary cost & Revenue elements in CO & because postingsin Fl are passed on in real-time to
Cost & Revenue eement Accounting.
Inaddition, itisonly in CO that you can create secondary cost elements. These are used to record internd vaue
flowslike activity alocations, assessments & settlements.
Y ou need to create expense accounts in Fl with corresponding primary cost lementsin CO. Thisensuresthat you can
reconcile expensesin Fl with primary cogtsin CO. Before you can cregte primary cost dementsin CO, you first need
to create them as G/L accountsin Fl.
To be ableto post a primary cost element, you require acost carrying object (like acost center) to identify the origin
of costs. Primary costs examples are sdary costs, materia costs etc
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Secondary cost dements are used exclusively in CO to identify internal cost flows such as assessments or settlements.
They do not have a corresponding G/L account in FI and are defined in CO only.

When you analyze revenuesin cost contralling, R/3 system records them as revenue e ements. Revenue elements are
Primary cost eements.

When you create a cost eement you must assign a cost element category. Thisassgnment determinesthe
transaction for which you can usethe cost element. For example, category 01 (genera primary cost dements) is
used for the standard primary postings from Fl or MM.

Cost dements can be generated automaticaly. Y ou specify default settings, which define the individua cost ement or
range of cost dementsto be created. Y ou also specify their cost eement categories.

R/3 only generates primary cost elementsif the corresponding G/L account existsin the CoA. The system usesthe cost
element description inthe FI G/L account master data as the cost element name. Y ou can changeit in CO

When you are processing the CoA list in FI customizing, you can set it so that cost elements are generated
automatically when you create a G/L account.

Secondary cost elements are generated for all cost elementsyou have defined. The description istaken
from the cost element category.

Once you have entered your default settings, a background session starts that generates the cost elements.

2. Activity Types

Classfiesthetype of activitiesthat are provided by one or more cost centers within acompany

If acost center provides activitiesfor other cost centers, orders, processes etc, then this means that its resources are
being used. The costs of these resources need to be alocated to the receivers of the activity. Activity typesserve as
tracing factorsfor this cost alocation.

Inan internal activity allocation, the quantity of the activity, such as number of repair hoursis entered into system.
The system cal ¢ the associated cost based on the activity price & generates a debit to the receiver & credit to the
sender for both quantity & costs. Internd activity isalocated usng secondary cost dements which are stored in
madter data of the activity types as default values.

Y ou can restrict the use of the activity type to certain types of cost centers by entering the allowed cost center
categoriesin the activity type master record. Y ou can enter upto eight allowed cost center categories, or leave the
assgnments “unrestricted” by entering an asterisk (*).

Activity type category isused to determine whether, & how an activity typeisentered & dlocated.. e.g. you can
alow some activities to be dlocated directly, but specify for othersthat they are either not alocated, or allocated
indirectly only.

Toenable internal activity allocation, you need to specify which cost centers provide which activity types at what
price. You do thisin R/3 system by planning the activity output/pricesfor acost center. Cost center/activity output
planning functions herein the same way as an additional master record

For direct activity allocation, you enter the quantity of activity to be allocated manually. To enable both costs &
activity to be dlocated, R/3 hasto vauate the activity quantity alocated at the price specified by the sender for this
activity type. For adirect activity alocation, the plan price for the combination “cost center/activity type” isused for
thiscdculaion

Y ou can enter the planned price ether manualy or have it caculated by the sysem automaticaly within planning. If
you want to set the price manualy, you need to set the price indicator to 3, use it for non complex caculationse.g.
where the rate depends on prices of externa suppliers & not on costs of cost center.

3. Statistical Key Figures

SKF’'sarefiguresrelating to cost centers, profit centers & overhead cost orders (e.g. no of employees, length of long
distance cdls) that give further details on the setup, the consumption or performance output of cost centers, internal
orders, processes or profit centers.
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Y ou can post SKF’ s both as an alocation base for periodic distributions, assessments or activity alocations and to
create key figures (ratios, e.g. personnd costs per employee)

SKF’smay aso be avalue representing the services provided by one particular cost center e.g. the no of employees
who carry out repairs in production cost center. These types of SKF'sare caled activity-dependant skf’s.

Y ou can use SKF’ s hoth asabasisfor periodic transactions like assessments or distribution or for key figure analysis
Y ou can post both planned and actual SKF's

Two categories: typel=fixed; type2=totals

SKF’sare defined ether as fixed value or totalsvalue

Thefixed value (e.g. employees) is carried over from the period inwhich it isentered to al subsequent periods of the
samefiscd year. You only need to enter anew pogting if thisfixed value changes. Thefisca year totd isthe average of
the period totals.

Thetotals value isonly posted in the period in which it isentered (e.g. for long-distance cdlls). Thefisca year totd is
the sum of al period values.

Used as an dlocation base ;tracing factor’ in overhead cost allocations

Can belinked to Logigticsinformation system (L1S), skf’ s can be transferred from LIS by linking akey figurefrom LIS
(e.g. order receipts) to askf (e.g. in CCA).

FUNCTIONSFOR ALL MASTER DATA-SUPPLEMENTARY SKIM
Creating time dependant Master Data
Y ou can create master data fields for cost centers, cost elements, & activity types as time-based. If you change
thesefields for a particular timeframe, the system creates a new master record for this period. This meansthat severa
database records are maintained for each individual master record. Thisgivesyou flexibility in case e.g. amanger is
posted out.
Y ou specify whether individud fields are time-based in Customizing. Somefiddslike the assgnment of a cost center
toa[ (coy code abiz areg, or profit center) are defined by SAP astime-dependent & thistime cannot be reduced if
you have made actua postingsto this cost center during current fiscal year.
The cost center assgnment to the standard hierarchy areaisa non-time dependent field. Thismeansthat whenyou
change the assignment, the system prepares historic & current cost center information.
If you want to extend the validity period of amaster data record, access master data maintenance & create amaster
record for the extended period in question. To avoid filling out the same master datafields, you can copy from the
existing master record.
Collective Processing
R/3 provides you with collective processing func for cost center master data
Y ou can select cost centers by entering intervals, groups or selection variants. Maintain al fields (except cust specific
addl fields). Creete groups using selected cost centers or switch from collective to individua processng of master data
ligs
Y ou can a0 use collective processing to change or delete SKF's

Cost elements & activity types can only be displayed or deleted under collective
processing

Y ou can create your own list variants for collective processing. Thelist variant determines the master datafields that
can be processed.

Inthe list display of master datayou can sort & filter datain sasmeway asthe ABAPist viewer

To makeit easier to make sdections at alater date, you can combine the objects displayed into groups

Master Data Groups

Y ou use master data groups to summarize the various types of master datain Cost Center Accounting for analysis,
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planning & allocation purposes.

Y ou can use the groups to process more than one master data record in one transaction e.g. when planning or
reporting.

Master data group function enables you to create a hierar chical structure. Master datais then assigned to the groups
at thelowest level and then summarized in groups belonging to the higher levels. Y ou can create any no of hierarchical
groups asyou require.

The cost center std hierarchy isaspecid type of cost center group. All cost centersin a COarea must be assigned
tothe std hierarchy. Alongsidethe std hierarchy, you can use the functionsin group maintenance to create any number
of dternative cost center hierarchies.

Y ou can cregte new master data groups by using existing groups as templates.

Master Data Groupswith Sdection Variants

(0]
(0]

(0]
(0]

A sdection variant is used for master data selection

Y ou only need to enter the selection criteria for the object once & then save them in asdection variant. The system
usesthe criteriastored in the selection variant during runtime to determine the corresponding objects.

If you create or change groups of cost elements, cost centers, activity types, SKF’ s etc, then you can also assign a
selection variant to an end node. This provides you with adynamic group in which the contents can change.

When you create or change groups, you cannot create any new sel variants

System performance is better for groups w/o sdl variants.

Copying Groups/Hierarchieswith suffix

(0]

o

Master Data groups are not time based. Thereforeif you change the group structure the system prepares the current &
historic info in the new structure. If you want to save an historical hierarchy then you must save acopy before each
update

Y ou can copy the groups that have an existing hierarchy with a suffix. A period & aname upto 4 characterslong is
added to the name of the group. The hierarchy and the suffix are saved. Now u can make changesto current hier.

The slandard hier must NOT contain a suffix

If you copy agroup for which asuffix exigts, this suffix isreplaced by the new suffix you specify

The suffix name does NOT make agroup time-based.

4. Transaction Based postings and activity allocations

Y ou want to enter all activities, which you provide for acustomer to acost object. Y ou can use thisto create the billing
documents.

Transaction Based Postings

(0]

If Biz transactions are entered, then primary costs are posted to cost centers as aresult. Costs are categorized usng
the pogting transactions.

Biz transactions that have a bearing on costs can be entered in R/3 gpplication components like HR, Asset Acctg,
MM, & FIl. Theresult of this posting istransferred as primary cost posting to CO. e.g. you can post avendor invoice
containing an expense item to the relevant cost center in CO.

Y ou can adjust incorrect account assignments using CO-interna repogting. The costs are reposted using original
primary cost element.

Themain difference b/w reposting & allocation isthat in case of reposting, the origind debit amount isdways
reduced on the sender, whereas for alocations, the origina debit amount is not changed, but a separate credit amount
written to the sender instead.

A direct activity alocation involves entering the activity quantitiesthat a cost center provides for another account
assgnment object. These activity quantities are multiplied by the price per activity unit stored in the system. The
resulting tota is credited on the sender (& debited on the receiver) using asecondary cost element.

CO processes both actual postings & commitments. A commitment isa payment obligation which, athough not
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entered in Fl, will result in actual cogts through to the business transactions that follow.

1)Document No Assignment:

(0]

(0]
(0]

The various activities that change an object (such as, a cost center, or an order) appear in the R/3 system as biz
transactions.
Y ou need to define no intervalsfor al biz transactions that generate CO documents. It is possible to copy document no
intervals from one CO areato another.
There are 2 sepsto issue no intervasfor documents:
o 1) You group more than one transaction together. If you want to assign adifferent no interval to each
transaction, you can create a group for each transaction
o 2) Youassgnthegroup to aninternd or externd no interva. This enables you to use one group of number
intervalsfor smilar transactions.
Y ou define no intervas for CO documents independently of fiscal year.
SAP recommends using diff no interval groupsfor actua & plan transactions.

2)Entering Primary Postings

(0]
(0]

o

o

2a)Event Based Postings: I ntegration

Y ou can enter primary costs either directly in Fl (aninvoicein AP) or they can be generated from other applications
(goods mov in MM) and then transferred to FI. These biz transactions (events) generate FI documents that are req for
externd reporting within accounting. These documents are stored in central document file for externa accounting
documents. FI documents contain at least two line items and must balance to zero.

Lineitemsaredso writtenin CO for these biz transactions, if they are dso posted to CO account assignment objects
(like cost centers). The CO posting is often aone sided entry, as only theincome statement P& L postings are posted
to CO. Thelineitemsrec the biz transactions from a cost controlling standpoint, & aremanagedina CO lineitem file
. Inaddition, the R/3 system summarizes dl lineitemsto form totals records, which in turn are stored in a CO totals
recfile

2b)Account Assgnment L ogic: Posting to Cost Center

Cost & Revenue postingsin CO can trigger subsequent red & dtatistical postings

Real Postings can be processed & can be allocated/settled with other CO objects. Only real posting (only 1) can be
made to CO

Statistical Postings are only used for information purposes, u can make as many asu wish.

The Account Assgnment Object determinesif aposting isstatistica or red. e.g. the master data of an overhead
cost order isused to determineiif the order isred or satistical. Only rea postings are made for ared order and only
stat postings for astat order. Cost Center is an exception to this rule you can make both red & stat postings to a cost
center.

If you want to post CO costs, you need to use the source document (e.g. for vendor invoice) to identify the
corresponding real CO account assignment object. 'Y ou can enter additiond statistical objects, or the system can
derive them.

Y ou dways make stat postings to the profit center.

2¢) Account Assignment Logic: Posting to Cost Center & Order

During posting only real account assgnment object can be transferred. The only exception to thisruleis the account
assignment to a cost center, & an additiona real account assgnment object. In this case the system aways updates the
cost center datistically. If you specify areal order & acost center in the posting row then the real posting is made for
the overhead cost order. Statistical postings are entered for the cost center & profit center. However, if the order is
only statistical, then it is posted to as such, & the cost center receivesrea postings.

Y ou can andyze statistical postingsto cost centersin the cost centers: actua/plan/variance report

Y ou can only assign one object type to each posting row. This meansthat you cannot post the same transaction row
to more than one cost center, or order & so on.
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2d) Account Assignment L ogic: Revenue Postings

Revenue can only be posted asreal postingsto a profitability segment, sales order, sles project, or to areal order that
can haverevenues. Revenue postingsto the profit center are statistical, the same asfor cost postings.

Revenues can aso be recorded as satistical value on cost centers.

3) Reportsin Cost Center Accounting

(0]
(0]
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o

o

3a) Report
Y ou can use the report tree to salect reports from the info sys. The report tree gathers al reports within an application

& dructuresthemin ahierarchy.

Y ou can define your own report menu

Reportsthat you created for your own req or SAP std reports can be integrated into the report menu of an activity
group.

Overhead cost controlling conssts of thefol tasks: Planningd Allocation] Control] Monitoring of overhead costs.
All overhead costs are assigned to the cost centers where they were incurred, or to the jobsthat triggered them. The
system provides you functions to alocate overhead costs according to source.

At end of the period, you can compare the planned costs & their corresponding actua costs. Y ou can aso compare 2
sets of actua datafrom different periods to analyze cost development over aperiod of time.

3b) Total Values& Lineitems

In R/3 adigtinction is made between lineitems & total records. Both are recorded in separate database tables

A lineitemisentered for each biz transaction which can be accessed using lineitem report

For reporting, dl the lineitems entered for biz transactions are auto stored in totals recor ds. The amounts are tota led
in R/3 based on the cost center/cost €lement or cost center/element & activity type thus enabling quick evaluation of
data. Y ou can analyze totals rec using report painter/report writer report.

Normally, you would analyze a cost center using a Report Painter report. If you req detailed info for aparticular cost
element posted to a cost center, you can call up the corresponding line items.

Thelineitem report displaysthe actud costs, plan costs or commitments aslineitems & based on the posting
documentsthisinfoisdisplayed asalist (ABAPlist display)

3¢) Interactive I nfo system
can be used to total & anadlyze al, or selected biz transactions, acc to various criteria (e.g. cost center/cost element)
Thetotalsrecin Report Painter report are normally anadyzed but sometime the line items from the summary report are
also selected & examined. Y ou can aso move from the lineitems to the corresponding source documents.  The source
doc can be an Fl doc or an accounting doc from reposting
Y ou can call up other reports using report/report interface
3d) User Settings
Y ou can specify generd & user-specific default valuesfor the selection criteria & report currency.
Y ou can enter fol default values: Basic data (COareg, cost center, element etc), settings for extract management,
planning timeframe, Reporting timeframe, report currency.
3e) Variation
The variation function enables you to select a separate report for each element of agroup that was generated during a
selection run. Thisfunction isespecialy useful when creating areport in background from a cost center group.
The variation function can only be used if you have activated it in report definition.
In the dialog box for the variation you specify which nodes or cost centers are to be output. Y ou can choose one of the
3 options:

o Expand displaysreportsfor al cost centers or nodes belonging to a selected group.

o Do not Expand displaysonly one report for highest node of sel gp

o SngleVaues displaysonly reportsfor the cost centers belonging to sel gp
Y ou can save reports for cost center groups as extracts with activated variation. When you come to analyze your
extracts for the group, you can then access reports for individua cost centers quickly.
3f) Lineitem Report: Maintain L ayout
R/3 provides you with standar dized layouts, you can define addl variantsfor globa or user-specific use
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Y ou can sdlect as many fields asreq from the group of avail fieds (incl customer specific fields) for alayout that is
enterprise or user specific.

Y ou need to define the item column in the report, & the column width for each fd.

Depending on the column width, R/3 auto usesthe short or long text from field name. 1t dso useslog-on language avail
for the report.

Y ou can sel an ascending or descending sort seq for each column

Y ou can definefilters for each column. Rowsthat fulfil filter criteriaare not displayed. However they areincl intotas &
subtotals calc.

Y ou can dso definetotasinteractively, by sdl acolumn & then totals

4) Account Assignment Help
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4a) Default & Auto Account Assignments
Default & Auto acc assgnments are req for primary cost eements used in auto generated postings like exch rate diff,
pricediff & discounts
Y ou can define Default & Auto account assgnments for posting to primary cost dements, R/3 then auto includes the
specified (additional) account assgnment for the primary postings you make.
Y ou define default & auto acc assgnments for cost elements that you alway's post to aparticular cost center.
Y ou can aso define the assgnment of an overhead order or profit center to acost element. Whether Auto or defaullt,
the account assgnments are default values that can be overwritten in the application.
Y ou can enter default account assignment in the cost eement master rec at COarealeve & account level
Y ou can enter auto account assignmentsin Customizing activity maintain auto acc assignment. Inthisactivity, you
can also define mor e detailed acc assgnmentsto biz areas & profit centers.
When system derivestheinfo, it determines the most detailed acc assgnment, it reads Customizing firgt. If noinfois
found here it uses master datafor cost eements.
The assignment objects defined for auto acc ass therefore take priority over addl acc assfor default acc ass.
4b) Validation
Y ou can inc the accuracy of CO data by using Validation & subgtitution, where the system checksiif data entered
meets one or more conditions you defined. These checks take place during data entry thus ensuring posting of only
vaid data
Y ou use Vdidation to carry out validity checks on objects such as cost eements or cost centers. If the conditions you
specified are not met, R/3 digplays a user-defined message. This could be awarning, error or info message. or the
system stops your posting with immediate effect.
You create Valid & Subst for COarea & for a particular event.
Anevent isaparticular point in transaction processing, the fol events have been defined for CO:
o TheLineitemevent: (0001) uses datafrom the CO doc header (COBK) & CO coding block (COBL). It
controls posting in both externa acc & in CO.
o TheDoc Header event: (0100) uses datafrom COBK & effects only manual CO postings like reposting or
activity dlocations
o TheCO Interna Posting Sender/Receiver event: (0002) isonly used for CO interna postings & used to check
sender/receiver rdationshipsin periodic alocations.
4c) Substitution
You can dso carry out validation checks when making substitutions
If your condition is met for asubstitution R/3 subgtitutes the va ues with others defined by you, w/o informing the user
of thischange.
An additiond event- the Order Event (0010) isdefined for substitutions, used only for collective processing of order
master data.
If you define asubstitution that contradicts avalidation, the system informsthis by displaying amessage. Therefore
validation haspriority over subst.
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5) Adjustment Postings
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5a) Reposting Costs & Revenues Manually

e.g. sdary postings from the personnel dept can be posted in their entirety to a clearing cost center (to keep no of
postingsin Fl to min), this collective posting istransferred to CO. In order that the salary info can be used in CO, the
costs have to be assigned to the responsible cost centers. The reposting credits the clearing cost center& debitsthe
originator of the codts.

Y ou can manuelly repost primary cost & revenues using event-based repostings. You do thisto mainly correct

posting errors

When you make an interna reposting, the primary costs are reposted (under the origina cost ement) to areceiving
order. If theorigind transaction is posted using an incorrect cost or revenue e ement, the transaction must be corrected
inthe origina gpplication component in order to ensure recon b/w externd & interna accounting.

NO sender check is made, the system does not check if the costs you repost actually exist on the sending cost
center. Which means that negative costs may appear on the sending cost center.

The biz transaction is documented by means of line items on sender/receiver Sde.

Y ou can set the system to make event-based repostings auto.

5b) Reposting Line ltems

The function for repogting lineitems enablesyou to repost specific lineitems

Thisfunction is designed to enable you to correct primary postings that you assigned to wrong accounts. To do thisthe
CO doc must contain ref to the original FI doc.

Repodting lineitemsisthe equivalent of rever sal on the sender object.

Y ou can enter more than one receiver object.

Repodgting line items creates CO documents which, unlike event based-reposting of costs, dways contain aref to
the FI doc, so you can trace aline item reposting back to the original FI doc.

If you repost alineitem in CO, the original account assignment object remains noted in the Fl doc. To correct the
account assgnment obj in Fl you will need to reverse the FI doc. If you have aready carried out aline item reposting
in CO for thisdoc you will first need to reverse this reposting before you can reversethedoc in Fl.

6) Automatic commitments & funds commitment

(0]

6a) Auto commitments. Commitments are payment obligations that are not entered into the accounts, but that lead to
actual codsat alater date. They areincurred in the purchasing function in the MM component:

o Theinterna communication for purchasing regisknown as purchaserequisition. A purchasereqgisa
provisona obligation that can be changed anytime. You do not need to assign a CO object to a purchase
requistion row. If you do not do so the commitment isnot dispin CO.

o A purchaseorder isacontractua agreement specifying that goods or services from avendor will be taken
under certain, agreed conditions. It isabinding obligation. For a purchase row that is assigned to a cost
element, you need to specify aCO object, so the commitment isaso displayed in CO.

If you create a purchase order with reference to a purchase requisition the commitment is reclassfied (as a purchase
order commitment) in CO.

The commitment is reduced by processing goods recel pts against the purchase order. Actua costs are posted to the
CO object. Thebiz transaction is continued until the purchase order is processed, & commitment amount =0

Y ou need to activate commitments management in COareain CO. Additionally, the cost center may not be locked for
commitments.

Commitments are not reduced when you create a outline agreement. These are only incurred when you create the
contract release order or good rel ease order (scheduling agreements)

6b) Funds Commitments. Y ou can usethe manua funds commitment function (manua commitment) to enter
expected costs that were not entered in the system using a purchase requisition or purchase order. Thisenablesyou to
reserve planned amounts at an early stage.

The funds commitment must be reduced when you enter corresponding transactions such as purchase requisitions,
purchase orders & invoices.
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Y ou reduce the funds commitment by entering the corresponding amount for areservation item. The amount you enter
must not exceed the amount still open.
Y ou can specify reduction referencesin the reduction history for acommitment reduction already entered.

7) Direct Activity Allocation**:
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Direct activity allocation enables biz services provided to be measured, entered & allocated.
Y ou need to create the corresponding measurable tracing factorsin system; these are called Activity Typesin CCA.
Todirectly dlocate activity, create an activity type (ATypecategory 1=manua entry)
If you want to enter adirect activity alocation, enter the cost center that provides the activity (sender Cost Center),
then the object that receives the activity (receiver), the type (activity type), & the gty of activity provided.
NOTE that only one cost center from the sender can be alocated to an interna activity allocation. The receiver can be
any real CO object such as a cost center, an order, aproject & so on.
To dlocate ectivities directly, u need to define which cost centers are to provide which activity types, by planning
activity output
During direct activity allocation, the sender cost center is credited and the receiving cost objects are debited. Debiting
& crediting ar e executed by secondary cost elements (cat43). D& C arethe activity provided, multiplied by the
activity price.
The cost lement used for direct interna activity alocation is derived directly from the master datafor the activity type.
The cost element cannot be changed in the allocation transaction
Direct activity adlocation isrec by lineitems on the sender Sde & receiver Sde.
Reposting Direct Activity Allocation
Repodting internd activity dlocation is used to adjust posting fields.
A search function is available, which provides you with the documents you are looking for.
Thetotal quantity of the dlocated activity must remain the same, athough you can dlocate to diff recaivers.
Y ou can make adjustmentsin periods, but not in the same period from which the doc to be adjusted originates.
However, thefiscal year must remain the same.
Y ou can repost the fol doc for direct activity alocation:

o docentered manually into cost accounting

o COdocfor confirmations(from PP & CO)

o COdocfor timeentry (time sheet)
Reposting creates areference in the reposting doc to the CO source doc.

CO dataistotalled & valuated in Recon Ledger. It reconcilesdata from CO to Fi

Recon ledger showsyou the datain al CO applicationsfor acost eement, totals for coy codes, biz areas, object
types, class etc.

One purpose of recon ledger isto create recon postings:

o Extpostingsto Fl that are relevant to cost are auto transferred to corres CO application component (red time).

The CO totals are updated for the recon ledger for these postings.
o Ifamountsin CO are posted across coy codes, functiona areaor biz area, then thisinfo needsto be
transferred back to FI which is not auto done. The CO totasin recon ledger are however updated.
o You can userecon ledger to create a posting for reconciling Fl & CO postings.
In addition to CO/FI recon, the recon ledger also hasfol informative functions:
o Cross-CO cost andyss
o Navigation help & accessto CO for the P& L statement.
Recon ledger uses criteria bel ow when deciding on posting & creeting atotd:
Account (cost element), coy code, biz area, origin gp (MM), object type, object class, functiond area.
The obj ect class putsthe Co objectsinto biz categories. The four object classesfor CO are: Overhead costs,
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investments, production, P&L, & S&D
0 R/3dsomakesadifferential update of datarecords, during each update, 3 currency amounts (COarea currency, coy
code, & group) are updated aswell as qty field.
0 During dlocations, partner rec fields (senders or receivers) are aso updated. Using this data, you can vauate the value
flow across coy codes, biz areas & functiona aress.
0 Recon postings. Account Deter mination
0 R/3system needsthe adjustment account for sec cost eements asthereisno corresponding G/L account. The
system usualy creates the recon posting on the corres FI account for primary costs. However, you can aso define the
extended account assgnment for primary cost elementsif the recon posting is not to be made to the FI/GL account.
0 Theacc determination func helps you decide to which R/3 recon acc, postings are to be made to. Y ou need to create
adjustment & clearing accin H.
0 You can usethe acc determination to assign the adjustment acc independently of the coy code. Y ou need to
maintain posting keys for each CoA, but it does not matter whether you use std or extended acc determination.
0 For std acc determination recon acc’sare only defined by biz class & object class.
0 If you reqmore than one adjustment acc for your recon postings then use extended acc deter mination
0 Recon postings are used for transferring postings from CO to Fl that are cross-coy code, cross-hiz area &
cross-functiona area. Y ou can create recon postingsfor Fl automaticaly.
0 Youhavethefol options
o mMmakeadl recon pogstings
o Sdectindividud cost flowsfrom dl relevant cost flows.
o Sdect cost flowsto be reconciled with user-defined rules.
0 Sysemdisplaysalist that facilitates the salection, which is created using the datarecords in the recon ledger.
0 Youcan makerecon postingsat any time. However, it isimp to ensurethat the recon postings are made after
thelast relevant CO posting. If you repeat the reconciliation, R/3 system only posts the difference b/w the
new CO values & thelast recon posting that was made.

A ledger used for summarized display of values that appear in more detailed form in the transaction data.
Reconciles Controlling with Financial Accounting

a.  The reconciliation ledger provides reports for monitoring the reconciliation of Controlling with Financial Accounting
by account.

b. It can identify and display value flows in Controlling across company code, functional area, or business area
boundaries.

C. Value flows can be used in Financial Accounting as a basis for summarized reconciliation postings. Reconciliation
postings replicate the value flows in Controlling that affect an organization's legal financial statements (such as the
balances and the profit and loss statement). Users can enter reconciliation postings based on the values identified
by the reports, or the SAP System can make automatic reconciliation postings.

Provides an overview of all costs incurred

d. Reconciliation ledger reports provide an overview of the costs and are therefore a useful starting point for cost
analysis. For example, an item in the profit and loss statement from the Financial Information System (FIS) can be
examined in the reconciliation ledger reports with respect to the relevant costs. For more detailed analysis, reports
from other components within Controlling can be accessed from the reconciliation ledger reports.

6. Periodic reposting and cost allocation
1 Periodic Reposting

o Isusedasa pOSi ng ald, primary postings like telephone costs are collected on an allocation object (cost center,
overhead cost order, biz process, WBS etc) to restrict the no of FI postings. These costs are then alocated at period
end closing to corresponding CO objects using akey defined by user.
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Thereceivers of periodic repostings can be cost centers, WBS elem, internal orders or cost objects. Y ou can restrict
the no of recaiversin Customizing.
You can only post primary cost, the origind cost eement remains same.
Lineitems are posted for the sender aswell asfor the receivers.
To save memory, R/3 does not save info from clearing cost center in totals rec during a periodic reposting.
Periodic repostings can be rever sed and repested as often as nec.
1a) cycle-segment method isused for defining periodic reposting and aso for defining distribution & assessment
Todigplay allocation reationships between senders and receivers you need to make fol entries.

o Which objectswerethe costsallocated from?

o Which objectswerethe costsallocated to?

o Which costs should be allocated?

o How arethecostsdistributed among thereceivers?
Inasegment, cost centerswith allocation values based on the same rules are combined with receiver objects that
have tracing factor s based on the same rules. For example, the telephone cost center alocates tel costs based on tel
units. (allocation values<->tracing factors)
If another ruleisto be used for an dlocation, you need to create a separate segment.
Severd segments are grouped into a cycle. Y ou can define acycle for the entire COarea.
Due to performance congderationsit is recommended that you create more than one cycle & processthem
sequentidly. Y ou can dso separate cyclesfor plan & actud dlocations.
1b) Sender & Receiver Rules
Y ou can combine sender & receiver relaionshipsusing rules
Sender values (sender rules) can be posted values, fixed amounts, or fixed prices. If you use posted amounts you
canwork with plan & actual vaues. Y ou can specify a% under 100% to cater for in house use.
Onthe Receiver side (Recelver tracing factors) you can store fixed amounts, fixed %, fixed portions & varigble
portions asrules,
Thetracing factors of the variable portion identifies a posted value on the cost center as an alocation base. You aso
specify if the variable portion isto consst of costs, consumption, SKF’sor activities. Y ou can use plan or actud values
asan allocation base.
1c) Running Morethan 1 cycle
If you wanna be more economica with the alocation process, you should create separate cycles. If acycle containsan
error, you only need to repest that cycle, not the entire process. Y ou can a so create amodular alocation processin
which the all ocations are processed separately.
A dependant cycle usesthe results from the previous cycle. Y ou need to execute dependant cyclesin the correct
order to enable the values to be processed correctly. On the execution screen you can enter more than one cycle and
the order in which they are to be processed.
Independent cycles can be processed in parallel if they have the same allocation type. To do this, you haveto
assign the cyclesto different cycle flow groupsin the header data of the cycle. Y ou cannot processthe cyclesin the
samecydeflow group in pardld. You can only start cycles smultaneoudly in different sessionsif they belong
to different cycleflow groupsor if you use background processing.
Once processing is complete, you can check for errorsusing the processing log. Y ou can andyze al the errors that
occurred using theinfo by R/3

2) Cost Allocations
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2a) Didribution: doneto transfer primary costs from a sender cost center to receiving controlling objects.

During digtribution only cost center or biz process can be used as sender s.

A digribution receiver can be a cost center, WBS element, Int order, cost object or a biz process. Y ou can restrict
the number of receiver categoriesin Customizing.

Primary Postings (e.g. eectricity costs) are collected on acost center & alocated at the end of the period by means
of the user-defined key.

Y ou can only distribute primary costs. During this processthe original cost element remainsthe same.

Lineitems are posted for the sender aswell asfor the receiver, enabling the dlocation to be recorded in detail.
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Y ou can rever se digtributions as often as required.

Y ou can use the cycle-segment method to define sender-receiver reationships.

2b) Comparison: Periodic reposting & Distribution: Diff b/w periodic reposting & distribution are dueto
information content & performance.

For periodic reposting no separate credit rec iswritten on the sender for the cost eement in the summary report.
Instead the totalsrecord for the cost eement is reduced on the debit side, which meansthat the origina debit amount
can no longer be checked here. (unclean credit).

However, during digtribution the system writes atotals record for the credit (clean credit).

Theinformation on the receiver isthe same for periodic reposting & dist.

During distribution the system also updates the partner in the totals rec for the sender.

Fewer totd rec are written during periodic reposting, performance is better than during distribution

2¢) Assessment: was created to transfer primary & secondary costs from a sender cost center to receiving controlling
objects.

During assessment, cost centers or biz processes can be used as sender s.(like distribution)

Receiver s are same as didtribution which can be restd using Customizing.

Primary & sec postings are alocated at the end of the period by means of a user defined key.

During assessment, the origina cost €lements are summarized into assessment cost eements (sec cost eem cat=42).
Asthe system writes fewer totals rec during assessment, u get better system performance than other methods.
Lineitems are posted for the sender aswell asfor the receiver, enabling the alocation to be recorded in detail.
However, the system DOES NOT display theoriginal cost elementsin thereceivers, so assessment ismore
useful if the cost drilldown for receiver isnot important

Smilar to digribution the partner isupdated in the totals record during distribution.

Y 0ou can rever se assessment as often as required.

Y ou can use cycle-segment method to define sender-receiver relationships.

2d) Overview: Periodic Reposting, Distribution & Assessment

Y ou can only use periodic reposting & digtribution for primary cost dements. The costs are transferred to the
receivers using the original cost ement, so they are transferred to the primary cost elements of the receiver.
Secondary, cost eements remain on the sender.

The assessment alocates primary aswell as secondary costs. The information on the origind primary cost dements
for the sender islost because the costs are dlocated using an assessment cost e ement (category 42). Y ou can use
more than one assessment cost dement for differentiation purposes.

For performancereasons, it isrecommended that you use periodic reposting rather than ditribution, as the system
does not write any sender/receiver relationships on the totalsrecords level. Assessment has the best performance as
costs from different primary & secondary cost elements can be totalled in one posting to the assessment cost element.
2e) Cycles & Iteration

Reciprocal relations can exist b/w two cost centers, which mean that sending cost centers are not completely credited.
The segment relationships within a cycle can be defined so that repostings & alocation of cost centerswith different
segments (cost center aso cost receiver) take place. Cost centersthat were already credited can thus be redebited
during cycle processing.

To guarantee that the cost centers are fully credited, R/3 iteratively processes dl the sender & receiver relaionships
defined asacycle. The segmentsare run until each sender is credited as defined by the sender value.

If you deactivate theiteration indicator in the cycle header, the system processes the segmentsin the given sequence
once. Thistype of processing isfaster than iterative processing.

Cycles cannot iter ate with each other, even if the cycles ar e the same type. Therefore when you create acycle,
you should ensure that cost centers with the same alocation relationships are processed in the same cycle.

Cycle Header .

The formal check function enablesyou to test an individual cycle prior to an update run. Y ou can use the error log to
help you correct faulty segments and iterative rel ationships (customizing). The system checksfor example whether the
total % rate adds upto 100% or whether the fixed value rules are the same for both senders & receivers.

The system usesthe obj ect sear ch to display the cycle using the field va ues you selected (cost center, activity type
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etc) & to display the segment in which the values searched for arise. If you wish, you can cal up the corresponding
segment using thefied vaue.

Y ou use the segment over view function to display all ssgmentsused inacycdle. If you want to display aparticular
segment. Y ou can use the search function to search for this segment within the cycle. Y ou can use maintenance
functions to move segmentsin the segment overview ligt; this atersthe seq of the ssgments when carrying out the
dlocation run.

You can sort & add segmentsin acyclein linewith your requirements.

Y ou can display the change documents for cycle maintenance. The system logs various cycle & segment info or
settingsincl the end date of the cycle, the date the cycle was last changed, the name of the last person to make the
change, the segment name, the sender rule, the receiver rule, the sender % rate, the assessment cost element and so on.
2f) Assessment: Allocation structure: For aclear picture of costs to be assessed, you can summarize individua
cost dementsor cost element intervals into different assessment cost eements.

Y ou can decide in each segment whether to assign asingle assessment cost eement or allocation structure.

Inthe allocation structur e you can define which cost elements are to be alocated under which assessment cost
elements. Therefore you do not need to create more than one segment to obtain info on the source of coststo be
assgned.

In the allocation structure you can assign single cost elements, cost element areas or cost element groups
to an assessment cost element.

If req, you can go to the maintenance for allocation structures from the segment maintenance, to display, change or
creste an allocation structure.

2g) Cumulative Allocation: Assessment, distribution & periodic repostings are usudly executed by period. This
meansthat values posted to a sender in agiven period are dlocated by R/3 on the basis of tracing factors entered in
this period.

If the tracing factors or the sender amounts to be alocated are subject to strong fluctuations & you are using period
based processing, you cannot assign the allocated costs according to their source. Cumulative processing of the
tracing factors or sender vaues lets you smooth out these fluctuations. It does this by spreading allocations across
periods.

If you execute a cycle for which you have selected cumulative processing, R/3 alocates the sender amounts posted
upto and including the current period, based on tracing factors accumulated from period 1 onwards.

R/3 dso accumul ates the alocation amountsit has determined and posts them in the current period minus the amounts
alocated in prior periods. Thisensuresthat postingsin prior periods remain unchanged.

Cumulative processing isonly possiblefor distr, assessment & per reposting.

Only advisable if sender/receiver relationships stablein fiscd year.

Cumulative processing aways accumulates vaues starting from pd 1.

2f) Reversing & Reposting Segments:

The segment reversal del etes the alocation postings for the selected segment by reposting the results with reversed +/-
sgns. Datafor the current pd-end closing transaction is not changed.

Segment rever sal & rebooking deletes the all ocation but retains the component data. If reg you can correct data
from previous periods for a particular ssgment or segments. Y ou can change skf, switch round +/- Signs, select
different recelvers.

You can usetherebooking functions only in combination with therever sal function; aseparate transaction for
rebookings does not exi<.

Allocations belonging to previous periods must have used the cycle & segmentsand the current period must
NOT be closed.

Although the pd that isto be reversed isnormaly closed, but not aways.

Y ou do not need to repeat period end closing for previous periods; reporting remains consstent for al periodsin
questions.

Segment adjustment ispossible for assessment, distr & per reposting.

Individual segments are reversed & rebooked but not whole cycles. Iterative relationshi ps between cycles are not
included.
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2g) Manual Cost Allocation

o Manud cogt dlocation letsyou post primary & sec costs manudly. Unlike repostings that reduce origina debit line on
cost center, under manual cost alocation, a separate credit lineiswritten to the sender.

o Useitfor smpleallocations, to avoid Customizing.

Manua cost dloc aso letsyou adjust incorrect sec postings & import ext data.

o You can use manual cost allocation for all cost element categories except cat 43 (alloc of
activities/processes) which may only be used for activity alocations. Sender & receiversind cost centers, interna
ordersetc.

o Youcanusemanua cogt dlocation for actual data only.

Coststhat are debited to a cost center by manua cost alocation cannot be further debited using periodic reposting.

o Periodicrepostings are only used for correcting postings & should be carried out before the dlocations (manua or

auto) takes place.

o

o

o

Schedule Manager-(+)-(1-10%)-(60)-(71)

1. Task List

0 Task list isacentrd storefor dl tasksin R/3 system and is available to those with authorization. Itisalist of
al work to be done.

0 Taskligisthe centrd unit in the Schedule Manager. System provides you support in form of user ingtructions
whenyou creste T ligts.

0 Every enterprise hasligsthat document in detail theindividua tasksfor period-end closing.

0 Youcangoresummariesof theselistsin R/3 & make them accessble for every employeeinvolved in period
end closing.

0 Without schedule manager access & reconciliation isdifficult & changes not recognized or activeimmediately.

0 Withschedule manager changesimmediatdy visble & effective, system executes settlement, access available
to everyone with authorization, documentation & flow for pd end closing centrally integrated into R/3 system

0 Inthe structuretree (task list), you can create transactions (tasks), such as those required for period-end
closing, if necessary you can plan them in the daily overview for execution by the system.

0 CreatingaTas list

0 InPreparatory tasks: l)collect existing documentation & processflows, 2) decide on the peopleinvolved &
their responsihility, 3) specify the separation by org units, 4)review & transfer processflows & structuresinto
R/3.

0 YoucancreateaT list for all enterprise, or for several enterprisesthat have been separated into
areas.

0 Youmus gtructurethe timeflow for period end closing.

0 TheFour Task Types. cover dl posshilitiesinthe SAP R/3 system.

0 Theseare 1) Documentary character, 2) Manua Task in System, 3) Background Job, 4) Collection of jobs.

0

0

If ajob must be started manualy, you must creste a NOTE & the transaction is then started manudlly.
Programswith variant can be run in Background (e.g assessment, settlement), you obtain program names from
input help or appendix.

0 You candefinethe variantsfor the corresponding program in transaction SE38 or from thetask list; you can
a0 ueexiding variants.

0 A flow definition isacollection of severd jobs.

0 DocumentingaTask List: You can document every task and task group in the task list with R/3 notes or
MS office docs.

0 For every task you can nominate a responsible person to be contacted in case of problem.

0 Complete documentation aidstransparency of Pd end closing.

0 Officedocsstored in R/3, not possible to use em from externa PC, thedocsarein atask list & transported
withit, if you want to include exigting office documentsin task list, you must copy them.
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Executing Tasksfrom atask list: Y ou cannot schedule anote.

Prog with variant creates background job which can be scheduled.

In Schedule manager you do not receive an automatic confirmation that the task was completed successtully.
User can define it manudly in Schedule Manager.

2. Monitor:

0

During period end closing you need to recognize, andlyze and correct any errors as quickly aspossible.
Communications & info sharing is very important for coordination, current statusinfo and answering questions.
Single Screen of SM monitor has dl tech & biz info required, you can view colleagueswork, processing
sequences, technical & biz status.

Detailed data hasinfo on runtime, user, parameters entered and application specific data (org unit, period,
fisca year etc).

Messages & resultsligts available anytime. When you execute ajob you receive messages & result listsonline.
Job logsor spoal listsavailable.

Y ou can navigate to the monitor directly from the daily overview for one or more jobs.

If you want to monitor the total progress of period-end closing using more than onetask list, then you can
sdlect dl jobs by running SCMO transaction. In externa monitor, use display is not based on task list.
Externa use of the monitor also enablesyou to usethetask list at alater time.

Monitoring of delayed postingsisused in flow definition to send the start signal to the next job after the
previousjob is updated.

if background job is updated asynchronoudly it meansthat severa update tasks take longer than the job itself
& you do not get complete data

To avoid inconsistencies afunction in schedule manager monitors the end of the update, the update column of
SM monitor shows whether the update as well asthe job has ended.

Using Selection Variables: To schedule background reportsin SM you need to createa variant. The
appearance of the report selection screen is saved in thisvariant. If for example the report needs the period
and fiscal year, then you would have to change the variant before each processing run, by entering the new
fiscd year and saving.

To avoid thisin SE38 (ABAP editor) you can define fields for avariant as selection variables and then select
variablesfor these field, which can be created and maintained using the STVARYV transaction. After dl thisyou
only need to change period value once before the sart of the new period, this then applies automaticaly to dl
variantsthat usethisvariable.

Thislogic aso appliesif you use areport with avariant in flow def.

TVARV variables are determined during runtime and are GREAT if your system landscape
(authorizations) do not allow changesto variantsor flow definitionsin the productive system.

A flow definition can itself contain flow definitions (nesting). If you define aclosing performed pardld for
multiple plantsthe TVARV variables might be usdless as both plants use same vaue of variablesfor periods or
fiscd year.

Y ou can create multiple TVARV variagblesfor the same variable and use them in parallel sections, for thisto be
possible you would however have to save multiple variants and thus multiple sub flows, the solution to this new
problemisthe Schedman-TVARYV variadles

Schedman variables must be specified in the variant likeanorma TVARV variable. While inserting the
subflow definition in the workflow builder, you can define the value for these variables or, when executing a
flow definition you have another opportunity to supply schedman variables with values. These are then
globdly vaid for dl variablesthat are not yet filled.




o Y o [ o [ |

Fol sequence gpplies when determining the current vaue of avariable:
Vduefrom Workflow builder per subflow definition] vaue from popup during schedulingll vauefrom
TVARV.
In Schedule manager you do not receive an automatic confirmation that the task was completed successtully.
User can define it manudly in Schedule Manager.
SM TVARYV variables must also be created in the STARV transaction with an identical name.
Person responsible for objectsin worklists:
i. Definition of rulesfor finding person responsible for each worklist gpplication inthe task list.
ii. Automatic determination of the person responsible for each object
iii. sending objectsto the people responsble usng SAP mail.

Workligts are another means to execute period end closing with speed & efficiency. Help you see flow
definitions, get improved performance and easy error andyss. Technically worklists are extended flow
definitions, which meansyou can create worklistsin the same way asflow definitions.
Y ou can integrate worklistsinto the SM.
Flow without Worklists: A workflow chain can contain between 4-10 steps.
Itisonly after dl jobs are run that the system detects any object errorsthat occurred and it is difficult to find
the source of the error.
Inaflow def without worklist the database is accessed unnecessarily, as each job reads the relevant object
from the database then vaidates and processes them.
After you correct an error you haveto run all jobs again.
The solution to these problemsisWORKLISTS!
Flow with Worklists: The selection report selects al objects from the database that are relevant for
subsequent jobs. The system creates an entry in aspecia worklist for every object
The contents of thisworklist are transferred to the first job; this processes the objects and assgns a status to
every object (incorrect, not relevant etc). Also, the system runs the norma data update of the results.
The next job receives only the objectsthat are rlevant according to their statusin the previousjob (thus
avoiding follow up errors and unnec validations)
Y ou can continue the chain for any number of jobs
The system collects incorrect objectsfor ajob; you can process them at anytime.
After error correction you process the incorrect object only. After auser decision you restart the process
(without making anew sdlection)
STEPSRECAP
i. System startsby selecting objects from the database using a selection variant & updating
them in a special worklist.

i. Thel® step updatesthe statusdefined in theworklist for every object.

ii. The2™ step processes only the objectswithout errors& updatesthe status.

iv. At end of first run the person responsible getsa SAP mail asking him to correct errors

v. After error correction you can restart theworklist from the mail.

vi. The system reprocesses only the incorrect objects.
Worklists can be created from extras menu or directly from task list.
SAP ddiverstemplates with each worklist application, making them easier to use and you can aso change
exiging templates
The templates delivered by SAP display possible processflow for each gpplication.
Y ou can choose the mail priority for user decisons. A diaog box isdisplayed if amail arriveswith priority 1.
Thereisno differencein scheduling aflow definition with or without work lists.
The technicd information for each run dwaysremainsin the system.



0 Youonly receiveinfofor thelast run. Theinfoin older runsis deleted to save on memory.

0 Click ontop nodeof flow definition for aoverview of dl jobs.

0 Worklists process each object individualy and one after the other. Faulty objects are excluded and processed
Separatey afterwards.

0 Worklistsarenot possiblefor processing that involves complex alocations.

0 Foriterativedlocationslike assessments & distributions the results change if one or more objectsfrom the
allocation network has errors, in such casesthe dlocation is stopped and must be completely restarted once
the errors have been corrected.

Finance Master Data-(++)-(11-20%)-(50)-(87)
Fl General
Basic setings.
0 R/3hasonly onerepository that reflects the runtime environment in which customer datais crested & maintained. This
repository contains sub divison likedient.
0 R/3ddivers3dlients
o dient000-areference client, used as a backup copy
o dlient001-copy of client 000 with exception that customer can make changes
o dient066-reserved for SAP accessto customer system to provide remote diagnosis such as early watch &
Galive
0 Important organizationd unitin Fl are:
o Coy Code: amin structure necin R/3 Fl (4 digit dphanumeric)
o Biz Area an independent area within an org & used cross-coy code (4 digit dphanumeric)
0 When coy codeiscopied fol datais copied:
o Definition/Global parameter§/ customizing tables/accounts & coy code segment (if req)/account
deter mination
0 Thedefinition of acoy code contans.
o 4 character coy code key
name of company
city
country
currency
language
o address
0 Thegloba parametersconsst of
o CoA/Fiscal year/Coy Code default
0 Thevariant principle isa3 step method used in R/3 to assign special properties to one or more R/3 objects
o Ddfinevaiant
o De¢finevauesfor the variant (populate)
o Asgn variantsto R/3 object
0 Thefiscal year isusualy aperiod of 12 monthsfor which acompany regularly createsfinancid statements
0 Tocomparetheclosng monthswith other periods of the fiscal year, we normally do closing postingsin specid periods
0 Thereare2 conditionsto post in specid period
o Posting date must bein thelast posting period
o Specid period must be open.
0 Thefisca year can bedefined as:
o Year independent

O OO oo
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o Yea Specific
Thefiscal year variant contains the definition of posting periods & specid periods.
The posting period derives from posting date
A year independent year variant can be defined as:
o Cdendar year
o Non-Calendar Year
If fiscal year of acoy usesthe same number of periods, & the posting periods always start and end on the same day of
theyear, it iscaled year independent.
A fiscd year isyear specific, if one of thefol conditions are met:
o Thedat& end datesof the posting period of onefisca year isdifferent to other fisca year.
o somefisca yearsuse adifferent no of posting periods (shortened)
A currency key must assgned to every currency used
For every comb of 2 currencies, you maintain diff exch rates, which are distinguished by an exch rate type.
To reduce the amount of work involved in the exch rate maintenance we use any of thefol tools for each exch rate type.
o Inversion: (oneway relation) maint relation of $=£ no need for £=$
o Exchangerate spread
o Basecurrency (make one currency asbase & maint exch rate table)
In direct quotation, one unit of foreign currency is quoted for loca currency (1$=60PKR)
Inindirect quotation, one unit of local currency is quoted for foreign currency (1PKR=%$0.01667)
The std setting for to enter exch rate for direct is* “blank, & for indirect is“/”
The commonly used exch rate typesare:
o M=Averageratefor posting & clearing
o G=Buying Rate
o B=&lingRate

Chart of Accounts

The CoA isalig of dl G/L accounts
The CoA isavariant that contains the structure & the basic info about G/L accounts
The CoA must be assigned to every coy code for which accounts are to be set up, based on concerned structure.
If you enter a group chart of accounts inthe CoA’s, the system defines that you have to enter a group account
number in the corresponding field in the G/L account definition (req entry fd) & checks whether the group account no
you have entered existsin the group CoA'’s.
A CoA not yet completed can be blocked so that no coy code can useit until it isready.
You can get adir of G/L accountsin your CoA for info or documentation purposes viareport RFSKPL0O
Every coy code must have a CoA assigned toit, one CoA can be assigned to several coy codes (variant
principle)
R/3 Co module uses same CoA asthe FI module. If coy codesintend to use cross-coy code controlling, they must
use same CoA.
The CoA contains basic info about the accounts. Theinfo for an account is summarized in a CoA segment, it contains:
o Accnumber
o Nameof theacc (asshort & aslong text)
o Control fidds
o Consolidaionfieds.
There are 3 stepsto create & use CoA
o DefineCoA
o Define properties of CoA
o Assign CoA to coy codes.
Thedefinition of CoA contains
o key/name/maint language/length of GL acc no (max10)/manua or auto created cost € ements/Group
CoA/Block indicator
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One CoA can be assigned to severa coy codes
Texts with different info can be assigned to each CoA. Texts entered for the CoA segment are managed by text ID &
language.
To use the accounts from the assigned CoA in your company code, you must create a coy code segment for the
account. This coy code segment is added to the CoA segment, and together they form the account.
The coy code segment containsinfo that refers exclusively to the coy code concerned.
Account=CoA segment + Coy Code segment
If the CoA has not been trand ated into the appropriate logon language, the account name appears in maintenance

language.
Theinformation entered in the CoA segment for a G/L account appliesto al coy codes.
Viathetype of integration b/w G/L accounts & cost types, you can control to what extent the cost master datais maint
when you maint the G/L account master records of P& L statement accounts. Y ou can maint cost types manualy or
automaticaly.
When you create anew G/L account the corresponding cost typeis created automatically. The pre requisitefor thisis
that a default vaue for the cost eement category is defined for this cost eement, sinceif no default value exigts, the
system assumes that no cost eement isto be created.
A complete GL account consst of 2 segmentsi.e. posting isonly possible when these 2 are defined:

o A CoA ssgments

o Atleast one company code segment
In CoA segment, you have to specify whether the account is abalance sheet or aP& L account.

o for balance sheet accounts: the balanceis carried fwd to the same acc

o for P&L statement accounts. the baanceis carried fwd to aretained earnings account & the P& L statement

accisset to zero.

In customizing users define the retained earnings account that is assigned to expense accounts during G/L account
master record creation.
If there is one retained earnings account assigned to expense accounts, the system auto uses the one defined in
customizing, if there are more than one retained earnings acc, when you create amaster record you can select the
retained earnings account for each P& L statement account.
Chart of Account segment comprises of thefol & isapplicableto al coy codes:

o Account number

o Nameof Account (short/long text)

o Control fields (G/L account group, ba sheet account/P&L)

o Consolidationfidds
The coy code segment containsinfo that refers exclusively to the concerned coy code

o currency/tax/recon account/line item display/sort key/field status group/house bank/open item management
Every coy code that wants to use an account from the assigned CoA hasto create its own coy code segment. Because
the number & name of the account is maintained in the CoA, the account hasthe same name & noin al assigned coy
codes.
The coy code segment for the same G/L account CAN BE DIFFERENT depending on the requirements of the
coy code.
If the coy isusing one retained earning acc, thefield of P& L statement acc typeishidden
Since aCoA contains many different types of accounts, they can be grouped into different account groups
The concept of G/L account group isto control

o group of accounts of sametype (materia related/ cash related)

o humber ranges

o fidddatus
By assigning ano range to an account group, you can ensure that accounts of the same type are within the same
number range. Number intervalsfor G/L account master data can overlap
You must enter the account group in the CoA segment; it controls the appearance of the coy code segment of a G/L
account, e.g. for dl your cash accounts, you want to be ableto display al of the lineitems. In customizing, for your *
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cash accounts’, account group, change the field status to make *lineitem display’ arequired entry.
Thefield status enables you to control maint of master data
o suppressthefiedsthat are not used
o display thefields whose values must not be changed
o require thefield where values must be entered
o optiond thefield, where value can be entered
Certain fields are grouped together & their field Statusisvalid for the entire group.
Thefidds, *account currency’ & ‘field atusgroup’ are dwaysreq entry fields. This status cannot be changed.
The fidlds displayed in G/L account master record are not only controlled by the account group, but aso by
transaction that you are using to edit the master data, transaction specific control .
Thereare 2 optionsto control field status:
o Account group specific (at time of crestion)
o Transaction specific (display-change-create)
For each fidd, the field status definitions from the account group & the transaction are taken into consideration & the
onewith higher priority isused. (SDRO)
Fields accessed with transaction display master data are always either displayed or hidden.
If you do not want to use the transaction-specific control, set thefield statusfor all fieldsto optional. Snce
thisfied status has the lowest priority, the account group specific field statusis aways used.
Thefol order applies, where discrepancies are found in field status
o Suppress-Display-Required-Optional (SDRO)
Thefol reconciliation accounts connect sub ledgersto G/L’sinreal time
o Accounts Receivable
o Accounts Payable
o Asss
o Contract accounts Receivable & Payable
If aG/L account has been defined as reconciliation account, direct posting is not possble.

2. GL Accounts
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Y ou can assign a group account number (not like G/L account group)for each G/L account. Thisaccount number is
used for cross-coy code reporting, if the coy codes use different CoA’s.
If aG/L ismaintained w/o lineitem display, only transaction figures are updated when adocument is posted i.e. only
baancewill beavailable.
If aG/L ismaintained with lineitem display, theimp data are stored in a specia index table as such both balance &
information will be available.
Lineitemsdisplay are not recommended for the fol types of G/L
o Recon accounts (items are managed in the sub-ledger)
o Revenue accounts (itemsare managed in SD)
o Materid accounts (items are managed in MM)
o Taxaccounts
G/L accounts are managed on an open item management if management isinterested in checking whether an offsetting
posting has aready taken place for a businesstransaction.
Accounts with Open item management must also be managed on Line Item Display and are recommended for
o Bank clearing account
o clearingaccount for GR/IR
o Sday dearing account
A G/L account can be managed on open item management later on if zero balance isthere
When coy codeis defined, currency isaso defined whichiscaled local currency
If the account currency istheloca currency, it can be posted to in any currency
Thereis 1:n relation between group CoA to Operational CoA
Thereis 1:1 relation between Country CoA to Operationa CoA
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If different companiesin agroup use different operationa CoA, cross company code, controlling is not possible.

General ledger accounts are assigned to the business partner master datato record al transactionsin the subledger.
All postings to the subledger accounts are automatically posted to the assigned reconciliation accounts. The G/L is
therefore aways upto date.

Y ou define a G/L account as areconciliation account by entering one of the fol account typesin thefield recon
account for account type:

o D for accountsreceivable

o K for accounts Payable

Typica Recon accounts are accounts receivable & accounts payable.

If you want to look at the biz partner accounts assigned to a specific recon account, you can select thefield for the
recon account in the customer or vendor list (RFDKVZ00 or RFKKZV00) viathe free selections.

Lineitems Display

Transaction figur es are the totals of line item postings on the debit or credit Side. The balance isthe difference
between debit & credit transaction figure.

Thefidd ‘lineitem display’ isa control field in the coy code segment of the account

o For accountsw/o lineitemsdisplay: only the transaction figures are updated when a doc is posted to this
account. When a user wantsto look at this account online, they can only view the balance.

o For accountswith lineitemsdisplay: the most imp datafrom the posted lineitemsis stored in a specia
index table. Because, this datais also stored in documents, it is redundant and need additiona system storage n
time. Onlineauser canlook a both balance & individual lineitems.

To avoid redundancy Y ou should not activate the line item display for:

o Reconciliation accounts (lineitems managed in subledgers)

o Revenueaccounts (lineitemsmanaged by the SD gpplication)

o Material stock accounts (lineitems managed by MM)

Open item M anagement

Itemsin accounts with open item management are pecified as open or cleared

Accounts with open item management must have lineitem display activated

Open item management isa prerequisite if you need to check whether thereisan offsetting posting for agiven biz
transaction.

Y ou can display open & cleared items separately

Y ou should use open item management for the fol accounts (fast moving clearing accounts):

o Bank dearing accounts

o Cclearing accountsfor goods receipt invoice recel pt

o Sday clearing accounts

You can only activate or deactivate open item management if the account has zer o balance.
Account in Local currency:
Y ou can select one of thefol currencies as account currencies:
o Local currency
o Foreign Currency
As gtlandard, the local currency is proposed as account currency when u create a G/L account
If account currency islocd, the account can be posted to in any currency.
Theindicator ‘baancesinloca currency only’ must not be set in recon accounts for customers or vendors. The
indicator is usually set in ba sheet accounts not managed in foreign currencies & on open item bass.
Account with aforeign currency as account currency can only be posted to in thisforeign currency.
To reduce data entry, programs such as RFBISAQO, batch input interfaces for G/L account master data, can be
modified by ABAP team to transfer new chart of accounts.
Collective Processing
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SAP R/3 system provides collective processing functions for the G/L account master data
Y ou can change data in the CoA segment, coy code segment, or the names of several G/L accountsat the
sametime. The G/L accounts can be from different CoA

Group Chart of Accounts(Op CoA->Ext Reporting, Gp CoA->int Reporting)
For internal purposes, cross-coy code reporting may be useful, eg. financid statementsthat contain the items of
severd company codes.
Thereisno problem aslong as coy codes use the same chart of accounts. However, some coy codes may haveto use
gpecial CoA'’ sbecause of legal requirements. If thisisthe case the fol procedure gppliesfor internal reporting:
o Youcanuseagroup CoA’s; this group chart of accounts must contain al of the group accounts.
o Thegroup chart of account must be assigned to each operationa chart of accounts. If thisisdone, thefield, *
group account number’ in the CoA segments of the operationd chart of accountsisareq entry field.
o Youmust enter the group acc no in the CoA segment of the operational acc. Different acc of one
operational CoA can refer to the same group account.
o Youmug enter aFSV for thegroup CoA.
o Disadvantage: isthat because the coy codes use different operational CoA, you cannot carry out cross-coy
code controlling.
Country CoA(country CoA->ext reporting, Op CoA->Int reporting)
An dternativeto usng group CoA’s isto use country CoA’s
All coy codes use the same operational CoA, Coy Codes that neverthel ess require a specia CoA for externd
reporting have thefol option:
o A country CoA isassgned
o Thecountry CoA number (aternative acc no) isentered in every coy code segment. Every country CoA no
can only be used once.
o Sinceadl coy codes usethe same op CoA for postings, you can carry out cross coy code controlling.
o Disadvantage: accounting clerkswho may be familiar with the country CoA first haveto get used to using the
operationa CoA.
If coy’ s use same operational CoA —Cross coy code cost accounting, co is possible.
Country CoA can also be set up to createreportsfor each country
A group CoA can belinked to Operational CoA of regionsfor consolidation

Customer and Vendor Accounts

Just like G/L accounts, customer/vendor accounts also have segments

o Onesegment a client leve that contains general data, this data can be accessed throughout the org

o A coy code specific data at coy code level. Any coy that wishesto do biz with a specific customer/vendor

has to create acoy code segment for this customer or vendor.

o Sdesaea/purch org segment- for any salesarea/purch org, that wishesto do biz with a customer/vendor
The account number isassigned to the customer/vendor at client level. Thisensuresthat the acc nofor a
customer isthe samefor al coy codes & sdesarea
The system offers separate functions for maintaining customer/vendor master records depending on the req of your org.
These data records can be maintained centrally for al areas or separately for FIl Accounting & SD/MM

If you use MM or SD, customer s'vendors must be maintained for both components, they are either maint
centrally or MM/SD create their own segments of master records.
A complete cust/vendor acc has 3 segments
o Client Ivl datacontaining generd info
o coy code specific data
o Sdesaed purchasing org segment
A sdesareaisacombination of
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o sdesorg (responshlefor sdes& distribution of goods & services)
o Digribution channe (means by which cust receives a product).
o Divison (representsaproduct line)

To avoid duplication of vendor/customer account we use:

o match code before creating a new account

o Activate auto duplication check
Lineitem display & open item management are configured as std for every customer /vendor account.
Some imp fieldsin Customer/V endor accounts are:

o Searchterm (e.g. abbreviation)

o Corporate group

o Clerk/Accounting
IBAN isan internationally recognized unique identification for acertain bank account to facilitate handling of
international payment transactions.
IBAN structured differently for each country.
IBAN usudly containsthe bank key, country code & acc no
R/3 usesIBAN in addition to std country specific bank details
Y ou can enter IBAN as part of the bank details for customer/vendor master data, & in customizing settingsfor your
house bank
IBAN can only be entered in customer/vendor master rec if the biz partner provideshisIBAN & requests the entry .
Therefore you have to enter it manualy in each master record.
IBAN consists of 34 dphanumeric characters
Customer/Vendor account group hasto be maintained before you can creste a master record. , whereas a thetime
of creation of GL, first number is assigned than Account group is defined in CoA segment, because of a GL

account number isalways external number , whereas a customer/vendor account group controls
whether the number assgnment isinterna or externd
Cust/Vendor account group controls:

o Number Range

o FedSatusof account field

o Onetime Account
There are separate no ranges for customer/vendor accounts. The range of possible account numbersis divided into
smdler number ranges.
If internal No range has been assigned, the system dway's assigns the next number available, to the new
vendor/customer account.
A current no cannot be displayed for external no ranges.
onetime account:
For dl customers or vendors with whom u rarely do business, create aspecial customer & aspecia vendor master
record.
These master records contain receivables & payablesfor one-time customers/vendors (one time accounts)
In contrast to other master records a one time account master record does not contain any info about a specific
customer/vendor since this account is used for more than one customer/vendor . Therefore the customer/vendor specific
fields should be hidden.
You enter the customer/vendor specific data for one-time customer s'vendor sin doc during posting.
In contrast to the other master record, one time account master records does not contain any information like bank
details

Field statusesin master records

The account group isused to control thefields displayed in the master record. e.g. to ensure that al
correspondence has complete addressinfo, change the field status so that all addressfields are marked asrequired
entry.



0 Feddatuscanbe mantaned a, & the layout of customer/vendor master data screens can be affected by:

o Account group specific field status. usualy thefied statusisonly controlled by the account group. This
meansthat al accounts of one account group have the same screen layout

o Transaction specific field status. Thisfd status can be dependent on the master data transaction (creete,
change, display).

o Coy code specific field status: Thefidd satus of thefieldsin the coy code segment for customer & vendor
master records can aso be controlled by the coy code dependant screen layout. Y ou can hide fiddsthat are
not used by a specific coy code. e.g. acoy code does not want to use an auto payment prog then hide the
relevant fidlds for this coy code.

o Theacc gp specific, transaction specific & coy code specific fd statuses are compared & the one with highest
priority isused.

o [f you do not want to use transaction specific or coy code specific control set the field statusfor al fieldsto
OPTIONAL . Sincethisfield status has the lowest priority, account group control is aways used.

For dual control principle, first you haveto definethefiddsinthe IMG as sensitive. In that case, the other person
needs to confirm the changes made in the master record of vendor/customer.
If you define afield in the customer/vendor master record as sensitive the corresponding customer/vendor is blocked
for payment if the entry is changed. The block is removed when a second person with authorization checks the change
& confirmsor rgectsit.
The confirmation for changes can be made for a single customer /vendor or for an entirelist
If acustomer isaso avendor or vice versa, the payment & dunning prog can clear open item against each other
To clear open items, we have to do following:

o Vendor account must be entered in customer account or viceversa

o each coy code can decide separately whether it wantsto clear open items b/w them
At client & coy codeleve, you can enter an alter native payer/payee. Theentry in the coy code segment has
higher priority than theentry at client level .
Alternative payer/payee meansto get/pay (not from/to) original customer/vendor, but fronvto dternative, payer/payee
If the dternative payer/payeeis an existing customer/vendor, you can enter the customer/vendor account number as
permitted payee/payer in the master record.
Alternative payer/payee can be defined at

o doclevd

o & coy code leved

o éadientlevd

When thereis a difference b/w goodsflow & cash flow you can reflect thisin R/3 using head office & branch accounts.
Encase of head office/lbranch relation, al the postings made in branch are automatically transferred to the head office
account.

Usudly, dunning notices go to the head office & it isthe head office that makes & receives payments. However, if the
Decentralized field is sdected in the head office master record, the dunning & payment programs use the branch
account instead.

In smple documentsin R/3 Fl the most imp fields are in the foreground on atab page.

Bank Accounts/Bank Keys

For every bank used in system (e.g. as a house bank or a customer/vendor bank) you have to create a bank master
record

Bank master records are stored centrally in bank directory and isidentified by the Bank Country & Bank key

Bank magter recordsincl addressdata & control data, such as SWIFT code, posta giro data& bank group ( for
payment optimization).

The house bank isthe bank used for internal business by your coy

Y ou cregte house banksin customizing & they contain bank master data, info for eectronic payments, bank accounts
per house bank, & G/L accounts per bank account.
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0 Usngthe housebank ID & bank types, the payment prog determines the banksto be used.
0 Bank Master Data can be created in 4 ways
o Atthetimeof entering bank info in customer/vendor master record or in customizing for house banks
o Usng create bank transaction in AR and AP master data menul.
o Importing Bank directory from disks or tapes
o Batch Input process for customer using lock box, which updates customer banking info in the master record.
0 Inthecust/vendor master record thefield *bank type’ isused to distinguish b/w different banks.
0 Whenyou enter bank detailsin the cust/vendor master rec, u can access banks aready created in the bank directory.
Then u only haveto enter the bank country & bank key; the name & address of the bank are determined automatically.
0 When processing invoices, if the cust/vendor has more than one bank, the user can choose abank by using the match
codeinthe partner bank field
0 Thehousebank ID and account ID together uniquely identify an account in SAP. ThiscombisenteredinaG/L acc
that represents the bank account in the general ledger.
0 Youmust aso define bank accountsthat are managed at the house banks. The accounts can be identified by an
account ID which isunique per house bank.
0 Thebank account data contains the number of the account at your bank, the account currency, & therdlevant G/L
account
0 For every bank account a G/L account must be created. This G/L account isassigned to the bank account & vice
versa. Both accounts have to have the same account currency.
0 Anaccount ID can only be used once for each house bank and isassigned to one GL.

Payment Program, Dunning Program, Correspondence, Interest
Calculation-(+)-(1-10%)-(73)-(78)

1. Payment Program Configuration

Summary of automatic payments
0 R/3dlowstoautomaticaly
o Sdect openinvoicesto be paid or collected
o post payment documents
o print payment media, use data medium exch or generate EDI
0 setingsfor payment prog are defined in 3 places:
o Invendor master record
o atimeof posing invoice- itemleve
o incustomizing for payment prog
0 If datain master data& document is different, the dataiin the document takes precedence over datain master rec.
0 automatic payment process has4 steps.
0 paameters
o Sartproposd run & editit
o Start payment prog
o Scheduleprint
(Thosein dunning were 1. maintain parameters 2.dunning run, 3.editing the dunning proposal, 4. printing dunning notices)
0 Thereare6 configuration areasfor payment prog
all coy codes
paying coy codes
payment method / country
payment method / coy code
bank sdlection
house banks

©O O O 0O OO
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(Firj & 3 areas req min changes to execute auto payment prog)
0 Foradl coy codesconfigure:
o inter coy payment reationships
o0 Coy codesthat process payments
o Cashdiscounts
o tolerancedays for payments
o customer/vendor transactions to be processed
0 If coy A ismaking payment on behaf of coy B, then B iscaled sending.
0 Payingcoy codeisresponsiblefor processing outgoing payments, this coy code recor dsthe bank postings.
o Sending coy code records the sub ledger posting
o both coy’sbaance by auto generating cross coy postings
0 If vendor/customer specid G/L transactions are to be paid they are defined here.
0 For each coy codewe configure:
o Minamount for incoming/outgoing payments
o Formsof payment advice or EDI
o BoEc specifications
0 Inpayment method/country we configure:
o payment methods
o Mmaster rec requirements (invoice not paid unless req met)
o doctypes
o hameof print prog
0 Inpayment method/ coy code we configure:
o min/max check amount to be processed
o ifforeignbiz partnerisdlowed
0 grouping options
o bank optimization
o posa code optimization
o formsof payment media
0 Inbank sdection configuration we define:
o]
o]
o]
o]
o]
o]

ranking of bank (to be considered first)-House Bank
Currency, BoE account
Amount (available funds)
Accounts
expenses/charges
vaue date
amount fieldis not_updated automaticaly after each payment run
val ue date represents the probable no of days until a debit/credit is entered in the bank account
Vaue date= payment run posting date+ days until value date
Where bank charges are defined the system automatically subtracts the bank charges from incoming payments and
adds them to outgoing.(1S-OA)
Every payment prog runisidentified by 2 fidds.
o Rundae
o ldentification
Run date is recommended as actud date when prog run
identification field is used to differentiate b/w runs having same run deate
In parameters, the coy codesin a payment run must bein same country.
In proposa run the prog selects docs & accounts with items pending for payments
once proposd run is completed, system generates 2 reports:
o payment proposa ligt
o exceptionligt
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Proposd list showsthe biz partner & amountsto be paid/received
Possible reasons for items gppearing in exception list are:
invoice blocked
invaid datain master rec
invaid payment method
invaid house bank
payment amount |ess than min specified
not enough money in house bank
o debit balance
payment items can be temporarily blocked in the proposal by manudly assigning apayment block

©O O O O O O

The doc incl in the payment run have been locked against any other posting like paid manudly or in another

payment run.
payment run uses data from payment proposd to:
o post payment docsto G/L & clear paid open item in vendor/cust
o post reated posting for taxes, discounts, exch rate differences
o SHect the paymentsthat can be paid with EDI
o Supply print prog with nec data
The doc type for payment docsis defined in country specific specsfor the payment method
Docs generated via payment run contain data & identification no of RUN in doc header text.
Print run tarts the print prog, which doesfol:
o transfer payment media, advice notes & payment summary to print admin
o trander DME payment data to DM E admin
o create R/3intermediate docs for sel paymentsto fwd to EDI subsys
A print prog isassigned to each payment method for each country
Sysem needs at least one variant for each print prog to run it
If several variants are assigned, system runs prog once for each variant
In config settings for payment prog you have to assign payment medium forms either:
o topaying coy code
o toeach payment method for each coy code
With DME afileis created, containing al relevant payment info in acc with banking rules of country
DME file can be stored in SAP TemSe or local PC
Prog for printing checksis RFFOXX_Y, XX stand for country & Y additiond definition for form
In payment method country config, print prog is defined for each payment method
SAP script form to be used is specified in FORM data selection
Print prog doesthefal:
o assgn check number to payment docs
o0 Updatesthe payment docs & origind invoice docswith check info
o print checks & accompanying docs
In SAP checks are managed in batches or lots & are used for both manual and auto payments
Each lot has a defined no range & isassigned to one house bank
Parameters specify the accounts & documentsthat are to beincl in payment run

Payment prog needs the next posting date to determine whether an open item hasto be paid now or in next

payment run.
Coy codes from different countries cannot be processed in samerun.
PMW
advantages of PMW are:
o uniformity
o format can be changed eeslly
o hew formats can be created w/o programmer
note to payee can be freely defined in customization of PMW



0 6depsfor conversonto PMW include:
o Cchangeover to PMW
define PMW format
fill noteto payee acc to origin
enter PMW form accompanying sheet
remove payment mediaform
o Create& assgn sdlection variants
0 When payment media are created for payment with PMW, aprog islaunched which carries out pre-services which
process datafor PMW:
o paymentsare sorted accto PMW format
o payment gpscreated based on level of granularity
o hoteto payeeisformed
0 Granularity isspecified in the definition of payment medium format & determines how the payment mediaisto be
output separately in payment groups.
0 A PMW payment method isalwaysassigned a PMW format & a content templatefor the noteto payee
0 Every PMW format hasupto 3 typesof text fiddsfor ref info:
o invoiceinfo
o Internd ref
o externd ref
0 Thedebit balance check iscarried out after a payment proposal has been created

(0]
(0]
(0]
(0]

Overview
a. Every coy needs someway to pay vendors. Auto Payment prog isatool that will help user’ s manage Payables
b. Usng Auto Payment Prog you can Automaticaly:
i. Select openinvoicesto be paid or collected
ii. Post Payment Documents
iii. Print Payment Media(DME); or generate EDI
c. Payment Prog handles both incoming & outgoing payments
d. Conggsof thefol steps
i. Parameters:: Maintain Parameters (What, When, Which, How)
ii. Suggestion:: a) Start Proposal Run[] b)Edit Proposal (you can block/unblock invoicesfor
payment here)
ii. Program:: Start Payment Run (Here verified payment list from Proposal Run isposted. A Payment
document is created G/L’ s updated)
iv. Print:: SchedulePrint (accounting func are complete & a separate print prog started to generate
Payment Media).

Configuration:
e. Fol Options (setting categories) or structure are avail for the config of Payment Prog, Thefirst three areas

require minimum config changes. Std system contains common payment methods & their corresponding forms,
defined separately for each country:
i. All Coy Codes. Define:
0 Intercoy Payment reaionships
0 Coy codesthat process payments. If Coy Code A ismaking paymentson behdf of B, thenB is
sending coy code. If acoy codeis not specified then system automaticaly regards the sending coy
code as the paying coy code. The sending coy code records sub ledger postings
Paying coy code isthe coy code responsible for processing outgoing payments. This coy code
records bank postings.
Both companies A& B baance by automaticaly generating cross-coy postings.
0 CashDiscount:
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Tolerance daysfor payments. Y ou can enter for each coy code, if your vendor alows some grace
period. This postpones payment of due itemsto next RUN while still receiving gppropriate discounts
The customer & vendor Specid G/L transactionsto be processed: specifieswhich G/L transactions
can be processed with the payment prog

If activated Payment M ethod Supplements alow you to print & sort payments. Create a payment
method supplement comprising two characters that can be assigned to customer/vendor master
records. When you enter adocument in the system, the relevant datais automatically assigned to
individud items. Payments are sorted & printed by supplements which can aso be manualy entered or
overwritten in the line item when you enter adocument.

i. Paying Coy Codes.

Minimum amountsfor incoming & outgoing payments. Users define min amounts of payment & the
formsthat will be used for each paying coy code.

Forms of payment advice & EDI: In sender screen user can define any Coy Code dependent-standard
textsto the payment forms.

Bill of exchange Specifications. User defines how many BOE are created for each account during
payment run.

User dso control which open itemsfor BOE payment method are considered during RUN using due
date specifications.

i. Payment Method for each Country:

FOR COUNTRY Define; Payment methods, cheque etc
FOR EACH PAYMENT METHOD Specify:
1) Create a check, bank transfer , BOE etc
2) Master Record Requirements i.e address required, invoices not paid till thisreg met
Here Specify:
a thedocument types tha will be used for posting & clearing documents
b. nameof print prog & print data set
c. You can redtrict payment methods to specific currencies. Makeentry in
permitted currencies screen, if no entry valid for dl currencies.

Payment M ethod for each Coy Code: defines €igible payment method for the coy code & defines
fol specificationsfor each payment method:
Min & Max Payment amounts: that can be processed, any amount higher/lower than thiswill be excl
frmRun
If Payment in FC allowed/If payment viaforeign bank abroad dlowed/ If aforeign biz partner dlowd
Grouping Options.
Bank Optimization/ Pogta Code Optimization: If selected the payment prog will try to pay from abank
within the same clearing house system. (ACH). If postal code optimization is used payment prog try to
pay cust/vend from city of resdence bank.
Formsfor payment Media: In form data area you can specify the name of SAPScript form for payment
media.
Bank Selection/House Banks:
1. Sdecting Paying House Banks. On bank selection screen fol file folders located for each of
these sections, fol components need to be considered:
a Renking: On ranking order screen enter the house banksin the order the payment prog
isto consider them for each payment method. Definefol for each payment method:
i.  Which house bank to consider for payment first, second.....etc?
ii. Currencies
iii. BOE account (Bill Of Exchange)
iv. 1 bank/payment method comb does not exist, create a new one by defining: 1)
payment method, 2) Currency (empty if payment method for this bank to apply
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to dl currencies), 3) The ranking order, 4) use house bank identifier with this
payment method.

b. Amounts available amounts screen lists the house banks & amount of funds avail &
each bank. To add new bank definefol:

i.
i,
iii.
\V2

Bank & Bank Account

Daysto vaue dateif usng BOE to post payments before due date. In al other
cases enter 999,50 value dates are not considered

Currencies. fd empty if payment method for this bank to apply to al currencies.
Amount avail for outgoing paymentsin house bank. The amount field isnot
updated after each payment run.

c. Accounts screen lists the offsetting accounts for each house bank & payment method
to wh| ch the payment prog posts entries.

\V2

With avendor payment the payment prog posts. S Vendor H Bank subaccount
Depending on user reg, the bank subaccount can be either a cash or cash
clearing account

If aclearing account is used in conjunction with the cashed cheques prog, the
prog debits the subaccount & credits the cash account once the cheque has
cleared the bank.

Sub accounts are managed with open items so users can manage the status of
the payments.

d. Expenses/charges. Incoming/Outgoing payments feature abank chargesfield for users

to enter any bank chargesthat are part of payments made or received.

For incoming payments the system subtr acts the bank charges from clearing
amount.
For outgoing paymentsit adds the charges to clearing amount.

i. Thesystem aso posts charges to an expense account for which it uses

predefined posting key & acct assignmt.

If users not using std COA delivered, they have to enter own account data to
post bank charges

The Relevant to cash flow indicator must be set in the master record of
accounts that record bank charges.

e. VdueDae Thevaduedateisused in conjunction with cash management to track the
outflow of funds. e.g. payments made by bank transfer are deducted from bank the
next day, irrespective of the amount. So for this method you enter 1 in the days until
vaue datefield.

2. Running the Payment Program

VD=RUN posting date+ daysto VD
days entered here correspond to days specified for available amounts.

After completing basic configuration you now look at individua steps of the payment prog:
a. Run Date/ldentification: Every payment prog isidentified by 2 fields. Run date recommended as actua
date when payment prog is executed. Identification fd is used to differentiate between prog runs having same

run date.

b. Maintain Parameters. Definefol infirs step:
i. What isto be paid? Which Documents? (dated/free sdl)
ii. What payment method will be used?
iii. Whenwill payment be made?
iv. Which coy codeswill be consdered?
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How are they going to be paid?
All docs entered upto doc enter ed upto date areincluded in payment run.

i. The Posting Date isthe date when the G/L is updated with the postings. Posting dete is defaulted

from the run date.

ii. Thecoy codesinapayment run must bein the same country

Sdections from Pre defined payment methods can be used within the particular country for current
payment run.

If you use more than one payment method in run, the system selects em according to order & paysthe
onewith highest priority first.

c. Proposal Run: herethe prog sdects documents & account with itemsthat are pending payment. system uses
search criteriayou entered in parameters. Then it groups these items to payments & assign payment method &
bank detailsfor use. If vaid payment method or bank datais not found, item is blocked for payment and
added to exception lit.

Once proposal run is completed the system generates two reports. payment proposal list & exception list.

Vil.

viil.

proposal list:
1. alist of biz partnerswith amounts pay/receive

2. generated based on specified parameters
3. takestermsof payment & discountsinto account

. exception list:

1. itemsthat cannot be paid are shown here
2. Possblereasons can be: invoice blocked invaid datain master rec, invaid payment method,
invalid house bank, payment amount less than min specified not enough money in bank, debit
balance.

3. If yousdect additional log it showswhy an item cannot be paid.
Payment block: Payment can be temporarily blocked in the proposa by manualy assgning a
payment block.
If aproblem arises during invoice verification theinvoiceis usualy blocked for payment. Y ou can
configureit in such away that the block can be removed during invoice verification process.
If thereisareason why avendor should not be paid, you create a payment block in the master record.
Y ou can aso configure the block so that it has to be manualy removed in master datarecord before a
payment can be processed.
When an AP invoiceisentered, it may be blocked for payment. The type of block determinesif it
can be removed during payment proposa .
Y ou can define additional payment blocks in the system & aso specify if the block can be removed
when payments are processed.
Editing the Payment Proposal: To further andyze the proposa list, users can edit thelist:

1. toview thedetals of aparticular payment

2. to changethe payment terms

3. to add apayment block
After the payment proposd is created it can be edited by accounting clerks. Y ou can assign an
accounting clerk to a customer/vendor by entering the clerk’s key in the customer/vendor master data.
When editing the payment proposal, you can enter the key of a specific clerk to show only the
customer/vendor paymentsthat are assigned to the clerk.
Editing Payments: On thefirst screen in the editing transaction, the clerk receives an overview of all
the payments the prog proposes.
By drilling down on a payment, alist of all open items due with payment are generated
Y ou can change the payment block & cash discount for theselineitems.
Y ou can aso assign the item to adifferent existing payment, or create new payment by choosing a
payment method & house bank.

d. Payment Run: Once the payment proposa has been edited & saved, the payment run usesthe changesasa
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basisfor the actua payments.
i. Upto now no pogtings have occurred, documentsincl in this payment run have been ‘locked’ againg
any other pogtings.
ii. Now the payments documents are created, open itemsarecleared & G/L and subledgersare

posted to.
iii. Payment Run uses datafrom Proposa to do fol:

1

2.
3.

4.

Post payment doc’ sto G/L & clear paid open items. some countries req that payment doc not
posted before actual settlement (payment appears on bank statement), set gener ate payment
order only indicator here. Payment order has only info on paid doc’ s when settlement occurs,

payment doc generated using payment order.

Podt for taxes, discounts & exch rate differences. done autometicaly by payment prog

Sdect paymentsfor EDI payment

Supply print program with nec data.

iv. Bank Sub-Accounts: advisable to use to post incoming/outgoing payments, e.g. accounts for outgoing

cheques, incoming trandfers.
Advantages are:

1
2.

3.
4.

5.

6.

Y ou can reconcile the bank account bal with bal of corresponding G/L account anytime.

Sub accounts contain dl incoming/outgoing payments until the money isactudly
credited/debited to the bank account (vaue date). The item isthen transferred from the sub
account to the bank account.

Pogtings a bank are usudly entered using manual or eectronic bank account statement.

Bank sub accounts have to be assigned to payment methods when bank selection settings are
configured.

Y ou can differentiate between bank sub-accounts by specifying ahouse bank & currency.
Sub accounts are generally managed on an open item basis & with lineitem display.

v. ThePayment Document

1
2.

3.

o1

e. Print Run

The doc type for payment doc is defined in the country-specific specs for payment method.

For cross-coy code payments you can enter afurther doc type used for clearing postings. Both
doc types must be defined using internal number assgnment.

Doc from payment run contain the date & identification number e.g. 19946738-ID of therunin
doc header text.

Vauedate of clearing doc is calc by adding the days to value date to posting date. The days
to value date depend on the payment method, bank, account, currency & account limit.

If no entry is made the system uses the posting date as the value date.

To cac the vaue date for cheque payments you can enter a cheque cashing time in the master
data. Thishaspriority over days to value date for cheques.

If you make paymentsfor individua Biz areas, the bank posting is made for the Biz areato
which the paid items belong.

If payments are not made for specific Biz area, you can specify the business areafor the bank
postings. In al other cases, the postings to the bank sub-accounts are carried out without
reference to Biz aress.

i. Startsthe print prog which do thefal:

1

2.
3.

Trandfer Payment media, payment advice notes & payment summary to print
adminigration.

Trander the DME payment data to DME adminigtration

Create R/3 intermediate documents for selected payments, which can be forwarded to EDI
Subsystem.

A print program isassigned to each payment method for each country when it is
configured.
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5. Torun print prog the system needs at least one variant for each print prog of each permitted
& used payment method.

6. If you assign severa variantsto aprint prog, the system runsthe prog once for each variant

7. Vaiantscontain aseries of selection criteria& printing specificationswhich are used to
separate the datain the print data set.

8. Separate print jobs are created in print admin for each variant called up from adata medium
print prog.

9. Usarscancdl up print jobsindividudly for printing

10. You can leavetherun date & identification fd blank in variants, they r filled dynamicaly when
prog run.

3. Payment Media
a. Formsfor Payment Media:

Form for payment advice & zero ba notice: In config settingsfor payment prog you have to assign
payment medium forms either to paying coy code or to each payment method for each coy code. SAP
std forms can be tailored. Payment advice notes can be sent either by mail or EDI depending on if
cust/vend can receive EDI messages.

i. EDI accompanying sheet form: Thefirst print prog run by payment prog is print prog REFOEDI 1,

which chooses dl the payments selected for EDI, create intermediate SAP docsfor them, and
forwardsthem to EDI subsystem[] which convertsthe intermediate docsinto EDI, whichissent to
bank.

iii. Form for Payment transfer Medium:

Next form e.g. DM E accompanying sheet: In DME afileis created that contains dl the rlevant
payment info in accordance with banking rules of the country. The DME fileisstored in Data
Medium Administration and can be downloaded to adata medium. Y ou can print out the DME
accompanying note, the data medium & DME accompanying sheet are then sent to bank.
DME can usually be only used with payment methods wher e the payment medium is sent to
the bank for further processing e.g. bank transfers, direct debitsetc. 1f you send directly to
customer e.g. cheque you cannot useit.
To use DME for a specific payment method, you sdlect the DME fidd in the variant. To generate
separate DME filesfor each house bank, you have to enter avariant for each house bank.
DME file can be stored either in SAP TemSe inR/3orinafileonyour PC. In TemSe there cannot
be unauthorized access.
Cheques: The prog for printing chequesis RFFO”xx”_"y”. where xx stands for country and 'y
contains additiona definitionsfor the form.
Cheques can be printed with predefined cheque number s (cheque mgmt) or the doc number
can be used as cheque no (w/o cheque mgmt)
In payment method country config screen you can define print prog for each payment method. In Form
Data section, specify the SAP script form to be used.
1. Print Program: Doesfol:

a Assgnscheque numbers to payment docs

b. Updatesthe payment doc’s & origind invoice docswith chequeinfo.

c. Prints checks & accompanying docs.

2. CheguelLots:

Each House Bank hasits own chequeno’s
Support’ s pre-numbered checks
Each lot has adefined no range
No status maintained per lot
If you use cheque mgmt, you have to use cheque lots to print cheques.
Chegues are managed in batches or lots.

ol S o s B o S
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g. If you use prenumbered cheques from the bank, specify the cheque no rangesin lots.
Otherwise start numbering from 1.

h. Lotsare used for both manua & auto payments. For monitoring purposes, it is
advisable to use a separate |ot for each type of payment.

b. PMW can be used as dternative to std payment media print programs.

Vii.

viii.

In addition to creating payment media using d pmt prog’s RFFO, you can dso create them using
payment medium workbench (PMW)

. History previoudy, payment media for mats were programmed in approx 60 std payment media

programs (RFFO*). In PMW these formats are defined outsi de payment media program
Payment advice notes were also created using RFFO* prog’s. In PMW payment advice notes are
created with anew prog RFFOAVIS FPAY M. (Noteto payee can befreely defined in
Cugtomizing.) The note to payee can be assigned according to origin & payment method in
Cudomizing.
Advantages of PMW Payment media formats:

1. Uniformity

2. Easly change formats without making modificaions.

3. Create new formats w/o programming exp by usng DME engine
Advantages of PMW Payment advice notes:

1. Uniformity

2. All notesoutput in one print file

3. Better sort optionsfor advice notes.
Conversion stepsfor a Payment Method: Y ou can convert each payment method individualy to
PMW format. i.e. use std payment media prog RFFO* & new PMW formatsin same system & even
insame RUN. Do fol steps.

1. switchto PMW radio button in payment method def/country

2. Enter an existing PMW format in payment method def/country

3. Assign notesto payee (genera or origin specific)
4. AssgnaPMW form for accompanying sheet
5
6

Remove form for doc based payment medium
. Create & assgn sdlection variants for each payment gp.
Old & New Payment Medium Programs.
1. Yousart astd payment prog asusual.
2. After cregtion of payment mediaistriggered, theindividua payment methods are processed &
fol prog’ sare launched.
a For std method, the assgned RFFO* prog is started with variants defined in Run. The
prog generates payment media& advice notes.
Stepsin PMW process,
a std payment mediaprog RFFO[
i. changeover to PMW
i. DefinePMW format
iii. Fill noteto payeeacctoorigin
iv. enter PMW form accompanying sheet
v. Remove Payment mediaform
vi. Create & assgn sd variants.
b. Stepsi-iii are payment method/country & iv-v are Payment method/coy code and vi
fina sep.
c. When the payment media are created for a payment with PMW payment method, the
prog SAPFPAYM_SCHEDULE islaunched.
d. Thisfirst carries out a pre service which processes the data supplied by payment run
for PMW specificdly, thisincludes:
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i. sorting payments according to PMW format
ii. Creating payment gp based on vl of granularity
iii. Forming of noteto payee
e. Thepayment prog SAPFPAYM & advice note prog RFFOAVIS FPAYM are
launched based on data generated by payment prog
f. prog RFOAVIS.. generates dl req advice notes & zero bal notices.
g. prog SAPFPAY M..isdarted for al defined variants(customizing) of relev payment gp’s
. Thisprog generates payment mediafor PMW payment methods, accompanying
sheet for Payment media, an error log and the payment summary.

ix. Granularity & Payment Groups.

1

2.

3.

4.

Granularity is specified in definition of payment format & deter mines how payment media
areoutput separately in payment groups. A payment group usualy correspondsto one
payment file

E.g. if acoy code & house bank are selected aslvl of granularity, a payment gp is
created for each comb of coy code & house bank .

At least one sdl variant must be defined in generic payment medium prog SAPFPAY M for
each possible payment gp. The Payment medium prog is processed with al the defined
vaiants.

Granularity can be refined, but not reduced, for PMW formats shipped with the system..

x. Noteto Payee:

1

2.

A PMW payment method is aways assigned aPMW format & a content template for the note
to payee
Every PMW format (with or w/o supplement) has upto 3 types of text fildsfor referenceinfo:
a Typel: Invoiceinfo (classic note to payee)
b. Type2: Internd reference (in case payment mediareturned)
c. Type3: Externd reference (for biz partner)
Contents of note to payee are defined in content templ ate independent of the format.-either in
Customizing or by means of afunctional module.
In Customizing you can define the contents on a language specific basis to ensure that your biz
partner dways receive the text in their own language.
The content template suppliesinfo to the reference fields when the payment medium is created.

4. Dunning Program Configuration

a. Summary
Payment process Overview

i.

i.
i
(YA
V.
Vi.

during the dunning run the system chooses the accounts & checks them for item that are overdue
the dunning proposa can be edited, deleted or recreated

four stepsto exec auto dunning are; 1.maintain parameters 2.proposa run, 3.editing the dunning
proposd, 4. printing dunning notices

customers w/o dunning proc in master rec cannot be dunned

it ispossible to dun vendors aswell as customers

If dunning areas are not used, dunning is performed at coy code level .

Dunning Program Configuration

The dunning procedure controls how dunning is carried out
dunning prog settings are divided into fol categories:

1

2.
3.
4.

dunning procedures
dunning leved
expenses/ charges
minimum amournt
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Vii.

viil.

Xi.

Xii.

Xiii.

XiV.

5. dunning texts
6. environment
In dunning procedure we maintain fol:
1. dunning key
description of key
dunning interva in days
min daysin arrears(accounts) after which notice sent
lineitem grace period
6. interest calcindicator
Indunning level we maintain
1. minnoof days
2. interest cacindicator
3. print parameter
4. issuelegd notice dthough no further acc mov
In expense/charges we maintain dunning charges depending on dunning level which can be:
1. fixed amount or %
2. minleve of amount on which chargesto becalc
[n minimum amount level, we mantain
1. minamount req beforeinterest iscac a each Ivl
2. minamount/% of overdue itemsto reach adunning Ivi
In dunning texts we maintain name of the form that will be used a each dunning leve
In environment we maintain info with regard to:
1. coy code data
sort fields
sender details
dunning aress
dunning keys
dunning block reason
interest
8. dunning groupings
Every dunning prog isidentified by two fields
1. rundate
2. identification
Theidentification is used to differentiate b/w progs having same run date
The parameters specify the accounts & documentsto be considered in the dunning run.
The dunning run crestes a dunning proposal
dunning run can be divided into 3 steps:
1. sdlect accounts
2. dunlineitems
3. dun accounts
Fal criteriamust befulfilled for an account to be sdected for dunning:
1. adunning procedure must be entered in master data
2. dateof last dunning run entered in account must be earlier than the dunning interval date of
dunning procedure
Usudly payment terms of acredit memo do not apply, instead thefol rules are applied:
1. if acredit memoisinvoicerelated it has same due date asinvoice
2. al other credit memos aredue a baseline date
The account must have a debit balance for it to be dunned
The dunning notice ligts al itemsthat were cleared.
if no grace period is defined, the system start the dunning procedure as soon as the net due dateis

a bk own

NogA~WDN
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XXii.
XXiii.
XXIV.

XXVl
XXViii.
XXIX.

XXXi.
XXX

XXl

XXXIV.

Vii.
viii.
iX.
X.
Xi.
Xil.
Xiii.

reached.

i. thedunning date isthe day when the overdue items are dunned
Xvii.
XiX.

every dunned item must be overdue but not al over due items are dunned
system adds the account or item to block list if it finds dunning block on account or item level
if payment method for incoming payment has been defined for an item, theitem isnot
considered for dunning
each dunning procedur e contains upto 9 dunning levels
higher the dunning Ivl the Stronger text
dunning procedures with only one dunning Ivl are referred to in the system as payment reminders
By assigning dunning keysto certain item, they can be prevented to exceed a certain dunning
level.
Thetotal amount of al itemsin an account with certain dunning level must be grester than the defined
minimum amount
the relationship between total amount and total open items must be greater than amin %
the account can only be dunned if at least one item has reached the min daysin arrears per account
accounts get the highest dunning level for dl theitemsthat have been dunned
account only dunned if one of thefol condition isfulfilled:
1. adwaysdun check has been sdlected
2. dunning data has changed since last dunning run
as per lega dunning procedure, if start date of lega dunning procedureis entered in master data, the
account isalways dunned if one of fol conditionisfulfilled:
1. postings have been made sncelast dunning run
2. awaysduninlega procedureis sdected
Dunning data isnot updated until dunning noticesare printed
on execution of dunning proposal you get fol list:
1. dunning Satigtics
2. dunmninglis
3. Dblocked accounts
4. blocked lineitems
5. dunning higory
Once dunning proposal has been created, changes to dunning datain items or master records are
ignored in current run
Print prog for the dunning procedure doesfol:
1. groupsitemsto be dunned with adunning notice
2. generate dunning notice for each group
3. entersthedunning date & leve in dunned items & accounts
Groupings can be doneon fol criteria:
1. dunning per dunning leve
2. grouping key
3. decentralized processing
one dunning form can be used for dl dunning levels & areas
dunning formsare assigned to dunning procedures at coy code level
Dunning forms can be assigned for each account type, dunning level & dunning area.
Dunning notices can be printed with an attached payment form for bank transfer
Dunning notices must only contain itemswith coy code currency
Payment prog can create a payment advice note containing items in dunning notice
Payment advice note number has 10 digits and startswith 08.

. If you do not receive payments from customer at net due date, you check if dunning notice be sent and with
what severity.
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C. There are Four stepsto Dunning Program:

Maintain Parameters. you enter parameters & specify how it isrun. The parameters of old RUN

can bereferred & dates adjusted.

i. Schedule Dunning run: During RUN system chooses accounts & checksthem for overdue items. It

aso checksif dunning notices have to be sent & which dunning levels should be assgned. All dunning
datais stored in dunning proposal

Change dunning notices. The dunning proposal can be edited, deleted & recreated as often as
necessary until the dunning clerk is satisfied with the result. Y ou can skip thisstep & print straight away
if req.

Sart dunning printout: In one step dunning notices are printed & dunning datais updated in master
rec & associated documents.

Dunning Prog settings are divided into the fol categories: Dunning Procedurel L evels[]
Expenses/Chargesg Minimum amounts] Dunningtextsg Environment

d. Configuring the Dunning Program:(configuring auto dunning)

viii.

Xi.

Xii.

Xiii.

Dunning Procedure: Most settings for dunning prog are done in dunning procedure. It controls how
dunning iscarried out
Every account incl in automatic dunning process needs to have a dunning procedure.

i. One-time accounts aso have adunning procedure vaid for al one-time customers.

Many different dunning procedures can be defined as nec, predefined procedures aso availablein R/3
Dunning procedure can process std and/or specid G/L transactions.
Y ou make min changesto config if you copy existing procedure & adapt only coy code specific config

i. For each dunning process, maintain:

Key for dunning procedure to be used
description of dunning procedure
dunning interval in days
mindaysin arrears account
grace pd per lineitem
Interest calc indicator to cac dunning interest
For eech dunning procedure you have to specify the intervas at which the accountsthat use this
procedure are to be dunned.
During RUN system checksif run dateis at least thisno of days after the date of last dunning run, if not
anew dunning note cannot be created even if new items have become overdue or dunning leve of the
items has changed.
No of dunning levelsrepresents the highest dunning leve that is possiblein this procedure.
Min daysin arrearsaccount arethe daysthat at least oneitem in the account must have.
Otherwise, the account isnot dunned.
Anitem whose no of daysin arrearsislessthen or equa to the no of grace daysisnot considered for
dunning notice.
If you want dunning interest calc you enter interest indicator.
Dunning Levels.
For each dunning process, maintain:

1. minno of days, referring to due date of net payment, to reach a certain dunning level

2. Ifinterestisto be caculated

3. print parameters

4. wishto get dunning notice w/o further acc mov
Number of daysin arrearsisdefaulted by the system which proposeslineitem grace periods
asthefirst dunning level. For further dunning levels, system adds dunning interval in daysto
daysin arrearsof previousdunning level

Ok wWDNE
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Vi,
viii.

For each dunning level you can specify if interest isto becac

If you set dways dun option, dunning noticeis printed even if no changes (no item reached higher
dunning level & no new item added) have been made to dunning proposal sincelast RUN.

Y ou can print dunning noticein lega dunning procedure, even though no further account movements
occurred.

Dunning Expenses/Char ges

For each dunning process maintain:
1. Dunning charges, depending on dunning level-(fixed or % of dunned amount or set a
minimum amount).

iii. Dunning chargesare defined for each currency & depend on dunning leve.

Dunning charge can either be afixed amount or % of dunned amount. Y ou cannot use both at same
time

Y ou can set minimum amount a each dunning leve.

Dunning Amounts (minimum)

i. For each dunning process maintain:

1. Minamount or % of overdueitemsto reach ad-lvl
2. Minamount req before interest calc for each lvl
If min amount for overdueitemsnot reached in adunning leve, theitemsin thisleved are
assigned to next lowest level & system checksif a notice can be created now.
If you specified amin %, the limit must also have been reached or exceeded.
Dunning Texts.

i. For each dunning process maintain:

1. Nameof theform that will be used a each dunning Ivl.

iii. Layout of form defined in SAP script word processing tool.

Dunning prog can gener ate payment advice notes, dunning notices& PAYMENT FORMS,
Environment

i. Coy Code Data: Y ou specify if dunning notices are created separately by dunning arearather than by

account for coy code. If you choose this the dunning datain biz partner master rec is updated
according to dunning areas, dunning area isan organizational entity which isa substructur e of
coy coderesponsblefor dunning.

In contrast to std dunning, wheredl itemsat dl dunning levels are dunned with one notice, you can
choose to use a separate dunning notice with a different accompanying text for each dunning level inan
account.

Sort Fields: If you wanna sort your dunning notices & items according to specific criteria, you can
maintain sort variants.

Standard Texts. haveto be assigned to coy code & optionaly to adunning area. Containstext for
the letter header which includes coy logo & tel no.

Dunning K ey determinesthat the line item can only be dunned with restrictions or isto be displayed
separately on dunning notice

Dunning Block prevents accounts & itemsfrom being dunned.

Interest: You can maintain interest rate to be used to calc for interest due on debit balances.

5. Running the Dunning Program and Dunning Printout
RUNNING THE DUNNING PROGRAM
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a. Maintain Parameters. You can use different RUNSfor different customer groups.

i.
i.
i
V.
V.

Vi.

Every dunning prog identified by 2 fidlds, i.e. Run Date & Identification

Run date does not have to be actua date of prog execution; main purposeisto identify prog run.
| dentification used to differentiate between prog having same run date.

Open item selection:

Here you tell dunning prog which documents & accountsin which coy code it should examinefor
overdueitems

Activate additional log & check it after RUN to see whether the run was successful.

b. Schedule Dunning RUN: A dunning runiscarried out to generate a proposdl list. which is edited, deleted or

recreated asreq; Y ou can directly print after RUN w/o editing; Dunning Run can be divided into 3 steps.

Sdlect Accounts: prog checks which accountsto consider in RUN acc to parameters & configuration.
Prog checks dl accounts using criteriaentered in parameters, if they fulfil these criteriathe accounts are
included in RUN. Fol criteriamust be fulfilled:
1. dunning procedure must be entered in master data
2. dateof last dunning run entered in account must be earlier than dunning interval date of
d-procedure.

ii. DunLineltems: checksoverdue lineitemsin sdected accounts & which dunning Ivl to apply.
i. Dun Accounts: system checksif payments have to be dunned for an account, if yeswhich dunning level

to use.
Duedatesfor Receivables& Credit Memos:

i. Receivablesare due at due date for net payment
iii. Usualy the payment terms of credit memo do not apply, instead there arefol rules:

1. if credit memoisinvoicereated, it has same due date asinvoice

2. All other credit memos are due at basdline date of document.
If you want the payment termsin acredit memo to apply, you haveto enter V in the Invoice reference
fidd.
Clearing with credit memosor Vendor items:

i. Thedue net debit items on the account are cleared with due net credit items. The credit itemsare

assigned to the debit itemswith the highest dunning level & cleared with theseitems.

If you choose clearing between customer & vendor, the due net credit itemsin the vendor account are
aso deared with items with highest dunning leve .

Same dunning procedure must be defined for both customer & vendor.

After all due debit items have been cleared with due net credit items, the account must have
a debit balancefor it to bedunned.

The dunning natice ligts dl itemsthat were cleared.

Dunning Dates

. Difference between due date & dunning dateisfol:

1. Duedateisdate after which theliabilities should have been paid.
2. Dunning date is day when the overdue items are dunned.

iii. Every dunned item must be overdue, but not al overdue items are dunned.

For lineitem grace periods, only those items that are still overdue after the grace days have been
deducted are dunned.
Dunning Block in item or account

i. Ifitemsareoverdue but thereisadunning block in the item, system adds these itemsto the blocked

itemslist.

If payments have to be dunned for an account, but account contains a dunning block, the system adds
the account to the list of blocked accounts.

Payment method in item or account

. |1f apayment method has been specified for an item, theitem isusually not dunned asthe
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Vii.

payment prog isresponsblefor collecting the payment. Theseitemsareonly dunned if they
have a payment block.

If paymentsfor accounts are to be dunned, a payment method for incoming paymentsis specified in the
master data, the system usualy does not dun because payment prog is respongible for collecting the
money. These accounts only dunned if they have a payment block.

Dunning levelsfor lineitems

ii. noticetext influenced by dunning leve higher Ivl strong word
i. Eachitem to be dunned isassigned adunning Ivl according to daysin arrears.

For invoice rdaed credit memos, dunning Ivl of invoiceis used

From one dunning run to another, the dunning Ivl can only be raised by one, i.e. no dunning Ivl can be
skipped.

When setting up a dunning procedure, the system defaultsthe no of daysin arrearson
dunning levels screen. The system proposesthe lineitems grace period asthefirst dunning
Ivl. For al further dunning levelsthe system addsthe dunning intervalsin daysto thedaysin
arrearsof previousdunning level

i. Dunning procedures with only one dunning Ivl are referred to in the system as payment reminders.

These procedures are used for very important customers & public corporations

Dunning Keys

By assigning dunning keysto certain itemsyou can prevent these items from exceeding a
certain dunningIvl.

Minimum Amounts per Dunning vl

i. Thetotal amount of all itemsin an account with a certain dunning Ivl must be greater than a

defined minimum amount.

Thereationship between thetotal amount & total open items must be greater than a
minimum percentage. If not theitemsare set to alower dunning level.

Usudly, the min amounts & percentages a higher dunning levels are greater than those a lower levels.
Minimum daysin arrears (Account)

ii. Anaccount can only be dunned if at least one item has reached the min days in arrears per account.

Thismeansdl remaining itemsin account are dso dunned. But if anitem in an account iswithin line
item grace period it isNOT dunned whatsoever may be the case.
Dunning Level in Account

. Theaccount getsthe highest dunning level of all theitemsto be dunned.
iii. If al itemsare dunned with one dunning notice, the dunning text isworded according to highest dunning

leve.
Dunning Requirements

ii. After determining dunning data, system checksif dunning isreslly necessary.
i. Normally, dunning notice not sent if data has not changed sincelast RUN.

Thismeans account only dunned if fol occur:

1. dunning datachanges since last RUN

2. Theawaysdun (usualy sdected for last dunning Ivl & for payment reminders) checkbox has

been sdlected |AL.

Accountsin alega dunning procedure are subject to adifferent rule. If start date of legal dunning
procedure is entered in account master data, the account is dways dunned if one of fol conditionsis
met:

1. Postings have been made sincelast dunning run

2. Thealwaysdun in legal dunning procedur e indicator selected
The system does not send any dunning notices to acustomer with legal dunning procedure, even if
dunning data has changed
The dwaysduninlega dunning procedure field should be selected to prevent any open itemsthat were
posted before tart of the legal dunning procedure from being overlooked.
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c. Editing Dunning Proposal:

Edit dunning proposa created by dunning prog.
After dunning proposa has been created it can be edited by aclerk.
Fol lists can printed
1. Dunning gatidics
2. DumingLigt
3. Blocked accounts
4. Blockedlineitems
5. Dunning higory
If adunning proposa is not used for printing, it must be deleted. Otherwise, it blocks the selected items
for processing in other dunning runs.
Editing Dunning Data: Theclerk can:
1. Only changesin dunning proposa apply to current dunning run
2. Block an account/lineitem in current dunning proposal or remove dunning block.
3. Lowerthedunningleve of anitemin current dunning proposa.
4. Changethe dunning & correspondence data of an account in the master record. Such changes
do not apply to current dunning run.
5. Change adocument, this change does not apply to current dunning run.
6. Thedunning level can beraised or lowered asreq in master data & documents.

d. Printing Dunning Notices:

The print prog for dunning procedure doesfal:
1. Groupsitemsto be dunned with adunning notice according to variousrules.
2. Generates adunning notice for each group.
3. Entersthedunning date & level in dunned items & accounts
If dunning notices are to be sent to one-time customers, dunning data isupdated only in relevant
items & itemsin one-time accounts are grouped together in one dunning notice if they have same
address.
Dunning notices are printed in seq defined by sort criteria
Itemsto be dunned are grouped together in dunning notices aslong asthey have same:
1. Coy Code
2. Dunning area (if areas used)
3. Account
Special Groupings. You can group itemsby thefal criteria
1. Dunning per dunning level
a Incoy code specific settings for dunning prog, you can choose whether a separate
dunning noticeisto be printed for each dunning levd.
b. Inthiscase, thetext for dunning notice is salected according to dunning levels of
grouped items.
2. Grouping key
a You can enter agrouping key in customer/vendor account to group itemsin dunning
notices that have the same vauesin the fid ds assgned to the grouping key.
3. Decentralized processing
a If acustomer has ahead office with severa branch offices, items are posted to central
account. Asaresult head office usualy receives one dunning notice with al the due
itemsfrom its branch offices,
b. If decentraized processing is selected in the branch accounts, dunning is processed
locdlly, i.e. the notices are sent to the branch offices.
c. You can use cross-coy code dunning to combine over due items from different
coy codesin onedunning run. The overdue itemsfrom one customer that exist in
different coy codes are dunned with one dunning notice. The items are grouped
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according to predefined rules, eg. by dunning levels, areas or dunning grouping &
assigned to one or more dunning notices. Thismeansthat you do not have to send
the customer a separate dunning notice for each coy code.

In order to dun different coy codes at once you have to assign the relevant coy codes
to a joint dunning coy code. The dunning procedure assigned to the account in the
dunning coy codeisused. The dunning frequency & dunning blocks are checked
individualy, not just in dunning coy code.

If adate for legal dunning procedure has been specified for an account in dunning coy
code, this also affects the dependent coy codes.

4. Dunning Text Control

a

b.

Textsinitaics can be controlled by the variables used in dunning formulas.
Standard texts are available for entering coy code or dunning area datain coy code
independent form.

Thedunning recipient can be different from the addr ess of the dunned account.

If no specific dunning clerk is entered in the master data, the accounting clerk is
displayed.

Dunning interest depends on the dunning level & is calc according to an interest
indicator. Minimum amounts for interests can be used.

To prevent payment deadline from falling on aholiday, a public holiday caendar ID is
assgned to the dunning procedure. Thetotd of al due itemsfrom a specified dunning
leve iscac & can beused in dunning text

All itemsare generdly printed a ahigher dunning levelsto provide the
customer/vendor with an overview of the overdl account balance. Itemswith a
dunning block or collection method are not displayed.

If the dunning notices for each dunning level option isselected, aliswithdl the
items cannot be printed.

Itemswith specia dunning keys can be printed separately

5. Attached Payment Form

a

b.

C.

d.

Dunning notices can be printed with an attached payment form for bank transfer. The
customer can usethisform to pay the dunned amount.

The payment form can be attached to dunning notice or printed on a separate page.
The dunning notice must only contain items with the coy code currency.

The payment prog can create a payment advice note containing theitemsin the
dunning notice. When the customer pays the dunned amount, this advice note can be
used to assign the incoming payment to relevant items.

The payment advice note number has 10 digits & starts with 08. The payment advice
note type 08 must be defined in the configuration settings.

The payment advice note number can be printed on the dunning notice & the payment
form (eg. referencefied).

6. Configuration Correspondence

a. Summary
There are various types of correspondencein SAP

1. Periodic correspondence (invoice, acct statement etc)
2. Online correspondence
Correspondence crestion process comprises of fol:
1. Request thereq corres
2. therequested correstypes are printed
A correstype represents atype of letter in the system
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Vii.

viil.

Xi.

fol corres are generated manually
1. doc credtion
2. digplay/changelineitems
3. bd diglay
4, lineitem processng
5. payment
Fol corres are generated auto
1. periodic bank account statements
2. ba confirmation
datafrom severd diff coy codes can be combined in one letter
depending on correstype, thereginfois
1. doc number
2. account no
each correstype has acorres print prog
each print prog has a selection variant, which contains parameters to generate desired corres & used
when cregting corres automatically
each prog isassgned a SAP script form
A correstype can have difference forms, identified through form ID.

b. Correspondence Overview:

Everyday your coy needs different types of correspondence, these are mapped in the system by means
of correspondencetypes.

ii. Thereare many opportunitiesto generate correspondence ad hoc

1. Document crestion

display/changelineitems

baance display

lineitem processing

payment

periodic bank account statements

. Bdance confirmation.

Periodic correspondence s triggered by specifications madein the master record, such asinvoices &
account statements. Theintervals (weekly, monthly etc) are specified in customer/vendor master
record.

Y ou can cregte correspondence online when you process payments manualy & from thelineitem
digolay.

In Customizing you can configure gppropriate correspondence for certain postings, such as payment
differences,

Correspondence creation process has fol steps.

1. Regquest reg correspondence: herethe sysem initidly only notesinterndly which
correspondence types are to be created.

2. Print requested correspondence types. typicaly, correspondence s printed automeaticaly with a
particular frequency, e.g. dunning letters, account statements etc. In some cases, itisaso
possible to print certain correspondence typesindividualy & on demand.

3. Theprint request is sent to the spool system. Following this, the correspondenceis printed on
selected printers.

NogA~WDN

c. Correspondence Types.

Y ou want to use std SAP correspondence types but also be able to create and use your own.
A correspondence type represents atype of form letter in R/3 & must be created for each type of
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iv.

V.

correspondence (letter) you desire.
i. Std correspondence types are:

1
2.
3.
4,
5.
The correspondence types can be selected by the user when processing biz transactions or used

SAPO1-Payment notice
SAPO6G-Account statement
SAP10-Indvl correspondence
SAP14-Openitem list
User-defined

automatically according to rules defined by the user or the system.

Y ou can use the std correspondence types, but if you want to make changes to them, copy reqg

corres-type & change new corres-type accordingly.
d. Correspondence Type components.

i. You definethefol info for correspondence types:
1. Thereginfo

2.
3.

a Account number
b. Document number
If additional text can be added to theform
If corres can be used across coy codes
a Egabintercoy relationship with the correspondence coy code

4. Thenumber of date fields required.

ii. Thefol datais nec for different types of correspondence:

Correspondence Required Data
Payment notices Doc Number

Doc extracts Doc Number

Internal Doc Doc Number

BoOE charges statements | Doc Number

Individud Letters Account Number
Account statements Account number & date

iv.

ii. Thisdataisether entered manualy by user or determined auto by the system after the user has

selected the relevant correspondence type.

Datafrom severa different coy codes can be combined in one letter. Select the cross coy checkbox in

correstype & assign the coy codes to correspondence coy codesin the IMG.

agrrwNPE
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Y ou can use the fol correspondence types across coy codes:

payment notices
account satements
BOE charges statements
internal documents
individud |etters
Document extracts

e. Printing Correspondence:

i. Each correspondence type hasa corresponding print prog

Each print prog has a selection variant
1
2.
Each prog is assigned a SAP script form.

Contains parameters to generate desired corres.
used when creating corres automatically

iv. A suitable print prog & sdl variant are defined for each correstype. Selection variant isused to print
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Vii.

the requested corres

Y ou can distinguish your specifications by coy code. Thisis usudly nec for companieswith severd coy
codes

Y ou aso enter the printer on which you want your correspondence to be issued in selection variant

A correspondence type can have several different form letters. Theindividud formsare
distinguished by their form ID. This|D isassgned to the selection variant to make sure that right letter
is printed, you can change these formsto add coy logo etc

f. L|nk|ng Correspondencetypes & Transactions:

Define what can be selected within different online transactions

Y ou specify which corres types can be used in conjunction with various online functions. selection
made here will influence your choice of formsavail during online processing

Make your specifications dependent on coy code, if no entry existsfor acoy code, the correstypes
specified w/o a coy code are offered.

g L|nk|ng Correspondencetypes & Reason Codes:

Vil.

viil.

Xi.
Xii.

Xiil.

Define correspondence type to use with reason codes

For different tolerance groups for your biz partner, you specify the default correspondence typesin
cases of payment differences.

If you want to always issue the same type of correspondence, enter the correstypein message
required field. If you want to choose the corres type during payment settlement, leave the fd blank
If you are using diff types of corres depending on the reason code, select according to reason code
checkbox. On reason code screen you then define the corres type for each reason code.

A payment noticeisonly created acc to reason code aslong asall of the reason codescarry
the same correstype.

If reason codes occur with different types of payment notices, the type of payment notice defined for
the tolerance group is sent.

If reason codes occur w/o alocated payment notices, the system again uses the tolerance group to
determine the type of payment notice.

Example of linking correstypes & reason codes:

assume tolerance gp corresis SAPOL & your customer makes apartia payment after adelay of two
months

when you process thisincoming payment manually, you create aresidua item with areason code &
request correstype SAPO1, payment notice

after your corres request is created you post the doc

Now you maintain your corres reques, i.e. you print your corres request & the system generates your
letter using your customer’ smaster data& lineitem info.

However, if adoc has severd lineitems, some of the line items may have different reason codes &
associated correstypes. In this case, the auto payment notice cannot be sent acc to reason
code because the system does not know which correstypeto choose. Asaresult it uses
payment notice assigned to the tolerance gp, independent of reason codes

7. Configuration Interest Calculation
a. Summary:

There are two types of interest caculation

1. account bal interest cac

2. Interest on arrears/item interest calc
A certaininterest rateis used for the total ba of an account over afixed pd of time for account balance
A certainrate of interest is calc for theitemsthat are ill open or unpaid at a specified date for item
leve..

b. Configuring Interest calculation: Configtekeplacein5 aress.

1. Interest calc indicator
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generd conditions
time dependent conditions
interest rate
5. account determination
Interest calc indicator determine the type of interest calc i.e. basic parameter
Generd conditions contain addl parameters that determine the effect of the individud interest cal
indicator.

AW

iii. Time dependent conditions determine the vaidity date & ref to interest rates.

iv. Interest rates establish referenceinterest that interest calc can betied to
v. account determination specified the accounts to which the results of interest calc are posted
vi. Each interest calcindicator (I1D) must be assigned an interest calc type.
vii. interest calc type specifieswhether it isused for account balance or item level
viii. every account for which interest isto be calc must have an interest cacindicator in its master record
ix. Ingenerd conditionswe define:
1. how ofteninterestiscac
2. setstheday of the month that interest iscalc on
3. specifiestheinterest calc base-caendar type
X. account determination in SAP starts with predefined biz transactions (e.g. 1030 customers)
Xi. when biz transactions are combined with other options such as coy code & interest calc
indicator, the system then deter mines:
1. posting keys
2. account symbols
xii. Account symbol when combined with chart of accounts& currency referstoa G/L account
whereinterest transactions are posted.
xiii. account symbol alow companieswith different CoA & currenciesto use the same biz transactions
xiv. Therearedifferent waysto cac interest at item interest calc:
1. cacinterest on cleareditemsonly & post theinterest
2. cdcinterest on open & cleared items & post the interest
3. cdcinterest on open & or cleared itemswith posting the interest.
c. Overview:

Accountant responsible for reconciling bank accounts has requested ameansto verify interest charged
by banks.
There are two types of interest calcin SAPR/3
1. Account bd interest cac: isapplied to the entire ba of a G/L or customer account using a
specific interest rate over aspecified period of time.
2. Interest on arrears: isgpplied toindividua itemsin accounts receivable or accounts payable.
A certaininterest rate is applied to those items that are till open or unpaid at a specified date.

d. Configuring Interest Calculation:

Configuring the interest prog involves defining settingsin 5 arees:

1. Interest calcindicator: definebasc parametersfor cac interest in R/3. Each indicator must
be assigned interest calc type which specifieswhether it is used for account bal interest calc or
item interest calc. To cac interest for an account (G/L, customer, vendor), the master data for
this account must contain the gppropriate interest cac indicator.

The system requiresa separateinterest calc indicator for each comb of interest calc
frequency, calendar type, currency, interest rate & so on.

2. General Terms: specify further parameters about how each interest calc indicator works.
Generd terms et financid parametersfor each interest calc indicator. e.g. each indicator uses
apecific caendar type that governsthe interest basis & pd used to calc interest
Other genera terms control max/min limits on interest postings, blocks on outgoing payments,
payment terms & forms.
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3. Time-based terms. set validity dates & relaionshipsto interest rates. Time dependent interest
terms differ from generd termsin that they have vdidity dates.

They ind for examplethe reference interest rate used in interest calc, & premium or spread
abovethisreferencerate. eg. 3month LIBOR rate.
Amount from field specifiesthat rates only apply to balances above a certain dollar amount.

4. Interest rates: Inconjunction with seq numbers R/3 users can use thisfunction to build
staggered interest rates, where the interest on balances upto acertain amount iscac at one
rate, & abovethat calc at different rate.

R/3 alows you to define reference interest rates. In addition to the interest calc indicators, you
can enter long & short text descriptions, an effective date, acurrency & afinancia centre.

For each referenceinterest rateavalue & validity date are entered periodically. Each
rate value remains effective until anew validity date is entered.

5. Account determination: establishes the accounts to which the results of an interest calc are
posted (if nec). It startsin R/3 with predefined biz transactionsthat are accessed when
the user runstheinterest calc programs.

When biz transactions ar e combined with optional modifiers such as coy code &
interest calc indicator, the system deter mines posting keys & account symboals.
Account symbols when combined with modifiers such as CoA & currency refer to G/L (or
customer/vendor) accounts where interest transactions are posted. Account symbols alow
companieswith different CoA & currenciesto use the same biz transactions.

8. Running Interest Calculation
a.  You can make datasdection with avariety of variablesincluding:

i.

i.
i
V.
V.
Vi.

Vi

G/L account

CoA

Coy Code
Currency

Interest cal indicator
Bizaea

Period for calc

b. The prog aso provides other controls governing cash pooling, output, posting & logs
c. Youexecutethe prog using one of the three options:

Executein the foreground
Execute & print
Execute in batch mode (you must execute in batch to post transactions automatically)

d. Different waysto cac interest:

Vil.

Account balanceinterest calc
Item interest calc (calc interest on arrears)
1. cdcinterest on cleareditemsonly & post theinterest
2. cdcinterest on open & cleared items & post interest
3. cacinterest on open and/or cleared items w/o posting interest
Limit the no of accountsindl ininterest cac by entering i ntervas or individua vaues for CoA ; account
no, coy code, interest calc indicator & bizarea.
Generdly, only accounts with an interest calc indicator in the master record & that are managed with
lineitem display are included.
Y ou can enter theinterest calc pd, date of last interest run & other options.
The prog displays an interest scalefor each account. You can usethe summarization level to
determine the degr ee of detail of theinterest scale.
To monitor the interest calc run, you can have the system create alog.
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viii. Run the prog as abackground job. Set the Post interest settlements indicator so that theinterest is
posted automaticaly.

Periodic Processing-(+)-(1-10%)-(88)-(58)

1) Month end & year end closing processes

0
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MONTH END CLOSING

Open new accounting period-Technica

Enter Accrud/Deferrd, bad debits, depreciation, interest calc-Fl
Maintain GR/IR account clearing-MM

Post payroll process-HR

Record good issue for ddliveries & invoice customers- SD

CO dlocation & reposting, locking old acc pd- CO
Reconciliation postings- CO-F

Foreign Currency Vauation

Final Closing of old period

YEAR END CLOSING

Perform physica Inventory-MM

Update product cost estimates- PP/CO
Vauation of materid on FIFO/LIFO-MM
Assetsvauation & Investment support-AA
Bdance confirmationsAP/AR

Fiscd Year Change-AA

Baance carry forward program-Fl

2) Financial Statement Versions- (FSV)

0

SAP provides astd report (RFBILAQOQ) for creating financia statements. Different versions for
different user’ s of financial statements.

RFBILLA calculates the balance sheet profit/loss from the assets & liabilitiestotals& entersthe
result in the, bal sheet results

The profit & loss statement results are determined from all accounts not assigned to either
assetsor liabilities, & are entered in the proper item.

Y ou can produce different outputs from this report prog by specifying diff financial statements
versions.

a)-FSV’'saedsousadin:

structured balancelist

Drilldown reporting

Planning

Transferring datato consolidation

o O O O
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b)-In FSV we define the following:
o Whichtermsto beincl, seq & hierarchy
o Textdescribing lineitems
o CoA
o Tota to bedisplayed
We can define as many FSV'’ s asrequired.
FSV isdefined in two steps
o Enteritindirectory of FSV
o DefineHierarchy level & assign accounts
Each verson must have thefol specid items
Assts
Lighilities
Profit
Loss
Profit & Loss Reaults
Accounts not assgned
A FSV consstsof amax of 10 Hier levels
o Youassgnitemsto each levd, the syscalc atotd/subtota for each item, which is displayed when the program
isrun.
o Asdgntextstoeachitem
o Assgntheaccountswhose bd & acc name areto be listed to the lowest levels.
Upto 4 linestexts at the beginning and/or at the end of item can be written.
Y ou maintain the P& L statement hierarchy in the same way asyou maintain assets & liabilitiesin bal sheet.
RFBILAOO enables you to print financid statements on a SAPSCRIPT form.

©O O O O O O

3) Recelvables & Payables

0

0
0

a)-balance confirmation: At the beginning of the year the bal carry fwd prog isrun, carrying fwd the balances of the
customers accountsto the next fiscal year.
The posting periods of the old fiscal year are blocked & the specid periods for closing postings are opened.
The balances ar e then confirmed, the foreign currency documents valuated, the vaues adjusted, & the receivables
regrouped.
The prog for creating baance confirmations auto creates ba cfm (incl reply dips) for afredy definable number of
vendors & aswell asarecon list and aresultstable.
Theba cfm and reply dips are sent to vendors & the listsfwd to acontrol center. In IDES the control center isthe
internal audit department.
The vendors check the bal info they receive & send their reply to control center, which compares the replies with the
recon lig & enterstheresultsin resultstable.
fol proceduresare avail in SAP & a sdl hasto be made

o baance confirmation

o bdance natificaion

o baance request
For each coy code the system generates an output that includes:

o CheckList

o FErrorLig
Fol customization takes place for ba confirmation process:

o defineform namesfor printing correspondence

o definesend detailsfor corresform

o definereply addressesfor bal confirmation

o pecify sd criteriafor ba cfm

o prepare baance cfm for customers/vendors
b)-Foreign currency valuation;
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Foreign currency openitems & bal sheet accounts must be valuated on the basis of various biz-related & legd criteria.
takes place a:

o FCBaancesheet GL Account eg. Bank Account (bal of GL in FC evaluated)

o Openitems (customersivendors,GL) posted in FC (lineitemsvauated)
Certain customization isdonefor FCY vauation

o check currency customization (exch rate table, etc)

o Define Vauaion Method (eg. lowest vaue principle)

o Define expense & revenue accounts for exch rate diff from vauations. Y ou must so specify ba sheet

adjustment acc for recelvables & payables accounts.

The valuation method determines how indvl lineitemsare valuated.
FC vauation is nec if vendor accounts contain open itemsin aforeign currency.
A vauation cannot be made by posting to the payables account, Since recon accounts cannot be posted directly to.
For thisreason, the amount is posted to an adjustment account, which appearsin the same line of the balance sheet as
the reconciliation account.
In SAP the dtrict lowest value principle means that writer ups are not alowed.
Foreign Currency accounts ar e valuated by balance
If you value alineitem, SAP storesthe va uation difference in theline item. The system then usesthis valuation during
payment clearing or for subsequent vauations.
Exch rate differencesthat are not redlized as va uation differences during payment clearing are posted as an exchange
ratetrandation. You specify how the exch rate trandation is posted for each coy code.
You can usedifferent rate typesfor determining the exch rate.
Exch rate differences can also arise for fixed or hedged exch rate asaresult of rounding
Exch rate diff in foreign currency ba sheet accounts are posted to various gains & losses accounts based on exch rate
difference key that you enter in the G/L account master record.
¢)- Value Adjustments.
Doubtful receivables are written off asan individual value adjustment (IVA) during year —end closaing. The specid
G/L can be used for this purpose, since the biz transaction is posted to the customer account & to a separate special
G/L account.
Value adjustments are madeif receivableis determined to be uncollectible. An adjustment must also be
made for tax on sales & purchases
fol 3 optionsare avail for creating value adjustmentsfor receivables.

o Enterindvl vaue adjusments asaspecid G/L indicator

o Execute SAP prog to carry out aflat rate indvl vaue adjustment

o Determinetheamount & passthe JV a GL account level manually.
In customizing for Accounts receivable you define the debit interest rate % (bad debt expense %) for avauation
adjustment key & an overduetime period in days. Y ou must also set up the appropriate adjustment & bad debt
expense accounts for doubtful receivablesin account determination table,
The valuation adjustment key must be entered in the master record of customer account to includein the
flat rate VA adjustment posting
The vauation run produces a vauation proposal that can be edited
Once vauation proposd isfindized, system makes the adjustment postings for the relevant key date & the reversal
posting for the date after the key date.
d)- Regrouping:
Theforeign currency valuation aswell asthe regrouping can be completed in different ways to meet various lega
requirements. The results are then posted to various accounts that are used by diff fin Statement versions
Before you can create fin statements, u have to group your receivables & payables according to remaining life so that
they are correctly displayed in the financid statements. To do this u have to make adjustment postings
An adjustment accountsis used asthe offsetting account, as direct posting is not possible on recon accounts.

A)-Profit & L oss
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a)-Cost of Sales Accounting: :
o Period Accounting
o Cog of Sdesaccounting
In period accounting, the total output of aperiod & total costs of the period are summarized.
Thetotd output of aperiod isthe saesrevenue +/- changein inventory
Thetota costs are grouped by expenses
In cost of sales accounting the sale revenue & costs of sdesare summarized.
In sales revenues bal ance sheet changes are not considered
Cost of salesrepresent the expense related to sales & grouped by function.
In period accounting, the posting is GR/IR clearing account to balance sheet changes, wheress, in cost of sales
accounting the posting is GR/IR clearing account to cost of goods manufactured.
Thefidd functiond areacan befilled by fol option & have priority level aswell
o Mmanud entries
o Automdicdly by subgtitution rules
o Automaticaly by master dataof P& L GL Account
o Automaticaly by master data of CO object

When functional areaisactivated SAP uses cost of salesledger.
To create bal sheet in cost of sales accounting, SAP system requires transaction figures for each functiona area. Inthe
std G/L, however, transaction figures are maintained only for org units, coy code & biz area. Inthiscasea cost of
sales ledger must be used, in which transaction figures are dso maintained for each functiona area.
A specia bal sheet report can be used to access these transaction figures, & aprofit & loss statement can be created
in cost of salesaccounting.
b)-Contralling:
In SAP therecon ledger represents cost element accounting.
The recon ledger compares the CO datawith FI data and auto reconciles CO with FI.
Inbiz areq, related P& L statementsindl al relevant cogts, the function of the recon ledger enables reconciliation of
internd cross-organizationa cost flowsto Fl.
¢)-Posting Salary Expenses from HR:
Payroll results are posted to accounting via FICO interface.
The FI documents are linked to origina HR documents viathe HR doc number.
d)- Accrual/Deferral Postings:
Accrual hasto be created when an expense or revenueisto bereceived in future, but isincurred or earned in current
period. (incurred now received in future)(IR)
Deferral hasto be created when an expense or revenueis posted in the current period, but isincurred or earned in
future. (Posted now incurred in future) (PI)
An accrua hasto be created for an expense/revenue that has been incurred/earned in current pd & invoiceto be
recaeived in future pd.
When accrual/deferral documentsare entered, areversal reason code hasto be entered.
Thereversa reason define whether

o thereversa doc can have adifferent posting date

o thereversal doc can be comprised of negetive postings

€)- Accrual Engine:
The accrud engineisa generic tool for calc & creating accrua postings
There are 3 gpplication components for the Accrua Engine
o Manud Accrud inFl
o Provisonsfor awardsin FI/HR
o LesnginSD
Accrud Engine stores 2 types of data
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o Bascdaa
o Accrud Engine documents & totasrecords
Basic data in accrual engineistime dependant.
All accrud postingsin Accrua Engine create an Accrua Engine Document which auto creates acorresponding doc in
Fl.
Two main processes are triggered from user sde:
o cCreate/change basic data
o Periodic gart of the accrud run.
Accrud engine have severd advantages
o Itcdctheaccrua amountsautometicaly
o Accrud postings are made auto
o Simulationscan be possblefor future accruds
o Itsupportspardld accounting with either diff acc areasor parallel ledgers.
o Extensveinformation sysemisavaladle.
To activate the accrual engine, fol customization takes place:
o Theapplication must be assigned to a coy code
o Accounting principle must be defined
o Application hasto be assigned with req comb of accounting principle & coy code
o Current fiscal year must be open for application component
Following arethe dlosing activitiesin Accrua Engine:
o Recondciliation: Accrua Engine/ Generd Ledger
o Bdancecary forward
f)- Manual Accrual
The basic datais usualy subject matter to be accrued based on different contracts.
The subject to be accrued is defined as an accrual object & isidentified uniquely for each coy code using an accrud
object number.
Theaccrual objectsaregrouped in accrual objects categoriesfor manual accruals.
Each accrud object can have severd accrud items
Accrud items describe how ardated accrud is accrued using a specific accounting principle.
The actud iscalc for each accrud item, for each comb of accrud type & accounting principle specified. In addition to
the amount to be accrued & possibly also a quantity to be accrued, the accrual item contains an accrual
method.
The accrud item contains an accrua method for which afunction module is defined.

g)- Posting control & Account Deter mination:
The employeesin FI want to show you the different posting options available with an gpplication component.
The pogting control is defined for each
o coy code
o accounting principle
o accrud type
For each combination fol is defined:
o Frequency (daly, monthly, quarterly etc)
o SummaizationLevd
There are 3 optionsfor summearization leve
o Nosummarization
o Summarization at accrua object level
o Maximumsummarization
The purpose of account determination isto
o determinedocument type
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o determinedebit account (target account)

o determinethe credit account (start account)
For parallel accounting, the accrua engine supports

o padld accounts

o padld ledgers.

0 Accountsaredetermined using derivation ruleswhich consist of :

o conditions under which the derivation ruleis executed

Determination of fields used in derivation rulesin which source & target fields are defined.

Rule entries that derive theinput for the target fields from the content of the sourcefields.

The derivation rules are summarized in a set of ruleswhich are processed ether in paralel or sequentialy.
Theorder in which parallel derivation rulesare created & processed isirrelevant

o Theorder in which sequential derivation rulesare created & processed isimportant.

O O OO

5)- Technical, Organizational & Documentary Steps

At the end of the period, the ledgers have to be closed & the balances carried forward. You are
responsible for the tech change of period in the company.

0
0
0

0

[
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a)- Technical Steps.
For documentation purposes, the balance audit trail is carried out
When balance carry forward is executed, the system cal culates the balance carried forward to the new, fiscal year for
each balance sheet account, & P& L account is closed to the retained earning
The posting periods for the company code are defined by the fiscal year variant.
b)- Organizational Steps.
The schedule manager facilitates period end closing & reflects across gpplication access point for dl tasksinvolved in
closing process.
The schedule manger, enablesto do fal:
o Createadtructured diplay of all tasksinthetask lists.
o flowsthat can be executed in back ground
o individua jobs can be executed in background
o Prog/transaction that can be executed online
¢)- Documentary Steps.
The balance audit trail generatesthe compact journal for a period & entersthisin afile
Doc data & master isalways extracted, sorted & merged into a sequential data set, before doc
reor ganization takes place
At the end of the year, the data set contains the doc volume for the year, sorted by account
The accumulated balance trid is extracted from this data set.
Thefund flow andyssisthe 3« most imp form of consolidation accounting after balance sheet & P& L accounts
The cash flow indicates the extent to which a coy finance itsdlf
There are 2 methods to determine the cash flow:
o Direct method (cash flow=incoming r evenue payment-outgoing expenses)
o Indirect method (cash flow=annual profit + expensesthat do not affect payments- revenuethat does
not affect payments)
Theflow of fund andyssisdivided into 3 main activities:
o Cashflow from operating activities
o Cashflow from invesment activities
o Cashflow from financing activities
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Planning-(+)-(1-10%)-(75)-(86)

0 1)-Cost Center Planning Versions& Profiles:
0 You useplanning to define the enterprise gods, by comparing actua & plan datayou can find any variances & make
corrections.
0 Cod planningispart of the overal business planning process, & isaprerequisite for sandard costing. Y ou use cost &
quantity planning to calc dlocation prices.
0 Cos center planning has severd ams
o You planthe structure of your future businesstransactions for a certain period of time.
o You usebenchmarksto control the business transactions within a posting period.
o You monitor the effectivity once the posting period is closed, by comparing plan with actual data, and target
with actua data
o You create a basefor vauating the business transactions in your enterprise

0 Versonsin Contralling:

0 Thedefinition of averson appliesfor thewhole of controlling. This ensuresthat your data remains consistent if you use
the verson in different gpplications. e.g. in both Overhead Cogt Controlling & in Profitability Analysis (integrated
planning).

0 You defineControlling versions centrally and add application-specific settings for profitability analyss, PCA,
Overhead Cogt Controlling

0 Youcanplanyour cost centersin as many CO versions asyou wish, each verson in R/3istailored to particular
planning requirements.

0 When u createscontrolling area, the R/3 system auto createsversion 0. Vdid for 5fisca years. Y ou can creste
dternative versonsfor example, positive or negative scenarios.

0 Whenreferingto actual postings, R/3 system always uses ver sion 0. Alterndtive versons can reate only to saving
planning datain CCA.

0 Cost center planning distinguishes between:

o Theplanningof SKF’s

o Theplanning of activity output & prices

o Value& quantity-based cost planning cost planning of primary & secondary costs & revenue
planning.

0 You enter planning datain CO using entry screens, the layout of which you can definein Customizing. These screens
are known as planning layouts.

0 Thereare 3 planning areasin CCA

o Cog dement/activity/Input
o Activity output/prices
o Statisticd Key Figures.

0 For each planning area, you can create at least one planning layout. Y ou can use planning layoutsto definethe
characterigtics (cost center, cost ement etc) for which you want to enter plan values, and set up the appropriate vaue
columns. SAP provides numerous predefined standard layouts.

0 You useplanner profiles to control the planning process. In a given planner profiles, you can assign any
number of planning layoutsto any number of planning ar eas.

0 R/3containsstandard planner profiles & standard planning layouts that cover amost every conceivable planning
gtuation. Y ou can usethe SAPALL planner profile to plan for the three planning area’ s using a number of SAP
standard layouts. SAP provides the planner profile SAPEASY for situations where asmple planner profileis required.
Y ou can aso define your own planner profiles.
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Y ou can carry out both centralized (planning of asingle cost eement for al cost centersfor example) and
decentralized planning (for example, planning of &l cost elements on asingle cost center). Thetype of planning
depends on way your company is organized. Y ou can combine both methods. Enabling you for example to plan your
personnel costs centraly, and have dl other costs planned locally by the cost center managers.

Defining Planning L ayouts:

The planning layout is very flexible, enabling easy & ergonomic plan data entry. Planning layouts are defined using the
Report Painter. The procedure isvery smilar to creating reports with Report Painter.

A planning layout congsts of aheader & multiple lead of value columns.

Inthe header you enter selection criteria& specify which characteristics are displayed in heeder area. The
characterigtics for the current planning area are predefined in the SAP system.

Inthe lead column you define the characteristics you want to plan. For-activity independent cost-element
planning, you need to define two lead columns, onefor the activity types & other for the cost elements.
There are severd options available when defining value columns:

o Youcan create columnswith ether akey figure with characteristics or just characteristics. The key figuresare
provided by SAP. Examples of key figures are fixed plan costs or variable plan costsin CO area currency,
consumption, activity prices, & total actud costs.

0 A formulacolumnisavaue column made up of vauesfrom previoudy defined columns.
0 Inanattribute column, u have the options for the unit, distribution key & action attributes.
The unit & the distribution key should be crested as an additiond field in acolumn.
Defining Planner Profiles
Inthe planner profile, you can assgn more than one planning layout to each planning area. Y ou use the item number
to specify the order of the planning layout in the planning area
In the planner profile, u can specify thefol planning conditions:

o Youusethe default parameter s screen to enter default valuesin the planner profilesfor aplanning layout, &
to specify that they may not be overwritten by the user. It is possible to use the same planning layout more than
once & assign different default vduetoit.

o Byassgningan authorization group to another planner profile, u can control the planning authorizations. This
isparticularly important for decentralized planning. Y ou can ensure that planning is restricted to the given area

For manud planning in different planning areas, u can change the planning layout during your planning meeting. Y ou can
go to the next assigned planning layout in theinitid screen, or in the overview screen, by using the next layout &
previous layout, function.

Y ou can define a planner profile with settings for overhead cost planning, profitability andysis & PCA.

Typical Sequence of Planning Activities.

Cost center planning is used differently in dmaost every organization. The industry, organization structures and
management areas are al factorsthat affect planning.

Thefol could beatypica planning sequence:

o You plan SKF's that are used astracing factors for periodic reposting, distributions or assessments.

o Thenyou plan activity output aswell asthe prices for these activity types on each cost center. Y ou plan the
ki’s & the activity output before the cost element planning, as these tracing factors determine the entire cost
volume,

o Now ucan planthe primary costs. There are different methods avail for this, e.g. you can enter the costs
directly, or calc them by multiplying the transferred resource quantities by the resource price, or derive them
using ki’ s (dependency planning)

In addition to manua planning, u can plan primary costs automatically based on predefined rules (plan accrua
cdculations, plan digtributions, & periodic reposting in the plan). Y ou can aso plan secondary cost €lements
automaticaly (plan assessment)
After completing planning, you need to lock the version, so that unauthorized-users can no longer make any changes.
Plan SKF’s
Y ou can plan SKF’sto:

o Create company key figures on cost centers
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o Providereceiver bases for interna alocations.
SAP providesyou with the fol for entering planning data:

o Ifyouusefreeentry, ucan planthe specified characterigic valuesin al of thefiddsintheinitia screen. The
system only displays characteristics that aready have plan values. Characteristic vauesthat were not planned
on the cost center yet, need to be entered on the planning screen.

If you use form-based entry, then inthe planning screen rows, the system displaysdl of the characteristic values
entered intheinitid screen

Digribution Keys

R/3 interprets the values entered in the overview screen asthetotal vauefor the period of time entered in theinitia
screen for planning. It usesadistribution key for period-based distribution of thetotals vaues.

R/3 contains distribution keysthat can be used to distribute values by different criteria. It isnot possible to change the
defaulted didtribution keys.

Examples: If you select sandard distribution key 1, the corresponding valueis distributed evenly to the periods.
Digtribution key 7 meansthat the entered vaue is distributed to the periods using the no of caendar days.

In addition to the standard distribution keys, you can define as many customer distribution keys asrequired. For
example, you can create adistribution key for seasond fluctuations, or one for shift schedules.

Activity Output & Planning Prices

Activity types describe the activity output of a cost center, and can be used to determine the operating rate & the
target costs. They can be alocated on cost centers, internal orders, processes, and so on to record the usage of
internd biz activity.

Activity types ar e allocated using secondary cost elements, which isstored in the master data for the
activity type as a default.

For each combination of cost center/activity type, the priceis either set manually or by automatic price
determination.

o ucanset up manua pricesfor you comb of cost center/activity types, if the activity typeisto have afixed vaue
within the enterprise, and is not to be dependant upon other internd activities. Manual prices are often used if
the cost Situation on the cost center is not to have an influence upon price, but external providers have definitive
prices, or internal resources are to be specificaly controlled.

o During automatic price determination, al primary & secondary costs planned for the corresponding cost
center (activity-dependently or activity independently) are contained on the price. If more than one activity type
isplanned on acost center, uinitially need to distribute (split) these plan costs (activity —independent) that are
on the cost center to these activity types. This must be done before the prices can be determined by dividing
the cost center costs by the plan activity, or the plan capacity.

The primary costs that are activity-independent, and are structured by cost eement are planned on cost centers. When
u plan primary coststhat are activity-independent, u can only plan the fixed costs

Y ou plan single cost e ementsto which you later use to compare the actua costs. This enables you to make a
differentiated plan/actual comparison at the end of the period.

Resour ce Planning

Goods & servicesthat are procured externally are caled resour ces inthe R/3 system

Resour ce planning supports manua cost eement planning of primary costs and revenues for cost centers, interna
orders, & WBS elements. Y ou plan the amount of resour ces that are to be evaluated by R/3 during planning

By assigning several resour ces to one cost element, you can reduce your CoA w/o losing imp detailsfor cost
andyss.

Y ou can choose between activity-dependent & activity independent planning resources.

U can dso store diff pricesfor each period within a separate pricefile & if nec, you can assgn them different
dependencies. If u create resources with ref to amaterial, the resources are cal ¢ based on the materia price stored in
meaterid master.

If you update resource prices, R/3 auto updates your plan costs

Y ou can aso copy your resource planning to another version or period. R/3 copies only the quantities that have been
used & evauatesthem at sametime.
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Dependency Planning

In dependency planning, u can plan both activity dependent & activity indep primary costs based on values & quantities
. The system calc the primary costs using a dependency that can contain skf’ s or activity types.

If uuse value based dependency planning, you plan costs per unit of skf or activity type. e.g. £100 of office
materials or £1000 for each employee. Y ou plan acost dement. Vaue-based dep planning normally used in
adminidration.

In quantity based dependency planning, u plan the amounts of resources per unit of skf or activity types. eg.
amount of course days for each employee or amount of screwsfor each car. Tota planned costs are calc by
multiplying the amount per skf or activity type by the amount of source object.

SAP cdlc the precise planned costs for each period. If u have defined different dependency prices, quantities or
resource prices, the system will use amean vaue in the planning overview screen. U can view the exact valuesin the
period planning screen.

If the pricesor quantities change, the sysem will revauate the planning.

Quantity based dependency planning differ sfrom resour ce planning in that it does not just eval uate the amount of
resources based on the resource price, it also takes into account the dependency quantity & askf or activity type.
SAP provides a standard planner profile SAP R& R which includes planning layouts for dependency planning.
Formula Planning-Template Definition

The planning templates are not dep on cost center, which means u can use the same template for severd different cost
centers. When calc plan data, u can use a procedure in the system which determines auto which planning template to
use.

U can dso define formulas which u can useto calc prices auto, when the datais evaluated.

U can dso define quantities as varigble. U can define formulas which R/3 system will use to cac the quantities acost
center useswhen the datais evaluated.

U can set certain lines (items) of the planning layout to active or inactive. If u only want to plan individua cost eements
for certain cost centers, u can use methods to set them to active or inactive.

When u plan formulas only active items are taken into account.

Accrual calcin Planning data:% method

To calc accrued costs, use the % method. Thisis based on a % overhead, which isrelated to a cost element or a cost
element group.

The % method isfor example, useful for accrual calc for labour costs relevant to salaries, such as vacation allowances
or bonuses.

If you wish to use the % method in actua data, and are currently planning in your org, then u also need to use this
method for accrua calc in your planning data. This ensuresthat the cost andysis provides useful info & conclusions.
When accrudl is calc, the system debits the cost centers with the accrua cost amounts. At the sametime, a
user-defined accrua object (cost center, or interna order) is credited. Total valuesthat are not accrued are
planned on the accrual object

Y ou create primary accrual cost element (cost element category=3) to process the accrual calc.

Periodic Reposting

Periodic reposting is used asaposting aid

Primary postings (such as, telephone costs) are planned on an allocation object (cost center, overhead cost order,
business process, WBS element, or cost object), and during periodic reposting to the corresponding controlling
objects, where auser defined key is used.

Thereceivers can be acost center, WBS element, internal order or cost object. Y ou can restrict the no of receiver
categoriesin Customizing

Y ou can only repost primary costs. During this process, the original cost element remainsthe same.

Lineitems are posted for the sender aswell asfor the receiver, enabling the alocation to be recorded exactly. The
system does not save the info from the clearing cost center in total's records during a periodic reposting. Thisenablesit
to save memory when storing the data records.

Periodic reposting can be rever sed and repeated as often as required.

Y ou use the cycle-segment method to define sender-receiver relaionships.
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Plan digribution

Digtribution was created to transfer primary costs from asender cost center to receiving controlling objects. During
digribution, only cost centers or business processes can be used as senders.

Primary postings (such as, energy costs) are planned on a cost center, and alocated by means of the user-defined
key during plan distribution.

A digribution receiver can be acost center, WBS element, internal order, cost object or abusiness process. Y ou can
restrict the no of receiver categoriesin customizing,

Y ou can only distribute primary costs. During this process, the original cost element remainsthe same.

Lineitems are posted for the sender aswell asfor the receiver, enabling the alocation to be recorded exactly.

Y ou can rever se distributions as often as required.

Y ou use the cycle segment method to define sender receiver relaionships.

Plan Assessment

Assessment was created to tfr primary & secondary costs from a sender cost center to receiving controlling objects.
During assessment, cost centers or business processes can be used as sender's.

Thereceivers for an assessment can be acost center. WBS element, internal order, cost object or abusiness
process. Y ou can redtrict in customizing

Primary & secondary postings are alocated at the end of the period by means of auser defined key

During assessment the original cost eements are summarized into assessment cost elements (sec cost elem cat-42).
Asthe system writes fewer totals records, the assessment has a better performance than distribution or periodic
reposting.

Line items are posted for the sender aswell asreceiver, enabling the allocation to be recorded exactly. The sysem
does not display the origind cost dements on the recelvers. Therefore, assessment isuseful if the cost drilldown for the
recaiver isnot important e.g. asin case of alocation of cafeteriacost center.

Similar todigtribution, the partner isupdated in thetotalsrecord

Y 0ou can rever se assessments as often asreq.

Y ou use cycle-segment method to define sender-receiver relationships.

Calculating Pricesin Planning

Evenif u have planned prices manudly, u may want to find out what extent they reflect the price the system caculates
based on the cost centre’ s planned activity. To do this, u can usethe price calc function.

Plan cogt splitting assigns the activity-independent plan costs of acost center to theindividua activity types. To cacthe
price of each unit of activity. The activity-independent costs must be split among the activity types. Thesmplest
method of splitting planned costsisto use an equivaence number. If u want to use other alocation bases, u can define
asplitting structure containing different splitting rules.

In price calc, the planned activity prices are determined auto by the R/3 system. Activity pricesfor planned activity
types can be cac for each cost center and activity type. R/3 system calc the price by, e.g. dividing the planned costs by
the planned activity

Planning L ock

Oncethe planning processis completein CCA, u need to lock it to prevent changes being made.

Usethelocking indicator in the verson to lock al of the planning for one planning yeer.

Within the period lock, u can lock the planning for transactions that were not used (e.g. revenue planning on cost
centers). Y ou can lock planning transactions for acombination of COar ea, fiscal year & version.

Y ou can select the biz transactions to be locked from alist.

Likewise, u can lock individua biz transactionsfor al periodsin thefisca year, or dl biz transactionsfor acertain

period.

2)-Planning-Profit Centers

Planning in Profit Center Accounting:

To makeit possibleto control & analyze internd areas of responsibility effectively, u should limit profit center planning
to those vaues which can be influenced directly by the profit centers. Since the concrete organizational structure and
scope of your company’ s respongbility areas depends largdly on individud factors, it isnec to create asflexible & multi
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dimensond plan aspossible.
Profit Center planning isan integrd part of your overdl company planning. Theintegra character of business planning is
particularly apparent within the context of PCA, asthe planning data used hereislargely created in other applications
(suchas CCA) & can be supplemented or changed in PCA, Profit center planning is part of short-term business
planning & thus encompasses a span of onefiscal year. Short-term business planning generdly conssts of the fol partia
plans.

o Salesplan

o Revenueplan

o Production plan

o Cos plan
During profit center planning process, these individua planning areas are combined into an integrated planning network.
Y ou can use various plan versonsin order to depict various planning scenarios.
Planning M ethodsin PCA.
Profit center planning isaprocessthat is handled differently in dmost every company. Industry specific characterigtics,
unique org structures & respong bilities mean that you have to individually tailor the planning processfor your particular
company.
The planning processis not aone-time activity, but rather an iterative process, which isusualy performed in severa
steps. Y ou need to pay specid attention to the sequence in which the planning activities are carried out, and which
planning areas need to be controlled with one another.
The overdl planning processis therefore supported by ano of different planning methods. Profit center planning, offers
u thefol methods of planning:

o0 copying existing plan or actual datato aplan

o posting plan data by pd or smultaneoudly by transaction from other applications

o Mmanual planning of profit centers

o distribution and assessment of data b/w profit centers

o Variousplan reportsfor comparison of diff plan versions.
Plan Versions
The plan datain PCA isstored in diff plan versons. Thismakes it possible to store various plan datain parallel for the
same profit center. e.g. u can make adistinction b/w an operationa plan & adrategic plan. b/w optimistic/pessmigtic
plans.
You can display different plan versionsaswell asactual version in the planning transaction, and usethis
datato calculate new plan data. Y ou can also analyze and compareyour plan versionsin theinfo system.
If uwant to transfer plan datafrom other components of R/3 system, such as CCA, u need to maintain proper control
parameter for PCA.
A planversonisawaysvaidfor al of the CO module. When u define aplan verson u aso have to maintain specific
parametersfor the gpplications in which uwant to useit. If locked cannot be used.
The exchangeratetypeisonly relevant for plan data, which ismanually entered.
Define Planning L ayouts
Y ou have two basic options for defining the lead columng(s)
Y ou can define each row separately. Y ou choose, e.g. the characteristic account & enter * to choose dl of itsvalues
or XY Z for aspecific value. Y ou can adso choose avauefield to place the value fieldsin rows.
Y ou can define the whole lead col by not selecting any characteristic va ue*
Vaue columns are defined using key figure, such as profit center currency or loca currency. Y ou defineif u want the
vauefiddsto gppear in the rows or in the columns when u define the first dement of the layout. Once made these
Settings cannot be reversed.
Y ou can choose from among the fol attributes:

o Didribution key to distribute the aggregated valuesto periods

o Unitsfor thevauefield (currency or unit)
In addition to planning columns u can aso define formularow or column.
Generd data selection: Here u specify settingswhich are valid for the entire planning layouit.
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Planning Profile
Planner profiles are used to control the planning process. They are structured hierarchicaly. In aplanner profile, u
specify which planning layout will be used for each planning area (bal sheet accounts, cost/revenuesor skf’s). You can
only plan using planning layoutsif you work with a planner profile. A planner profile contains anumber of
defaults (parameters) for manua planning, these sructures are;

o theplanninglayout(s)

o default vauesfor digtribution keys

o theplanning doctype

o defaultsfor the variablesin the planning layouts
When u enter planning data, the system asks u to specify, vauesfor dl the variables defined in the selected planning
layout. Of coarse, u can also overwrite these defaults, provided that they have not been locked.
By assigning an authorization group to a planner profile, u can control what objects your users are auith to process.
Plan Integration in PCA
Profit center planning is part of short-term business planning & thus encompasses a span of onefisca year. Short-term
business planning generdly consists of thefol partid plans:

o Sdesplan

o Mmaster production schedule

o codplan

o revenueplan
Sales plan isthe gtarting point for short-term planning, in which u determine the quantities u expect to sal during the
planning period. The sdles plan isusuadly created by the sales dept. The planned saes quantities are then passed on to
production planning so that the planned capacities & activities can be coordinated.
Master Production Plan isworked out in close cord with the sales plan. It determines both the capacities & the
quantity req for raw materias & operating supplies. The planned activities established here are forwarded to the cost
centers, which must supply these capacities in the form of activity units. Furthermore, the Cost center managers must
plan the costs to be incurred & the activity inputs to be taken from other cost centers based on planned capacities &
activities.
Cost Plan (Cost Center Plan). Once the activity units have been planned, it is necessary to plan the costs expected for
these activities.
Sales & Profit Plan: The planned costs and sdes quantities can then be used to derive planned contribution margins.
The cogts from cost center planning & the planned sales quantities (val uation based on expected revenue) are used in
sdesrevenue planning.
Plan Transfer Data
It ispossible to transfer plan datain redtime from CO objects (cost centers, biz processes, 10, projects etc) to PCA
for each R/3 activity. If u do not transfer plan datafor CO object to PCA online, u can post this data en bloc, for
single objects or for sngle plan version or fisca year.
If u are not working with lineitems, u dways have to post al the objects of the sdected type when u report the
transfer. Y ou can post thefol objects. cost centers, 10, projects, biz processes etc.
Planned overhead (planned primary costs, results analyss, distribution, planned sec costs, assessment etc) is posted to
profit centers viathe assgnment of cost centers & 10.
For make to order production using the R/3 project system, you can transfer the plan datafrom WBS elements or
from networks. Profitability analysslets u transfer revenues from revenue planning. It is possible to transfer planned
vaues & quantities periodicaly from costing-based profitability anaysis. (CO-PA) to PCA
SOP & MRP orders are account assignment objectsin sales & production planning. Their purposeisto providea
rough plan of the production activities req to redlize the planned sales. This production plan for product group is
divided among theindividua products, which are assgned to profit centers.
Planning Process
a) Manual Planning-Planning L ayouts:
Y ou can use specia screen layouts, so-called “ planning layouts’-to enter costs, revenues, ba sheet values, skf’s
manudly. Y ou can use the standard planning layoutsin the system or define your own layouts.
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The use of planning layouts for defining planning screens hasthe fol advantages
o udefinemorethan onelead column
o You can defineformulasin individual columns
o Flexiblevalue columnslet you :
0 plan morethan one col
0 Planquarters, half years, years
0 Centralizeor decentralizeyour planning
0 Planindifferent currencies.
Y ou defineyour planning layoutsin Customizing
b) Integration with Excel
Integrated excd is based on the principle that you link cdllsin the SAP planning layouts with the cellsin Excel sheet by
defining an Exce template in Customizing.
Theintegration of Excel into profit center planning meansthat u can use Excel functions such asthose for additiona
cdculaions, graphics & printing, R/3 ensures the consstency of data centraly, providing centrd functionslike
derivation & vauation.
¢)Formula Planning
Supports the manual planning. it alows u to utilize mathematica dependencies, to plan costs/revenues, ba sheet
accounts, & skf’sfor your profit centers.
Y ou can define the mathematical relationshipsin theform of formulasin templates that are independent of profit
centers. Thisway you can use the same formulas over & over for different profit centers,
Y ou can plan costs/revenues, bal sheet accounts & skf’s. Y ou can use whatever plan or actud dataavailableto calc
these
Y ou create atemplate & assign the req profit centerstoiit in the master data maintenance.
A templateisevaluated for aprofit center or aprofit center group by coy code.
R/3 appliesthe formulas defined in the template & usestheseto calc the req values. Each individua row in the crested
templateis calc for the corresponding profit center. The system creates a planning record for the cost eement/revenue
element, the bal sheet item, or the skf on the corres profit center.
Formula Planning-Template Definition:
Y ou can create templatesfor the formulaplanning of profit centersin PCA environment.
Y ou can aso use collective processing to assign templatesin the profit center master record.
All templates created in the PCA environment can be used.
Copy Plan function lets u copy existing transaction data as atemplate for anew plan. The only things u need to specify
arethe source & target data.
You can revaluate the selected sour ce data, both in terms of amounts & quantitieswhen u copy it to your
plan.
Y ou aso need to specify if the system should overwrite existing datain the target plan or whether it should be added to
the data you copy.
d)- Plan Allocations
The assessment & digtribution function isthe samefor actua and for plan data
Plan cloang conggsof thefol functions
o Panassessment
o Pandidribution
Y ou start plan assessment or plan distribution when you have finished planning completely. The transfer of al planned
va ues from other CO applications which are to be transferred to PCA must be complete
The alocation functions assessment & distribution, let you transfer plan or actud transactions (revenues, costs, balance
sheet items) from one profit center to other profit centers.
In PCA, you can only alocate datawithin one coy code. In addition, each assessment or distribution cycle must be
assigned to one coy code only
Transaction data is always assessed with one assessment cost eement. During distribution, both credit &
debit postings are made to the same account. Y ou can use other posted values, quantitiesor skf’sasbasis
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for allocation in PCA.

Planning Aids

Copying Planning or Actual Datato Planning

To speed up planning data entry, you can obtain the plan vaues by copying plan or actua data.

If you want to use part of your manua planning from the previousfiscal year for the current one; If you want to transfer

your planning vauesinto another period within afisca year; or if you want to create different versons, you can usethe

function of copying planning.

0 Byusngthe‘copy planning’ function you can select areference verson and atarget version to copy vauesfrom one
version to another.

0 Youcancopy

o WithinFiscd Years, versons & cost centers
o Betweendifferent fiscd years, periods & versons

0 Toasss your manua planning, u can sdlect and copy posted actual data from cost centers. You can only usethis
function to copy transactionsthat you can plan manually.

o Sdection criteriafor actual dataare cost centers (al cost centers, cost center groups, or individua cost
centers), fiscal year, and from/to periods. Y ou can aso specify which actua dataisto be copied.

0 Itispossbleto sdect any vaue groupsin the copy function. e.g. you can restrict the selection to the data of acertain
cost center, or use dl of the data. Y ou can aso specify the business transactions that you want to copy.

0 Revaluation

0 Usngthe planrevauation functionyou can increase or decr ease planning data on a percentage basis. Thismeans
you can combine the copy planning & Revaluation functionsto creete severd different plan versons. Thismay be
useful if you have copied the plan datafrom the previous year or if you want to draft scenariosfor different caseswithin
afiscd year.

0 YoucanRevduate costs & amounts. You canrevauate dl cost dements used in the primary cost dement & revenue
planning. You CANNOT revad uate assessment cost eements, imputed cost elements & cost dements used in indirect
activity dlocation.

0 You can execute as many revaluations of cost center or cost element plansasrequired

0 Panlineitemsareentered when revauation is executed.

0 The percentages used during revauation can be changed as often as you want. If you repest arevauation usng
modified percentages, the old planned line items are deleted. Revauation dways usesthe origind initid value.

0 If youdo re-runarevauation but you do not want to overwrite the existing results, you must define a new
revaluation.

0 Transfer Plan Values

0 Integrated Planning enablesyou to transfer datafrom one of the pre-stored system in CCA to cost center planning.

0 If thisdatawas planned in the pre-stored systems, & istransferred to cost center planning, then the corresponding data
in CCA can be removed.

0 Touseintegrated planning, certain requirements need to befulfilled in CCA & in the pre-stored systems. Therefore, for

example, to be ableto transfer planned personnel costs from HR to primary cost planning in CCA, valid cost centers

need to exist in CCA that are assigned to corresponding master data for personnel
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Overhead Orders-(+)-(1-10%)-(62)-(77)
Overview-Summary
o Rea Orderisused to collect costs & distribute them later to different cost center or other objects
o Whenred order iscreated, coy codeisassigned to the order & if businessareais activated, it isalso assigned to biz
area.
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Statistical order is used to evaluate costs, which cannot be itemized in detail in CCA
Statistical order can neither be settled nor overhead are applied to them.
Internal order may be used for avariety of purposes.
monitor internal order actions settled to cost center (overhead cost orders)
monitor interna order actions settled to fixed assets (investment order)
offsat postings of accrued costs calc in CO (accrual orders)
display cost accounting sections of S& D sales order & revenues that are not part of the coy’ s core biz (order
with revenues)
The Invest Management component provides functions supporting the planning, investment & financing processes
involved in capitd investment measures within the enterprise
Interna orders can be used as collectors of monthly credits resulting from accrua calculations.
Master Data:
Internal order can be created with ref to an Order Type
The Order Typeisvaid for the entire client & can be used in any COarea
Own screen layouts for the order master data can be designed & assigned to appropriate layout of the order type
Standard R/3 system includes four system status settings.
o Creaed
o Rdeased
o Technicdly completed
o Closd
The user Satuses & associated rules are defined in a status profile, which isthen assigned to order type
order groups are client dependent i.e. the same group name can not be used to create different group structure in diff
COarea’s
an order group can be assigned to multiple groups, but there no std hierarchy.
Transaction Based Postings.
When actud cost is posted the system automatically generates
o total Record
o lineitem
Tota Rec summarizesal costs posted to an order under a cost element
When a cost center is aso specified when actual cost is posted to ared order, the cost center recelves astatistica
posting of actual cods.
Fol are event based alocations for overhead orders:
o reposting codts & revenues
o repoding lineitems
o reposting activity dlocations
o reposting direct activity alocations
SKF can aso be posted to an order
A commitment is rec auto when u assign an overhead cost order to an MM purchase req or purchase order line item.
A commitment can be generated manualy by entering afunds commitment in CO
Open commitments can be carried forward to the first period of the next fiscal year as part of year end closing.
Period End Closing:
Period end closing includesthe fol periodic actud postings
o PerReposting, assessment, distr & indir activity alocation
overhead
process costs
actud activity pricerevauation
Settlement
periodic locking
o0 Updating the recon ledger
Overhead costing is means by which indirect costs are alocated to appropriate objects
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Overhead can be applied to both planned & actua costs or on basis of commitment data.
The costing sheet combines 3 central e ements which determine how overhead iscac
o cdculaionbase
o overhead amount
o creditkey
The calc base specifies the cost element base to which overhead is applied.
The overhead amount allows to define the amount of overhead to be applied asfollows:
o %OVERHEAD APPROACH
o Quantity based overhead approach.
Dependency dlowsto differentiate overhead rate or amount by plant, coy code
Overhead type determines whether the overhead calc is plan/actua/commit...
The credit key defines which object is credited to offset the debit to the overhead cost order.
Revauation function alowsto revauate activity alocation based on an auto generated calc of actua price.
An order can be credited during a periodic reposting
In settlement, some or al of the costs posted to an order are alocated to one or more receiver.
Settlement to an asset of G/L account is externa settlement because Fl is updated
Settlement to aremaining cost object isinterna settlement in CO
Order settlement is not mandatory
There are two procedur es to define settlement
o badc settlement
o extended settlement
basic settlement allowsto settle 100% cost to 1 cost center or to 1 G/L account under 1 cost element
extended settlement alows you to create your own settlement rules, which can be used to:
o Settle coststo one or morereceivers.
o Specify how the costs are to be split.
The central settlement control parameter is settlement profile, which hasthefol functions:
It determines whether settlement isreq
It defines vaid receiver types
It sets settlement indicators
It defines doc management parameter
It defines the default valuesfor other settlement parametersin order master record

O O O o0 O

The settlement structure controls how original cost elems are assigned to settlement cost elements.

There are two settlement types:
o PER stttle- Periodic settlement
o FUL satle-settle cogtstill settlement pd
After settlement, costsincurred on the order arestill visible.
Each time an object is settled, a settlement doc is created.
In addition to settlement doc the system a so creates
o Fl doc (externd settlement only)
o CO doc (CO related data)
Auto generation of settlement rules hasthree options & created for one order type;
o std dtrategy sequences
o Cresteyour own
o defineuser exit
Planning & Budgeting
planning is cost oriented, easily changed, lineitems created if desired & calls on funds requested
Budgeting is Fund oriented, binding vaues, line item created for each change, can call on approved funds.
Internd Order planning provides 3 diff leve of cogt planning:
o ovedl planning
o primary & seccost & revenue planning
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Statigtica key figuresare planned & used abasic of dlocations
Incase of overal planning a planning profile (not planner profile) is created & assigned to order type
Internal Order planning can be made in multiple versons
Thereare 2 indicators used for integrated planning in versons:.
o integrated planning
o integrated planning with cost centers/biz processes
The system recognizesthe fol budget types.
o origind budget
o budget updates
o current budget
Unused funds can be transferred to next fiscal year using the budget carry forward function
Budget can be maintained in fol currencies.
o COareacurrency
o Object currency
o fredy defined currency
Thedéfinition of summarization hierarchy determineswhich fieds are used in summarization & which objectsare
summarized.

1. Statistical vs. Real Orders

o

o O
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If you post directly to cost centers you cannot easily determine which events create which costs as externd costs and
interna activities have same cost dement (2 tradefairs 1cost center)
If these events have their own overhead order, the costs are alocated separately. The settlement function alocatesthe
order costs to the cost center responsible. This provides you with an org view of costs & compare and anayze results
even after settlement.
Ordersdso provide awider variety of planning & budgeting functions
Y ou can use orders asinterna cost objects
depending on the type of jobs described in the order, there are different ways of settling it:
o Ifajobaffectsasingle product, you could settle the costs to responsible cost centers & then access cogtsin
CO-PA
o Ifajobeffectswhole enterprise, it would be diff to find a cost center, in this case use direct settlement to
CO-PA
Y ou can use overhead cost orders (OCO) to conduct detailed controlling for aparticular object or activity. All costs
concerning this object or activity are assgned to the relevant order. When you cregte an overhead cost order master
rec, you choose whether to createit asareal order or a statistical order.
Real Orders:
You use red ordersto collect costs & distr them later to diff cost centers/objs
When you create areal order you must assign it to a coy code, if you have sel biz areaba sheetsin Fl, you must
also assign the order to biz area.
In primary cost posting, the costs are updated to the real order.
In periodic process of order settlement, you dlocate the coststo actual controlling objects.
Y ou can settle portions of the order costs to many objects.
Reposting ispossible & you can apply overhead ratesto order
Statigtical Orders:
You use stat ordersto evaluate costs which cannot beitemized in detail in cost element or CCA.
Y ou do this by assigning costs (8 multaneous posting) to both stat order & resp cost center. Y ou imm seecostsin
order (datigtical) and cost center (real costs), with no further action on your part.
The cost center to be posted can be stored in the order master data. The system then finds the cost center auto.
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Otherwise, you must specify the cost center as well asthe order to complete the posting doc.

In gatigtica order you have the option to rec a coy code or biz area on the order master rec. If you make these
assignments, you can only post transactions to CO objects belonging to same coy code or Biz area. Do not do thisif
you want cross-coy code or cross- biz area controlling

You can neither settle statistical order nor apply over head to them.

Types of Orders

Internal ordersin R/3 describeindividual jobswithin a COar ea.
Orders support action-oriented planning, monitoring & alloc of costs
Interna orders may be used for avariety of purpose:
Monitor internal actions settlement to cost centers (overhead cost O)
Monitor interna actions settled to fixed assets (investment O)
Offset postings of accrued costs calc in CO (accrua O)
Display cost accounting sections of S& D orders & revenuesthat are not part of coy’s core biz (orderswith
revenues)
The management of internal orders represents the most detailed operationd level of cost & activity accounting & can
be used for fol:

o Youcan condder costs according to aspects other than those used in CCA for cost management.

o You can comparein-house production & ext procurement costs for decision making.
1) Capital Investment Orders. The investment management component (IM) provides functions supporting the
planning, investment & financing processesinvolved in capita investment measures within your enterprise.
Y ou can control the measuresthat your company undertakes for the purpose of producing long term assetsfor its own
use & which have to be entered in the Balance sheet as assets under construction. A prerequisitefor thisisthe
investment profile that is stored in the order master record.
Measures are represented in the system by either internal orders or WBS elements.
Y ou can creste an internal order that automatically includes an asset under congtruction. Prerequisitefor thisagainis
the investment profile stored in order master data.
In the congtruction phase you post al transactions to the order. During periodic settlement al debitsthat do not haveto
be capitdized are settled to a CO receiver like a cost center.
All items not to be settled to arecelversin CO and require capitalization are settled directly to the asset under
congtruction.
The monthly evauation baances display the capitd investment undertaking in asset inventory.
Full Settlement takes place when the capital investment measureis completed. In complete or partia activation, u
enter in the order settlement rulesthe fina assetswhich are to be the basisfor the settlement of the asset under
condruction. The asset under congtruction isautomatically credited.
The settlement sdeincludes alineitem settlement procedure for this particular order typein addition to the standard
settlement methods for interna orders.
2) Accrual Orders
Interna orders can be used as collectors of monthly credits resulting from the accrual calculation.
Operationd costs are often dlocated differently in Fl than in CO. e.g. expense posted in one period in FI may cover a
wholeyear in CO. In order to avoid cost fluctuationsin CCA, coststhat do not occur on aregular basis should be
allocated to the relevant time periods & cost centers. Any costs alocated on this basis are known as accrued costs.
Y ou can use the %method or target=actual method to cal culate accrued costs
In % method you determine accrued costs on basis of an overhead % rate applied to a cost element or agp of cost
eements.
In accrua calc the amounts of accrued costs are debited to the cost centers. Simultaneoudly, an accrua object defined
by you (cost center or interna order) is credited.
The effective actual costs are dso posted on the accrua object in order to calc, andyze & dlocate any balances
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b/w expenses from FI and accrued costs form CO.
I n tar get=actual method you aso can use an internal order for collecting the credits
accrua cac requires order cat 02
3) Internal Orderswith Revenues
If you are not using S& D application, you can useinterna orders with revenues to display the cost accounting
sectionsin SD sales orders. Y ou can aso use them to monitor costs & revenuesfor activitiesthat are not part of
your company’ s core biz.
o Usngtheidentifier ‘revenue postingsdlowed’ in the order type you can control whether or not revenues can be posted
to an order.
o Order’swith revenues can be settled at the end of the period in the fol ways:
o Costscan be settled to any recipient
o Revenuescan be setled to thefol objects:
0 Profitability segments
0 Other recordswith revenues
0 GI/L accounts
0

O O OO

No cost centers!!!

3. Order Master Records, types and status

Summary maser data
0 Youuseinterna ordersto monitor costs based on actions & objects. Controlling costs with overhead cost orders
provide amore detailed level of cost management than can be achieved with CCA or CEA
0 Theorder master dataincludes org assgnmentslike coy code, biz area, profit center & WBS dement
0 Theordertypeisacentral control parameter in Customizing that is used to control number assignment, model
ordersfor copying, & infofor status management.
0 Status management determineswhich biz transactions are carried out a which times. Alongside predefined system
statuses, you can cregte user status structuresto further delimit permitted biz transactions.
0 You canwork on master datafor multiple orders smultaneoudy. Substitution (user-determined replacement rules)
supports large scale changes to orders
0 Statistical ordersallow you to post costs smultaneoudy to an order & acost center. The statistical posting to the order
may be used for reporting and anadysis purposes only .
Order Type:
You can only createinternal orderswith ref to an order type
Order types define the purpose of the order & theway it is processed in the system
Order type may be used to group together orders with similar characteristics
Y ou must assign each order to an order type, which then transfers certain parametersto the order.
The order typeisvalid for an entire client, so you can use an order typein any COarea.
Order Type determines Following:
o Whether commitments management isactive
Order status management
Whether revenue postings are dlowed
Characterigtics,(req, optiona etc) of master record fields
Whether the order noisint or ext assigned & the no range
Generd parametersfor settlement, planning & budgeting
Order layout
o Order Manager: Worklists & master data can be displayed in one screen at the same time using Order Manager.
o Master datacan be grouped in apersond worklist or asaworklist generated using various selection criteria& then
processed in anumber of ways.
o Withinworklists you can: search, sort, st filters, digplay details, select layouts, use collective processing etc.
o You can dso navigate into the data screen from the worklist.
o Master Data Maintenance:

O OO OO0 O0Oo
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The magter data defines the attributes of an order, including org assgnments.
Similar to cost centers, you assign overhead ordersto a coy code & COarea
To create biz area balancesin Fl you aso need to define biz arealin the order master record.
To transfer values that were posted to ordersto a profit center , you enter the profit center in the order master data.
Then dl pogtingsto the overhead order are transferred automatically to the profit center.
Y ou can aso transfer plan values to profit center planning.
If you assign an order to a WBS element you can monitor the value of the order in the project system (PS). In
addition you can settle al orders assigned to the project automatically during project settlement.
The remaining assgnments are for information purposes, meaning that they can be evaluated in theinterna order info
system. Thisinfo does not influence the posting of plan or actua cogts.
Y ou can design your own screen layouts for the order master data, and then assign the appropriate layout to the
order type. If you do not assign alayout for an order type, dl fidds are displayed in the standard layout.
The master datais displayed in upto 5 tab pagesin atab index
The master datafields are distributed among 9 predefined group boxes.
Y ou can distribute these group boxes among the tab pages.
Status M anagement
Anorder hasitsown lifecycle which beginswhen you create it and ends after you closeit. During thistime costs are
planned, posted & settled to an order.
Status management informsyou that a particular phase in the order lifecycle has been reached & controlswhich biz
transactions are vaid for an order a any giventime.
R/3includes 4 status settings: created, released, tech completed & closed. The system status dlows only certain biz
transactions, e.g. you cannot post actual costsin phase created.
Changing the status of an overhead cost order isitsdlf abiz transaction & is donein the order master record.
Y ou can also creste user defined status indicators. The system & user status settings together determine whether a
transactionisvalid, A satus can:

o Allow abiztransaction

o Allow abiz transaction with awarning

o Prohibitabiz transaction
Y ou can use system status & user defined statusin conjunction
Y ou can aso define status-dependent field selections & authorizations for your user settings
Status dependent field selections alow you to control master data field maintenance.
Authorizations allow you to define which users are permitted to process transactions at different pointsin life cycle.
User statuses. You define user statuses & associated rulesin a Status pr ofile and assign the profile to your order
type.
The gatus profile dlows you to:

o definethe user statuses

o0 assgnasequenceto your statuses

o defineaninitia status, which isauto set when order is cregted

o Permit or forbid specific transactions
The status number assignsthe sequence for the user statusesin status profile.
You can have only 1 user status with astatus number active a atime. If you assign a status number to auser status,
you will dso specify alowest and highest status number. This controls the subsequent user Statuses.
Defining a status number for auser statusisnot req. A user status that does have a status number can be activated or
deactivated at any time, regardless of whether other user Satuses are dready active.
Order Groups
Like CCA you can place overhead ordersin hierarchica groups.
Order groups are useful for planning and settling costs, calc overhead & reports for any combination of ordersyou
define.
Unlike CCA order groups are client dependent. Which means that you can use an order group name only once. You
cannot use the same group nameto create different group structuresin different COareas, However you can assign
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orders from any COareato an order group.
Y ou can create group with reference or copy group with suffix.
Y ou can assign an order to multiple groups, but thereisno std hierarchy .
Y ou can create or change groups of interna orders, then you can aso assign a selection variant to an end node, this
provides you with adynamic group in which the contents can change. But system performance isfucked with selection
vaiants.
Manual Collective Processing:
R/3 provides functions which can be used to process multiple overhead cost orders s multaneoudy.
Y ou can use selection variants to gather costsin asingle listing for collective processing (e.g. master datamaint or
order settlement). Along with order fields, you can dso make selections on basis of fol:

o Booeanformulas

o Order classfication data

o Order settlement receivers
Y ou can create an order group from the selected orders & use this group in reporting.
Y ou can aso sdlect master datafields directly w/o using list variants.
In Auto Coallective Processing you can change multiple ordersin one step. It enables you to update the status of the
orders or substitute values on the order master record.
Theddfinition of substitution rules isused to undertake collective changes for orders based on any desired criteria
Each rule has one or more steps, but has 2 main components

o Prerequigte likeorder ligt, isthe definition of asdection variant that finds the orders to be processed.

Defined in Boolean statements, the relevant values are subtituted only if this precondition is met
o Subgtitution containsthe valuesto be transferred into the relevant fields.

Period end and settlement rules

Y our overhead cost orders must beincl in period end closing. Thiswill result in debits or credits.
Y ou must aso decideif surcharges should be applied when overhead costs are passed on & if so how they should be
cac.
Orders are collectors of costs, how to do settlement??
SUmmary
Y ou can use periodic reposting to support postings for internal ordersin same way as you can for cost centers.
Y ou can apply overhead to an order. To define overhead rate calc & posting info, assign acosting sheet to the order.
Costing sheet comprises calc base, overhead rate & the credit object
Y ou settle orders using single or collective processing. To do this, you must enter a settlement rule in al orders. R/3
uses thisto determine the receiver for the order codts.
Settlement parameters alow you to define how the system will process the settlement. Y ou can settle using the
original cost elementsor settlement cost e ements. Y ou can settle different types of coststo different receivers &
cregte ahierarchical order settlement.
The settlement pr ofile parameter istransferred from the or der type & used asadefault vauein individua orders.
The settlement profile determines critica settlement info such asthe dlowed receivers & provides the default values of
the other settlement parameters.
Settlement parameters can be updated in the order master record.
Period end closing:
Period end closing includesthe fol periodic actua postings:

o Periodic reposting, assessment, ditribution, indir activity alocation.

o Overheads

o Processcosts

o Actud activity pricerevaduation

o Sdtlement
Other Pd end closing activitiesindl fol: Pd lock & updating recon ledger.
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1)Overhead Costs
Overhead cogting is the means by which you alocate indirect costs to appropriate objects, using a% or quantity based
fixed amount applied to acost base.
The basis of applying overhead are those primary cost which were posted directly to the order. e.g. labour or materia
codsin manufacturing.
Y ou can apply overhead to both planned & actual costs or on basis of commitment data.
For testing & forecasting you can smulate the calc.
The rulesfor applying overhead are grouped in over head costing sheet.
Overhead Costing Sheet: combine 3 e ementswhich determine how overhead iscalc.
Calculation base specifiesthe cost eement base to which overhead is applied. Y ou can further restrict the base by
identifying the origin of cost eement. The origin subdividesthe cost eement by materid.
The over head amount alows you to define the amount of overhead to be applied asfol:
o In%method you identify the base cost elements. A % is applied to the costs posted to these cost elements.
The calc cost is added as overhead.
o Inquantity based overhead you specify the amount of overhead cost to be applied per quantity unit-posted
to the calc base cost dem. I n this case the units of measurements must berecin CO.
o Thedependency dlowsyou to differentiate overhead rates or amounts by plant, coy code, profit center, resp
cost center, or other criteria
o Theoverhead type determineswhether the overhead calcisfor actua, plan or commitment data.
The credit key defineswhich object (cost center or interna order) is credited to offset the debit to your overhead cost
order. Y ou aso specify which cost elements should be used to post the overheads.
Other Periodic Postings
Overhead orders can be receiver of cost center activity alocations. In an activity alocation, the activity quantity is
entered in the transaction & evauated using the plan price or manua actud price.
Revaluation alowsyou to revaluate activity allocations based on auto generated calc of actua price. Unlike cost
center accounting, thisrunsvia a separ ate transaction.
Using the process cost function, costs may be alocated to overhead cost orders from biz processesin ABC.
Debit via Periodic Cost Allocation
Primary postings (such as telephone costs) are collected on clearing cost center or order to minimize the number of
postingsin Fl. These costs are dlocated to the appropriate controlling objects (like overhead cost orders) at period
end closing according to auser defined key.
o Lineitemsarerecorded for both the sender & receiver side to document the alocations exactly
o Periodic alocations can be reversed & repeated as often as desired.
2)Periodic Credit postings & Settlement
a-Crediting order sthrough Periodic Reposting
An order can be credited during aperiodic reposting. To do thisthe order must be defined in a segment of itslife cycle
as a sender which can be credited to various different receiver object types.
Y ou can define how order is credited using the allocation ruleslike % method.
The cycle-segment method can aso be used to define distr, assessments & indirect activity alocations.
b-Settlement: Overview
Y ou usudly use overhead cost orders as an interim collector of costs, & an aid to planning, monitoring & reporting
processes.
When the task is complete, the costs are transferred to their fina destination (cost center, WBS, profitability segment
& soon), thisprocessiscaled settlement
In settlement, some or all of the costs posted to an order are alocated to one or more receivers. Theoffsetting
postings, which credit the order, are generated automatically .
Y ou can stle ordersindividualy or collectively
Settlement to an asset or G/L account is exter nal settlement, because Fl is updated by the settlement. Settlement to
remainingisinterna settlement in CO
You can settle statistically to acost center, statistical order, WBS element or actual receivers
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Order settlement is not mandatory.
Defining Order Settlement:
Before you can settle an order, you must specify where you want the costs to be posted.
There are two procedures for defining your settlement;

o 1-Basic Settlement: alowsyou to settle 100% of coststo 1 cost center or 1 G/L account under 1 cost

element. Y ou can enter thisdatain order master record.
o 2-Extended settlement: alowsyou to create your own settlement rulesin the order master record. These
rules can be used to:
0 settlecoststo oneor morereceivers & alowsawiderange of receivers
0 specify how costsare split (using distribution rules)

In extended settlement the settlement processis controlled viaassgnmentsin the settlement parameters in the order
master record. These parametersinclude the settlement profile, settlement structure, PA transfer structure etc.
The settlement pr ofile specifies the default values for the other parameters & is derived from the Order Type. It must
be specified in the master record even if you are using basic settlement. Y ou must specify which receiver object types
are to be permitted.
The default settlement parameters can be changed in the order master record.
Settlement: Parametersin Customizing
The central settlement control parameter isthe settlement profile.
The settlement profile is entered in the Order Type, ensuring that the order master record contains the correct values.
The settlement profile hasthefol functions:

o determinesif settlement isreq

o itsassatlementindicators (incl vaid distr rules)

o ldentifiesvalid receiver types & enter them as default in order master

o]

o]

defines doc management parameters
| dentifies default valuesfor the other settlement parametersin order master record: (settlement struct, PA
transfer struct, Source struct)
a) Settlement Structure: controlshow original cost elements ar e assigned to settlement cost elements. You
a0 have the option to settle using the origina cost ements
b) PA transfer structure: controls how cost dements are assigned to vaue fields in costing based profitability
anadyss You only need to useit if you are settling internd orders straight to your results.
) Source structure: controls settlement to different receivers depending on the origina cost eementsthat were
posted to the order.
Maintaining a Settlement Rule:
Y ou can enter distribution rulesin the settlement rule overview screen. The distribution rule determines what proportion
of the order should be settled to which receiver. Each line in the distribution table determines the alocation a particular
receiver. Costs can be alocated to receivers based on thefol:
o Percentages
o Equivdence numbers
o Fixedamounts
You can switch distr rulesduring settlement, but only if you assign them different validity periods.
Thefal settlement types are defined in the system for overhead cost orders:
o Settlement type PER settles only the costsfor the period u specify.
o Setlement type FULL settlesall costs on a sender object that have been incurred right up until the settlement
period.
Settlement of Order Costs
Y ou can settle costs to receivers using the same cost ements you originally used to post your order. Thishepsyouto
identify in detail the types of costs which were alocated to your receiver e.g. materia/personnel costs.
Alternatively you can use a settlement cost element to alocate costs. With this gpproach, you can easily determine
what costs have been alocated to the receivers through the order settlement process.
There are two categories of settlement cost elements
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o Internal settlement cost element (type 21) is used when you settle to a CO object like acost center, order,
WBSetc

o External Settlement cost element (type 22) is used when you settle to an asset or G/L account.
After settlement costsincurred on the order are till visible regardless of method used.
Each time an object is settled, asettlement doc is created. The settlement doc isreq if you have to reverse a settlement
run or repeeat a period closing.
Y ou defined the no ranges for settlement doc during system config.
To keep data volumes manageable, you a so define in the settlement profile the retention period after which the
settlement doc can be archived.
In addition to settlement doc the system aso create fol doc’s

o AnFl doc containing al accounting related data (ext settle only)

o A COdoc containing purely cost accounting related data.
Customizing the Allocation Structure:
The dlocation structure alows you to define which cost dements should be settled using a settlement cost eement or
the origind cost eement.
The setting you choose would depend on the settlement receiver object.
Thisispurely technica setting. It does not influence whether or how much of a cost element should be settled. Thisis
defined by the source structure.
To usethedlocation structure previoudy called the settlement structure, you need to create cost eement groups that
contain the primary & sec cost elements used for debit posting to your orders.
The cost element group islinked to the settlement structure in Customizing using a settlement assignment. For each
Settlement assignment, you stipulate by receiver type whether the settlement will use the original posted cost elements
or adesignated settlement cost eement.
Y ou might use settlement cost eements:

o Toreduce datavolumes by combining severa debit cost éements under one settlement cost eement

o To separate out costs alocated form ordersto the receiver & to describe their purpose, such asrepairs &

maintenance.

Customizing: Sour ce Structure:
The source structure (also set in Customizing) enables you to settle cost ement (groups) to receivers using different
Settlement rules, that is, the total debit for the order can be split up & settled within the relevant groups.
The debitsin the internal order are structured in the source structure acc to cost elements.
To usethe source structure, insert it into the settlement profile or activate it in the master datafor interna orders.
Y ou can settleevery singlelineitemin capita investment ordersindividualy. If you do not want to settle each item
individudly, SAP recommends using a source structure.
Defining settlement with source structure: In source structure you can combine the primary & secondary cost elements
used for debit postings to your order into sour ce assignments. 'Y ou can then use the source assgnmentsto alocate
diff types of coststo diff receivers.
Y ou do not need a source struct if you want to settle al your cost elements according to same rules.
Customizing PA trandfer structure
The PA trandfer structure concept issSmilar to the alocation structure concept
Theinput Sde consssof cost dementsintervas. All cost dements need to beincl in any interval, to enable settlement
to aprofitability segment.
The output side links the cost eements intervasto vauefields of CO-PA. Thisisparticularly impif you have orders
with revenues & want to settle them to CO-PA, using costing-based profitability andyss.
Special Features.
Auto generation of settlement rules: instead of manually creeting a settlement rulein each order & then settling it
you can define one settlement rule in customizing, which auto creates the settlement rule for each order when settlement
ismade
Y ou have 3 options: 1-use std strategy seq, 2-create your own, 3-define user exits
An auto generation of settlement rules can aways be created for an order type.
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Hierarchical Settlement: You can settle form one order to another & createinfo at different summarization levels

Y ou can process group of indep orders using collective processing in same settlement run.

The system auto determines settlement hierarchy & processing seq (based on settlement rules created for each order).
It assigns a hierarchy no b/w 000-999 to the order.

The orders are settled in descending order (highest to lowest)-000 at top & processed last. Y ou can aso enter
hierarchy number manudly.

Settlement to Alternative Posting Period:

During order settlement you can enter a posting period that differs from a settlement period. Thismeansevenif the
previous period has been closed & locked, you can il correct settlementsfrom it & post the correction to the current
period.

To do this, enter the period to be corrected in the settlement period field. The posting period isthe period in which
the correction is posted. The posting period must be the period immediately after the correction period.

Y ou must process the correction settlement prior to making settlementsin the posting period.

The system will not dlow you to enter a posting period which has dready been settled.

Reverse settlements dready performed in aposting period if you find out that correction settlement isreq for aperiod
for which settlements have aready been processed.

The settlement pd & posting pd must be within the samefisca year

Settlement corrections are possiblein both individua & collective processing.

Profit Centre Accounting
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Y ou must define ahierarchica profit center structure (std hierarchy) before you creste profit centers
The std hierarchy isatree structure for grouping al profit centers which belong to a COar ea.
When cresting a profit center you must assign it to anode of std Hier
Y ou maintain &d hier in customizing or from gpplication menu
customizing aso provides you afunction which allows you to create profit center groups by copying cost center groups
In addition to std hier you can aso create dternative hier.
A profit center isdefined at COarealevel, when creating profit center you enter the name of the profit center & period
of vaidity
Profit center master datais time-based; therefore you can creste diff datafor diff periods of time.
By default the Profit Center isassigned to al coy codeswithin a COarea.
If profit center & cost center structures are the same, you can copy cost center master records to create new profit
centers & then modify them asreq.
PCA isbased on CoA which isassigned to relevant COarea: These accountsinclude

o Thosefrom Fl which are used in CO (revenue & primary cost elem)

o Cost dements which are only used in CO (sec cost dements)

o Accountsfrom FI which are not used in CO (payables/receivables, materia stocks, WIP, assets etc)
You can maintain revenue & cost elementsdirectly in PCA
Account groups for PCA can be copiesfrom existing cost element groups or bal sheet/ P& L structures.
Account groups are maintained in same way as profit center groups.
Profit center groups are dternative hierarchiesto std hierarchy. Y ou can use them in reporting, distribution &
assessment or various planning functions. In contrast to std hierarchy these groups do not have to contain al the profit
centersin to COarea. Profit center groups et you select only certain profit centers & structure them hierarchically to
dlow moreflexibility.
Y ou can define any number of hier structures of accountsfor usein theinfo system & for planning. These Sructures are
cdled account groups. Y ou can copy account groups from cost element groupsin CO or balance sheet/P& L
dructuresin Fl

Dummy Profit Center and Assignment of objects

Dummy Profit Center:
If you forget to assign aparticular object to a profit center and postings are made to this object the corresponding data
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is posted to the dummy pr ofit center in Profit Center Accounting.
This ensures the reconciliation between EC-PCA & Fl stays possible.
Y ou can aso discover missing assgnments by analyzing the postings to the dummy profit center.
Profit center accounting lets you allocate the data from the dummy profit center to regular profit centersusing
digtribution & assessment
Y ou can copy the dummy profit center from an existing profit center.
Y ou do not specify avaidity period for dummy; it isauto vaid for max validity period.
A switch identifying it asthe dummy profit center isauto set (inindicator field)
Y ou change & display the dummy profit center using the normal maintenance transactions for profit centers
Assignment of objects:
Youassgnadl account assgnment objects (if you do not it will be auto assigned to dummy profit center) which incur
costs & revenuesto profit centers.
These assgnments also determine the transfer of balance sheet itemsto individua profit centers.
Asareault of assgnment logic profit center isnormally not posted to explicitly. Instead datais derived from primary
account assignment objects (cost centers, internal orders)
Generdly, postings of costs & revenuesto PCA are based on the assgnment of sales orders/production orders & cost
objects.
Overhead costs are based on the assignment of the account assignment objectsin OM (cost centers, interna orders
€fc) to profit centers.
Assgnment of Controlling Objects.
Y ou assign Overhead Cost Controlling objects (cost centers, internal orders, project, biz processes) to profit centersin
order to observe the value flow b/w FI & Overhead Cost Controlling from a profit center point of view.
When you assign a controlling object to a profit center, the syssem makes sure that the controlling areais
the samefor the object & the profit center.
Cost centers & biz processes are assgned to aprofit center in the Master Rec Basic Data screen
Internal orders arelinked to the profit center in Order Master Data assignments screen. Maintenance orders of
PM-Plant Maintenance component are assigned to a profit center the same way asinterna orders.
Thevalidity period of the profit center must completely contain that of the cost center or biz process
The assignment of acost center or interna order to a profit center implicitly assigns al assets assgned to this cost
center or interna order to the profit center aswell.
Cost objects are used in Product cost accounting to collect & store costs which cannot be assigned to objectson a
lower level (orders, projects, cost centers). However, in certain cases you may need to assign a cost object to a profit
center. The assgnment logic used here is same asthat used for assigning cost centers.
In contrast to other assgnment objects, profitability ssgments do not have master records. A profitability
segment isa combination of characteristics, such asa customer, product, plant, distribution channel etc.
Oneof these characteristicsisalways a Profit Center.
Assigning Projects
Projects are used to carry out common tasks. Thismakesit possible for several profit centersto beinvolved in a
single project, e.g. constructing an 747.
One profit center might be responsible for producing the engine, while other for electronic fitments. Profit centersare
therefore assigned to various data-bearing structuresin the project rather than to the project definition itself.
These Structures are;

o Wwork breskdown structure element (WBS e ement)

o hetwork header

o Network activities.
In the project definition or the project profile, you can enter aprofit center which isto be used as the default for
individual WBS dements. Y ou can overwrite thisvauein theindividua structures. If aWBS element IS not assigned to
aprofit center, the system posts to adummy profit center.
If anetwork header isnot assigned to a profit center, the profit center is taken from the corres WBS element
If anetwork activity isnot assgned to a profit center, the profit center is derived from the corres WBS e ement,
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provided that activity isassgned to aWBS element, otherwise the profit center istaken from the network header.
The assgnment of these structures to a profit center makes it possible for you to transfer work in process from projects
to PCA, aswell asseeing al costs & revenuesin the derived profit centers.
Assigning materials
The assignment of the material master to profit centersisthe basisfor the assgnment of sales & production orders.
Furthermore, it forms the foundation for interna goods movement transactions & for transfer of materid stocksto
profit center accounting.
Materials are dways assigned to profit center at the plant level
The plant is assigned to a coy code, which in-turn assigned to a COarea. This COareamust be the same as COareato
which the profit center belongs.
Y ou can assign materidsdirectly in the materid master or use the fast assgnment function.
Materid maint isdivided into severd views. If your materia hasthe Sales: generd/plant data view, you enter the profit
center in Generd plant parameters of thisview.
It isawaysthe same profit center which can be shown in different views.
Assigning Production & SalesOrders.
A production order containsits assgnment to a profit center in the order master record.
When you create a production order the default profit center istaken from the master record (genera plant
parameters) of the material being produced.
For process orders, the system proposes the profit center for the main product in the order. Consequently, you do not
normaly haveto enter the profit center manually.
All the primary & sec costs posted to the production order are passed on to the assigned profit center, along with the
credit posted when the production order is delivered or settled. Thisassgnment isalso used for transferring WIP to
PCA.
Production orders are carried out in a plant. Each plant is assigned to a coy code, which in turn belong to a COarea.
This COarea & the COarea of Profit Center must be the same.
Inasalesorder, each order item is assigned separately to a profit center.
The default profit center isthe onethe materia being sold to, consequently you normally do not have to enter the
profit center manualy.
Assignment through Subgtitution:
Defaulting the profit center in asales order item from the materia master plan assumes a product-oriented divison of
profit centers (based on materia) or ageo divison (based on the plant), or acomb of both.
If uwish to struct your coy from a saes-oriented rather a production-oriented view, you can aso determine a profit
center from the available fieldsin the sales order header or item with the help of substitution rules.
Thefol isapartid list of the fields from the sales order & related info which can be used to derive the profit center
assgnment:

o SdesOrg
SdesOffice
Sdesdidrict
Digtribution Channel
Biz Area
Customer
Customer Group

o Storagelocation
If asystem findsavaid subgtitution for asales order, it usesthisinstead of the default found using the assgnment on the
material master record
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2. Assignment Monitor

The assgnment monitor providesyou with an overview of al the assgnments you have made to profit centers &
supports you when you make or change assgnments. e.g. you can cdl up alist of al cost centers which have not been
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assigned to a profit center or profit center group.

From here you can jump directly to changing atransaction.

The fast entry materiad menu makesit possible to assgn alarge number of material numbersto aprofit center quickly.
The menu Orders, letsyou analyze the fol type of orders, Interna orders, imputed cost orders, CO production orders,
PPS production orders, process orders, network headers & maintenance orders.

The Cost Objects menu contains the general cost objects aswell as the cost objects for process manufacturing.
Incorrect assgnments lead to incorrect transaction datain PCA, which usudly can only be corrected with gresat
difficulty.

Actual Data Flow and Line ltem Management

Actual Data Flow:

Before you can analyze your profits by profit center, the system needsto summarize al profit related postingsin profit
centers.

The profit related components of the period accounting method (revenues, sales ded, changein stock, changein
WIP, primary & sec costs) are transferred directly from Fl, SD, MM, CO, IM & FI-AA to PCA.

Once you have transferred actuad datato PCA, you can analyze it imm acc to period accounting approach using std
reportsininfo system.

To cac profitsacc to cost of sales method, you need to access the characteristic functional area, which isderived in
Fl or CO. If thisderivation isactivein Fl or CO, the functiond areais updated for each posting, making it possibleto
calc profits acc to cost of salesapp in PCA

When PCA isactive system only alows error free postings

a) Data flow from FlI

Y ou can analyze el bal sheet items by profit center. The person in charge of the profit center are therefore resp not
only for the success but also the fixed capital of the profit center

ITISALSO POSSIBLE TO CALC KEY FIGURES WHICH COMPARE THE SUCCESS OF THE PROFIT
CENTERWITH ITSFIXED CAPITAL (ROI)

Bd sheet items can be transferred periodicaly or onlinein redtime.

The system posts balance postings directly to PCA from online postings which directly affect the balances of assets,
materids & WIP. If you manage Lineitemsin PCA, the system updates a profit center document for each
reference doc (e.g. FI doc)

Y ou enter the accounts that you want to transfer to PCA in Customizing transaction for additional bal sheet & P&L
acocounts

P& L account with Primary Cost Element

When you post datadirectly in Fl, al primary cost elements req an additiona assignment to a CO object.

The assignment to this CO object (cost center, order etc) to a profit center ensuresthat the datais passed on to PCA.
However, you can aso directly enter the profit center in the Fl posting.

Using display doc function in Fl you can display the doc’ swhich are created in PCA

Revenue Account Assgnmentsin Fl

If you are not using SD, you can post revenues directly in Fl. To do thisyou need to create the account asa
revenue element or sales deduction.

If you use account-based profitability analys's, you aso need to make an assignment to a profitability ssgment. Hereu
must specify the profit center of the profitability segment.

W/o account-based PA, the system updatesthefield; profit center’, directly to reconciliation object in CO.
the posting to the recon object istreated asa real posting, consequently the profit center assignment is
statistical.

Therecon object isa comb of coy code, bizarea & profit center.

Valueflow from AM

assetsare assigned to profit centersindirectly viatheir assgnmentsto an internal order or cost center

b) Data flow from MM

Purchase order: The profit center to which data should be posted depends on which materias & which CO objects
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areinvolved.
In case of aPurchase order to warehouse, the profit center istaken from the material master per purchase order item
The profit center determined is fwd to goods receipt for purchase order.
Goodsreceipt for Purchase order: When you post a purchase order, the system posts the goods usage imm upon
goods receipt if the purchase order has an account assignment.
The GR/IR account is the clearing account for goods received & invoices received.
This gives u the cogts of the materia consumption in corres profit centers.
When a goodsreceipt posting is made, the profit center isalways determined indirectly via the preceding
doc.
If the amount on the invoiceis different from std price of the materid purchased, price diff arise when u post theinvoice
receipt.
The price differences arise are assigned to the profit center of the materia purchased, provided that it isanon assgned
purchase order (i.e. the price diff was not crested as a cost €l ement)
If your price diff account is defined asa cost elemt, the amount isposted to the profit center of corres CO
object.
Payables & receivables can only betransferred to PCA periodically.
Repostings: Internal goods mov inlogidics (stick transfers etc) can lead to an exch of goods b/w profit centers.
Look at profit centers asindvl coy’ sto be able to show materia flow correctly. This meansthat asaleis made by the
sending profit center while receiving profit center posts agoods receipt.
Y ou need to make additiond account assgnment. Using acc determination ruleswhich u can definein cusomizing the
system generates & updates additiona posting linesin PCA based on origina doc. The source doc is not changed.
Therefore this has no effect on FI. However these lines are also updated in Fl if your org isusing transfer prices &
storing the profit center vauation method in Fl
Y ou enter acc that u need in order to represent internal goods mov in PCA for each COarea. These acc must be
defined dready in FI
¢) Dataflow from CO:
Primary Cogts: All primary postings to acc assignments objectsin CO are posted to profit centers using the same
cost element.
Y ou can also transfer SKF from the acc ass objectsin CO to PCA
Y ou can also create SKF’sin PCA manudly .
Elimination of internd biz flag: used to make system ignore transaction data b/w acc ass objects of same type assgned
to same profit center.
Secondary Costs: For al dlocationsin cost accounting (assessments, didtr, tfrs, settlements, imputed cost calc), the
fol rec are updated in PCA
o All ssctrandfers’ b/w CO objectsare sal & represented in the assigned profit centers.
o Theprofit center of the crediting acc ass object is credited, using the same cost element, & the profit
center of the obj to be debited isused asthe partner profit center.
o Inaddition, the profit center of the receiver is debited using the same cost eem, & the profit center of the
sender is used asthe partner profit center.
WIPiscacin order to determine the cost of goods manufactured or unfinished goods till in production.
The WIP cac isposted periodically in Fl, where fol accounts are assigned:
o Valueof unfinished products (bal sheet acc)
o ChangetoWIP (P&L acc)
o Thepostingsaretransferred in sameway in PCA. The profit center acc assignment istaken from
master rec of corresproduction order .
d) Assgnment of functional areasin P& L
In period accounting appr oach, system breaks the operating results by revenue & cost eements. Thismakesit
possible to recognize which factors of production cause the costs which areincurred. The total costsfor the period
can then be compar ed to the total revenues earned during the same period. The costs of the services produced in
the period but not yet sold (increase in stock) are added to the sales revenue, & the services performed in the previous
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periods, however, only offset in the period under review (reduction in stock), are deducted. This sum, together with the
capitdized internd activities & the changesto WIP, yiddsthe tota result for the period.

The more market-oriented cost of sales approach comparesthe coststo the corres quantity structure of the revenues,
Revenues are only compared to the costsincurred for the quantity of goods or services sold. When products are sold
from stock, it may be that the costs were incurred during a previous period. In this approach no distinction is made
between different cost elements. Instead resource usage is divided acc to functions R& D, production, Sales &
adminigration

To calc profits according to cost-of-sales approach, you need to access the characteristic functional area, whichis
derived in Fl or CO. Since you can define these functiona areas and the rules by which they are used, you need to
define your own reportsif you want to use the cost of sales approach.

If cost of salesaccounting isactivated for acoy code, afunctiona areais determined when P& L postings are made
No functional area isdetermined when postings are madeto bal sheet accounts or when skf’sareentered in
CO

The derived functiond areaistransferred to the lineitems of PCA

If you select lineitemsthe system writes aline item for each customer & supplier

€) Balancecarry forward:

If you want to post materia stocks, assets, WIP or additional bal sheet itemsto PCA by transaction, you need to
carry balances forward during the course of year end closing.

When u carry balances fwd, the P& L accounts are carried fwd to the carry fwd account defined in Customizing, while
the balance sheet accounts are carried fwd to bal sheet accounts.

Postings are divided acc to COarea, profit center, origin object type & transaction.

f) Average Balance L edger .

All transactions carried out during a period are stored with a date weighting in the average balance ledger.

This meansthat atransaction that takes place on thefirst day of the period is updated with afull weighting, whereas
later transactions are weighted acc to when in the period they occurred (daysremaining in pd, div by daysin pd).

Y ou can only update the average bd ledger if you update accountsin realtime.

If you update accounts periodicaly, you can only see the balances as of the end of the period, no longer possibleto
determine when during the period the transactions were carried out.

MISC

A trandfer priceisa price used to vauate the transfer of goods & services b/w independent org units.

If you choose to use profit center vauation in PCA, you can define transfer prices for goods mov between profit
centers.

If your org decidesto use transfer pricesin profit center viewpoint, you can ca specia moving average pricesfor al
goods mov between profit centers.

Y ou define transfer pricesfor PCA using the pricing function from the SD component.

Report Painter reporting on PCA

Theinfo sys offers you the option of evaluating posted data acc to various criteria. R/3 contains arange of std reports.
In addition to the std reports you can also use tools e.g. drilldown reporting to define your own reports.

In the info sysyou can eval uate posted transaction data onlineimm after processing in R/3 & follow its origins down to
doc leve.

The report painter uses a graphical report structure as the basis for the report definition.

This structure consists of rows & columns and looks like the report asit will finaly appear when you executeit.
Characteristics= criteriafor selection (profit center, verson....)

key figures= Vduefields of the sdlected data

Pre defined Key Figures= Combination of key figures & characteristics

The Library determines which database fields (characterigtics, key figures, predefined columns) can be used in the
report painter & report writer reports. All report painter/writer reportsMUST be assigned to alibrary.

You definethereport columnsusing the characteristics, key figures & predefined columns selected from

thelibrary.
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0 You definethereport rowsusing the characteristics selected from thelibrary.

0 Thereport/report interface lets you execute other Report painter report groups, ABAP reports, drill down reports &
transactions from a displayed report list.

0 Onceyou have selected anindividua cel, aline, acolumn or ablock you can branch directly to another PCA std
report. The valuesin the selected area of the report serve as salection criteriafor the report you call up.

0 Whenyou savereportsin extracts, you have quick access to the stored data.

0 If you create an extract for agroup you can useit to call up areport for each individua profit center in the group.

0 You can chooseto access existing extracts for areport painter report, which allows you to display areport (for a
closed period e.g.) with asignificantly shorter runtime. Y ou can also choose to select data from the database, which
alowsyou to create an ad hoc report using the latest info.

0 When you usean extract to display thelineitemsof areport row, R/3 system auto accessesthe latest
recor ds from the database.

0 Inextract management you determine whether & how the report call-ups access existing extracts.

0 Andlternativeisto read datafrom archive usng reportsto disp archived info

5. Drill Down Reporting

Preface

o Drill down reporting isatool that enablesto andyze the GL account transactionsfigures & financid statements

o Characterigtic & key figuresform the basis of drill down report.

o cCharacteristics define how your data can be classified or provide atime reference like coy code, biz area, CoA, FS
items, currency, fisca year etc

o Key Figuresincludes stored values/quantities & calc based on them, & canincl tota credit balance, bal sheet vaue,
accumulated bd, ba carry fwd.

o Eachreport consstsof 2 categories.

o Drilldownlig
o Ddallig

o Drill down displaysasdection of key figuresin combination with at least one characteristic/

o Deallsligt dwaysshow dl the key figure/ characteristics combination.

0 Drilldown reporting alows you to analyze your data acc to different characteristics & key figures. Aswith report
painter drilldown reporting is based on the concepts, “ characterigtic” & “Key Figure’

0 Characterigtics are non-numeric fields. They represent criteria acc to which you can select data records. Examples of
characteristicsare: COareg, Fiscal Year & Profit Center. Characteristic values are the instances of these
characteristics, such asfiscal year 2003,2004,2005 etc

0 Key Figuresarenumericd fiddsthat you can analyzein your reports. Examplesinclude costs & revenues or balance
sheet balancesin acertain currency or activity quantities.

0 Youcanandyzeano of key figuresfor asingle combination of characteristic vaues aswedll as sngle key figuresfor a
number of combinations of characterigtic values.

0 A combinationof characteristic/values isgeneraly referred to asan object (e.g.: profit center X, revenue/cost
element 200000 in period3)

0 Concepts. Drill down reporting lets you use the same graphical user interface as the Report Painter for defining the
basic structure of your reports. Y ou can then apply this structure, or “form”, to any number of drilldown reports.

0 Youcanswitch b/iw different list types (drilldown list/detall list), limit your andysisto asingle characteristic value, or
summarize the datafor al values of acharacteridtic.

0 Characterigtics determine how your data can be classified. SAP org units COarea, Coy code, Biz area are examples of
characterigtics. Thetime reference (fisca year period) isaso acharacteristic

0 Key figuresnot only include stored values & quantities but aso values which are calc from these based on formulas

you can define: Examples of key figures
o Vdue Cods, sdes, sdesdeductions
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o Quantity: no of employees, sdesquantity

o Cdcvdue sdesper employee, & contribution margin
Functions. The functions of drilldown reporting are divided into 3 levels so that you can give each user only those
functionsthat he requires.
Level 1 containsthe basic functions, plusit lets u send reportsby SAPmail, offers partia functiondity of drilldown.
Level 2 containsthe rest of the drilldown functions, plusit letsyou display graphics & download reportsin Excel.
All functions offersyou dl the functionsin drilldown reporting, incl the print setup function & the functionsfor saving
report data& defining exceptions. Thisleve dlows print & modify func in addition to interactive drilldown func
Y ou can define the desired leve for each user by entering the parameter RLV (O=all func, 1=Level 1, 2=L evel2) in
user parameter .
Theindividual func levelsare subj to an auth check.
Y ou can make ano of setting directly from adisplayed report list to define how the datais displayed & printed.
Settingsincl changing currency, characteristic display, row display, sorting func (like sort columns), switching display
variants (like cumulative on/off) and various print settings.
Currency: Thisfunc trandates the displayed currency to any other currency for the sel columns. The currency
trandation key is used to automatically find the exch rate.
Sort: you can sort the rows of thelist in ascending or descending order acc to the values contained in the column where
u have positioned the cursor. The system displays adia og box in which you can decide whether you want to sort the
column or column group a phabeticaly acc to the key or text of the characteristic vaues, the key figure or, where
gpplicable, ahierarchy or hierarchy display.
Number Format: Y ou can change the number format & the +/- sgnfor individua columns. What settings you can
make depend on the report & thelist type displayed (drill down or detailed)
Exception Reporting: an exception condition is an exception which determines whether an object isunusua. You
can create exception conditionsin areport related to a user-defined key figurein a cell or acolumn
These exceptions consst of two threshold values which define the upper & lower tolerance range. If anumeric vadue
exceeds or falsbelow acertain threshold vaueit is highlighted in appropriate colour. There are 2 types of exceptions,
you can defineit for acdl or an entire column.
An exception isaways created on the drilldown list.
Rdative key figures, e.g. variances can normally be compared on diff drilldown levels. Therefore it makes senseto
define just one exception for this column.
Report Typesin Drill Down Reporting:
Basic Reports: areoften used to run a quick, ad hoc analysisto look for a specific effect. These structures
have predefined basic structures that can be used generically.
Quick & easy to define: select variables]] select characteristics] Select Key Figures.
If you want to delete areport you can do this from the change transaction. But
If you want to delete an entire group of reports, it issmpler to do thisin Customizing viareports.
Form Reports. are more complex & can be designed acc to their specific purpose. These reports ar e often used
for official reports & suited for printing
These reports are defined on the basis of so-called “forms” which ar e separ ate obj ects that can be used for a
number of reports.
Specidly formatted reports with: layout based on standardized form, Specia formatting options, Use of variables.
Basic reportsdo not req the use of a form.
Variables: Overview: Variablesdlow you moreflexibility in defining forms & reports. Variablesarereport or
form parameter swhich you do not want to specify until u define or executeareport.
Depending on how often you want to use them you can define your variable globally or locally.
If you want to create a variable which you only need in one particular report or form, you can creste aLoca varigble.
These are only known within the relevant report or form. 1f you definealocal variablein aform, it isalso valid
for every report that usesthisform. Variable defined for areportisonly valid for that report.
If you use a variable frequently, you can defineit globally. You can useit in all forms & reports. Global
variablesare maintained in Customizing.
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misc:

If you change an existing globa variable it may affect many forms and reportsthat are usingit.
Drilldown reporting Ar chitecture:
Y ou can use characteristics, key figures and forms to define areport.
A form determinesthe content & structure of areport list or asemi finished report.
Y ou can specify characteristics in the form and in the report.
Key figurescan only be contained in the form or thereport
Drill down reporting in PCA provides you with easy-to-use functions for navigating through the dataset. Y ou can move
from one segment to the next level, deactivate alevel, switch b/w detailed list & overview ligs, drill down reporting
provides specid functionsfor defining the report layout for printing.
Typesof Forms,
There are 3 form types
o Formwith 1 axis (w/o key figures)-define either row or columns of form with characterigtics.
o Formwith 1 axis (with key figures)-define either rows columns of form with characteristics & key figures.
o Formwith 2 axis (with key figure)- define both rows & columns of form with key figures & characteristics.
Whether rows or columns contain key figuresisoptiona & depends on what you want to report on.
In drill down reporting you can compare different sets of data (like plan/actua, different plan versons or fisca years,
and so on) to examine the differences.
Y ou can execute adrilldown report online, the system displays a selection screen where u specify what data you want
to see. Y ou can define selection variants to smplify this process
A sdection variant contains a set of selection parameters & other settings for areport.
You can also use selection variantsto execute reportsin the background. Y ou do thisby firs defining avariant
group & entering ano of selection variants for different reportsin that group. Then u schedule the entire variant group
for background processing
The variant group lets u combine separate tasks into one step:
o Scheduledifferent combinations of variablesfor one report
o Schedulevariantsfor different reports

The actud lineitem report lets you select individua postings according to various selection criteria (profit center,
revenue/cost ement, posting date). It isonly available if your system stores actud line items for the relevant controlling
area & fisca year. Thelineitemsare stored in table GLPCA.

The function display variants et you change the column structure of thelist. Severa standard display variants can be
defined in SAP, further display variants can be defined interactively at the application level.

It ispossibleto display plan lineitemsin PCA, provided that your system storesplan lineitem for the
desired COarea & fiscal year .

Y ou can andyze line itemswith varying degree of details

Solution Manager-(+)-(1-10%)-(63)-(13)

1. Solution Manager-Overview-13" Oct

a Introduction to Solution Manager:

K ey concepts & Components:

0 SolutionMgmtisthesrategy & Sol Manager the technicd infrastructure to redizeit.

0 Sol Manager is anintegrated platform centraly running in acustomer’ s solution landscape, supports distributed
systems, coversal aspects of implementation, operations & continuous improvement.

0 Sol Manager isacustomer platform that enables representation & documentation of the entire SAP solution.

0 Sol Manager providesasingle point of access into component systemsfor design, configuration & testing activities.
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Sol Manager enables process-oriented design, configuration, testing & on- going system monitoring during
operations, regardless of the complexity of system landscape.
Sol Manager provides centra accessto list of predefined business scenarios with help of Business Process
Repository. Thisservesasa starting point for identifying project scope to be implemented.
Customers can create their own business processes or select predefined business processes to complement project
scope.
The Business Repository isa package of reusable, predefined business process content which consists
of: 1) Scenario documentation 2) Transaction assgnments 3) IMG assgnments 4) Configuration guides
5) Predefined test cases. Available business processrepository content may vary by scenario.
In Realization phase the customer-specific solution defined during business blueprint is configured & tested.
Sol Manager enables process oriented rather than component oriented configuration & testing
Sol Manager provides common platform for navigating to various component systems to complete configuration
and tegting.
Uses of Sol Manager in | mplementation
Benefits of using SAP solution Manager in Implementation:
o Centra point of access & support for key implementation activities
Process-driven Blueprint, configuration & testing approach.
Auto customizing synchronization across SAP components.
Std scenarios provided by Business Process Repository .
Central repository stores project documentation & issues.
Project monitoring & reporting capabilities.
o Aligned servicesto assure smooth Go Live and operations.
I mplementation:
o 5 phasesof implementation roadmap are project prep] business blueprint[] Realizationf] Final
Preparation[] Go Live & Support.

O O O 0 O

o Sol Manager dso supports cross-functions such as
0 Reporting
0 Roadmaps. contain std SAP implementation methodology & cover the most imp aspects/phases
of implementation. Linked to accelerators & toolsfor performing tasksin project.
0 Roadmapsalow youto (PTCDFSN)
» Navigate in sructure
* Display & assign documents
* Create messages
»  Search for specificitemsin struct & accelerators.
* Print indvl docs or structureswith assigned docs
* Filter the gtructureitems by role or subj area
* Track status & create notes per structure item.
TYPES
I mplementation Roadmap: Project managers, functiona implementation Team;
Solution managemt Roadmap: Tech implementation Team & Opsteam;
Global Template Roadmap: Program/ Project Managers.

o I s [ s I o

o 1) Project Prep: Define Project & system landscape.

o 2) BusinessBlueprint: Identify customer-specific solution based on predefined scenario in the Biz
Process Repository & customer-defined Biz processes, Documents Biz processes. Biz Blueprint
alowsyou to document biz processes of your org that you wannause in your SAP system. Y ou create a
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project structure in which relevant biz scenarios, biz processes & process steps areorganizedina
hierarchical structure. To define how your biz processes should run in your SAP system you then assign
transactions to each process step.

Y ou can use the Business Blueprint project structure asa point of orientation during configuration. You
can also display & edit project documentation from biz blueprint phase during configuration. The
blueprint project structure forms basisfor al test plansthat you create during test org i.e. the transactions
that you assign to process stepsin biz blueprint are put in test plans during test plan generation.

o 3) Realization: In Redization process-oriented configuration, the process requir ements specified in
the business blueprint phase are configured. If you use objects from BPR in your structures they may
already be assgned to transactions & BC sets. If you create structures manualy you can assign
transactions yoursdlf in transactions blue prints, BC sets, IMG objects and test cases.

o InRedlization-process oriented testing you organize tests after having aready created biz blueprint and
meadeinitid configurations. You create atest plan, which isthe project structureyou madein
blueprint phase. In addition, syssem will provide you al manua and automated test cases you have
already assigned to processes and process steps.

o Whilecustomizing you can use customizing distribution to synchronize customizing settings ina
source system (R/3) with customizing setting in target system (SAP CRM) within your SAP system
landscape. You can also useit to transfer customizing changes made in one SAP R/3 development
System to another dev system in your system landscape. Typesof digtribution in customizing didr: I nitial
digr (SAP[ target), Timed distr, Auto distr after each customizing change/rdease, Manual distr in
transport request.

o Testing Procedure: SAP test workbench functionality isreused in Sol Manager Test Organization.
Assgntest cases[] Tedst organization] Test execution] Test monitoring & reportingd  Problem message
handling.

o Document Management: central storage of al project docsin SAP knowledge war ehouse. Predefined
templates/doc types shipped with SAP sol manager. Types of predefined templates are: 1) Customer input
templates (CIT), 2) Templatesfor interfaces, forms & reports, 3) Templates for scenario descriptions,
diagrams & ingtdlation guides. Project specific templates can be created & reporting features.

Uses of Sol Manager in Operations:

Benefits of using SAP solution Manager in Operations:
o Customer satisfaction better performance

Reduction of Operationd costs

Software change management

Sarvice levd management/Reporting

Application management/Monitoring

Integrated support desk

O O O O O

Severa systems can be grouped together as a solution landscape & accessto thislandscape can be restricted.

Sol Manager provides common platform for navigating to various component systems to complete configuration
and testing.

Sol Manager can monitor SAP R/3instances & SAP solutions

SAP softwar e components can be monitored viaRFCsor exter nal agents. Non-SAP components can be
only monitored via agents.

There is remote connection to SAP that you can open for service delivery or expert help from SAP active global

support.
Components of Solution Manager asthetechnical & operationsinfrastructure:

o Operations:
o Predictive& Proactive Services, Continuous improvement services, Best Practicesfor sol management.
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| dea behind sol manager isto combine all aspects of SAP service & support (services, message handling,
toals, knowledge etc) in one single portd & facilitate ddivery.

Single point of accessto SAP support servicesincl Remote services, on-site services, self
services & best prac docs, sear ch facilitation (SAP service marketplace] vie[] sol manager).

Based on sol configuration, recommendationstriggered dynamically.

Operations section archives al reports from such services.

Reports are stored in sol manager for reference for future landscapes

Monitoring:

Involves Business Process Monitoring, System Monitoring & Service Level Management/Reporting to help
monitor & Administer entire SAP solution.

Covers solution monitoring of busi ness processes across multiple components.

Solution Monitoring isa proactive methodol ogy, biz process oriented, software sol landscape oriented,
configurable, linked to expert anadysis, open & extensible (covers SAP R/3 & other SAP components),
Linked to sap ddlivered services.

Gods of Sol Monitoring are to detect Situations as early as possible & to enable customer support to
respond and resolve problems fast.

SAP sol Manager controlswork areas. real time system monitoring & central system administration
as both complement each other, through graphica displays of Sol Manager. From graphical interface
you can jump via RFC into remote system to start analyses.

Inreal time monitoring fol are monitored: Background jobs (errors, logs, delays, cancellations),
Transaction performance (avg didog responsetime), Error updates for transactions and programs, Log
messagesfor gpplications, ddiveries & hillings.

In central syssem Administration you setup different administrative tasks for your systemsfrom a centra
point.

Support:

Sol Manager enables collaboration between end-user support and back office resour ces.

SAP users can contact support directly, in work environment or remotely if within solution landscape.
Users send requests directly to Sol Manager.

These requests pop-up in support notification porta of Sol Manger with al relevant data automatically
copied.

SAP employee at support can use advanced tools like, SAP notes sear ch, notes assistant, wor kflow &
email, Microsoft net meeting for application sharing, SAP service marketplace interface to send
support natificationsto SAP active global support.

Through SAP router interface: customer support desk employees and SAP active globa support can
look at end users desktop & test an gpplication directly from aclient.

Case Study-(+)-(1-10%)-(75)-(61)-

1

2.
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THINGS DEFINED AT VARIOUS LEVELS (RECAP)

CLIENT

Document type
Posting keys
Tax Juridiction code

COYCODE

Doc number ranges
Posting Period Variant assigned to coy code

CROSS-COY CODE

BlZ AREA

PLANT

MISC

0 Youcansdect different fidlds or columns and change the size and sequence of the columns and fields. Y ou can dso
copy lineitems.

0 For complex postingsyou can access the complex posting transaction from the menu. Y ou cannot return to theinitia
screen from this complex posting transaction.

REPORTS

0 RFBELJOO- Create compact document journal.
0 RFBUEBOO/RFBUEBO1-Find documentsin the system.
0 RFBABLOO- display document changesfor al documents.

MEMORIZE FOR CERTIFICATION-(Extract from real questions)
Organizational Structure:
1. Which structure provides an environment for analyzing market profitability, even allowing for
customer defined segments?
a OPERATING CONCERN
2. A BusinessAreais.
a The organization entity for which bal sheets aswell as profit & loss statements can be
executed across coy codes covering acoy’ s main area of operation.
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3. Which CoA isaways required?
a Operating CoA
FI- Master Data:
1. Define G/L account group
a The G/L account group is aclassifying feature for G/L master records.

b. The account group determines the fields for data entry screensif you create or change a

master record in acoy code

c. Theaccount group also determines in which number interval the G/L account number

must reside.
2. Field Status group controls:
a Thefieldsfor data entry screens.
3. How many levels G/L account master record has and what are they?
a 2levels- coy codelevel & CoA level
4. The reconciliation account:
a Ensuresrea timeintegration of sub ledger account with G/L
b. Itself isnot designed for direct posting
c. Can be defined for customer, vendor & asset account types.
5. Customer specific info such as name & addressis stored at what level?
a Client
6. Vendor specific info such as recon acct & item sorting is stored at what level ?
a Coy Code
7. What determines whether the vendor account is one-time?
a Account group.
8. Bank accounts that contain company’ s own funds:
a House Bank.
9. Bank master data records can also be manually created:
a When defining house bank
b. At one-time (account) document entry
c. On the genera data section of customer & vendor masters
Fl-Postings
10. What are examples of currency types?
a Global currency
b. Hard currency
c. Index currency
11. In the accounting document

a The header section contains data relevant for the management of whole document, such

as doc number, posting date, coy code, currency & doc text.

b. Each line item would contain an account, an amount & other relevant posting information.

12. What identifies which of the account types will be permitted on particular document?
a Document type
13. Define posting keys?
a The posting key also specifies the specific account type for aline item.
b. Helps control the field status of aline item.
14. A document can only be reversed if?
a Theorigina doc contains only customer, vendor & G/L lineitems

b. The origin doc contains no cleared line items, if the doc does contain cleared items, then
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these items must be reset before reversal can take place.
15. What defines the date on which terms of payment are to begin?
a BASELINEDATE
16. Allocation field
a Isanadditional referencefield for line items
b. Isether filled automatically (sort key in master record) or manually (entry in aline item).
17. The currency that was input on the header of document
a TRANSACTION CURRENCY
18. What gives an overview of planned processes carried out periodically in the system?
a Financia Caendar
19. Which of the fol are controlled by the posting period variant?
a Therange of periodsthat is currently open for processing
b. The range of accounts within a specific account type that is currently open for processing
c. The specific user authorization necessary to book entries within a specific period.
20. A document isidentified by the combination of
a Doc number
b. Coy Code
c. Fiscal Year
21. How many variants are required in each coy code?
a Fisca Year variant
b. Field status variant
c. Posting period variant
22. Which payment terms are defaulted when posting an invoice (depends on where theinvoiceis
created)
a If theinvoiceiscreated in Fl the payment terms from the coy code segment are defaulted.
b. When posting the MM invoice payment terms are copied to the Fl invoice.
23. The FI system assists with the management of taxes calc by:
a Checking the tax amount entered or auto calc the tax
b. Posting the tax amount to G/L accounts
c. Performing tax adjustments for cash discounts or other deductions
24. The tax codeis used for what?
a Verify the amount of tax
b. Calc the amount of tax
c. determinethe G/L account
25. All recon accounts and all G/L accounts with open item transactionsin foreign currency must
be assigned to the G/L account for realized losses & gains. Which of the fol options exist for
this assignment:
a A single G/L account can be used for al currencies & currency types
b. A single G/L account can be used per currency.
26. Cross-coy code transaction number:
a If the cross-coy code transaction number is not entered manually the system generates
the number.
b. Cross-coy code transaction may be reversed
c. Cross-coy code transaction no is stored in the doc header of all documents created by
the system
27. What transactions in accounts receivable and accounts payable are displayed separately in the
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G/L & sub-ledger? This may be nec for reporting or internal reasons:
a Special G/L transactions

28. Y ou tell the payment prog which accounts & itemsto consider in the auto payment run, what is

it?
a Parameters
29. Items which have to be paid are bundled together to create payments as long as they have.
a The same currency
b. The same paying & sending Coy code
30. The payment method can be entered directly into an item, in this case the system checksiif:
a This payment method is permitted by parameters entered
b. This payment method can be used (payment method check)
c. A bank account for the payment can be found
31. Following istrue:
a When editing payment proposal items can be reallocated to existing or new payments.
32. User can clear open AR, AP items or G/L accounts with the automatic clearing prog. The prog
groups together items from an account having the same:
a Recon account number
b. Currency
c. Specia G/L indicator
33. What is the difference between apartial & residua payment?
a Thepartial payment leavestheinvoice as an open lineitem & creates anew lineitem for
the incoming payment.
b. Theresdua payment clearsthe invoice & incoming payment & post anew lineitem for
the residua payment amount.
34. Payment differences that fall outside defined limits:
a When posting aresidual item, u regq a payment term. Y ou can transfer the payment term
from the original invoice or default a separate payment item.
b. Grant only cash discount for the portion paid. The remaining discount can only be
granted once the outstanding receivable has been paid off in full, within the due date.
c. Limit the possible dunning levels
35. True & False
a Itispossibleto dun vendors aswell as customers-TRUE
b. The dunning run update dunning data in dunned items & accounts-FALSE
c. One dunning form can be used for all dunning levels & dunning areas TRUE
d. After the dunning proposal is created, changes to the dunning datain items or master
data records will not be valid for the current dunning run-TRUE
36. Which accounts shall be considered in the dunning run?
a Account Selection
37. What is the highest org unit which usually perform dunning?
a Coy Code
38. Define the concept,” account assignment variant’ in cheque deposit:
a Theaccount assignment variants determine which fields are displayed during entry
b. you can freely define variants in Customizing
c. For some fields (doc no, invoice amount), you can enter as many values asreq
39. Thelocal currency is defined at the time. the:
a Coy Codeis created
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40. Logistics integration, define procurement process:

a A plant must be assigned to exactly one coy code-TRUE

b. materia valuation aways take place on plant level-FALSE

c. Material master rec consist of alot of views —FALSE

d. A material can be assigned to several divisions-FALSE

41. Fol is True about Difference b/w cost-of-sales acc & period acc:

a Companies must choose to use one of these methods for generating their legal financial

statements.
42. What is Validation?

a Allowsyou to define your own individual checks for specific fields when abiz
transaction is being processed.

43. Transferring data to specia purpose ledger is.

a Most data that enters FI-SL system comes from transactions occurring in many different
places.

b. A biz transaction can enter FI-SL system via another SAP application

c. All datathat enters FI-SL system is processed by the integration manager.

d. The account assignment block, also called the coding block is a standard component
delivered with SAP system. The user does not usually come into direct contact with the
coding block.

44. Report Painter allows you to use characteristicsin the;
a Rows
b. Columns
45. In accounting data, which are the records that remain in the system for an extended period of
time?

a MASTER DATA!

46. Datarelevant to MM functionality is stored in which segment of the Vendor Master Record:

a PURCHASING SEGMENT

47. The house banks are identified by:
a BankID.
48. The payment terms are used to define:

a Basdinedate for due date calculation

b. Cash discount percentage rates.

49. What are the ways to clear open items within an account in R/3?

a Account clearing

b. Posting with clearing

50. Bank statements you enter can be displayed, changed or deleted before posting
a TRUE
51. What statements are TRUE, A chart of accounts...

a Can beallocated to multiple coy codessTRUE

b. Only contains definitionsfor G/L accountsTRUE

c. Can bedefined as group CoA-TRUE

d. Can only be allocated to one Coy Code-FAL SE

52. It is correct to say this about SKF:
a Measurable value applicable to cost centers, profit centers, internal orders or processes
b. Can be used astracing factors
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c. You can post both plan & actual values
53. Expensesin Fl that are relevant to cost accounting are recorded in Co using:
a Primary cost elements- TRUE
b. Primary Expense elements-FALSE
c. Secondary Cost Elements- FALSE
d. Secondary expense elements-FALSE
54. Fol is TRUE about Profit Center Accounting:
a It alowsyou to calculate internal measurements of Profitability
b. Theinternal view of profitability reflects the success of agiven profit center at meeting
the profitability goa for which it was given responsibilities.
55. About the overhead costing sheet, the dependency has the fol functions,
a Italowsto differentiate overhead rates or amounts by plant.
b. It allowsto differentiate overhead rates or amounts by Coy code.
c. Italowsto differentiate overhead rates or amounts by profit center
d. EXCEPT THIS: It allowsto differentiate overhead rates or amounts by material origin.
56. Fol is TRUE about Cost Centers:
a Cost Centers can be set up based on functional requirements, allocation criteria, activities
or services provided.
b. For the purpose of overhead cost controlling, cost centers are grouped together in
decision, control & responsibilities units.
57. Fol is FLASE about Cost Centers:
a The standard hierarchy must be created & assigned to the Coy Code
b. Cost Centers can be assigned to the highest level node of the Std hierarchy.
58. TRUE & FAL SE about Activity Types:
a It classifies the specific activities provided by a cost center along cost allocation
line.-TRUE
b. It serve astracing factor for this cost allocation-TRUE
c. The system calc the associated cost based on the activity price & generates a credit to
the receiver & adebit to the sender for both the quantity & the costs.-FALSE
d. Theinterna activity allocation is carried out via primary cost elements, which are stored
In master data of the activity type master record.-FALSE
59. Postings of costs & revenuesto CO can result inreal & statistical postings, identify
TRUE/FALSE
a One, and only one, real posting is required in CO-TRUE
b. Real postings are for informational purposes only- FALSE
c. Statistical postings can be allocated or settled to other CO objects-FALSE
60. About the activity type that can be entered on the sender, it is correct to say that:
a You generate the posting to the receivers by executing indirect activity allocation
b. For activities that can be measured & posted on a sender object, you can create a manual
entry, indirect allocation activity type
61. Datafrom internal & external accounting should be reconcilable. Fol are correct:
a Externa postingsto Fl with a cost accounting effect are transferred automatically to
appropriate CO application component.
b. Itispossibleto use the recon ledger to generate a posting that brings FI into agreement
with the CO postings
c. If amounts are allocated within CO across coy codes, functional areas or biz areas, the
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info needs to pass back to FI, R/3 does not sends this datato FI automatically
d. The CO totalsin Recon Ledger are updated for external postings.
62. Assessment is designed for what?
a Allocation of Primary & Secondary costs from a sender to receiver controlling object.
63. Assessment is NOT designed for:
a Classifying specific activities provided by a cost center along cost allocation lines.
b. Allocation of amounts within CO across coy codes.
c. Activating plan integration with orders & projects
64. For each fiscal year, you can make basic settings in the version affecting all of planning. These
settings include.
a Locking the version against any plan activity
b. Saving exchange rate types for currency trandation
c. Activating plan integration with orders & projects.
65. When creating an Overhead Cost Order, the first order info which must be entered is:
a Order Type.
66. WWhen creating an overhead cost order, the settlement rule must be entered in the control data.
Which settlement receivers are available for interna orders?
a Cost Center
b. Orders
c. G/L accounts
d. Asset
67. Which of the fol statements regarding order numbers are correct:
a Theorder master record is uniquely identified by the order no within aclient.
b. The order is assigned to a particular number range group through the order type
c. A separate nois NOT required for each order type
d. Forinterna orders, only internally assigned numbers are allowed.
68. Certain postings to a cost center can be blocked using a cost center indicator. Which of the fol
blocking indicators can be selected?
a Primary costs actual/plan
b. Secondary costs actual/plan
c. Revenues actual/plan
d. Commitments
69. When a cost center is created, certain basic data must be entered. Which of the fol are needed
when creating a cost center?
a Cost center category
b. Assignment to coy code
c. Vdidity period
70. Accounting can be divided into internal & external accounting. Which of the fol areas are part
of internal accounting?
a Overhead cost controlling-true
b. Product cost controlling-true
c. Fl-Fase
d. Asset Management-False
71. Assignment to profit centers. Mark correct
a Direct assignment of costs to a profit center is not possible because the profit center is
posted as a “ shadow object”-CORRECT
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b. Revenues can be assigned directly to profit centers through FI- CORRECT
c.  With outgoing invoices, the profit center of the customer is posted-FAL SE
d. When materials are withdrawn from stock on cost centers, the profit center for the
consumption posting is derived from material master record.-FALSE.
72. Choose the correct statements regarding the document posting & entry dates of accounting
documents
a The posting period is determined by the doc date-FAL SE
b. The doc date must be the same as the invoice date-TRUE
c. The posting date must be the same as entry date-FAL SE
d. The posting period is determined by the posting date-TRUE
e Theentry date is the same as operating systems date- TRUE
73. Which of the fol statements about creating customer master rec are correct?
a An account group always gets assigned to a customer-TRUE
b. The coy codeisawaysareq entry-TRUE
c. The acc number may be assigned by user externally-TRUE
d. Info on each screen may be defined in config as mandatory, suppressed or optional,
depending upon the acc group-TRUE.
e Info on each screen may be defined in config as mandatory, suppressed or optional,
depending upon Coy Code-FALSE
74. Which of the fol statements are true?
a Each cost center must be part of Std hierarchy-TRUE
b. You can define multiple hierarchiess TRUE
c. Multiple cost center areas can be grouped together in parent nodes- TRUE
d. A node represents a summarization of multiple cost centers- TRUE
e Thecost center hierarchy can contain cost centers & activity types-FALSE
75. Which of the following SAP items can be imputed during the creation of vendor master record?
a The account group
b. A reference vendor
76. Which of the fol SAP items CANNOT be imputed during the creation of vendor master record?
a Thefidd status definition
b. The doc type
c. Theno rangeinterval of the doc type.
77. Which structure provides an environment for analyzing market profitability, even allow for
customer defined segments?
a OPERATING CONCERN
78. A business areais:
a Theorganizational entity for which balance sheet aswell as P& L statement can be
executed across coy codes covering acoy’ s main areas of operation.
79. A bizareisNOT:
a Thelega unit of consolidation to which coy codes are assigned.
b. The smallest org unit for which a complete self-contained set of books can be executed.
c. ldentifies an independent org structure within a coy, which includes al functions for
internal cost & revenue accounting.
80. Which CoA isaways required?
a Operating Chart of Accounts
81. Which CoA isNOT aways required?
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a Group CoA
b. Country CoA
c. Alternative CoA
82. Define G/L account group?
a The G/L account group is aclassification for G/L master records
b. The account group determines the fields for data entry screensif you create or change a
master record in a coy code.
c. The account group also determines in which number interval the G/L account number
must reside.
(Note: the account group does not only determine in which number interval the G/L account
number reside)
83. Field status group controls:
a Thefieldsfor dataentry screens
84. ,Field status DOES NOT control:
a Thenumber range
b. The account type
c. The G/L account group
85. How many levels the G/L account record has & what are they:
a 2levels-coy code & CoA level
86. The Reconciliation Account:
a Ensuresrea-time integration of sub ledger accounts with the General Ledger
b. Itself isnot designed for direct postings
c. Can be defined for customer, vendor & asset account types
d. IsNOT defined on the client portion of the Coy Code.
87.

89.

91.
92.
93.

95.
96.
97.
98.
99.
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