
 

ATTENTION STUDENTS! 
 

REVISED PROCEDURE FOR EFFECTING CHANGE OF NAME IN THE INSTITUTE’S RECORDS 
 
In order to ensure uniformity in the procedure for effecting change of name on the 
basis of specific requests from  students, it has been decided that henceforth 
request for change of name of students in the Institute’s records would be 
accepted only on receipt/ submission of either of the following documents : - 
 
(i)  Gazette Notification  
(ii) Publication in Newspaper for change of name alongwith an Affidavit  
(iii) Copy of Marriage Certificate (in case of Female candidates after marriage)  
(iv) Copy of PAN Card / Aadhaar Card / DIN supporting change of name. 
 
Students may send any such request at dss@icsi.edu alongwith the requisite 
supporting documents as mentioned above while quoting their Registration 
Numbers. It may be further noted that no request would be accepted without 
registration number. 
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