TIME MANAGEMENT FOR DECEMBER 2012

	S No
	Topic
	CS Executive

	 
	 
	No Of Hours

	1
	Basic Concepts
	5min

	2
	Doctrines
	30min

	3
	Preliminary and Provisional Contracts
	5 min

	4
	Illegal Association
	5 min

	5
	Claims of Companies, Resolutions
	5 min

	6
	Sec 25 Company
	5  min

	7
	Procedure for Incorporation- Sec 33
	5 min

	8
	sec 25 Company
	30 min

	9
	Change of Various Clauses of Memorandum
	15 min

	10
	Types of General Meeting
	15 min

	11
	General Meeting/ Shareholders Meeting 
	15 min

	12
	 Buyback, MCA 21
	15 min

	13
	Prospectus, section 51, 53
	15 min

	14
	Public Deposits (Sec 58 A)
	5 min

	15
	Memberships (Sec 41)
	5 min

	16
	Allotment
	15 min

	17
	Equity Shares, Preference Shares
	1 hour
	

	18
	Voting Rights, Variation of Member Rights
	
	

	19
	Issue of Shares at Discount, Sweat Equity Shares
	
	

	20
	Further Issue (Sec 81)
	
	

	21
	Transfer and Transmission
	
	

	22
	Debentures
	15 min
	

	23
	Charge (Section 125)
	30 min
	

	24
	Dividend
	
	

	25
	Secretarial standards, LLP, ETC
	15 min
	




	S No
	Topic
	Hours

	1
	Inter Corporate Loans, Investments & guarantees
	30min

	2
	Directors (Appointment and Removal) 1
	45 min

	 
	Section 274
	15 min

	3
	Directors sec 295 (Loans to directors)
	15 min

	4
	Directors Sec 314
	15 min

	5
	Directors Schedule X111
	30 min

	6
	Accounts
	15 min

	7
	Appointment of Auditors
	15 min

	8
	Dividend
	15 min

	9
	Board Meeting, Sec 292, 293
	15 min

	11
	Oppression & Mismanagement, Sole Selling Agent
	15 min

	12
	Chapter 12, 17 & 18
	30 min

	14
	Producer Companies, E Governance, Govt Companies
	30 min

	19
	Winding up and Dissolution
	10 min

	20
	Compromise Arrangement & Re Constructions
	5 min

	21
	Secretarial Practices
	Not in syllabus

	22
	Multi state cooperative societies, Trust, banking, Insurance – ICSI mat
	15 min

	
	
	



	Subject
	Hours

	Economic Laws
	

	FEMA
	1

	Competition Act
	½

	Consumer Protection Act
	½

	Bonus Act
	½

	Gratuity Act
	½

	Factories Act, Industrial disputes
	1

	Workman s Compensation,  Contract Labour, Minimum Wages, standing orders
	1

	Provident Fund,
	½

	Pollution Laws etc
	½

	Patents Trademarks, Copyrights
	1

	Industrial Development Regulation and Other Chapters
	½

	Money laundering
	½



	Subject
	Hours

	Securities Laws
	

	SEBI ICDR Regulations
	2

	ADR, GDR, ECB, IDR
	1

	Investor Protection and Money Market
	1/2

	Mutual Fund, Depositories
	½

	Credit Rating, Intermediary
	½

	SEBI Act, SCRA Act
	½

	Corporate Governance
	½

	Listing Agreement
	1

	 Collective Investment, Venture Capital etc
	½

	Capital Market, derivatives
	1

	Stock Exchange Mechanism, Ch 1 , 2 and 8
	1

	SEBI Amendments
	½



	Subject
	Hours

	GCL
	

	The Constitution of India
	2

	Interpretation of Statutes
	½

	The Transfer of Property Act
	1

	The Registration Act, Stamp act
	½

	the Code of Civil Procedure
	1

	The Code of Criminal Procedure
	½

	Limitation Act, The Right to Information Act, Information Technology Act
	1

	The Specific releif Act
	½

	The Arbitration Act, Torts
	1

	The Indian Evidence Act, 1872
	1



