E Learning (Courses): -

· Introduction to Retail Banking 

· General Banking Operation 

· General Banking Operation in Corporate Branches. 

· Derivatives
· Clearing
· Amfi Mutual Funds
· Basics Of Life Insurance
· Currency Management and ICMC operations
· Business Continuity Management
· Emergency Response procedure
· Information Security
· Internal Controls over Financial Reporting
· Attended the classroom HR training on Personal Effectiveness
CERTIFIED FINANCIAL MANAGER                   XII   BATCH  (  February 2008 to January 2009)
 

                            Enrollment for the same is on                                                             
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 Background 
The last fifty years or so have witnessed remarkable changes in the theory and practice of finance. The field of finance has benefited from seminal ideas (like portfolio theory, value additivity principle, efficient market hypothesis, capital asset pricing model, option pricing theory, agency theory, and behavioural economics), rigorous empirical studies, and innovative applications of quantitative techniques. This has led to improved methods and more sophisticated approaches in a number of areas like financial analysis, financial planning, security valuation, portfolio management, capital budgeting, capital structure planning, project financing, cash management, credit management, option pricing, risk management, international finance, valuation of companies, corporate restructuring, and value based management. 
The field of finance is one in which academic discoveries get translated into practice rather rapidly. This is motivated by the pressure to create value for shareholders which has become the mantra of companies around the world. 
This programme presents the essence of modern finance and provides a roadmap to new ideas that every finance professional should know.   
These ideas have become highly relevant in India, thanks to a significant  transformation of the financial and investment environment in India from 1991. The salient differences between  pre-1991 and post -1991 environment are given below:
 

	
	
	
	
	

	
	
	PRE-1991 ENVIRONMENT
	POST- 1991 ENVIRONMENT
	
	

	
	
	· Due to a very restrictive industrial licensing framework, the scope for private sector investment  was highly restricted 
	· The scope for private sector investment has been substantially increased as areas like telecommunications, airlines, oil and gas, insurance, mutual funds, banking ,power, ports, and broadcasting have been opened or widened. 
	
	

	
	
	· The choice with respect to capital structure , financing instruments , and pricing of financing instruments was severely limited 
	· The choice with respect to capital structure, financing instruments, and pricing of financing instruments has considerably expanded. 
	
	

	
	
	· Financial institutions provided term loans generously and banks provided working capital  credit under the cash credit  method which was extremely borrower friendly 
	· Financial institutions  have become tight -fisted (because of their resource  crunch and non-performing loans) and banks have shifted substantially to the loan method 
	
	

	
	
	· The scope for foreign direct investment was limited and foreign portfolio  investment was virtually non -existent 
	· The scope for foreign direct investment has substantially expanded and foreign portfolio investment has grown significantly 
	
	

	
	
	· Financial markets (equity market, debt market, derivatives markets, and foreign exchange market) were relatively small, primitive and segmented 
	· Financial Markets have grown in size and sophistication are becoming progressively integrated 
	
	

	
	
	· Interest  rates were stable and administered ; exchange rates changed predictably and gradually ; stock prices were some what placid 
	· Volatile and market-determined interest rates have come into vogue ; exchange rates have become more unpredictable ; and stock prices have become more volatile 

 
	
	

	
	
	· Indian corporates operated in a sheltered environment , competition was limited, and business risks were less 
	· Thanks to deregulation and liberalisation , competition, domestic as well as international, has intensified and business risks have heightened 
	
	

	
	
	· In general , investors were passive, benign, and tolerant and did not exert much pressure on corporate managements to perform 
	·  Institutional investors ( Indian as well foreign) are emerging as an important and assertive force and are prodding corporate managements to focus on creating value for shareholders 
	
	

	
	
	
	
	
	


        In the wake of these changes, which tantamount to a  paradigm shift, finance  professionals have to handle greater  challenges in the years ahead, particularly in areas like are strategic investments, capital structure , risk management, treasury management, performance management, corporate restructuring , investor communication, and value creation.
Objectives 
Designed to enhance the capabilities of finance professionals this programme seeks to: 
·  Impart a sound understanding of the key principles of financial economics. 
·  Develop skills in applying improved methods of financial analysis. 
·  Discuss the state-of-the-art professional practices. 
·  Help participants in becoming Value Managers.   
 Programme Coverage 
The programme is divided into two groups covering four papers as follows: 
 


GROUP A 
Paper1  :  INVESTMENT ANALYSIS AND   PORTFOLIO MANAGEMENT 
·       Investment Setting 
·       Basic Concepts and Methods 

·       Portfolio Theory and Capital Asset Pricing 
·       Security Analysis and Valuation 
·       Derivatives 
·       Portfolio  Management 
  Paper 2  :  PROJECT APPRAISAL AND FINANCING 
·        Overview of Financial Management and Project Planning 
·        Project Analysis 
·        Project Selection : Basic Techniques 
·        Project Selection : Advanced Techniques 
·        Project Financing 
·        Project Implementation and Review 
 


GROUP B 
 Paper 3  :  TREASURY AND FOREX MANAGEMENT 
·       Working Capital  Management 
·       Global Financial Environment 
·        Forex Market and Forex Rates 
·       Currency Derivatives and Exposure Management 
·        International Financing and Investment Decisions 
·        Interest Rate Risk Management 
  
Paper 4 :  STRATEGIC FINANCIAL MANAGEMENT 
·         Strategic Financing Decisions 

·        Corporate Valuation 
·        Value Based Management 
·        Mergers, Acquisitions, and Restructuring 
·        Organisational Architecture and Corporate Governance  
·        Special Topics 
  
Format and Duration 
This is a Distance Learning Programme of one-year duration. It starts on February 1 ,2008 to January  31,2009  . Group A  will be covered from  February 1,2008 to July 31,2008    and Group B will be covered from  August 1,2008   to January  31,2009
Candidates will be provided excellent reading material consisting of textbooks and study guides to facilitate self learning. In addition, they will have the benefit of seeking clarification of their doubts on the Internet. 
 Focus on Basics
The CFM Programme focuses on the basic concepts, principles, and techniques of finance which have been applied with a reasonable degree of success in the real world.
It is not meant to explore advanced theories and techniques which are covered in highly specialised or advanced programmes. If you are interested in advanced studies you are advised to go for an intensive graduate or doctoral programme at leading institutions in India or abroad. 
 For Whom 
The CFM programme is meant for corporate finance executives, accountants, consultants, financial analysts, and bankers. In addition, it will benefit students of professional programmes and post-graduate courses.   

The following are eligible to apply to the CFM Programme:
·         CAs, CWAs, CSs, CAIIBs, MBAs, PGDBAs and students of these   programmes. 
·         Postgraduates with qualification like M.Com, MFA, MFC, MBE and  students of these      programmes. 
·         Class I Officers in Central and State Government Services. 
·          Directly recruited officers in banks, insurance companies, and financial institutions. 
·         Software professionals interested in acquiring domain knowledge in finance.   
·       Students in the 4th year of engineering/technology programme.  
· .      Commerce Graduates with Second division.
Rules and Regulations Relating to Examinations and Qualifications 
1.    Your enrollment is valid for two years. 
2.    The minimum time allowed to complete the programme is 1 year. The maximum time allowed to complete the programme is 2 years. 
3.    The examination for all the four papers will be held twice a year in the months of January and July. The schedule of examinations will normally be as follows: 
        Day






Paper 
         Last but one Saturday
1. Investment Analysis and Portfolio Management 
         Last but one Sunday
  
2. Project Appraisal and Financing 
         Last Saturday



3. Treasury and Forex Management 
         Last Sunday


4. Strategic Financial Management 
 4.  You can register for one or more papers in  any sequence in any  set of examination subject to the following constraints :(a) In the first set of examinations you cannot register for more than two papers (b) You can register for a maximum of eight times for all the four papers put together during the two year period  
5.   You will have the facility of making 4 registrations online. Use one online form for one paper.   
 

6.   Online registration has to be done between December 1 and January 5 for the January  
      Examination, and between June 1 and July 5 for the July Examinations.  For students 
       writing  exams at Dubai, registration for exams is to be done by June 15 for 
      July examinations and by December 15 for January examinations
7.   After you have exhausted  the online registration facility  you can buy one or more additional Examination Registration Forms (These will be issued in Physical Form). However, you can buy a maximum of four additional Examination Registration Forms during the entire two year period. This restriction is in line with 4 (b) above. The cost per additional Examination Registration Form is Rs.750. The payment has to be made by a DD payable to the Centre for Financial Management, Bangalore. 
8.   A candidate would be deemed to have passed the entire programme if he/she secures at least 45% marks in each paper and an average of at least 55% in all the four papers put together. Those who pass the entire programme will be awarded the qualification CERTIFIED FINANCIAL MANAGER issued by the CENTRE FOR FINANCIAL MANAGEMENT. The certificate will be sent to them by post.   
9.    From the list of candidates who qualify as Certified Financial Manager, the top three performers will receive a rank certificate, stating their rank (based on the aggregate percentage score). Candidates who avail of a second attempt for one or more papers will not be eligible for the rank certificate. 
10   If you write the examination of a paper more than once, the highest marks secured by you in all  the attempts will be considered. 
11. Barring unforeseen delays, the results of January examinations will be posted on our website by March 15 and the results of the July examination will be posted on our website by September 15. 
12. Examination results will be posted on our website in about 45 days after the examinations. Candidates will not receive individual communication. 
12. Examinations will be held in the following cities: Bangalore, Chennai, Delhi, Kolkata, Hyderabad  Mumbai and Dubai.. The venue of the examination centres will be posted on our website one month before the examination.  
13. If you cannot complete the course in the stipulated  period you may apply for re-enrollment.  If your application is considered  favourably by CFM, you will  be given permission to do so provided you pay a small re-enrollment fee which will be intimated to you on acceptance of your re-enrollment .
 

Admission ,Fees and Refund
 If you want to enroll for the twelvth    batch  send the completed application form along with the fees. The application form is given at the end of this prospectus. You can download it. 
Mode of payment :
 You can pay by  DD / cheque (payable at par)  in favour of CENTRE FOR FINANCIAL MANAGEMENT payable  at Bangalore. 
Fees         
   if you apply from                                                         Fees
September 1 to September 30 ,2007                         Rs.8500
October  1 to October  31 ,2007                                  Rs.9000
November 1 to  November 30 ,2007                           Rs.9500
December  1 to  December 31 ,2007                         Rs.10,000
January 1  to  January 31 ,2008                                   Rs.10,500
 

The fees is all-inclusive.  It covers admission, courseware,  querying facility, web-learning support  examinations (the facility of making 4 online registrations), and certification. 


Fees Structure for  Overseas Participants is  :
   if you apply from                                                         Fees
September 1 to September 30 ,2007                         Rs.11500
October  1 to October  31 ,2007                                  Rs.12000
November 1 to  November 30 ,2007                           Rs.12500
December  1 to  December 31 ,2007                         Rs.13000
January 1  to  January 31 ,2008                                    Rs.13,500
 

 

Note :  The above fees is inclusive of surcharge of Speed post  for overseas candidates.  It covers admission, courseware,  querying facility, web-learning support  and certification
 

  Additional Examination Fees : ( Dubai based  candidates)  The examination fees will be INR  
  2000 per paper . Cosmos Educational Institute  at Dubai  will serve as an examination centre   for  
  CFM    


 

On receipt of your application CFM will inform you via email.  If you are granted admission to the eleventh  batch, you will get the courseware within two  weeks of receiving your application. Otherwise your draft will be returned. Thus, if you enroll early, you pay less and, more important, you can commence your studies in advance. Your  Hall Ticket , USER ID and Password, however will be sent in the second week week of February   2008.

You can withdraw from the CFM Programme, if you don't feel upto it, before February 29,2008  and get a refund of Rs.3500, no questions asked. To withdraw send a letter along with the Identity Card. 
  
Querying Facility on the Internet 
Along with the Hall Ticket  you will be given a User Id and a password to enable you to avail of the Querying Facility on the Internet. 
The thrust of the CFM Programme is on imparting a basic understanding of the concepts, principles, and techniques of modern finance. The examinations will also test that. Hence the querying facility is meant to clarify any doubt that you may have about concepts, principles, and techniques covered in the study material. 
 The querying facility is not meant to address the problems faced by a particular organisation or comment on a specific financial situation or development. CFM will answer only those queries which are relevant for the examinations. CFM will try and answer as many queries  as possible. However, if a candidate asks too many questions,CFM will selectively answer a few. 
 
Queries received from Monday to Friday will be replied  by Sunday . The replies will be posted on our website. 
 Placement Assistance 
 A condensed CV of all qualified CERTIFIED FINANCIAL MANAGERS will be posted on the website of the CENTRE FOR FINANCIAL MANAGEMENT for a period of 1 year after they qualify as CFMs. This will help potential employers in contacting CFMs directly. 
  
Disciplined Self Study 
CFM is a fairly rigorous and intensive self-study programme. You are expected to regularly study as per the study plan. You may have to put in 4 to 6 hours a week or even more. 
                                                               GROUP A   

	Paper 1 
INVESTMENT ANALYSIS & PORTFOLIO  
               MANAGEMENT 
Module 1 : INVESTMENT SETTING 
l         Overview 
l         Investment Alternatives 
l         Mutual Funds
l       Securities Market 
l  Tax Aspects of Investment  
Module 2 : BASIC CONCEPTS AND METHODS 
l         Risk and Return
l         The Time Value of Money
l     Financial Statement Analysis
Module 3 : PORTFOLIO THEORY AND CAPITAL ASSET PRICING 
l         Portfolio Theory 
l        Capital Asset Pricing Model and Arbitrage Pricing Theory 
l         Efficient Market Hypothesis 
l  Behavioural Finance 
Module 4 : SECURITY ANALYSIS AND VALUATION 
l         Bond  Prices and Yields  
l         Bond Portfolio Management
l         Equity Valuation 
l         Macroeconomic  and Industry Analysis
l  Fundamental Analysis
l   Technical Analysis   
Module 5 : DERIVATIVES 
l         Options 
l         Futures 
Module 6 : PORTFOLIO MANAGEMENT 
l         Portfolio Management Framework 
l         Guidelines for Investment Decisions 
l         Strategies of the Great Masters 
  
  
	                 Paper 2
 PROJECT APPRAISAL AND  
            FINANCING 
 Module 1 : OVERVIEW OF FINANCIAL MANAGEMENT AND PROJECT PLANNING
l       Overview of Financial Management
l       The Financial System
 l Overview of Projects
l        Strategy and   Capital Allocation 
l    Generation and Screening of Project    Ideas
Module 2 : PROJECT ANALYSIS 
l         Market and Demand Analysis 
l         Technical Analysis 
l         Financial Estimates and Projections 
l         Assessing the Tax Burden
 

  
Module 3 : PROJECT SELECTION: BASIC  TECHNIQUES 
  
l         Investment Criteria 
l         Project Cash Flows 
l         Cost of Capital 
l         Stand alone Risk Analysis 
  
Module 4 : PROJECT SELECTION : ADVANCED TECHNIQUES 
  
l         Risk Analysis: Firm Risk and Market Risk 
l         Special Decision Situations 
l         Multiple Projects and Constraints 
l         Valuation of Real Options 
l         Qualitative Considerations 
l         Social Cost Benefit Analysis 
 
Module 5 : PROJECT FINANCING 
  
l         Financing of Projects 
l         Financing of Infrastructure Projects 
l         Venture Capital 
l         Investment Banking 
Module 6 : PROJECT IMPLEMENTATION AND REVIEW 
l         Project Management 
l        Network Techniques of Project Implementation 
l         Project Review 
  





GROUP B 
  

	Paper  3 
TREASURY AND FOREX MANAGEMENT 
 Module1:WORKINGCAPITAL MANAGEMENT 
l         Working Capital Policy 
l         Cash and Liquidity Management 
l         Credit Management 
l         Working Capital Financing 
  
Module 2 : GLOBAL FINANCIAL ENVIRONMENT 
l         Global Financial Environment 
l         Understanding Financial Risk 
l         Business Cycle Indicators 
  
Module 3 : FOREX MARKET AND FOREX RATES 
l         What Moves Exchange Rates 
l         The Foreign Exchange Market  
  
Module 4 : CURRENCY DERIVATIVES AND EXPOSURE MANAGEMENT 
l         Currency Futures 
l         Currency Options 
l         Management of Currency Exposure 
  
Module 5 : INTERNATIONAL FINANCING AND INVESTMENT DECISIONS 
l         Short-term Financial Management in a Multinational Firm 
l         International Financing 
l         International Project Appraisal 
  
Module 6 : INTEREST RATE RISK MANAGEMENT 
l         Currency and Interest Rate Swaps
l         Forward Rate Agreements
l         Interest Rate Futures
l         Interest Rate Options
  
  
	                        Paper  4 
STRATEGIC FINANCIAL MANAGEMENT 
 Module 1 : STRATEGIC FINANCING DECISIONS
l         Financial Planning and Forecasting
l         Capital Structure and Firm Value  
l         Capital Structure Decision
l         Dividend Policy and Firm Value
l         Dividend Decision
l         Some Aspects of Debt 
l         Leasing and Hire Purchase 
  
Module 2 : CORPORATE VALUATION 
l         Adjusted Book Value Approach 
l         Stock and Debt Approach 
l         Direct Comparison Approach 
l         Discounted Cash Flow Approach 
 

Module 3 : VALUE BASED MANAGEMENT 
l     Marakon Approach 
l  Alcar Approach 
l Mckinsey Approach
l EVA®  Approach 
l   BCG Approach 
  
Module 4 : MERGERS, ACQUISITIONS, AND RESTRUCTURING 
l         Mergers         l   Purchase of Division 
l         Takeovers     l   Business Alliances 
l        Divestitures 
l         Other forms of Restructuring 
  
Module 5 :ORGANISATIONAL ARCHITECTURE AND CORPORATE GOVERNANCE  
l         Organisational Architecture 
l         Performance Measurement and Balanced Scorecard 
l         Corporate Governance 
l         Executive Compensation   
 

 

Module 6 : SPECIAL TOPICS 
l         Strategic Cost Management and Total Cost Management 
l         Financial Management in Knowledge  Intensive Companies 
l         Financial Management in Public Sector Companies 
l         Financial Management in Sick Units 
l         Corporate Risk Management
l         Financial Innovations and Financial Engineering 
l         The State of Our Knowledge 
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NCFM Modules 

NCFM currently tests expertise in the following modules:

1. Financial Markets: A Beginners' Module 

2. Derivatives Market (Dealers) Module 

3. Capital Market (Dealers) Module 

4. Securities Market (Basic) Module 

5. FIMMDA-NSE Debt Market (Basic) Module 

6. Surveillance in Stock Exchanges Module 

7. NSDL - Depository Operations Module 

8. Commodities Market Module 

9. AMFI - Mutual Fund (Basic) Module 

10. AMFI - Mutual Fund (Advisors) Module 

11. Corporate Governance Module 

12. Compliance Officers (Brokers) Module 
13. Compliance Officers (Corporates) Module 
14. Information Security Auditors Module (Part-1)
Information Security Auditors Module (Part-2) 

15. Modules of Financial Planning Standards Board India 

Test & Fee Details
	Sr. No.
	Name of Module
	Total Module Fees (Rs.)
	Test Duration (in minutes)
	No. of Questions
	Maximum Marks
	Pass Marks (%)
	Certificate Validity 
(in years)

	1
	Financial Markets: A Beginners’ Module
	500
	60
	50
	100
	50
	5

	2
	Derivatives Market (Dealers) Module
	1000
	120
	60
	100
	60
	3

	3
	Capital Market (Dealers) Module
	1000
	105
	60
	100
	50
	5

	4
	Securities Market (Basic) Module
	1000
	105
	60
	100
	60
	5

	5
	FIMMDA-NSE Debt Market (Basic) Module
	1000
	120
	60
	100
	60
	5

	6
	Surveillance in Stock Exchanges Module
	1000
	120
	50
	100
	60
	5

	7
	NSDL–Depository Operations Module
	1000
	75
	60
	100
	   60 *
	5

	8
	AMFI-Mutual Fund (Basic) Module
	1000
	90
	62
	100
	50
	No limit

	9
	AMFI-Mutual Fund (Advisors) Module
	1000
	120
	72
	100
	50
	5

	10
	Commodities Market Module
	1200
	120
	60
	100
	50
	3

	11
	Corporate Governance Module
	1000
	90
	100
	100
	60
	5

	12
	Compliance Officers (Brokers) Module
	1000
	120
	60
	100
	60
	5

	13
	Compliance Officers (Corporates) Module
	1000
	120
	60
	100
	60
	5

	14
	Information Security Auditors Module (Part-1)
	1500
	120
	90
	100
	60
	2

	
	Information Security Auditors Module (Part-2)
	1500
	120
	90
	100
	60
	


· Candidates securing 80% or more marks in NSDL - Depository Operations Module only are awarded 'Certified Trainer' certificate.

For Derivatives Market (Dealers) Module, Capital Market (Dealers) Module, Securities Market (Basic) Module, FIMMDA-NSE Debt Market (Basic) Module, Surveillance in Stock Exchanges Module, Application Fee - Rs. 250, Examination Fee - Rs. 200, Study Material Fee - Rs. 550; for Commodities Market Module, Application Fee - Rs. 250, Examination Fee - Rs. 400, Study Material Fee - Rs. 550; for Financial Markets : A Beginners' Module, Application Fee - Rs. 250, Examination Fee - Rs. 100, Study Material Fee - Rs. 150; For NSDL - Depository Operations Module, AMFI - Mutual Fund (Basic) Module, AMFI - Mutual Fund (Advisors) Module, Corporate Governance Module, Compliance Officers (Brokers) Module, Compliance Officers (Corporates) Module, the total module fees are Rs.1000/ - per test.

Test at NSE Centres
	Test Centre
	Test Centre
	Contact Numbers

	1
	National Stock Exchange of India Ltd.
"Exchange Plaza", 
Bandra Kurla Complex, 
Bandra (East), 
Mumbai-400051
	 Tel : 022 - 26598171-72
         022 - 26598216 / 8252
         022 - 26598100 - 114
 Fax : 022 - 26598393

	2
	National Stock Exchange of India Ltd.
4th Floor, 
Jeevan Vihar Building
Parliament Street
New Delhi-110001
	 Tel : 011-23344313-27
 Fax : 011-23366658

	3
	National Stock Exchange of India Ltd.
1st Floor, Park View Apartments
99, Rash Behari Avenue
Kolkata – 700 029
	 Tel : (033) 24631802-1805, 
        24631809-1812 (Board Nos)
Fax. (033) 24631791, 24631806 

	4
	National Stock Exchange of India Ltd.
7th Floor, Arihant Nitco Park
90, Dr.Rashakrishnan Salai
Mylapore
Chennai - 600 004
	 Tel : 044-28475100
 Fax : 044-28473633

	5
	National Stock Exchange of India Ltd.
H No.3-6-322
Mahavir House, IInd Floor
Chamber no.203 & 204
Basheerbagh
Hyderabad : 500029
	 Tel : 040-23227084/5
 Fax : 040-23227086

	6
	National Stock Exchange of India Ltd.
406 Sakar II
Near Ellis Bridge
Ahmedabad – 380 006
	 Tel : 079-26580212 - 13
 Fax : 079-26576123

	7
	Any other place (depending on demand)
	  


Note :
The candidate should reach the test centre on the test date 15 minutes
prior to the scheduled time. 

Introduction 

NSE conducts tests in NCFM modules on weekdays (Monday to Friday except on Exchange specified holidays) at all six NSE offices.

Such tests are also offered from other locations in India, if there is adequate demand for the same.

Candidates interested in appearing for any of the NCFM modules may submit their test requests by filling up the registration form and submitting the required test fees at the specified ‘Nearest NSE branch office’. The candidate has to clearly specify the test center ( on the registration form) where he would like to give NCFM test.

Test Centers

At present NSE may conduct tests at the below mentioned locations on receipt of adequate requests: 

	Test Centre 

	Nearest NSE branch office for submission of forms and test fees

	Assistance


	Bangalore

	Chennai

	Chennai - Tel.: (044) 28475100 Fax: (044) 28473633 
e-mail : ncfm_chennai@nse.co.in


	Cochin

		
	Coimbatore

		
	Madurai

		
	Trichy

		
	Trivandrum

		
	Chandigarh

	Delhi

	New Delhi - Tel.: (011) 23344313-27 Fax: (011) 23366658 
e-mail : ncfm_delhi@nse.co.in


	Jaipur

		
	Lucknow

		
	Ludhiana

		
	Vijayawada

	Hyderabad

	Hyderabad - Tel.: 040-23227084/5 Fax : 040-23227086 
e-mail :ncfm_hyderabad@nse.co.in


	Vizag

		
	Bhubaneswar

	Kolkata

	Kolkata - Tel.: (033) 22801202-4 22805950-55 Fax: (033) 22805956/7 
e-mail: ncfm_kolkata@nse.co.in


	Raipur

		
	Patna

		
	Amravati

	Mumbai

	Mumbai - Tel.: (022) 26598171-72, 26598216, 26598252 Board Lines : 26598100-14 Fax: (022) 26598393 
e-mail : ncfm@nse.co.in


	Belgaum

		
	Baroda

		
	Bhopal

		
	Goa

		
	Hubli

		
	Indore

		
	Kolhapur

		
	Mangalore

		
	Nagpur

		
	Nasik

		
	Pune

		
	Rajkot

		
	Surat

		

	



Kindly note for these locations the Exchange would specify the test date, test time and test venue. 

Top

Procedures

The procedure for such test would be as follows:

1. On receipt of adequate requests for any of the above test center, the test date, test time and the venue as specified by NSE would be informed to the candidate. Kindly note for these locations the Exchange would specify the test date, test time and test venue..

2. Candidates would be confirmed as per first come first basis.

3. Confirmation would be as per the mailing address and the contact numbers as given by the candidates in their registration forms. You are therefore requested to inform us the correct details in the registration form.

4. Once the test details are confirmed to the candidate, the test cannot be rescheduled on any grounds. You may seek fresh enrollment.
5. Fees once paid shall not be refunded.

6. The candidate needs to be present at the test venue 15 minutes prior to the test time.

7. On arrival at the designated test center on the test date, the NSE test administrator would verify the identity of the candidate and then grant him access to the test terminal.

8. In case the candidate is not present at the venue at the given test time for any reason whatsoever, the test paper of the candidate would be marked absent. In such case the candidate would need to seek fresh enrollment.

9. Model tests are available on our website. In order to familiarize yourself about the pattern of the question paper, you may attempt any of the model test papers. The questions in these model test papers may not necessarily appear in your actual test paper.

10. Marks are provided to the candidate on submission of the test paper. A printout of the scorecard is submitted to the candidate.

11. A certificate is mailed to the successful candidates within 15 days of the test at the candidate’s mailing address as given in his registration form.

12. The candidate may bring a scientific calculator and a pen to the test venue. Only rough sheets would be provided to the candidates for carrying out their workings during the test. This rough sheet needs to be returned to the test administrator before leaving the test venue.

13. A backup sheet would be provided to the candidate to list out the answers selected by him. The candidate is required to return the backup sheet to the test administrator before leaving the test venue.

14. A candidate found using any unfair means including use of mobile phone or in possession of any incriminating material during the test will be expelled from the test venue and his test would be cancelled. The decision of the test administrator in this regard would be final. 

Welingkar, MUMBAI
Distance Learning / Online Courses 
Diploma in Financial Management (DFM) 1 Year Diplomas
Students can complete diploma courses of Welingkar Institute through its distance learning / online courses. 

ELIGIBILITY

The following candidates are eligible.

A. Graduate in any faculty (Arts, Commerce, Science, engineering, Pharmacy, Medicine, Architecture, Computer Science, Business Administration etc. Final year appeared can also apply. 

B. Diploma holders in Engineering, Technology, Chemical,  Pharmacy, Textile, Printing Technology, Computer  Science, Business  Administration and other Vocational  diploma  courses etc. 

C. Under graduate with two year experience.  

The details of the courses and fees are given below. To know the curriculum click on the courses. 
HOW TO APPLY
Distance Learning / Online Courses 

Admission --- Six months / 1 year Diplomas 
The Prospectus & Application form can be purchased personally from our office in Mumbai on payment of Rs.100/-. The prospectus & admission form can be sent by post through a D.D. for Rs. 150/- made payable to " Welingkar Institute of Mgmt Dev. & Res." payable at Mumbai - is sent to us by post. For address refer page "contact us"

The application from can also be downloaded from our website: Download in which case Rs.150/- has to be paid at the time of admission.

You can also register online. We strongly prefer that you use online application. When you use the online application, your information enters our database directly making the admission process smoother and faster. A built-in monitor ensures that you do not forget to include important information, and you can save your progress. This link will take you to the Admissions Online page. On completion of online registration you can take a print-out of the filled-in application form. Kindly take a print-out and send to our address given in contact us page.

Attach the following along with the form should be submitted to the office. 

1. Xerox of the Mark Sheet of Graduation 

2. Experience Certificate (if undergraduate) 

3. Two Photographs 

The course fee for Distance Learning / Online courses to be paid in Cash/ Mumbai Cheque or by D.D. in the name of 'Prin. L. N. Welingkar Institute of Mgmt. Dev. & Res.' payable at Mumbai at the time of admission. This fee includes one time valid examination fees and cost of study material and contact lectures.

Fees are payable in full at the time of admission. 
	Study Material 

The Institute has published study material for all the subjects of the diploma courses in English language. Experienced practicing managers have taken special care to write them in a simple and lucid language. The Study material gives adequate working knowledge of various subjects to the students in the management field. 

Study material is available in English language. Study material are available in Marathi language for selected subjects. 

Personal contact Programme 

The Institute conducts classes for one year and six months courses. These are held on Bank holidays or Saturdays/Sundays. Each lecture is for 3 hour duration. A time table for the same can be collected from the institutes Mumbai office or email us. It will also be posted in our website. 



Certificate 


The students who are declared successful in all the papers of a particular diploma course will be awarded that particular Diploma. 

The student will be graded on the basis of aggregate number of marks obtained as under:-

               Marks                Grade
    65% and above                  A+
    60% to 64.99%                  A
    55% to 59.99%                  B+
    50% to 54.99%                  B

The Grade will be mentioned in the diploma certificate which is awarded to the students.

Students who has successfully completed his Diploma can apply for a Provisional certificate on payment of Rs.100/-.   

The students who pass the examination of the diploma course of our Institute can add the diploma title such  as DBM/DIM after their name.

EXEMPTIONS FOR FURTHER DIPLOMAS

Once a student gets a  diploma from us, he can then register himself for the second diploma course.  He is not required to appear for the examination of those subjects in which he has already secured 50% or more marks in the examination of the first diploma course. He has to appear for the examination of only those subjects which are additional or new subjects in the second diploma course.

He is to pay the entire fee of the second diploma course even if he has already cleared some of the subjects of the second  Course when he has completed the first diploma course

CONVOCATION

The Annual Convocation of the Institute for awarding Diplomas to the successful candidates would be held every year in March/April only. The same will be intimated to you in February/March. 

Students can attend the convocation and receive the diploma at the hands of Chief Guest.   

Those students who are unable to attend the convocation can collect their Diplomas after the week of Convocation otherwise after 15 days of the convocation we will dispatch the same to Students from the office
Post-Graduate Diploma in Business Administration -- (PGDBA - DLP) 2 yrs
Welingkar Institute of Management Development and Research, one of the leading business schools of Asia, embarks on yet another remarkable venture,'Distance Learning Program'. 

Duration 

This is a 2 years Program offered in the distance mode. The two year program is divided into four semesters. Applicants can complete the program in a minimum of 2 years and a maximum of 3 years. Applicants opting for dual specialization can get a relaxation of one year in the maximum completion time of 3 years. 

Salient features of the program

The first two semesters are generic, common to all and cover general topics of management. The last two semesters contain specialization related subjects. 

Structure of the Program & Specializations

Advanced Diploma in Business Administration
	Semester I
	Semester II

	1) Principles of Management 
	1) I.T. for Management

	2) Financial Accounting
	2) Financial Management-I

	3) Business Communication
	3) Cost Accounting 

	4) Production Management 
	4) Human Resource Management 

	5) Marketing Management
	5) Strategic Management

	6) Managerial Economics
	6) Organizational Behaviour 


Specialization 

Second Year is for the specialization with 5 subjects each in Semester III & Semester IV 

Specialization available
· Marketing 

· Finance 

· Human Resources 

· Operations 

· Supply Chain Management 

· Retail Management 

· General Management 

· International Business 

· E-Business 

Click on the specialization name to see the syllabus for the III and IV semesters.

The student needs to completely clear at least 8 papers from the 1st year before she/he can proceed to the 2nd year. However students can complete their academic requirements at their own pace during the registration validity period. 

Dual Specialization

Students can opt to specialize in an additional specialization, subject to the following terms and conditions: 

1. An additional fee of Rs. 15,000/- will be charged for the additional specialization. 

2. Course duration will be relaxed by a further period of one year. Thus students can complete the dual specialization within 4 years.

Eligibility: 
· Graduates from any recognized university. 

· Diploma holders from any recognized polytechnic with 3 years of supervisory work experience post diploma. 

· Final year degree student. However, their admission will be confirmed only on submission of the attested Xerox copies of their degree certificates/final year mark sheets.

Enrollment : 
· There will be two batches each year. 

1. One batch commencing from 1st January.(Admissions starting from November) 

2. Second batch commencing from 1st July.(Admissions starting from May)
· Duly filled in application form along with the enclosures must reach the institute on or before last date of submission. 

· Specialization should be selected in Application form. "Preferred center for examination / PCP centers should also be selected in the Application form itself.

Subject-wise Waivers 
Students with prior professional qualifications like Chartered Accountants (CA's), Cost & Work Accountants (ICWA's) & Graduates with 1 year Diploma from Welingkar as well as Diploma holders in Management Studies from Mumbai University are eligible to get waivers in certain subjects from semester I and II as indicated below. However, the fee structure would remain the same: 

	Eligible candidates
	Subjects for waiver

	Welingkar 1 year Diploma holders
(DBM, DFM, DHRM, DMtM, DIM)
(Before Jan'06 batch)
	1. Principles of Management 

2. Financial Accounting 

	Welingkar 1 year Diploma holders with Marketing specialization (D.Mk.M)
(Before Jan'06 batch)
	1. Principles of Management 

2. Marketing Management

	CA's / ICWA's (Inter & Final students)
	1. Financial Accounting 

2. Cost Accounting 

	Diploma holders in Management Studies from Mumbai University
	1. Financial Management 

2. Marketing Management 

3. Managerial Economics 

4. Principles of Management 


	Welingkar 1 year Diploma holders
(from Jan'06 batch onwards)
	Waiver in 6-8 subjects*
depending on specialisation.
Also. course duration will 
reduce for these students.


*Canditions apply 

Fee structure and payment schedule 
Welingkar focuses on providing the highest quality education at a cost and payment mode that would be convenient for the students. Flexibility of our fee packages ensure that students from different socio-economic backgrounds get the advantages of Welingkar education. 

There are 2 payment plans by which you can pay the course fees. You can choose any one of the following options: 

	Plans
	Fees
	Fees (With PCP`s) 

	Two years fees paid in advance at the time of registration 
Annual (fees paid once a year)
	Rs. 35,000 
Rs. 20,000
	Rs. 38,600 
Rs. 23,600




Course fees is inclusive of midterm as well as end semester exams. However, for subjects, which are not cleared during the semester or subjects for which students do not appear for exam, wil carry additional exam fees of Rs. 400/- per subject.

If a student decides to join the Personal Contact Programs for the 1st and 2nd Semesters, he has to pay an additional amount of Rs. 3600/- at the time of admission only. (Personal Contact Programs are optional and available currently at mumbai only.) If the students decides to join Personal Contact Program at a later date, the fee is Rs. 400/- per subject.

For overseas / NRI students who will be moving abroad and wish to have their course material sent to them abroad, there is a special fee. Click here for details. 

· All fees are payable either in cash (at the Welingkar counter) or by demand draft drawn in the name of "Welingkar Institute of Management" payable at Mumbai. 

· Local cheques payable in mumbai are accepted. 

· No outstation cheques will be accepted. 

· Study materials for each semester will be sent subject to the payment of installments/fees. 

Late Payment of Fees
· Rs 500/- additional for every 15 days of delay in payment of installments. 

· Students who opt for dual specialization will be required to fill an additional form in the third semester along with the relevant fees. 

Other Fees 

· Personal Contact Program Fees --- Rs 3600/- for 12 subjects, if paid along with course fees. If PCP fees are paid later on, they are Rs. 400/- per subject. PCP's are optional but recommended. 

· Re-exam fee --- Rs. 400/- per subject (Rs. 200/- for re-exam & Rs. 200/- for re-submission of assignment) 

· Duplicate ID-Card --- Rs. 100/- 

· Duplicate issue of study materials --- Rs.350/- per book plus Rs. 50/- as postage. 

· Re-registration fees (Applicable to those students who are not able to complete the course within 3 years) : Rs. 7500/- for 1 year extension. 

Note : The fees and course structure may be subject to change / updation at the discretion of the Institute.

Admission 

The Prospectus & Application form for the Post Graduate Diploma in Business Administration through Distance Learning Program (PGDBA-DLP) can be purchased only from the following offices:

· Mumbai : Lakhamsi Napoo Road, Near Matunga (C.R.) Rly. Station, Matunga.

· Bangalore : 11, Emen Arcade, Krishna Nagar Industrial Estate, Near Dairy Circle, Hosur Road. 

Cost of Application form is Rs.500/- in person by cash or Rs. 550/- by post through demand draft. 

Alternatively you can click here to download the Application form. In this case processing charges of Rs. 550/- has to be paid at the time of admission. 

You can also register online by clicking on the Download page. Kindly take a print-out and with the below mentioned enclosures send to our address given in contact us page.

Enclosures: 
· Copies of the Degree Certificate / Provisional Certificate / Final Year Mark list duly attested by a Class 1 / Gazetted Officer. 

· Two copies of recent passport sized color photographs. 

· In case of diploma holders, a letter from the current employer as per the proforma given in the prospectus and experience certificate from the previous employer(s) (if any), totalling a minimum of 3 years work experience need to be enclosed.

You will need to download Adobe AcrobatReader. 

All fees are payable either in cash (at Welingkar Counter) or by Demand Draft drawn in the name of "Welingkar Institute of Management" payable at Mumbai. No outstation cheques will be accepted. Study material for each semester will be sent subject to the payment of installmets/fees. 

Cancellation of Admission 

You can cancel your admission within 60 days from the date of your registration by forwarding a written application to the institute and returning your ID card. 

Refund of Fees 

Rs.3500/- would be deducted and the balance course fees would be refunded to the student within a period of maximum 60 days, from the date of admission. There will be no refund of course fees after 60 days for any mode of payment (i.e. One time payment of 2 years fees or fees paid annually). 
Methodology
Course Material 
Welingkar will dispatch specially designed study materials to the students each semester. Each study material book contains a list of suggested readings that the students can go through to enhance their understanding of the subject. 

The medium of instruction is English. 

E-Learning Toolkit Support 
in addition to printed study materials, students get "E-Learning Toolkit" support through website. The e-learning toolkit contains Summary, PPT as well as skill builder modules for every chapter of each subject.This facility is available free of cost to the students.The students are advised to make optimum use of the same. 

Personal Contact Programmes

Welingkar will conduct Personal Contact Programmes for first and second semester students four times a year prior to the mid term as well as end semester examinations for the first year. Presently, the contact programmes are conducted at Mumbai Only. The Personal Contact Program will last for about 6 days each semester. During this period, a minimum of 7 hours per subject will be covered in a classroom environment. During PCP, entire portion is not covered, but major concepts are explained. The PCP is optional but highly recommended since they encourage peer interaction amongst the students and provide opportunity to clarify doubts related to the curriculum. 

The fees for the PCP`s have to be paid at the time of admission only. (Rs. 300 per subject). In case the student desires to join later on, the late fee will be Rs. 400/- per subject. 

Examinations and Evaluation Criteria
· In every Semester, there is a mid-term exam and a semester exam. All exams are application oriented and have objective type question papers to test the analytical ability of the student. 

· Every subject portion is divided into two parts. Mid-term exam is based on few initial chapters and semester exam is based on the balance chapters. 

· Both mid-term as well as semester exams are of 50 marks. However, mid-term assignment carries about 15-20% weightage and semester exam carries 80-85% weightage. To clear a subject, a student has to secure minimum 50% weightage marks which is a total weightage percantage of both the exams. 

· Mid-term exams can be given from any place through on-line mode during specified days.students should ensure that un-interrupted power supply and continuous internet connectivity is there while giving exams. In case of failure of power/Internet connectivity rescheduling of exams can be done.however, this arrangement is provided only once for any kind of exams after DUE VERIFICATION. 

· For end semester exams, students are required to appear from the testing centres selected by the institute. These centres are located in major metro cities as well as few suburbs in Mumbai. Further information about the centres can be obtained from the office of the institute. Students have to book their examination slots in advance from our website during the stipulated time period. 

· During the fourth Semester, each student is required to submit a project report on any of the topics from the list given by the institute after synopsis approval. There is an oral exam along with the project before submission. 

Others
  In every year, mid-term exams are conducted in April and September. End semester exams are conducted in July and December. 

  Students have to clear atleast 8 papers from the first year before they can proceed to second year. 

  If a subject is not cleared in a semester, student has to re-appear for both exams i.e. mid term as well as end semester exam. 

  In case student has paid fees in Indian rupees and then moves aboroad during the course of the program or is an NRI but has enroled as a local student and paid fees in Indian Rupees or has to travel abroad during exam time on account of work, then the student can give the end semester exams online, subject to the following:

1)The student has to submit Xerox copy of the visa and a letter from the company (incase he/she is traveling on account of work) 2)The student has to pay an exam fee of Rs.400/-per subject and in case of re-exams, a re-exam fees of Rs.800/-per subject.

Overseas students will be able to give exams from their respective countries. Separate links and password etc. are provided for the same. 

Award of Certificates 

The following diplomas/degree will be issued to the successful candidates on stage-wise completion of the program 

	On successful completion of the 1st year 
	Advanced Diploma in Business Administration -- (ADBA) 

	On successful completion of the 2nd year 
	Post Graduate Diploma in Bussiness Administration-Distance learning 
Post Graduate Diploma in Financial Management-Distance learning 
Post Graduate Diploma in Human Resource Management-Distance learning 
Post Graduate Diploma in Retail Management-Distance learning 
Post Graduate Diploma in Supply Chain Management-Distance learning 
Post Graduate Diploma in Operations Management-Distance learning 
Post Graduate Diploma in Marketing Management-Distance learning 
Post Graduate Diploma in E-Business-Distance learning 
Post Graduate Diploma in International Business-Distance learning 


Note : The fees and course structure may be subject to change/updation at the discretion of the institute 
OTHER DISTANCE MBAs
ICFAI University : The Distance Learning MBA Program offered by the ICFAI University is apt to enhance the functional skills and practical applications of Management principles 
· NMIMS (Narsee Monjee Institute of Management Studies) - A variety of courses are made available by NMIMS(Mumbai) for MBA such as PGDBM, PGDM etc. 

MATS School of Business and IT (Bangalore) provides 2 year as well as 1 year Distance Learning Programs
XLRI, Jamshedpur has one-year executive programmes
ASCI (Administrative Staff Colleges of India)
IGNOU (Indira Gandhi National Open University)
NMIMS (Narsee Monjee Institute of Management Studies)

	SVKM's NMIMS University
DISTANCE LEARNING PROGRAMMES IN MANAGEMENT

	About the  Programmes
'The Diploma and Post Graduate Diploma programmes offered by the School of Distance Learning (SDL), NMIMS, enable a student to specialize in the main streams of management like Business Management, Marketing, Finance and Human Resource Management. The Advanced Diplomas present an opportunity to further knowledge, and hone skills in the specific fields of International Trade, Banking and Finance Management and Supply Chain Management. 

1. Diploma in Financial Management. (DFM) 

2. Post Graduate Diploma in Financial Management. (PGDFM) 

3. Advanced Diploma in Banking and Financial Management. (ADBFM) 

Click here to view the programme structure


	Selection Process :

	Interest candidate need to register for Paper Based Entrance Test.  Admissions will be based on the good score in Paper Based Entrance Test (NMAT). Paper Based Entrance Test is common for all the programmes.

	SVKM's NMIMS University
DISTANCE LEARNING PROGRAMMES IN MANAGEMENT

	Fees
 

Diplomas & 1st year of PG Diplomas & 1st year of Advanced Diplomas (Rs)
2nd year of PG Diplomas and 2nd year of Advanced Diplomas (Rs)
Programme Fees

12,000

12,000

Registration Fees

1,000 

--

I Card & Marksheet Fees

100 

100

Examination Fees

2,000 

2,500

Library fees

1,000

1,000

Library Deposits (refundable after the completion of the programme on Demand

1,000*

 

PCP

1000

1000

Total Fees

18,100

16,600

 

*Rs 1000/- towards library deposit is refundable after the successful completion of the programme on Demand.

Refund of fees in case of Withdrawal of Admission:
‘Withdrawal of Admission’ means voluntary withdrawal by the candidate for any reason
No Refund of  fees and any other fees after the commencement of the programme.




RULES, REGULATIONS AND PROCEDURE REGARDING ADMISSIONS, TESTS, EXAMINATION, PROGRAMME SCHEDULE AND MATTERS RELATED, SUPPLEMENTARY AND INCIDENTAL THERETO.
( w.e.f January 2006)

OBJECT, AIM and PURPOSE 

School of Distance Learning (SDL) is committed to provide excellent quality education to students and deliver various Diploma programmes, Post-Graduate Diploma programmes and Advanced Diploma programmes with highest standards of quality. 

SDL has framed this circular containing rules and guidelines to ensure utmost well-being of students and smooth functioning of entire office machinery. 

SDL issues this circular containing rules and guidelines to be effective from DD/MM/YY and to be in operation until further notice from SDL, which are subject to change, modification, deletion, alteration and addition by SDL from time to time by way of circulars, notifications and announcements.

	1.
	ADMISSION PROCEDURE & RULES :

	 
	 

	A)
	Admission Form and other documents:

	 
	The admission form, should be duly filled in online available on the website and confirmation receipt of the same should be submitted to the study center either personally or by post / courier along with the DD of appropriate amount.

Following documents / photo copies / original certificates are required to be produced by candidate seeking admission at the study centers on or before the dates stipulated from time to time

· One Passport size and one I-card size signed photographs. 

· Attested copy / ies of Degree / Diploma certificate. 

· Atested copy / ies of statement of marks of the relevant examination/s. 

· Certificate of the work experience issued by the employer. 

	 
	 

	B)
	Entrance Test:

	 
	All candidates aspiring for and eligible for admission to the Diploma, Post Graduate Diploma and Advanced Diploma programmes will be required to appear for written entrance test to be conducted at the Study centers decided by NMIMS.

	 
	 

	C)
	Merit List:

	 
	Cut off for the Merit list will be decided by NMIMS and the Merit list will be put up on the website.

	 
	 

	D)
	Programme Fees:

	 
	a. The candidates selected for admission will have to pay the programme fees on or before the prescribed date by DD of appropriate amount. 

b. Payment of fees should be made only by way of Demand Draft drawn in favour of “SVKM’s NMIMS, payable at Mumbai.” at various Study Centers of NMIMS. Cash & Cheques will not be accepted. Fees will not be accepted in installments. 

c. Fee once paid is non-refundable and non-transferable to any other programme or student under any circumstances. 

d. Fees include the fees for the course material and exam fees for first attempt in all the courses of a programme offered during both semesters in the year of admission. 

	 
	 

	E)
	Study Material:

	 
	Printed Study Material should be collected from the Study Center by the student along with the I-card as soon as the admission process of the student is complete. Duplicate study material will be issued on request and payment of existing prescribed fees subject to the availability of the study material.

	 
	 

	F)
	Number/Application ID: 

	 
	The registration number / Application ID is to be used for all future communications.

	 
	 

	G)
	Cancellation, Transfer, Validity and Expiry of Registration: 

	 
	a. Admission to the programme once taken cannot be cancelled, nor can it be transferred to any other programme. 

b. The validity period of registration for the Diploma courses will be 3 years from the date commencement of the programme. 

c. The validity period of registration for the Post Graduate Diplomas and Advanced Diplomas will be 5 years from the date commencement of the programme. 

d. After the expiry of the validity period the student has to re-register by paying the then existing fees and give exams for the existing syllabus and purchase the study material if it has changed. 

	 
	 

	2.
	PERSONAL CONTACT PROGRAMMES / COUNSELING SESSIONS :

	 
	 

	 
	a. The time table for the PCPs / Counseling sessions will be announced on website. 

b. PCPs / counseling will be conducted for each course prefereably on Sundays. The total time devoted to each course will be 6 clock hours. 

c. The students are required to register for the PCPs / Counseling sessions by applying on or before the prescribed date along with the registration fees of Rs. 250 /- per course (ie per subject) by way of DD. The student may opt for any number of courses as per his choice. 

d. Registration fee once paid is non-refundable and non-transferable to any other programme or student under any circumstances. 

e. No PCPs / Counseling sessions will be conducted if the registrations are less than 12, before the prescribed date and in such a case registration fees for PCPs will be refunded in full.

	 
	 

	3.
	EXAMINATION PROCEDURE & RULES :

	 
	 

	 
	a. Evaluation will be on the basis of written examinations held in the months of May & November. 

b. Examinations will be held twice a year in the first week/second week of May and in the first week /second week of November. 

c. The students will need to register for the examination by filling in the examination form available on website within the designated time period. The examination hall ticket will be available to the student on the webiste itself once the student fill up the exam form 

d. Examination fees paid at the time of admission cover the 2 semester-end examinations during that admission year only. Students failing / remaining absent / not appearing on any account in any course can reappear for the examination in that course by re-registration, by paying the re-examination fees of Rs. 300/- (by DD Only) per course latest by 15th March for May exam and 15th September for November examinations. 

e. Examination fees are non-refundable and non-adjustable. 

f. The Registration for the examinations with a late fee of Rs 100/- (lump sum) will be accepted upto 15 days after the last date of registration.

g. In semester scheme, a candidate registered in January batch can write Sem I papers in May Examinations and Sem II papers in Nov. Examinations. Correspondingly, a candidate registered in July batch can write Sem I papers in November examinations and Sem II papers in May examinations, if otherwise eligible. 

h. A student who skips his/her first semester examinations is free to write Sem I and Sem II papers together in one or more than one sitting in the next/subsequent examinations, if otherwise eligible. 

i. The time-table for examination will be displayed on the website well in advance. 

j. The management reserves the right to change, add or remove the examination centres with due notice on website. 

k. Those coming from outstation to any exam centre, for examinations will need to make their own arrangement for stay and travel. 

l. No request for change in examination centre will be entertained, after the prescribed date mentioned on the website. 

m. Students without valid identity cardose coming from outstation to any exam centre, for examinations will need to make their own arrangement for stay and travel. 

n. No request for change in examination centre will be entertained, after the prescribed date mentioned on the website. 

o. Students without valid identity card will not be allowed to attempt the examination. 

p. In case of non-receipt of hall ticket I-card will serve as the examination hall ticket. 

q. Request for revaluation of answer books is not permissible. However, the 
student may request for verification of marks ( checking the entry of marks and total of marks ) by applying on the prescribed form, which is available on web site. A written request on paper should be submitted to the university within 15 days of the date of declaration of the result by paying Rs 250 per paper in a prescribed format available on the net.

	 
	 

	4.
	PROJECTS :

	 
	a. The students of the PG & Advanced Diploma programmes should select a topic which is mentioned on the website, of their choice for a project. 

b. The student need to submit one hard copy of the project in a spiral binding. The last date of submission of the project report is 30th September of the IInd year. 

	 
	 

	5.
	STANDARD OF PASSING :

	 
	a. All the programmes will follow Semester system. 

b. Each paper will carry 100 marks. 

c. Minimum 50% marks are required for passing in each course . A student has to pass in all the courses in order to be eligible for the Diploma, Post Graduate Diploma and Advanced Diploma certificate. 

d. Candidates found using unfair means at examinations will be disqualified from that examination. Such cases will be referred to the “Unfair Means Committee” at NMIMS and the decision taken by the committee will be final and binding on the student. 

e. The marksheet will be issued at the end of admission year and Diploma will be awarded only after the successful completion of the course 

f. The students of the Post Graduate Diploma/Advanced Diploma will be eligible for the admission to the 2nd year only if they successfully clear Six papers out of Ten papers. 

g. Diploma Students are eligible for admission to Post Graduate Diploma only. They can directly enroll for 2nd year admission provided they have successfully completed the Diploma . In such a case they have to pay the existing re-registration charges. 

	 
	 

	6.
	MISCELLANEOUS :

	 
	a. Change of Specialization : Students once admitted to a particular programme will not be allowed to change to any other specialization / programme. 

b. Issue of Duplicate Identity Card: Identity card will be issued at the time of admission to the candidate. Duplicate identity card will be issued on payment of prescribed fees. 

c. Change of address: Any change of address of correspondence must be communicated to the institute form time to time through post or email at SDLadmission@NMIMSonLine.org 
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