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In yahoo mail, one can create a separate folder and set a
filter so that all mails that meet the filter condition shall be
directed to that folder and not to regular “inbox”

Step -1 CREATING APPROPRIATE FOLDERS:

a. Log in to yahoo mail. In the left side of your email account there is
a button “"Add” to create a new folder. Click the same to create
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b. The following box will appear
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In the box type the name of a new folder you would like to have, for
example (Lucknow group)
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Similarly you can create another one say, “"Meerut group”
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C. Now the created folders would appear below the regular inbox, as
marked with the red arrow in the following picture.
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Step -2 CREATING APPROPRIATE FILTERS:

a. In the upper right corner click on the mail option.
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What's New? - Mobile Mail - Options~ /
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b. The following window will appear, click on “Filters”

Mail Options

Spam

Spam Protection

Customize aur anti-zpam toals to maximize
your spam protection:
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Block addresses from which you don't want
to receive mail.

Block Addresses

The

Management

Mail Addresses

WWe've added the dot into our email
addresses so you can get the address
you'e always wanted. Use it just like your
existing Yahoo! ID. Alsao retrieve mail fram
your other (POPY accounts into your
Yahoo! Mailbox.

Filters

Sort your incoming mail automatically into
designated folders or to your moabile device.
Filter out unsolicited email.

General Preferences

Custormize your Inbox view and your
Compose options. Change your outgoing
name and address.

Signature

Attach a custom signature to your outgoing
messages.

C. The following screen will appear, click on “"Add"”
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d.
folders created in step -1
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If all of the following rules are true...
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The box will appear with various conditions and also showing new
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e. In the file header type the default subject line of your group mail,

for example "“MMM” and choose the new folder where you want
these mails to divert. Step by step from 1. to 5 as below
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From header:
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Account Information

TofCc header: | contains :H

| O match case

Subject: | contains :H

| D match case

Body: | containg :H

| D match case

Then...

5. Move the message to: | Lucknow Group :I

R 4.
Add Filber I Cancel I




f. Now the added filter would appear as under
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FiltEl’S [ Back to Mail Cptions ] Need more filters? L

Mobile Device User: You can now forward e-mail from your ¥ahoo! Mail account to your pager or cell ph
get started.

Add I Edit | Delete I

From: MMM

If...
From contains "MMM" (case sensitive)
Then...

Mowve message to Lucknow Group folder

g. Similarly you can add few more filters of your choice as under:

Add MESSEIQE Filte‘r [ Back to Mail S ptions ]

Filter MName

If all of the following r[are true... 1 ¢

From header: | contains :I |{ar‘nresh's—c.ﬂx's} | match case
TofCo header: | contains :Il | [Imatch case
Subject: | contains :Il | [Imatch case
Body: | contains :Il | @ mateh case

Then...
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Fove the message to: [ Meert Group

Filters [ psck to Mail options ] Meed more filterd
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Mobile Dewvice User: You can now forward e-mail from your %ahoo! kail account to your pager or o
get started.

Add I Editl Delete I

1. From: kA
2. From: {amresh's-CA'sT

If...
From contains "MMM" [case sansitie)

Then...

From: MMM

L

Mowve message to Lucknow Group falder

Step -3 JOB DONE

Now all your mails with subjected filters shall be diverted to your new
folders instead of your regular inbox.



In G mail, one can also set filter so that all mails that meet
the filter condition shall not be directed to inbox and
archived instead

Step -1 CREATING FILTER:

a. log in your gamil and in the upper right click on “settings”
@rgmail.com | Settings | Help | Sign out
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NMail is «ifferent. Here is what you need to know. - Built-in chat, ke... 04062007

b.

In the next screen, click on “filters” and then “create a new filter”

Settings
General Accounts Labels Filters Forwarding and POP/IMAP Chat Web Clips

The following filters are applighd to all incoming mail:

~ Create a new filter

In the subject write default group mail subject i.e., "MMM" then
click “next step”

Create a Filter

Choose search criteria - Specify the criteria you'd like to use for determining what to do with a message as it arrives
which messages would have been filtered using these criteria.

From: | | Has the worids: |
To: | | Doesnt have: |
Subject: |MMM [JHas attachment

Show current filters \m —




d. In the next screen, check the box “skip inbox (Archive it) and
then hit the “create filter” button

Create a Filter

Choose action - Mow, select the action you'd like to take on messages that match the criteria you specified.

YWhen a message arrives that matches the search: subject:MMM, do the following:

Skip the Inbox (Archive it)
[ Star it

I Apply the label: | Choose label ... :|

[ Forward it to: [email address |

[ Delete it
Show current filters fCancel] [eBack] [ CreateFilter | [T Also apply filter to 1
e. Now emails with the set filter shall not be reflected in the regular

inbox view, instead they will be reflected in ‘All Mail” Folder in the
left hand menu below regular inbox
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