
 
                                                    !!! Attention Students !!! 
  

APPLICATION FOR SCHOLARSHIPS THROUGH  NATIONAL SCHOLARSHIP PORTAL 
(www.scholarship.gov.in) 

 
As the students may please be aware, a Single Window National Scholarship Portal has 
been created by Government of India for managing the various scholarship schemes.  
 
Please note that the Code No. allotted to the Institute is “9” and students who have already 
applied through any other code (For example 45022) are advised to re-submit the request 
as per procedure given below by selecting Institute’s Code No. 9: -  
 
Please follow the steps : 
 

1. Please login to the National Scholarship Portal www.scholarship.gov.in 
 

2. Go to ACADEMIC TAB. A notification will appear “Academic Details not able to 
edit/modify.  Because Scheme already mapped. In case you want to edit/modify any 
of the details in Academic details,  please delete the scheme which you are already 
applied by navigating to Scheme Details Tab” 
( See Screen Shot: 1) 

 
3. GO TO SCHEME TAB First you delete the Scheme( See Screen Shot: 2) and then  

 
4. Go to Academic TAB and Select Institution again :  

 
a. State : DELHI 

 
b. Institute District : NEWDELHI 

 
C. SELECT INSTITUTE CODE : 9( See Screen Shot:3) 

 
THE INSTITUTE OF COMPANY SECRETARIES OF INDIA(9)(-) 

 
D. Course/Class Name : COMPANY SECRETARY (CS) 

 
E. Course Studying Year: 1/2/3 

 
5. Now select the SCHEME again (MERIT-CUM-MEANS SCHOLARSHIP FOR 
PROFESSIONAL AND TECHNICAL COURSES CS - MINISTRY OF MINORITY AFFAIRS) 
( See Screen Shot: 4) 
 
Please note that the aforesaid procedure is only for students who have inadvertently 
applied for scholarships through incorrect Code Number 45022.  
 
 

In case of FRESH applications against Code No. 9. Pleas select: Current Course Level : 
CERTIFICATE >Select your Institution > State : DELHI>Institute District : NEW DELHI>:Institute 
Code : 9>Course/Class Name : COMPANY SECRETARY (CS)>Admission Type : 
CORRESPONDENCE 

 
*****XXX***** 
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