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     Dated: __________
The Secretary





                                               Institute of Chartered Accountants of India
ICAI BHAWAN, 52-54,Institutional Area

Vishwas Nagar, Shahdara

New Delhi 110032.

Dear Sir 
Sub: - Request for CONDONATION OF DELAY and Submission of Form No. 108 “Certificate On Completion of Article Service”  of  (Name of the Article Assistant Mr. ABC)  (Reg. No :-NROxxxxxx)          
            Reference of the captioned subject, it is hereby submitted that Mr. ABC (Reg No. NROxxxxxx) has completed his Article Service on 02/09/2016. The Form No. 108 was required to be submitted within 30 days thereon. As the same could not be submitted, due to unavoidable reasons, within the stipulated time, you are requested to kindly condone the delay. The applicable late fees in the form of demand draft of Rs. 100/- is enclosed. 
You are requested to please accept the form and condone the delay caused. 
Thanking You

Yours Sincerely,

For (name of the firm)
CA. XXXXXX
(Prop.)
Encl:-

1. Form No 108
2. Demand Draft                        
