	Dos & Donts at Campus Placements ::. 




	First impression is the best impression
Resume 

1. Always keep two copies of your resume ready, for every interview - one to give to the recruiter, the other for your own reference - which you can use when waiting for your interview turn. 

2. Use a stick file, a folder, or a neat corporate bag to carry your resume and copies of any certificates. Don't fold and carry the resume in trouser pockets; or roll and carry it openly with hands. 

3. When carrying resumes in a stick file, don't fold them. Hold them straight. 

4. Avoid photocopying to make multiple copies of your resume. Printed resumes look neat and reflect well against your personality. 

5. DTP shops remain closed on public holidays and Sundays. So keep enough copies printed resumes at hand for interviews on those days. 

Test Accessories: 

1. One or two ballpoint pens. 

2. Wrist watch. 

3. Deposit any books or bags outside the test venue. Certificates, Grade Sheets & Citations. 

4. Certificates and grade sheets of your current and previous programs are not required at tier 1 schools, like the IITs, IIIT-H, and IISc. Please don't bring them unless you are specifically asked by the company. 

Where to sit at PPT & Test Venues: 

1. Please always use the chairs in front rows, if you are one of those coming in early. 

2. Volunteers and placement leads should ensure this; so late-comers can quietly slip in and take chairs in the rear. 

3. Remember: Don't drag or pull chairs; it will cause noise and distract every one, besides showing you to be low on soft skills. 

Personal Grooming:
The first impression makes the best impression. Personal grooming helps in not only achieving that lasting impression, but positively affects one's own health and self confidence. 

Dress Code: 

1. Strictly formal light colored, preferably plain, and full sleeved shirts for all male and saree or salwar kameez for women students. 

2. Strictly avoid jeans and T-shirts. 

3. Avoid thick make-up, high heeled footwear. 

Avoid Noise:
Tiny drops make a mighty ocean! Walking, talking, laughing, joking, greeting, pulling chairs, and cell phone ringtones are the common causes of noise at testing, PPT and interviewing venues. This noise is often a nuisance to others around. Besides, it tells the others that we are low on soft skills.

Mass Entering and Mass Exiting: 
Recruitment Venues:
Often, these situations present a picture of utter disorder, commotion, unbearable noise and clogged passage ways - reminding one of crowds gushing out of a movie theatre after the show. It presents recruiters an "undisciplined" image of your college. 

1. When you are part of a large crowd of students entering or leaving a hall, be very patient. Be controlled and move one after another, silently. 

2. At such times, avoid talking, laughing and joking. Remember tiny drops make a mighty ocean. 

3. After exiting, don't stand at the door in the passage or corridor. You will unwittingly contribute to further commotion and noise. 

4. If you want to wait for a friend who has taken the test with you, walk further away from the venue, and wait. 

Cell Phones: 

1. Switch your mobile off before entering the venue of PPT, test and interviews. 

2. If you are a volunteer, you have to have it switched on always, but in silent mode. 

3. When waiting for your interview, keep the cell phone in silent (= vibration) mode. 

4. If you provide a cell phone number on your resume, keep the mobile with you. 

Cell Phone Etiquette: 

1. Whether you are a volunteer, interviewee waiting for your turn, or someone who has come to talk to an interviewee or volunteer, when near the interviewing venue, please always take care to talk on your hand phone in a very low, soft tone. 

2. The best thing to do when you get a call would be to quickly walk away from the interviewing area, and then take the call. 




