
IMPORTANT INSTRUCTIONS FOR THE STUDENTS WHO HAVE SOUGHT ENROLLMENT TO 
JUNE, 2015 SESSION OF EXAMINATIONS 

EXAMINATION FEE  

IF YOU ARE ABLE TO SEE THE  DETAILS OF YOUR EXAMINATION ENROLLMENT VIZ.  
EXAMINATION CENTRE, MEDIUM OF EXAMINATION, COMBINATION OF MODULE(S), ETC. IN 
THE TABLE GIVEN ABOVE, IT MEANS THAT YOU HAVE SUCCESSFULLY REMITTED THE  
EXAMINATION FEE FOR JUNE, 2015 SESSION & YOU WILL BE ENROLLED FOR THE 
EXAMINATION AFTER  VERIFICATION OF YOUR REQUEST & ELIGIBILITY CONDITIONS, ETC.  
IN CASE A BLANK TABLE IS BEING DISPLAYED WITHOUT THE ENROLLMENT DETAILS,  IT 
MEANS THAT  THE INSTITUTE HAS NOT RECEIVED THE EXAMINATION FEE.   

VERIFICATION OF EXAMINATION ENROLLMENT DETAILS & REMOVAL OF DISCREPANCIES 

PLEASE CAREFULLY GO THROUGH THE PRELIMINARY EXAMINATION ENROLLMENT 
DETAILS FOR JUNE, 2015 SESSION OF CS EXAMINATIONS AS GIVEN IN THE ABOVE TABLE & 
POINT OUT DISCREPANCIES, IF ANY, TO THE INSTITUTE AT enroll@icsi.edu OR LODGE 
REQUEST AT TEL.NO. 011-33132333 / 66204999. 

 CHANGES IN THE EXAMINATION ENROLLMENT STATUS 

CHANGES IN ENROLLMENT STATUS ARE NOT ORDINARILY ENTERTAINED. HOWEVER, IN 
UAVOIDABLE CIRCUMSTANCES, STUDENTS MAY SEEK CHANGE IN THE EXAMINATION 
ENROLLMENT STATUS BY SUBMITTING A FORMAL ONLINE REQUEST WITH REQUISITE FEE 
OF RS.250/- DURING THE PERIOD FROM 10TH APRIL, 2015  TO 17TH MAY,2015 (UPTO 4:00 PM). 
AFTER THE SAID DATE & TIME, THE ONLINE FACILITY WILL BE DEACTIVATED AND 
REQUESTS FOR ANY CHANGE  WILL NOT BE ENTERTAINED.   

REQUESTS FOR CHANGE OF TIME SLOTS FOR APPEARING IN THE COMPUTER-BASED 
FOUNDATION PROGRAMME EXAMINATION WILL NOT BE ENTERTAINED. 

STUDENTS APPEARING IN THE COMPUTER-BASED FOUNDATION PROGRAMME 
EXAMINATION NEED NOT SUBMIT REQUEST FOR CHANGE OF MEDIUM, AS THE  QUESTION 
PAPERS ARE GIVEN IN BI-LINGUAL (ENGLISH & HINDI) FORM.  

CHANGE OF EXAMINATION CENTRE WITHIN A PARTICULAR CITY IS NOT ALLOWED.  

IN CASE OF MULTIPLE EXAMINATION CENTRES WITHIN A CITY, THE ALLOTMENT OF 
EXAMINATION CENTRE IN A PARTICULAR PART OF THE CITY (SOUTH, NORTH, WEST, EAST, 
ETC.) WILL BE SUBJECT TO AVAILABILITY SPACE, INFRASTRUCTURE AND OTHER 
ADMINISTRATIVE FACTORS. THE FINAL ALLOTMENT OF EXAMINATION CENTRE 
CONSIDERING ALL FACTORS, WILL BE MADE AT THE SOLE DISCRETION OF THE INSTITUTE.  
REQUESTS FROM THE STUDENTS FOR ANY CHANGE IN THIS REGARD WILL NOT BE 
ENTERTAINED.  

  



PHOTOGRAPH / SIGNATURE 

IN CASE OF ANY MISMATCH IN PHOTOGRAPH AND/OR SIGNATURE,  STUDENTS MAY 
PLEASE SEND SCANNED IMAGES OF PASSPORT SIZE PHOTOGRAPH AND SIGNATURE        
(IN .JPG FORMAT ONLY) rajesh.sharma@icsi.edu MENTIONING THE REGISTRATION NUMBER.  
STUDENTS ARE ADVISED TO VERIFY THE PHOTOGRAPH & SIGNATURE AS AVAILABLE IN 
THEIR ONLINE PROFILE AND DISREPANCIES BE POINTED OUT IMMEDIATELY TO AVOID 
PRINTING OF INCORRECT PHOTOGRAPH & SIGNATURE IN ADMIT CARD, ATTENDANCE 
SHEET, ETC.  WHICH MAY SUBSEQUENTLY RESULT IN COMPLICATIONS AT THE TIME OF 
APPEARING IN THE EXAMINATIONS.  

 PAPER-WISE EXEMPTION 

ON THE BASIS OF HIGHER QUALIFICATION(S) i.e. LL.B. & FINAL PASS OF ICAI(COST)] : 
STUDENTS WHO HAVE SOUGHT PAPER-WISE EXEMPTIONS ON THE BASIS OF HIGHER 
QUALIFICATIONS MAY PLEASE ENSURE THAT THEY HAVE REMITTED THE REQUISITE FEE 
OF Rs.1000/- PER SUBJECT AND SUBMITTED THE DOCUENTARY EVIDENCE (CERTIFICATES/ 
MARK SHEETS, ETC.)  IN SUPPORT OF THEIR CLAIM FOR PAPER-WISE EXEMPTION.   
STUDENTS ARE ADVISED TO CLOSELY FOLLOW-UP THE MATTER WITH THE INSTITUTE AT 
exemption@icsi.edu  AND SORT OUT THE SHORCOMINGS IN THE EXEMPTION REQUESTS, IF 
ANY,  PROMPTLY.   STUDENTS SHOULD NOT TAKE THEIR ELIGIBILITY FOR EXEMPTION 
GRANTED  UNLESS  FORMALLY  COMMUNICATED BY THE INSTITUTE.  

ON THE BASIS OF 60% MARKS CRITERIA : STUDENTS WHO ARE MEETING THE ELIGIBILITY 
CONDITIONS OF EXEMPTION ON THE BASIS OF 60% MARKS DURING DECEMBER, 2014 
SESSION ARE BEING GRANTED EXEMPTION IN THE RESPECTIVE SUBJECTS PRO-ACTIVELY 
BY THE INSTITUTE. STUDENTS WHO ARE NOT INTERESTED IN AVAILING THE EXEMPTION 
MAY SEEK CANCELLATION OF THE SAME BY SENDING A FORMAL REQUEST BY E-MAIL AT 
exemption@icsi.edu .   

IF ANY STUDENT APPEARS IN THE EXAMINATIONS DISREGARDING THE EXEMPTION 
GRANTED AND AS SHOWN IN THE ADMIT CARD, THE APPEARANCE WILL BE TREATED AS 
VALID AND THE EXEMPTIONS WILL BE CANCELLED.  REQUESTS FOR RESTORING SUCH 
EXEMPTIONS WILL NOT BE ENTERTAINED.  

FOR ANY QUERY PERTAINING TO PAPER-WISE EXEMPTION, STUDENTS MAY PLEASE 
CONTACT THE INSTITUTE AT E-MAIL ID  AT exemption@icsi.edu OR AT TELEPHONE NO. 011-
33132333 / 66204999. FOR LODGING THEIR QUERIES. 

INTRODUCTION OF COMPUTER BASED EXAMINATIONS FOR FOUNDATION PROGRAMME & 
OPEN BOOK EXAMINATIONS FOR ELECTIVE SUBJECTS UNDER PROFESIONAL PROGRAMME 

FOUNDATION PROGRAMME (COMPUTER-BASED) EXAMINATIONS DURING JUNE, 2015 
SESSION WILL BE  UNDER OBJECTIVE TYPE PATTERN (PLEASE REFER TO DETAILED FAQ 
ON THE WEBSITE). 



OPEN BOOK EXAMINATIONS WILL BE CONDUCTED FOR THE ELECTIVE SUBJECTS UNDER 
MODULE-3 OF PROFESSIONAL PROGRAMME (NEW SYLLABUS) DURING JUNE, 2015 
SESSION.  

SWITCHOVER TO PROFESSIONAL PROGRAMME (NEW SYLLABUS) 

PROFESSIONAL PROGRAMME (OLD SYLLABUS) STUDENTS WHO WOULD LIKE TO 
SWITCHOVER TO NEW SYLLABUS MAY SUBMIT THEIR REQUEST THROUGH THE ONLINE 
FACILITY AVAILABLE AT WWW.ICSI.EDU  BEFORE SUBMITTING THE EXAMINATION FORM. 
WHILE SWITCHING OVER TO PROFESSIONAL PROGRAMME (NEW SYLLABUS), STUDENTS 
ARE REQUIRED TO EXERCISE THEIR OPTION FOR ELECTIVE SUBJECT UNDER MODULE-3. 
THE SWITCHOVER WILL BE IRREVOCABLE FOR THE CURRENT SESSION BUT STUDENTS 
MAY CHANGE THE ELECTIVE SUBJECT, IF NECESSARY,  BEFORE FILLING UP THE 
EXAMINATION FORM DURING ANY SUBSEQUENT SESSION.   

THE LAST EXAMINATION OF PROFESSIONAL PROGRAMME (OLD SYLLABUS) WILL BE 
CONDUCTED IN JUNE,2015 SESSION AND FROM DECEMBER, 2015 SESSION ALL STUDENTS 
UNDER OLD SYLLABUS WOULD BE SWITCHED OVER TO NEW SYLLABUS.  

EXPIRY OF REGISTRATION 

STUDENTS WHOSE REGISTRATIONS ARE VALID UPTO FEBRUARY,2015 ARE ELIGIBLE TO 
APPEAR IN JUNE, 2015 SESSION OF EXAMINATIONS. HOWEVER,  STUDENTS WHOSE 
REGISTRATIONS HAVE EXPIRED PRIOR TO FEBRUARY, 2015 ARE REQUIRED TO SEEK 
REGISTRATION DENOVO OR EXTENSION OF REGISTRATION AS PER THEIR ELIGIBILITY.  
REGISTRATION DENOVO/ EXTENSION MAY BE SOUGHT THROUGH THE ONLINE FACILITY 
AVAILABLE AT WWW.ICSI.EDU AFTER LOGGING INTO THE RESPECTIVE ACCOUNTS OF THE 
STUDENTS.  FOR ANY QUERY REGARDING REGISTRATION DENOVO/ EXTENSION, STUDENTS 
MAY PLEASE CONTACT AT E-MAIL ID extension@icsi.edu  OR  vinny.mehta@icsi.edu OR at 
TEL.NO. 011-33132333 / 66204999..  

NON-SUBMISSION OF 10+2 / GRADUATION MARK SHEET / PASS CERTIFICATE 

FOUNDATION PROGRAMME/ EXECUTIVE PROGRAMME STUDENTS WHOSE REQUEST FOR 
EXAMINATION ENROLLMENT HAVE BEEN REJECTED DUE TO NON-REGULARISATION OF 
“PROVISIONAL REGISTRATION” MAY UPLOAD THE CERTIFICATES IMMEDIATELY THROUGH 
THE ONLINE PORTAL. IN CASE OF ANY DIFFICULTY, PLEASE SUBMIT THE 10+2/ 
GRADUATION PASS MARK SHEET / CERTIFICATE AT E-MAIL ID provisional@icsi.edu   OR 
LODGE REQUEST AT TELEPHONE NO. 011-33132333 / 66204999 FOR UPDATING THE STATUS 
FAILING WHICH THE EXAMINATION ENROLLMENT WILL EITHER BE REJECTED AND/ OR THE 
RESULTS WILL BE  WITHHELD.  

  



EXAMINATION FEE  

THE DETAILS OF EXAMINATION RELATED FEE ARE AS UNDER : - 

PARTICULARS AMOUNT (Rs.) 
FOUNDATION PROGRAMME 1200/- 
EXECUTIVE PROGRAMME 1200/-(PER MODULE) 
PROFESSIONAL PROGRAMME 1200/-(PER MODULE) 
LATE FEE (FROM 26.03.2015 TO 09.04.2015) 250/- 
CHANGE OF EXAMINATION CENTRE /MEDIUM/ 
MODULE 

250/-  

STUDENTS WISH TO APPEAR FROM DUBAI CENTRE, ARE ADVISED TO REMIT US $100 OR   
Rs. 6300/= IN ADDITION TO ALL OTHER FEE MENTIONED ABOVE.  

UPDATION OF E-MAIL ID / MOBILE NUMBER IN THE DATABASE 

AS THE COMMUNICATIONS ARE MAINLY  SENT THROUGH BULK E-MAIL/ SMS,  STUDENTS 
ARE ADVISED TO ENSURE THE UPDATION OF THE  E-MAIL ID AND MOBILE NUMBER IN THE 
DATABASE. STUDENTS ARE ALLOWED TO CHANGE THE E-MAIL ID AND MOBILE NUMBER ON 
THEIR OWN AFTER LOGGING INTO THE PORTAL. HOWEVER, IN CASE OF ANY DIFFICULTY, 
PLEASE SEND AN E-MAIL TO  ankur.aggarwal@icsi.edu 

E-ADMIT CARD  

DESPATCH OF ADMIT CARDS (IN PHYSICAL FORM) BY POST HAS BEEN DISCONTINUED 
FROM JUNE, 2011 SESSION OF EXAMINATION. STUDENTS ARE REQUIRED TO DOWNLOAD 
THE SAME FROM INSTITUTE’S WEBSITE WWW.ICSI.EDU 

STUDENTS MAY DOWNLOAD THE ADMIT CARD FROM INSTITUTE’S WEBSITE WWW.ICSI.EDU 
AFTER 20TH  MAY, 2015.   

(REQUESTS FOR ANY CHANGE IN THE ENROLLMENT STATUS WILL NOT BE ENTERTAINED 
AFTER GENERATION OF ROLL NUMBERS) 

*****x****** 

 


