	Dear All 

We take pleasure in informing you all that from 9th October 2009 Aptech Ltd. comes to you to assist and take care of your skills at working in a computerized environment. 

We are an ISO 9001: 2000 organization - the first IT training and education organization in Asia to receive the ISO 9001 quality certification for Education Support Services in 1993.

We were established in 1986 and have trained over 4.5 million students globally. We have a strong presence in more than 36 countries around the world. We have centers spread across India. 

We are ranked among the best 300 Small Companies Worldwide by Forbes Global and among the top 500 companies by Economic Times – ET 500

About the program 

"Understanding Information Technology in the Corporate Environment," the task-oriented special program will train students and existing members of ICSI on high-end personal computing skills. 

Some of the salient features of the offering include the following: 
A special module on MCA-21, Digital Signatures and Privacy Protection. Flexibility for the learners to choose and practice from a range of specially designed task alternatives as part of the curriculum 

The content 
The curriculum will cover areas such as:
                              1. The Internet 
                              2. Word Processing 
                              3. Spreadsheet 
                              4. Presentation Software 
                              5. Computerized Accounting Package 
                              6. MCA- 21 
                              7. Digital Signatures 
                              8. Project/Practice concepts 

Eligibility 
The Course can only be pursued by students and members of The Institute of Company Secretaries of India (ICSI). Students seeking admission in this course will be required to show their valid ICSI Identity Card at the time of admission. 

Duration 
This program is spread over 4 -8 weeks

	
	

	 
	  


