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Sumit Kumar Aggarwal is a commerce graduate from Bikaner University, having done his graduation
from Seth G.L. Bihani S.D. (P.G.) College. He qualified Chartered Accountancy Course in 2005,
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as a Practicing Chartered Accountant. He is also a member of Institute of Certified Management
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Foreword

Financial Statements are important as these reveal the state of affairs of a particular entity on a
particular date as well as the performance of the entity over the accounting period. These need to
be transparent and give true and fair view of the state of affairs and of profit/loss for the period.
Though the responsibility for preparation of financial statements lies with the managements, the
responsibility, to ensure that sound accounting policies and the relevant accounting standards have
been complied with, remains with the auditor.

With a view to enable auditor to discharge his duties effectively and efficiently, Standards on
Auditing have been laid down. The same are in line with the Standards laid down by International
Auditing and Assurance Standards Board (IAASB). The Institute of Chartered Accountants of India
have pronounced Standards on Auditing. These Standards lay down the responsibilities of the
auditors and the procedures to be followed by them. Any deviation from these Standards has to
be explained by the auditor giving the reasons, impact etc. In certain cases he may be required to
modify his report.

| am indeed glad to know that CA Sumit Kumar Aggarwal has authored "A Complete Guide For
Advanced Auditing" for CA Final students. He has covered the various Standards and other topics
meticulously. He has taken pains to include topics on Professional Ethics, Bank Audit, Cost Audit etc.
He has also deftly handled the questions with answers from last 34 exams. The effort is laudable
and | am sure that the students would be immensely benefitted by the book.

With best wishes
CA. Amarijit Chopra,
Fellow Member ICAI



Preface to Second Edition

Firstly, | would like to thank the reader for the response given to first edition. It gives me
immense pleasure in presenting the second edition of the book “A Complete Guide for
Advanced Auditing — CA Final”.

The distinctive features of the second edition are as follows:

e Addition of One New Chapter “CARO 2015".

e Updation of Chapter 24 with (1) Example of Audit Engagement Letter as per SA 210; (2)
Illustrative Format of Auditor’s Report under the Companies Act, 2013.

e Updation of Chapter 8 “Audit Committee and Corporate Governance (Clause 49 of Listing
agreement)”.

¢ Incorporation of May, 2015 Question Paper.

| am thankful to my students and colleagues for their valuable suggestions while presenting
this second edition of the book.

| also grateful to “Spiraa Publishing Inc.” for their efforts in publishing the second edition of
the book.

Suggestions and criticism from all readers would be highly appreciated and acknowledged.

Finally, | hope that students will find this book beneficial from exam point for view. In case
of any suggestion, please feel free in writing to me at cacma.sumit@gmail.com.

| look forward the views and suggestions from the readers which would help towards further
improvement of the book.

Wishing every success to the readers.

CA Sumit Kumar Aggarwal







Preface to First Edition

It gives me immense pleasure in presenting before the student of C.A. (Final), the first
edition of the book on “Advanced Auditing and Professional Ethics”.

Auditing is one of the most dynamic subjects in the C.A. curriculum. The Ministry of Company
Affairs has replaced the Old “Companies Act, 1956” with new “Companies Act, 2013”. The
Institute of Chartered Accountants of India has revised most of the Standards on Auditing.
The students of Chartered Accountancy are expected to have an expert knowledge of these
SAs and other pronouncements.

The present book has been written keeping in view the requirements of C.A. (Final)
examination of the Institute of Chartered Accountants of India. The features of this book
are as follow:

Salient Features:

e Presentation of whole Syllabus in an easy language to understand the complex subject
matter.

e Tabular and graphic presentation to facilitate easy understanding and learning.

* Inclusion of flowcharts on various topics, including Standards on Auditing.

e Presentation of maximum topics in point-wise manner.

e Upto date amendments including Companies Act, 2013, Clause 49 of Listing Agreement,
Revised form 3CD — Tax Audit Report etc.

e |llustration of all “Audit Report” as per SA 700, SA 705 & SA 706 at one place (See Chapter
24) for quick understanding of “Audit Report” in different situations with minimum time
frame & fast understandability.

e All Example of Engagement Letter as per SA 210, SA 2400, SRE 2410, SRS 4400, SRS 4410
at one place (See Chapter - 24) for quick understanding of Engagement Letter in different
situations with minimum time frame & fast understandability.

e All lllustration of Audit Report, Review Report & Certificate as per SA 800, SA 805, SRE
810, SRE 2400, SRE 2410, SAE 3400, SRS 4400, SRS 4410 at one place (See: Chapter - 24)
for quick understanding of Audit Report, Review Report in different situations & their
comparison with minimum time frame & fast understandability.

e Full coverage of Questions appeared in past 34 exams has been arranged in following
manners:

0 Chapter wise/topic wise
¢ Standard of Auditing wise
0 Accounting Standard wise
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¢ Clause wise & Schedule wise (Chapter — Professional Ethics)

¢ Clause wise (Chapter — Audit under Fiscal Law (Form 3CD)

Graphs at the beginning of every chapter, showing marks allotment in last twenty
examinations.

List of questions including case study’s appeared in past 34 examinations given at the end
of each chapter. Suggested answer given after Questions, so that student could first try
to recall the Law/points/SA/Section/Act related to that case study and try to solved out
the case study before seeing the suggested answer. It will enhance their irretrievability
power. It will also help students to have an idea of paper style.

Short Notes of all Chapters given at the end of the book (See Chapter — 26) for Quick
revision.

Table Showing Importance of Chapter on the Basis of Marks Allotmentin Past Examinations.
80 + practical Question on New Companies Act, 2013.

| am thankful to my students and colleagues for their valuable suggestions while presenting
this first edition.

l, also grateful to “Spiraa Publishing Inc.” for their efforts in publishing the book.
Suggestions and criticism from all readers would be highly appreciated and acknowledged.

Finally, | hope that students will find this book beneficial from exam point of view. In case
of any suggestions, please feel free in writing to me at cacma.sumit@gmail.com

Wishing every success to the readers.

CA Sumit Kumar Aggarwal
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Syllabus
(Applicable for May 2015 Exams & Onwards)
[As per ICAI Notification dated May 20 2014]

Paper 3: Advanced Auditing and Professional Ethics
(One Paper - Three hours - 100 marks)
Level of Knowledge: Advanced knowledge
Objectives:

(a) To gain expert knowledge of current auditing practices and procedures and apply them in auditing
engagements.

(b) To develop ability to solve cases relating to audit engagements.

Contents:
Auditing Standards, Statements and Guidance Notes

Auditing and Assurance Standards (AASs) ; Statements and Guidance Notes on Auditing issued by the ICAI;
Significant differences between Auditing and Assurance Standards and International Standards on Auditing.

Audit strategy, planning and programming

Planning the flow of audit work; audit strategy, planning programme and importance of supervision:
review of audit notes and working papers; drafting of reports; principal's ultimate responsibility; extent of
delegation; control over quality of audit work; reliance on the work of other auditor, internal auditor or an
expert.

Risk Assessment and Internal Control

Evaluation of internal control procedures; techniques including questionnaire, flowchart; internal audit and
external audit, coordination between the two.

Audit under Computerized Information System (CIS) environment

Special aspects of CIS Audit Environment, need for review of internal control especially procedure controls
and facility controls. Approach to audit in CIS Environment, use of computers for internal and management
audit purposes: audit tools, test packs, computerized audit programmes; Special Aspects in Audit of
E-Commerce Transaction.

Special audit techniques

(a) Selective verification; statistical sampling: Special audit procedures; physical verification of assets, direct
confirmation of debtors and creditors

(b) Analytical review procedures
(c) Risk-based auditing.
Audit of limited companies

Relevant Provisions under the Companies Act, 2013 relating to Audit and Auditors and Rules made there
under; Audit of branches joint audits; Dividends and divisible profits- financial, legal, and policy considerations.

Rights, duties, and liabilities of auditors; third party liability.

Audit reports; Qualifications, notes on accounts, distinction between notes and qualifications, detailed
observations by the statutory auditor to the management vis-a-vis obligations of reporting to the members.
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10.

11.

12.
13.
14.

15.

16.

17.
18.
19.
20.

Audit Committee and Corporate Governance.

Provisions under the Companies Act, 2013 in respect of Accounts of Companies and Rules made there
under : Audit of Consolidated Financial Statements, Audit Reports and Certificates for Special Purpose
engagements; Certificates under the Payment of Bonus Act, import/ export control authorities, etc.; Specific
services to non-audit clients; Certificate on Corporate Governance.

Special features of audit of banks, insurance companies, co-operative societies and Non banking financial
companies.

Audit under Fiscal Laws, viz., Direct and Indirect Tax Laws.
Cost audit.

Special audit assignmentslike audit of bank borrowers, audit of stockand commodity exchange intermediaries
and depositories; inspection of special entities like banks, financial institutions, mutual funds, stock brokers.

Special features in audit of public sector companies. Directions of Comptroller and Auditor General of India
to statutory auditors Concepts of propriety and efficiency audit.

Internal audit, management and operational audit : Nature and purpose, organization, audit programme,
behavioral problems; Internal Audit Standards issued by the ICAI; Specific areas of management and
operational audit involving review of internal control, purchasing operations, manufacturing operations,
selling and distribution, personnel policies, systems and procedures. Aspects relating to concurrent audit.

Investigation and Due Diligence.

Concept of peer review.

Salient features of Sarbanes - Oxley Act, 2002 with special reference to reporting on internal control.
Professional Ethics

Code of Ethics with special reference to the relevant provisions of The Chartered Accountants Act, 1949 and
the Regulations there under.

Note:

() The provisions of the Companies Act, 1956 which are still in force would form part of the syllabus till the
time their corresponding or new provisions of the Companies Act, 2013 are enforced.

(1) If new legislations are enacted in place of the existing legislations, the syllabus would include the
corresponding provisions of such new legislations with effect from a date notified by the Institute.




CA (Final) May 2015
Examination

Paper 3: Advanced Auditing and Professional Ethics

Question No. 1 compulsory. Attempt any five questions from the remaining six questions.

No. Questions Marks Hint
As an auditor of RST Ltd. -Mr. P applied the concept of materiality for
the financial statements as a whole. On the basis of obtaining additional SA 320: Refer

(a) | information of significant contractual arrangements that draw attention 5 point 2,5 & 6 of SA
to a particular aspect of a company's business, he wants to re-evalUate 320.
the materiality concept. Please guide him.

The financial statetements of TC & Co. have been prepared by management
of an entity in acordance with the financial reporting provisions of a

. . . o SA 800: Refer
contract (that is, a special purpose framework) to comply with provisions .

(b) . . . . 5 point 2,3,4 of SA
of the contract, management does not have a choice of financial reporting 300
frameworks. As an auditor what considerations would be undertaken
while planning and performing audit ?

When a sub-service organization performs services for a service
organization, there are two alternative methods of presenting the

(c) | description of controls. The service organization determines which 5 Refer SAE 3402
method will be used. As a user auditor what information would you obtain
about controls at a sub-service organization ?

In an initial audit engagement the auditor will have to satisfy about the
sufficiency and appropriateness of 'Opening Balances' to ensure that they
are free from misstatements, which may materially affect the current SA 510: Refer

(d) | financial statements. Lay down the audit procedure, you will follow, when 5 Point No. 4.1 of SA
financial statements are audited for the first time. If, after performing 510
the procedure, you are not satisfied about the correctness of 'Opening
Balances', what approach you will in drafling your audit report ?

As an auditor of garment manufacturing company for the last five years
. . Chapter # 3:
you have observed that new venture of online shopping has been added )

(a) . . 6 Refer Point # 4 of
by the company during current year. As an auditor what factors would be Chapter # 3
considered by you in formulating the audit strategy of the company ? P
A Ltd. holds the ownership of 10% of voting power and control over the

(b) composition of Board of Directors of B Ltd. While planning the statutory 6 Refer AS
audit of A Ltd., what factors would be considered by you for audit of
financial statements ?

. - Chapter # 4B:

() '\A/‘\/thlte short note on Corporate Responsibility under Sarbanes and Oxley a Refer Point # 1 of

) Chapter # 4B
Chapter # 7B:
. . N . Refer “G I
MG & Co. Ltd. seeks your advice while preparing financial statements the erer 'enera
. . . . Instruction for
(a) | general instructions to be followed while preparing Balance Sheet under 4 .
. . e Preparation of
Companies Act, 2013 in respect of current assets and current liabilities. ”
Balance Sheet” of
Chapter # 7B.
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C.A. Ashwin was appointed as auditor of Bristol Ltd. for the year 2013- Refer: Clause (9)
(b) 14. Since he declined to accept the appointment, the Board of Directors of Part | of First
appointed CA John as the Auditor in place of C.A. Ashwin and the Schedule. Chapter
appointment was accepted by C.A. John. Discuss. #23
Chapter # 12:
During the bank audit AB & Co. a new Chartered Accountant firm, R”eri:dP;::;s#oiz
(c) | observed the sale/purchase of NPAs. Please help them by narrating the Sale/Purchase of
aspects, relating to sale/purchase ofNPAs, to be considered. NPAS” of Chapter
#12.
Draft an audit report under following circumstances : Ch?pter f#1: Refer
. . . . Guidance Note -3
(i) Under the Payment of Bonus Act, 1965, a 'report' on the computation v~
Guidance Note
(d) | of bonus payable. on Audit Reports
(ii) Auditor's Report in accordance with Regulation 54 of the SEBI (Mutual o P
. and Certificates for
Fund) Regulation, 1993. .
Special Purposes.
Chapter # 7C:
R and M is an audit firm having partners CA R, CA M and CA G. Mr. S Refer Point # 3
4l () is the relative of CA R holding shares of STP Ltd. having a face value of “Disqualifications
Rs. 1,51,000. Whether CA R and CA M are qualified to be appointed as of Auditors
auditors of STP Co. ? [Section 141(3)] of
Chapter 7C.
s an auditor, during your interim visit at Marathon Ltd. you observed that
. . . Chapter # 4A:
internal controls were not in use throughout the period covered under .
(b) . " . . Refer Point # 5.1
audit. What are the controls objectives you would like to consider to
. of Chapter 4A.
achieve your purpose ?
Parent Ltd, acquired 51% shares of Child Ltd, during the year ending 31-03-
2014. During the financial year 2014-15 the 20% shares of Child Ltd , were
() sold by Parent Ltd, Parent Ltd, while preparing the financial statements Refer Chapter #9
for the year ending 31-3-2014 and 31-03- 2015 did not consider the (CFS)
financial statements of Child Ltd for consolidation. As a statutory auditor
how would you deal with it ?
5 Comment with respect to Chartered Accountant Act, 1949 ;
Mr. SP. a Chartered Accountant obtains registration as category IV Chaptgr# 23: Refer
' . Section 7 of CA
Merchant Banker under the SEBI's Rules and Regulations and act as
. . . ) Act, 1949 & Clause
(a) | Advisor to a capital issue of MB Co. Ltd, He designates himself unda the :
. " . . . 7 of Part | of First
caption "Merchant Banker" in client offer documents and 'Advisor to
issue' in his own letterheads, visiting cards and documents Schedule to the CA
’ & ' Act, 1949.
A Chartered Accountant having COP entered into partnership with
persons, who are not the members of the institute, for the purpose of Chapter # 23:
carrying on business. The share of the chartered account in the profit Refer Clause 4 &
(b) | and losses was 25%. He was to take part in the business and was entitled 11 of Part | of First
to represent the firm before Govt. authorities etc. He was operating the Schedule to the
bank account of the firm was receiving moneys from customers and was CA Act, 1949.
also looking after the affairs of the partnership.
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Chapter # 23:
CA SG a practicing CA agreed to select and recruit personnel, conduct Refer Section 2
(c) training program for and on behalf of the client 4 of CA Act, 1949.
g prog ’ Refer Qst. # 11 of
Chapter 23
Chapter # 23: Refer
Clause 10 of Part
(d) Mr. P a practicing chartered accountant acting as liquidator of AB & Co. a | of First Schedule
charged his professional fees on percentage of the realization of assets. of CA Act, 1949.
Refer Qst. # 37 of
Chapter 23
Refer point # 5.5
The auditor report of company states that proper books of accounts as (Other Elements
6| (a) required by law have been maintained by the company. What is the role a to be covered
of statutory auditor of the company, when a company be said to have not in Audit Report
maintained proper books of account ? [Sec.143 (3) ] of
Chapter 7
Comment with respect to computation of total sales, turnover or gross
receipts in business exceeding the prescribed limit under Section 44 AB of
Income Tax Act, 1961 and VAT law. Refer point 6.4 (a)
(b) (i) Discount allowed in the sales invoice 4 [Ag]?léﬁ: c;ifilses]
(i) Cash discount P
(iii) Price of goods returned related to earlier year
(iv) Sale proceeds of fixed assets
. . . Refer Point # 9 of
(c) | Explain the stepwise approach adopted by the Peer reviewer. 4 Chapter 22
AB Pvt. Ltd. company having outstanding loans or borrowings from banks
(d) exceeding one hundred crore rupees wants to appoint internal auditor. a Refer Point # 11 of
Please guide him who can be appointed as internal auditor and what Chapter 7A
would be reviewed by him.
7 Write short notes/comment on any four of the following: 16
Refer Point # 3.5
(a) | Core Investment Companies. 4 of Chapter # 15
(Audit of NBFC)
(b) | Investible funds as defined by IRDA. 4 Refer Chapter 13
Refer Qst. # 10 on
(c) | Areas in which due diligence can take place. 4 Page # 20.17 of
Chapter # 20
(d) Operational audlt"mg' arose from Fhe need of managers responsible for 4 Refer Chapter # 19
areas beyond their direct supervision.
"Review of the internal audit function has become statutory responsibility Refer Section 143
(e) for the statutory auditor." 4 (3) of Co. Act, 2013
¥ ) of Chapter #7




STUDY PLAN — KEY TO EFFECTIVE LEARNING

While studying the subject of Auditing, students should also draw their knowledge from the other subjects
(Accounting, Management Accounting, Company Law, Taxation and Other subjects) and adopt an integrated
approach for the purpose as this is the subject which involves application of theoretical knowledge of other
subjects.

For the purpose of its full coverage student should segregate the syllabus of this paper into seven parts for
preparation.

Part 1:

¢ Auditing & Assurance Standard
* Guidance Note

¢ Accounting Standard

Part 2:

e Audit Strategy, Planning And Programming

¢ Risk Assessment, Internal Control & The Sarbane -Oxley Act Of 2002
e Audit Under Computerised Information System (CIS) Environment

e Special Audit Techniques

While doing preparation for this part, student may interlink it with Auditing Standards, specially the series of
SA 300 —-499 i.e. Risk Assessment and Response to Assessed Risks and series of SA 500 — 599 Audit Evidence.

Part 3:

In this part, student should cover chapter related to Company Audit. For better understanding of this chapter,
student must have good knowledge of the Companies Act, 2013 which is pre-requisite.

e Company Accounts

e Schedule Ill Of Companies Act, 2013

e Company Auditors

e Audit of Dividends

¢ Audit Committee and Corporate Governance (Clause 49 Of Listing Agreement)

¢ Audit of Consolidated Financial Statements

e Cost Audit

e Audit Report

While doing study of Audit Reports, student may interlink this with series of SA 700-799 i.e. Audit Conclusion
and Reporting, and Statement on Reporting under The Companies Act, 2013. Students are also required to
practice the drafting of qualifications. Student may also scan through the Annual Financial Statements of
Companies to analyse the notes and qualifications, if any, incorporated by the Auditors in their Audit Report.

Part 4:

e Audits of Banks

¢ Audit of General Insurance Companies

¢ Audit of Co-Operative Societies

¢ Audit of Non Banking Financial Companies

Part 5:

In part five, student should include following miscellaneous chapter namely:
e Audit Under Fiscal Laws (Tax Audit & Vat Audit)
e Audit of Public Sector Undertaking
e Special Audit Assignments
¢ Audit of Member Of Stock Exchanges
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Audit of Mutual Funds

Audit of Depositories

Environmental Auditing

Energy Audit

¢ Audit of Accounts of Non Corporate Entities (Bank Borrowers)

S OO

For the preparation of part five, deep knowledge of statutory requirements is a pre-requisite for validation
of adherence to the business with applicable laws. For this student should follow a check-list approach
ensuring completeness of compliance validations. Further, student should update yourself with latest
notification, circulars etc. Student may also interlink the above part with guidance notes already covered in
part one.

Part 6:

In part six, student should cover following chapters namely:
¢ Internal Audit, Management & Operational Audit

¢ Investigation and Due Diligence

e Liabilities of Auditor

¢ Peer Review

Part 7:

in the seventh part student may prepare Professional Ethics. Generally it has been observed that there is
one question i.e. case studies based question of 16 marks in the examination paper.

General Approach to Preparation:

e As in all other subjects of CA course, to excel in Audit, proper preparation and planning is very much
important to avoid failure. Further Audit is a paper which requires a practical approach towards actual
Audit work.

e Student should in the first instance focus on studying Auditing concepts, procedures and techniques (Part
1 & Part 2). The knowledge being so derived may be related by the students to the practical work in the
field of Auditing which they do as part of their Articles training.

¢ Students are advised not to count the total number of pages before preparing for the paper/chapter.

¢ While reading the chapters, student should try to highlight the important lines or make appropriate
headings and sub-headings. It will help you a lot in the last few days of the exams to have a quick view.

e After reading each chapter student should try to solve the case studies. While answering the case study
based question, answer should be split in to two parts, first one is facts of the case and second one is
the relevant concept and finally give your own conclusion. In this manner, the case study and application
oriented theory questions can be answered.

e |tis also advisable to mention applicable Engagement Quality Control Standards or Accounting Standards
or Sections in audit paper wherever required. Answers should be crisp, precise and to the point to secure
good marks.

¢ Student should also practice well the latest case laws and amendments. Do not add anything new near
the exams.

e Auditis asubject which requires a lot of quick and logical application of mind to answer practical problems.
Finally student should not forget to revise as revision is also very important to crack the examination.

e My personal view is that while studying audit paper student should consider yourself as an auditor and
analyze and comment on the situation as an auditor. Be practical and think like a CA.

Some Other Important Points:

Exam strategy: At the time of taking exam student should try to attempt all the questions and start attempting
the easy and short questions first and then devote time to the tough questions. Do not answer the questions
in essay type presentation make precise points headings and sub-headings while writing the exam.

Preparation and Application of SA and AS in Audit: Special attention to SA and AS is required to be given.
Along with good knowledge of SA and AS the technique to apply SA and AS in audit practical problems
should also be clear to you all. It is also advisable to mention SA in audit paper wherever required just like
sections. For example if some where going concern word is used in the context of Audit, you may mention
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the relevant SA/AS no. where “going concern” is defined and explain the same if you have time.

Answering Practical Questions: Practical questions play an important role in audit paper. These Practical
guestions mostly based on Accounting Standards and Standard of Auditing. Always remember good
command over Accounting standards and Standard of Auditing and its application to practical questions
are the real key to score in audit. Further Accounting Standards are also mandatory to prepare for Financial
Reporting paper or Accounting paper. So give special attention to AS.

Timely revision: Another basic study point is to give ample emphasis to a good revision plan. There is nothing
is this world which can substitute a good revision plan. To succeed revision is must. It is important to have
good materials (notes) for last minutes revisions to secure maximum marks. Short Notes have been given at
the end of this book.

Good presentation of theory: Lack of good presentation especially in theory paper is one of the major
drawbacks for most of the students. In theory subjects good presentation of theory is must along with
mentioning case laws and sections etc. So I'd request you all to take note of the same.

Some Important Topics for Exams

e Standard of Auditing & Guidance Notes
¢ Accounting Standards

e Company Audit

e Audit Report

* Professional Ethics

¢ Peer Review

Happy Reading and Best Wishes!




How to prepare for Theory Subjects

Time may change, technology may change, methodology of teaching and training and many other aspects of
CA curriculum may change but as faras human brainis concerned, it follows some basic fundamental principles
for remembering and recalling the things that has been learnt by an individual. As per my observations, |
noticed some terrible mistakes that are being done by many students which | feel should be avoided.

The basic mistake | observed in those students who have the habit of not revising and not trying to recapitulate
the things that they have just learnt. For example, you study Audit for the full day and will feed your brain
the whole day about Audit. Now, you need to analyse how much you are able to recollect, isn’t it? Or else
what is the use of reading for 12 hours if you are not able to recall even the simplest of the things being read
by you.

| want to give a simple example here, if you are using computer regularly, you will easily correlate this
example with what | want to convey about human brain. Take an example where you are working on a file
lets say this file ‘Study Plan — Key to Effective Learning’ and you saved it on some folder in your computer.
Let’s say C:\Users\Administrator\Dropbox\ Study Plan — Key to Effective Learning. Now you want to access
that file and refer to this file, let’s say after 3-4 months. In this case, it might be possible that you may have
forgotten where you have kept this particular file unless you have accessed the file for at least 2-3 times.
When you access it often, it becomes well printed in your brain where you have kept this file.

Similar to above example, our brain is also such that it can stores whatever you want to store in it; however,
the retrieval power differs from person to person. The timely retrieval of information and knowledge
depends on how much recalling practice you have. | was reading somewhere about human brain capacity
of storage. The article revealed that human brain can store videos of around 300 years. Now, imagine what
the sizes of our CA books are as compared to capacity we have got. You will wonder that human brain may
be capable to even store all the existing books on this earth, you never know.

Now, the crux of the matter | want to convey you is that retrievability power. Retrievability power is our
capacity to recall the stored data and knowledge as per our wish, on the day and time we want it.

Now let us analyse what our brain does when we are writing our exams? Our brain encounters a question
and the answer is based on the vast amount of knowledge stored in our brain. Just like Google/Yahoo, our
brain starts searching for the answer from the existing database and information bank inside itself. The more
practice we have for recalling, the easier it becomes to reproduce it when required. Just stuffing the books
in the storage (brain) does not help.

| want readers to do is to practice retrieval of data and information from brain. | want them to practice those
things which actually matters in exams, the things that they actually do in exams. It will be much beneficial
for you if you practice what you are really going to do in exams. For theory subjects, what you are going
to do in exams is to face a question and retrieve relevant section or text/point from your brain in order to
present your answer. It requires practice to do this in smooth manner. Retrieval practice is most important
part of your preparation. Just evaluate, how much time you are dedicating for recalling and how much time
you are spending in dumping the data and information in your brain. Make your own choice and chose your
own result.

To put it in a summary, you are going to retrieve your knowledge based on the questions you face in exams.
So, how can you imagine doing it directly in examination hall without practicing the same, without trying to
get hang of the recall process and recall practice.

Below mentioned are some simple steps which everyone should follow in order to remember more and
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more. (What | mean by remembering is the power of retrievability and the power to recall the things when
required).

Step 1: Read and Recall every hour: Take any theory subject you want to prepare, read it for an hour or so
and then ask yourself what you can recall from last one hour reading. Initially it will take more time to recall
but as you practice this method, it will become easier. So, don’t worry and keep trying. No effort goes waste;
every try of recollecting makes your brain stronger with each passing moment.

Note: Please note that those people who doesn’t have any practice of this method will find it frustrating
because they have never asked themselves these questions about how much they can recall. | personally
have felt this frustration because | couldn’t recall even the smallest of the matter in the beginning, but
gradually, it became very easy with each passing day. If there is a will, there is a way. So keep trying and
trying.

Step 2: Note down important points in your own words: Try to jot down those points on a page in your own
words. This practice is required because what we do in exam is to write something in our own language and
express. This practice will be very very useful for effective writing in exams. It’s also required for efficient
brain and hand synchronization while writing. Our brain can think much faster than our writing speed, so we
tend to skip a word or sentences while writing. You may have experienced this while re-reading your own
answers. | am sure all must have experienced this some time in their student life.

Note: Please note that jotting down points after each hour may not be feasible because of time constraints,
hence, points should be noted only when you come across some important parts of your chapter or after the
full reading of each chapter.

Step 3: Repeat the process of Recalling and its importance: Every hour or after two hours, repeat the
process of recalling. This will make your brain super active while reading. The neurons and cells of your
brain that are employed for recalling process become more and more efficient with each passing hour(s)
and with each additional practice. If you keep on asking your brain what it has remembered, it will certainly
understand that whatever being read is important and it will apply all its possible energy in storing and
retrieving.
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