       LISTED COMPLIANCES



       Submission of Financial Results
	Sr. No.
	Compliances
	Time Period

	1.
	Notice of Board Meeting to the Stock Exchange to consider the Annual Results
	At least 7 clear days before the Meeting excluding the date of meeting and notice

	2.
	Press release for Board Meeting to consider the Annual Results (Eng.+Hindi)


	At least 7 days before the Meeting

	3.
	Board Meeting to consider the Qtr. Results (other than last quarter) – Including quarterly results of Subsidiaries, if any.
	Within 45 days of end of each Quarter.
(a) Audited - alongwith Audit Report. 

(b)Unaudited - with Limited Audit Review Report.

	4.
	Last Quarter/ Yearly Financial Results – Including quarterly results of Subsidiaries, if any.
	(a) Audited – Within 60 days of end of F.Y (Intimate SE within 45 days of end of F.Y. about exercise of such option.)

(b) Unaudited – Within 45 days of F.Y. alongwith Limited Audit Review Report (Also has to submit duly audited Financial Results as soon as they are approved by the board.)

	5.
	Fax of Qtr. Result to SE 
	Within 15 minutes of conclusion of the  Board Meeting in which the results above are approved. 

	6.
	Publication of Qtr. Result (Eng.+Hindi)
	Within 48 hours of Board Meeting in which the results above are approved.

	7.
	Half-yearly 
	State by way of a note – A Statement of Assets & Liabilities as at the end of the half year.



	8.
	Yearly E-filing with ROC
	Within 30 days of AGM – 

(a) Balance Sheet in Form 23AC

(b) P & L A/c in Form 23 ACA

Within 60 days of AGM – 

Annual Return in Form 20B/ 21A 






   General Compliances
	Sr. No.
	Compliances
	Time Period

	1.
	Notice of Board Meeting to consider Corporate Actions i.e. Book Closure/ Record Date Notice
** Minimum One Month gap between two book closures.


	At least 7 days in advance (Excl. date of Notice & Record date)

	2.

	Clause 19:

Board Meeting fixed for –  
(a) Recommendation/ Declaration of Dividend/ Bonus
(b) Issue of convertible debentures or of debentures carrying right to subscribe to equity shares

(c) Proposal for Buyback

** Dividend/ Bonus to be recommended/ declared at least 5 days before book closure date.

** Intimate SE of date of payment of  Dividend/ Bonus.


	At least 2 days in advance (Excl. date of Notice & Meeting)

	3.
	Clause 20: 
Intimation of outcome of Board Meeting  under Clause 19
	Immediately upon the conclusion of the meeting. 

	4.
	Clause 31: 
(a) Six copies of Annual Report, Director’s Report, B/S, P/L and all periodical and special reports to SE.

(b) Copy of proceedings of all general Meetings
	As soon as they are issued.

Promptly after the conclusion of the meeting.

	5.
	Clause 35:

Shareholding Pattern to the Stock Exchange
	Within 21 days of end of Quarter

	6.
	Secretarial Audit Certificate from CA/PCS for reconciliation of physical share and demat shares
	Within 30 days of end of Quarter

	7.
	Clause 47:

Certificate from a PCS – Half yearly Compliance Certificate  (certifying that all share certificates have been issued within 1 month of date of lodgment for transfer, sub-division, consolidation, renewal, exchange or endorsement of calls/ allotment monies. )
	(a) Within 1 month of end of half year
(b) Submit to the SE within 24 hours of receipt of Certificate by the company.

	8.
	Clause 49:
Quarterly Compliance Report on Corporate Governance

	Within 15 days of end of Quarter

	9.
	Clause 38:

Payment of Annual Listing Fees


	Within 30 days of the financial  year end

(i.e. on or before 30th April)

	10.
	Payment of Annual Custodial fees to NSDL/CDSL
	Within 30 days of the financial  year end

(i.e. on or before 30th April)


       Compliances under SAST Regulations, 1997
	Sr. No.
	Compliances


	Time Period

	
	
	

	1.
	Disclosure of Shareholding under Regulation 8(3) by persons holding 15% or more of the shares or voting rights.
	Within 21 days of year end

	2.
	Disclosure of  Shareholding under Reg. 8(3) by Promoters of their shareholding in the shares/ voting rights.
	Within 21 days of year end and at every record date fixed for declaration of dividend

	3. 
	Company to intimate SE of any changes in holdings of persons referred to in (1) & (2) above.
	Within 30 days of receipt of intimation of the same by the Company.


Compliances under Insider Trading Regulations

	Sr. No.
	Compliances
	Time Period

	1.
	Disclosure of Shareholding by any person other than Directors who holds 5% or more of the shares/ voting rights in a Company

	Within 2 working days of becoming such a holder

	2.
	Disclosure of Shareholding by Directors/ Officers of the Company of their holding
	Within 2 working days of his becoming the Director/ Officer



	3.
	Any person referred to in (1) above shall disclose change in his holding –
Even if shareholding falls below 5%, if change exceeds 2% of total shareholding/ voting rights in the Company.


	Within 2 working days of such change

	4.
	Any Director/ Officer  referred to in (2) above shall disclose change in his holding –

Where, 

Such change exceeds Rs, 5 Lacs 

Or
25,000 Shares

Or

1% of Total Shareholding, whichever is lower.

	Within 2 working days of such change.

	5.
	Company to intimate SE  the aforementioned particulars.
	Within 2 working days of receipt intimation of such particulars by the Company.





     Transitional Provisions

	Sr. No.
	Compliances
	Time Period

	1.
	Intimation regarding change in company’s directors 
	Within 30 days in Form 32

	2.
	Intimation regarding change in Statutory Auditor


	Within 30 days

	3. 
	Intimation regarding change in Regd. office
	Within 30 days in Form 18

	4.
	Intimation regarding alteration in capital
	Within 30 days in Form no. 5


                
           
    Other Provisions
1. Related Party Transactions as per AS – 18 should be disclosed in the Annual Report.

2. Minimum Public Shareholding should be maintained at all times –

(a) Government Companies -  10% of  total no. of  issued shares of a class or of a kind.

(b) Other Companies -  25%  of  total no. of  issued shares of a class or of a kind.

3. Forward to SE promptly –
(a) 6 copies of Annual Report, Balance Sheet, Profit & Loss A/c

(b) 6 copies of Notices, Resolutions, Circulars relating to New Issue of Capital

(c) 3 copies of Notices, Call Letters u/s 391-394 at the same time when they are being sent to the Sharaholders.
(d) Copy of proceedings of AGM / EGM

4. Companies are required to take in- principal approval for Listing from the Stock Exchange for any further issue of shares.

5. File any Scheme/ Petition proposed to be filed with the Court/ Tribunal (u/s 391, 394, 101) to the SE atleast one month before presenting it to the Court/ Tribunal. 

6. Name Change –

(a) Atleast on year should be lapsed from the last name change

                                                                       AND

(b) Atleast 50% revenue should be from the new activity suggested by new name.
7. Clause 47(e) –

Execute MOU with RTA and submit a copy of the same to the SE within 48 hours of its execution.

8. Mandatory Committees –

(a)  Audit Committee.

(b)  Shareholders’ Grievance Committee.
(Date: 7th August, 2011)

