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(i) The particulars of its organisation, functions and duties

T h e O rgan isa tio n , T h e In s titu te o f C h arte red A cco u n tan ts o f In d ia (h ere in a fte r

re fe rred to as th e “ In s titu te” ) , w as es tab lish ed b y an A ct o f P a rliam en t, v iz ., T h e C h arte red

A cco u n tan ts A ct, 1 9 4 9 (h ere in a fte r re fe rred to as th e ‘A ct’) (A c t N o .X X X V III o f 1 9 4 9 ) o n

th e firs t d a y o f J u ly, 1 9 4 9 , th e d ate o n w h ich th e A c t cam e in to fo rce , fo r th e p u rp o se o f

regu la tio n o f th e p ro fessio n o f ch arte red acco u n tan ts (h e re in afte r re fe rred to as th e

“P ro fessio n ” ) in In d ia . T h e P ro fessio n is regu la ted th ro u gh th e p ro v is io n s o f th e A ct, as

am en d ed fro m tim e to tim e , an d o f th e R egu la tio n s fram ed th e reu n d e r. T h e A ct w as las t

am en d ed in M arch , 2 0 0 6 v id e th e C h arte red A cc o u n tan ts (A m en d m en t) A ct, 2 0 0 6 an d th e

p ro v isio n s o f th e am en d ed A ct cam e in fo rce o n d iffe ren t d ate s co m m en cin g fro m

S ep tem b er, 2 0 0 6 . T h e R egu la tio n s p resen tly in fo rce is ca lled T h e C h artered A cco u n tan ts

R egu la tio n s , 1 9 8 8 (h e re in afte r re fe rred to as th e “R egu la tio n s” , a s am en d ed fro m tim e to

tim e .

U n d er th e A ct, th e o n ero u s task o f carryin g o u t th e p ro v is io n s o f th e A ct is en tru sted

to th e C o u n cil o f th e In st itu te (h e re in afte r re fe rred to as th e “C o u n cil” ) .

T h e C o u n c il is a lso en tru sted w ith th e resp o n s ib ility o f m an ag in g th e a ffa irs o f th e

In stitu te . T h e C o u n cil is co m p o sed o f 4 0 m em b ers - 3 2 p erso n s e lec ted b y th e m em b ers o f

th e In stitu te fro m am o n g st th e fe llo w m em b ers o f th e In s titu te , an d 8 p erso n s n o m in a ted b y

th e C en tra l G o v ern m en t. E ach yea r, th e C o u n c il e lec ts fro m am on gs t its m em b ers, th e

P resid en t, w h o is a lso th e C h ie f E x ecu tiv e A u th o rity o f th e C o u n cil an d a V ice -P resid en t.

T h e C o u n cil is a ss is ted b y a S ec re ta r y, w h o is a lso th e S ecre tar y o f th e In s titu te .

T h e A c t h as m ad e p ro v is io n s fo r fo rm atio n o f S tan d in g C o m m ittees , su ch as ,

E x ecu tiv e C o m m ittee , E x am in atio n C o m m ittee an d F in an ce C o m m ittee an d su ch o th er

C o m m ittees , n am ely N o n -S tan d in g C o m m ittees /B o ard s, lik e A cco u n tin g S tan d a rd s B o ard ,

A u d itin g & A ssu ran ce S tan d a rd s B o ard , P ee r R ev iew B o ard , F in an c ia l R ep o rtin g R ev iew

B o ard , e tc ., as are co n s id e red ap p ro p ria te fro m tim e to tim e , fo r p ro v id in g ad v ice an d

ren d e rin g su p p o rt to th e C o u n c il in acco m p lish m en t o f th e ta sk s ass ign ed to th e C o u n cil.

T h e d u ties an d fu n ctio n s o f C o u n c il, a s p ro v id ed u n d er th e A c t, are as fo llo w s :
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 to ap p ro v e acad em ic co u rses an d th e ir co n ten ts;

 th e ex am in atio n o f can d id ates fo r en ro lm en t an d th e p resc rib in g o f fees th erefo r;

 th e regu la tio n o f th e en g agem en t an d tra in in g o f ar tic led an d au d it assis tan ts ;

 th e p resc rib in g o f q u a lifica tio n s fo r en try in th e R egister;

 th e reco gn itio n o f fo re ign q u alifica tio n s an d tra in in g fo r th e p u rp o ses o f
en ro lm en t;

 th e gran tin g o r refu sa l o f ce rtif ica tes o f p rac tice u n d e r th is A ct;

 th e m a in ten an ce an d p u b lica tio n o f a R egiste r o f p erso n s q u alified to p rac tice as
ch a rtered acco u n tan ts;

 th e lev y an d co llec tio n o f fees fro m m em b ers, ex am in ees an d o th e r p erso n s ;

 su b jec t to th e o rd e rs o f th e ap p ro p ria te au th o rities u n d e r th e A c t, th e rem o v al o f
n am es fro m th e R egiste r an d th e res to ra tio n to th e R egis te r o f n am es w h ich h av e
b een rem o v ed ;

 th e regu la tio n an d m ain ten an ce o f th e s ta tu s an d stan d a rd o f p ro fessio n al
q u a lifica tio n s o f m em b ers o f th e In stitu te ;

 th e ca rr yin g o u t, b y gran t in g fin an c ia l a ss is tan ce to p erso n s o th e r th an m em b ers
o f th e C o u n cil o r in an y o th e r m an n er, o f re search in acco u n tan c y;

 th e m a in ten an ce o f a lib rar y an d p u b lica tio n o f b o o k s an d p erio d ica ls re la tin g to
acco u n tan c y;

 to en ab le fu n c tio n in g o f th e D irec to r (D isc ip lin e), th e B o ard o f D isc ip lin e , th e
D isc ip lin ary C o m m ittee an d th e A p p e lla te A u th o rity co n s titu ted u n d er th e
p ro v isio n s o f th is A ct;

 to en ab le fu n c tio n in g o f th e Q u a lity R ev iew B o ard ;

 co n s id era tio n o f th e reco m m en d a tio n s o f th e Q u ality R ev iew B o ard m ad e u n d er
c lau se (a ) o f sec tio n 2 8 B an d th e d eta ils o f ac tio n tak en th e reo n in its an n u a l
rep o rt; an d

 to en su re th e fu n ctio n in g o f th e In s titu te in acco rd an ce w ith th e p ro v is io n s o f
th is A ct an d in p erfo rm an ce o f o th e r sta tu to r y d u tie s as m a y b e en tru s ted to th e
In stitu te fro m tim e to tim e.

T h e d u ra tio n o f th e C o u n cil is th ree yea rs . E lec tio n s to T w en ty C o u n c ils h ad so fa r

b een h eld . M em b ers o f th e T w en tie th C o u n cil h av e assu m ed O ffice fo r a p erio d o f th ree

yea rs effec tiv e fro m 5 th F eb ru a ry, 2 0 0 7 .

F o r th e p u rp o se o f fu rth e r ad v is in g an d ass is tin g th e C o u n cil o n m atters co n ce rn in g

its fu n c tio n s, fiv e R egio n al C o u n cils h av e b een co n stitu ted – o n e each a t M u m b a i, C h en n a i,

K o lk a ta , K an p u r an d N ew D elh i, w ith resp ectiv e regio n al ju risd ic tio n . T h ese a re ca lled as

W estern In d ia R egio n al C o u n c il, S o u th ern In d ia R egio n a l C o u n cil, E aste rn In d ia R egio n a l

C o u n c il, C en tra l In d ia R egio n a l C o u n cil an d N o rth ern In d ia R egio n a l C o u n c il resp ectiv e ly.
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T h e d u tie s an d fu n c tio n s o f th e R egio n a l C o u n c ils , as p rescrib ed u n d er th e

R egu la tio n s , a re as fo llo w s :

(i) to p ro v id e fac ilitie s fo r in te rac tio n am o n g m em b ers in its regio n b y

regu la r m ee tin gs , arran gem en t o f ta lk s an d lec tu res an d fo r th e

acq u isitio n an d d issem in a tio n o f u se fu l in fo rm ation ;

(ii) to aw ard p rizes fo r p ro fessio n a l ac tiv itie s;

(iii) to ad v ise th e C o u n cil o n all m atte rs re ferred to it an d to o ffe r su ch o th e r

ass is tan ce as m a y b e req u ired ;

(iv ) to m ak e rep resen ta tio n s to th e C o u n c il in co n n ec tio n w ith th e m atters o f

p ro fess io n a l an d b u s in ess in teres t in its regio n a n d to o ffe r su g gestio n s

fo r th e am en d m en t o f th e A ct an d th e R egu la tio n s , fo r ra is in g th e

stan d ard an d sta tu s o f th e p ro fess io n ;

(v ) to m a in ta in a reg io n a l registe r o f m em b ers an d registers o f a rtic led

ass is tan ts an d au d it a ss is tan ts in its regio n ;

(v i) to su p p ly ro u tin e in fo rm a tio n to m em b ers o r to th e p ro sp ectiv e

can d id a te s fo r artic les o r ex am in a tio n s ;

(v ii) to p ro p aga te am o n g th e m em b ers th e ad v isab ility an d th e n ecessity o f

o b serv in g th e ru le s o f p ro fessio n al e tiq u ette an d th e p ro v is io n s o f th e

A ct an d th e R egu la tio n s ;

(v iii) to co llec t n ew s fro m th e m em b ers o f th e p ro fessio n fo r p u b lica tio n in

th e Jo u rn a l o f th e In s titu te , if n ecessary;

(ix ) to reco m m en d o n its o w n m o tio n , o r o n a re fe ren ce b y th e C o u n cil,

n am es fo r in c lu s io n in th e p an e l o f ex am in ers;
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(x ) to co n s id e r an d reco m m en d to th e C o u n c il b o o k s w h ich m ay b e

co n sid e red u sefu l fo r can d id a te s in ten d in g to ap p ea r fo r th e

E x am in atio n s a t d iffe ren t stages/lev e ls ;

(x i) to a rran ge , if fo u n d p rac ticab le , fo r co ach in g can d id a te s fo r th e

afo resa id ex am in atio ns a t co n v en ien t cen te rs in its reg io n ;

(x ii) to ga th e r m ateria l fro m an d to m ak e rep resen ta tio n to th e d ep a rtm en ts o f

th e go v ern m en t o r o th e r lo ca l au th oritie s in th e S ta te s w ith in its regio n

fo r th e p u rp o se o f en lis tin g th e ir su p p o rt in th e fu rth e ran ce o f th e

in teres ts o f th e m em b ers o n m atters co n fin ed to th e p ro fess io n a l in te res t

o f m em b ers w ith in th e regio n ;

(x iii) to ru n stu d y-c irc le s w ith su b -co m m ittees o r b ran ch es fo r au d itin g, d irec t

tax es, co m p an y law , co st in g , sa le s -tax etc .;

(x iv ) to co n stitu te a p e rm an en t re search su b -co m m ittee fo r p ro m o tin g

resea rch b y m em b ers in to p ics o f in te re st to th e p ro fess io n ;

(x v ) to m a in ta in a lib ra ry an d a read in g ro o m fo r th e u se o f th e m em b ers ;

(x v i) to h o ld refre sh e r co u rse cam p s a t co n v en ien t cen tres fo r th e b en efit o f

th e m em b ers;

(x v ii) to m a in ta in an em p lo ym en t reg is te r fo r th e p u rp o se o f secu rin g su itab le

em p lo ym en t fo r m em b ers ; an d

(x v iii) to ca rr y o u t su ch o th e r fu n ctio n s as m a y b e en tru s ted fro m tim e to tim e

to it b y th e C o u n c il an d /o r an y o f its co m m ittees .

T h e R egio n a l C o u n c ils are req u ired to d isch a rg e a fo rem en tio n ed d u ties an d

fu n ctio n s su b jec t to th e d irec tio n s issu ed b y th e C o u n c il fro m tim e to tim e .
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W h ile th e d u ra tio n o f a R egio n al C o u n c il is th ree yea rs , th e O ffice-b ea re rs h o ld th e

resp ectiv e O ffice fo r a p e rio d o f o n e year.

F o r p ro v id in g req u ired assis tan ce an d su p p o rt to th e R egio n al C o u n cils , B ran ch es are

se t u p w ith sp ec ified ju risd ic tio n u n d er th e resp ec tiv e R egio n al C o u n ci ls , o n fu lfilm ent

o f p resc rib ed co n d itio n s . P resen tly, 1 1 7 su ch B ran ch es h av e b een s e t u p u n d er th e

ju risd ic tio n o f afo rem en tio n ed fiv e R egio n al C o u n cils .

T h e d u ties an d fu n c tio n s o f th e B ran ch es o f R egio n a l C o u n c ils a re d ecid ed b y th e

C o u n c il, fro m tim e to tim e. S u ch d u tie s/fu n c tio n s p resen tly in fo rce a re as u n d e r :

(i) to p ro v id e fac ilities fo r in te rac tio n am o n g m em b ers o f th e In s titu te

a ttach ed to th e resp ectiv e B ran ch b y regu la r m eetin g , a rran gem en t o f

ta lk s an d lec tu res an d fo r th e acq u is itio n an d d issem in a tio n o f u se fu l

in fo rm atio n .

(ii) to aw ard p rizes fo r p ro fessio n a l ac tiv itie s .

(iii) to ad v ise th e R egio n al C o u n cil o n a ll m a tters re ferred to it b y th e sa id

C o u n c il an d to o ffer su ch o th e r h e lp as m a y b e req u ired b y th e R egio n a l

C o u n c il.

(iv ) to m ak e rep resen ta tio n s to th e R egio n a l C o u n c il in co n n ec tio n w ith

m atte r o f p ro fessio n al an d b u s in ess in te re st to th e b ran ch an d to o ffe r

su g gestio n s fo r th e am en d m en t o f th e C h arte red A cco u n tan ts A ct and

th e C h arte red A cco u n tan ts R egu la tio n s , 1 9 8 8 fo r ra is in g th e s tan d ard

an d sta tu s o f th e p ro fess io n .

(v ) to m a in ta in a B ran ch R egiste r o f M em b ers an d B ran ch R egis ters o f

A rtic led A ss is tan ts an d A u d it A ss is tan ts .

(v i) to su p p ly ro u tin e in fo rm atio n to m em b ers or to th e p ro sp ectiv e

can d id a te s rega rd in g av ailab ility o f artic les o r th e s yllab i o f th e

ex am in a tio n s . 6



(v ii) to p ro p aga te am o n g th e m em b ers th e ad v isab ility an d th e n ecessity o f

o b serv in g th e ru le s o f p ro fessio n al e tiq u ette an d th e p ro v is io n s o f th e

C h artered A cco u n tan ts A ct an d th e R egu la tio n s m ad e th e reu n d e r.

(v iii) to co llec t n ew s fro m th e m em b ers o f th e p ro fessio n fo r p u b lica tio n in

th e In s titu te ’s Jo u rn a l, if n ecessa ry.

(ix ) to reco m m en d o n th e ir o w n m o tio n , o r o n a refe ren ce b y th e C en tra l

C o u n c il, n am es fo r in c lu sio n in th e p an el o f ex am in e rs , w h ich sh a ll b e

fo rw ard ed th ro u gh th e R egio n a l C o u n cil co n ce rn ed .

(x ) to co ns id e r an d reco m m en d to th e C en tra l C o u n c il, th ro u gh th e

R egio n a l C o u n c il co n ce rn ed , b o o k s w h ich m a y b e co n sid ered u se fu l fo r

can d id a te s in ten d in g to ap p ea r fo r th e E x am in a tio n s a t d ifferen t

stages/lev e ls .

(x i) to a rran ge , if fo u n d p rac ticab le , fo r th e co ach in g o f can d id a te s fo r th e

In s titu te ’s ex am in a tio n s in th e c ity co n ce rn ed .

(x ii) to ga th e r m ateria ls fro m th e v a rio u s lo cal D ep artm en ts o f th e

G o v ern m en t fo r th e p u rp o se o f en lis tin g th e ir su p p o rt o n th e fu rth e ran ce  o f

th e in te re sts o f th e m em b ers o f th e In stitu te .

(x iii) to o rg an ize a stu d en t sec tio n fo r th e b en e fit o f th e A rtic led an d A u d it

A ss is tan ts p rep a rin g fo r th e In stitu te’s ex am in atio n .

(x iv ) to ru n s tu d y-c irc les in A u d itin g , D irec t T ax es , C o m p an y Law , C o stin g ,

S ales -tax e tc .

(x v ) to m a in ta in a lib ra ry an d read in g ro o m fo r th e u se o f m em b ers .

(x v i) to co n stitu te a p erm an en t R esearch S u b -co m m ittee fo r p ro m o tin g

resea rch b y m em b ers in to p ics o f in te re st to th e p ro fess io n . 7



(x v ii) to h o ld refre sh e r co u rse cam p s a t co n v en ien t cen tres fo r th e b en efit o f

th e m em b ers .

(x v iii) to m ain ta in an em p lo ym en t registe r fo r th e p u rp o se o f secu rin g su itab le

em p lo ym en t fo r m em b ers .

(x ix ) to en co u rag e co n s titu tion o f sep a ra te ed u ca tio n tru sts fo r th e b en efit o f

stu d en ts an d m em b ers; an d

(x x ) to carry o u t su ch o th e r d u ties an d fu n ctio n s as m a y b e en tru sted , fro m

tim e to tim e , b y th e R egio n a l C o u n c il o r b y th e C o u n cil.

B ran ch es are req u ired to d isch a rge a fo rem en tio n ed d u ties an d fu n ctio n s su b jec t to

th e co n tro l, su p e rv is io n an d d irectio n s o f th e C o u n c il th ro u gh th e R egio n al C o u n cil

co n ce rn ed .

W h ile th e d u ra tio n o f th e M an agin g C o m m ittee o f a B ran ch is th ree years , th e

O ffice -b ea re rs h o ld th e resp ectiv e O ffice fo r a p e rio d o f o n e year.

(ii) The pow ers and duties of its officers and employees

F o r th e e ffic ien t p e rfo rm an ce o f its d u ties , th e C o u n c il ap p o in ts a S ec re ta ry, w h o is

in -ch a rg e o f th e O ffice o f th e In stitu te as its E x ecu tiv e H ead .

S u b jec t to th e g en era l s u p e rv is io n o f th e P resid en t an d /o r th e re lev an t S tan d in g

C o m m ittee , th e S ec re ta ry sh all ex ercise an d p erfo rm , in ad d itio n to th e p o w ers an d d u tie s

sp ecified b y th e A c t an d /o r th e R egu la tio n s in th is b eh alf, th e fo llo w in g p o w ers an d d u ties ,

v iz .,

(1 ) b ein g in ch arge o f th e o ff ice o f th e In stitu te as its ex ecu tiv e h ead ;

(2 ) en ro llin g asso c ia tes , ad m ittin g fe llo w s , rem o v in g fro m th e m em b ersh ip

o w in g to d ea th o r n o n -p a ym en t o f an y p resc rib ed fees o r a t a m em ber’s

req u est an d resto rin g to m em b ersh ip an d issu in g n o tifica tio n s th erefo r;
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(3 ) san ctio n in g an d resto rin g o f ce rtif ica te o f p rac tice fo r asso c ia tes an d fe llo w s;

(4 ) can ce lin g o f certifica te s o f p rac tice o f asso c ia te s an d fe llo w s in acco rd an ce

w ith th e p ro v is io n s o f R egu la tio n 1 0 ;

(5 ) gran tin g o f p erm issio n to m em b ers to b e en g ag ed in o th e r o ccu p a tio n s

b es id es th e p rac tice o f th e p ro fessio n o f acco u n tan c y w ith in th e catego r ie s

p erm itted b y th e C o u n c il;

(6 ) ex em p tin g an y ch a rtered acco u n tan t in p rac tice o r a firm o f su ch ch arte red

acco u n tan ts fro m th e o p era tio n o f su b -sec tio n (1 ) o f S ec tio n 2 7 fo r a p e r io d

n o t ex ceed in g s ix m o n th s, w h ere th e in frin gem en t is o f a tech n ica l n a tu re ;

(7 ) m a in ta in in g registers , d o cu m en ts an d fo rm s as req u ired b y th e A ct an d th e

R egu la tio n s ;

(8 ) b ein g in ch arge o f a ll th e p ro p e rty o f th e In s titu te ;

(9 ) m ak in g n ecessar y a rran g em en ts fo r rece iv in g m o n e ys d u e to th e C o u n c il an d

also issu in g rece ip ts th ere fo r;

(1 0 ) in cu rrin g rev en u e ex p en ditu re w ith in th e lim its san c tio n ed b y th e C o u n cil o r

th e co m m ittees an d in cu rrin g cap ita l ex p end itu re fo r th e p u rp o se o f

p u rch as in g b o o k s fo r th e lib ra ry o f th e In s titu te w ith in th e lim its san ctio n ed

b y th e C o u n cil an d /o r th e co m m ittees;

(1 1 ) cau s in g p ro p e r acco u n ts to b e m ain ta in ed an d d eliv erin g o f acco u n t b o o k s,

in fo rm atio n etc ., to th e au d ito rs ap p o in ted b y th e C o u n cil fo r th e p u rp o se o f

au d it o f th e acco u n ts o f th e In stitu te ;

(1 2 ) m ak in g a ll o th e r p a ym en ts as san c tio n ed b y th e C o u n cil, co m m ittees an d /o r

th e P res id en t;

(1 3 ) p a yin g sa lar y an d allo w an ces to th e m em b ers o f th e sta ff , g ran tin g o f leav e

etc ., to th em , an d san ctio n in g th e ir in c rem en ts in acco rd an ce w ith th e

ap p ro v ed sca le s;

(1 4 ) ex erc isin g d isc ip lin ary co n tro l o v e r th e s ta ff ex cep t d ism issa l in resp ec t o f

w h ich th e san ctio n o f th e P resid en t b e n ecessar y;

(1 5 ) ad m ittin g can d id a tes to th e ex am in atio ns h eld u n d er th e R eg u la tio n s an d
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m ak in g all n ecessa r y a rran gem en ts fo r th e co n d u c t o f th e ex am in atio n s ;

(1 6 ) re fu n d in g o r tran sfe rrin g fees rece iv ed u n d er th e R egu la tio n s fo r th e

ex am in a tio n s , en ro lm en t, issu e o f ce rtif ica te o f p rac tice an d a llied m atte rs ;

(1 7 ) registra tio n an d n o tin g su sp en sio n /can ce lla tio n /term in atio n o f artic les an d /o r

au d it se rv ice an d p erm ittin g an a rtic led assis tan t in cases co v e red b y

catego rie s (a ), (b ) o r (c) o f su b-regu la tio n (1 ) o f R egu la tio n 5 7 to b e tra in ed

as an ad d itio n a l a rticled ass is tan t b y a m em b er en titled to en gag e an d tra in

artic led ass istan ts n o tw ith stan d in g an yth in g co n ta in ed in R egu la tio n 4 3 ;

(1 8 ) p erm ittin g artic led assis tan ts an d /o r au d it assis tan ts to en gag e in o th e r

o ccu p atio n as ap p ro v ed b y th e C o u n cil an d /o r th e co m m ittees an d gran tin g

red u c tio n in th e p e rio d o f artic les an d /o r au d it se rv ice in acco rd an ce w ith th e

R egu la tio n s ;

(1 9 ) co n d o n in g an y b reak in th e se rv ice o f artic led as sis tan ts an d au d it assis tan ts  u p

to a m ax im u m p erio d o f s ix m o n th s in h is d isc re tio n ;

(2 0 ) sign in g an d issu in g all n o tifica tio n s o n b eh alf o f th e C o u n c il;

(2 1 ) sign in g v ak ala tn am as o n b eh a lf o f th e C o u n c il, ap p o in tin g so lic ito rs o r

ad v o cates o n b eh alf o f th e C o u n c il, an d filin g p ap ers in C o u rts , e tc ., o n

b eh alf o f th e C o u n cil, su b jec t to th e ap p ro v a l o f th e P res id en t;

(2 2 ) ca llin g su ch fu rth e r in fo rm atio n an d p articu lars as h e co n s id ers n ecessa ry in

fu rth e ran ce o f th e ab ov e d u tie s; an d

(2 3 ) p erfo rm in g su ch o th e r d u tie s an d fu n c tio n s as a re in c id en ta l an d an c illa ry to

an d m a y b e req u ired fo r th e p e rfo rm an ce o f th e ab o v e d u tie s an d ex erc is in g

su ch o th e r p o w ers as m ay b e d e lega ted b y th e C o u n c il an d /o r C o m m ittees o r

th e P res id en t fro m tim e to tim e .

H e is ass is ted , tech n ica lly, acad em ically an d ad m in istra tiv e ly, b y req u ired n u m b er

o f O fficers an d s ta ff a t v ario u s lev els an d lo ca tio n s . T ech n ica l an d acad em ic staff a ss is t th e

re sp ectiv e C o m m ittees co n stitu ted b y th e C o u n cil an d p ro v id e in p u ts in re la ted

m atters/areas , b esid es th e ir co n trib u tio n in im p artin g ed u catio n to s tu d en ts an d m em b ers in

d ifferen t fo rm s. S tatu to ry fu n ctio n s are d isch arged b y th o se h o ld in g ad m in is tra tiv e

p o s itio n s .
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O ffice rs an d staff p re sen tly em p lo yed fo r acco m p lish m en t o f sa id task s in c lu d e

th o se h o ld in g th e p o sitio n s o f D irec to r, A d d itio n al D irec to r, A d d itio n al S ecre ta ry, S r. Jo in t

D irec to r/S r. Jo in t S ec re tary, Jo in t D irec to r/Jo in t S ec re ta ry, S r. D ep u t y D irec to r/S r. D ep u ty

S ec re ta ry, D ep u t y D irec to r/D ep u ty S ec re ta r y, S r. A ss is tan t D irec to r/S r. A ssis tan t S ec re ta ry,

A ss is tan t D irec to r/A ssis tan t S ecre tary, S en io r E x ecu tiv e O fficer/E x ecu tiv e O ffice r an d

o th ers d o w n th e lin e . T h e O ffice rs an d s ta ff a t th e R egio n al O ffices d isch a rge th e ir

re sp ectiv e d u tie s an d fu n ctio n s , in term s o f th e au th o rity d eleg ated to th em .

T h e d u tie s o f su ch O fficers an d sta ff v a ry, d ep en d in g o n th e areas o f th e ir p o s tin g -

tech n ica l, acad em ic an d ad m in is tra tiv e d ep artm en ts . F u n ctio n a l au to n o m y is giv en to

D ep artm en ta l H ead s w ith sp ecified lim its . A d m in is tra tiv e p o w ers a re ex erc ised in term s o f

p o licy d ecisio n s in fo rce fro m tim e to tim e .

(iii) The procedure follow ed in the decision making process, including channels of

supervision and accountability

A s w as m en tio n ed in Item N o . (i) ab o v e , fo r th e p u rp o se o f carr yin g o u t th e

p ro v isio n s o f th e A c t an d o f th e R egu la tio n s, th e C o u n cil fu n c tio n s th ro u gh th e s ystem o f

C o m m ittees . T h e C o m m ittees fo rm ed fo r th e p u rp o ses , d isch a rge th e ir res p ec tiv e d u ties , a t

th e ir lev el, in acco rd an ce w ith th e te rm s o f refe ren ce ass ign ed to each o f th em . W h erev e r

fresh p o lic ie s d ecis io n s are req u ired , th e y b rin g th e resp ec tiv e m atte r(s) to th e C o u n cil

th ro u gh th e E x ecu tiv e C o m m ittee . S im ilarly, w h erev e r rev is io n /ch an g e in th e ex istin g

p o licy(ies ) a re co n sid e re d n ecessary, th e y b rin g th e re lev an t m a tter(s ) to th e C o u n cil in th e

sa id m an n er. In ad d itio n , th e C o u n cil o n its o w n also fo rm u la tes /tak es p o licy d ec is io n s ,

b ased o n n eed an d req u irem en t a t th e re lev an t tim es .

T h e C o u n c il a lso tak es u p an y su b jec t m atte r o n a re feren ce b e in g m ad e to it b y

G o v ern m en t(s ), R egu la to r(s ) e tc . an d fo rm u la te s its v iew s fo r gu id an ce o f its m em b ers ,

G o v ern m en ts an d o th e r re la ted b o d ies .

A t th e C o u n c il an d C o m m ittee lev e ls , d ec is io n s a re tak en afte r d u e d elib e ra tio n s a t

th e m ee tin gs. N o rm a lly, p erso n a l m eetin gs a re h eld . T h e C o m m ittee a lso m ee ts th ro u gh

v id eo /te le-co n fe ren cin g , w h en ev e r req u ired . T h e p ro ced u re to b e fo llo w ed a t th e p e rso n a l

m eetin gs o f th e C o u n cil an d o f C o m m ittees are p resc rib ed in th e R egu la tio n s . G u id elin es

h av e a lso b een fram ed in re la tio n to m eetin gs h e ld th ro u gh te leco n feren cin g .
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T h e p ro cess o f stan d a rd se ttin g in v o lv es d u e co n su lta tio n w ith v a riou s in te res t

gro u p s . T h is p ro cess in c lu d es ex p o su re o f re lev an t d raft s tan d a rd s to th e p u b lic fo r th e ir

co m m en ts/v iew s th ro u g h In s titu te ’s W eb site , Jo u rn a l an d h o ld in g o f p u b lic h ea rin gs .

S im ila rly, in th e p ro cess o f m ak in g R egu la tio n s an d /o r am en d in g /rev o k in g an y

R egu la tio n s , o b jec tio n s fro m all co n ce rn ed a re so u gh t in term s o f th e p ro ced u re b e in g

fo llo w ed fo r th e p u rp o se e .g . ex p o su re to th e m em b ers /s tu d en ts a t la rg e fo r a sp ec ified

p erio d . T h e v iew s/co m m en ts/o b jec tio ns /reac tio n s rece iv ed a re tak en in to co n sid e ra tio n at

th e tim e o f tak in g a d ec is io n o n m ak in g /am en d in g /rev o k in g an y R egu la tio n .

A t tim es, w h en th e resp ectiv e C o m m ittees an d /o r th e C o u n cil is n o t in sess io n b u t

ce rta in d ec is io n s are u rg en tly req u ired to b e tak en o n a m atte r co n ce rn in g th e p ro fessio n ,

th e P res id en t in o ffice is au th o rized to tak e ap p ro p ria te d ec is io n s . A n y su ch d ecis io n s tak en

b y h im are su b seq u en tly b ro u gh t b e fo re th e C o u n cil/C o m m ittee (s ) a s th e case m ay b e o r

c ircu la ted to th e m em b ers o f th e C o u n cil/C o m m ittee co n cern ed as th e case m a y b e.

T h e C o u n cil is em p o w ered to rev iew an y d ecisio n tak en b y an y C o m m ittee an d /o r

th e P res id en t-in -o ffice .

In so fa r as th e d u ty o f ex e rc ise o f d isc ip lin ary p o w ers o v e r its m em b ers is

co n ce rn ed , th e sam e is p resen tly g o v ern ed b y th e p ro v isio n s o f th e A c t, as am en d ed b y th e

C h artered A cco u n tan ts (A m en d m en t) A c t, 2 0 0 6 .

In so fa r as th e ad m in is tra tiv e sid e o f th e In s titu te’s o p e ra tio n s are co n ce rn ed , th e

m atters a re p u t u p b y co n ce rn ed d ea lin g h an d to th e E x ecu tiv e O ffice r/S ectio n O ffice r

co n ce rn ed . F ro m th e E x ecu tiv e O ffice r/S ectio n O ffice r, th e file m o v es to th e S ec tio n a l/

D ep artm en ta l H ead . W h erev e r req u ired , th e files a re fu rth e r su b m itted to th e S ec re tary/V ice

P resid en t/P resid en t, as th e case m a y b e, d ep en d in g o n th e im p o rtan ce /s ign ifican ce a ttach ed

w ith th e su b jec t m a tter.

(iv) The norms set by it for the discharge of its functions.

T h e C o u n c il d isch arges its d u ties an d fu n ctio n s , in te rm s o f th e p ro v is io n s o f th e

A ct an d o f th e R egu la tio n s fram ed th e reu n d e r, a s en u m era ted in Item N o . (i) ab o v e . T h e

m o d a lities fo llo w ed b y it h av e a lso b een en u m erated ea rlie r.

In so fa r as th e ad m in istra tiv e sid e o f th e In s titu te ’s o p e ra tio n s a re co n ce rn ed , it is

m en tio n ed th at th e fu n c tio n s a re d isch a rg ed , b y an d larg e , in acco rd an ce w ith th e v ario u s
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ru les an d regu la tio n s th a t are ap p licab le to th e C en tra l G o v ern m en t em p lo yees . H o w ev er,

th e re a re ce rta in b en efits w h ich a re a t v arian ce w ith th o se m ad e av ailab le b y th e C en tra l

G o v ern m en t to its em p lo yees e .g . ra te (s ) o f tran sp o rt su b s id y, ch ild ren ed u catio n

allo w an ce , m agaz in e allo w an ce an d th e lik e . In su ch cases, th e re lev an t ru le s ap p licab le a re

th o se , a s are d ecid ed b y th e C o u n c il/ap p ro p ria te C o m m ittee o f th e C o u n cil , fro m tim e to

tim e .

(v) The rules, regulations, instructions, manuals and records held by it or under its

control or used by its employees for discharging its functions.

F o r d isch a rg e o f its fu n ctio n s , th e fo llo w in g d o cu m en ts , in te r a lia , a re

h eld /u sed /re lied u p o n:

1 . T h e C h arte red A cco u n tan ts A ct, 1 9 4 9

2 . T h e C h arte red A cco u n tan ts R egu la tio n s , 1 9 8 8

3 . C o d e o f E th ic s

4 . S tan d ard s /P ro n o u n cem en ts/G u id an ce N o tes/G u id elin es e tc . issu ed

b y th e C o u n cil fro m tim e to tim e .

5 . A p p licab le Law s o f th e lan d in clu d in g R u les an d R egu la tio n s fram ed

th e reu n d e r

6 . R elev an t ju d gem en ts p ro n o u n ced b y C o u rts o f L a w .

7 . O ffice M an u a ls fo r d iffe ren t ac tiv ities

In ad d itio n , in th e d isch a rge o f its fu n ctio n s , th e In st itu te u ses

S tan d ard s /P ro n o u n cem en ts an d o th e r L itera tu res p u b lish ed b y In tern a tio n al F ed era tio n o f

A cco u n tan ts , In te rn atio n al A cco u n tin g S tan d a rd s B o ard , In tern a tio n a l A u d itin g an d

A ssu ran ce B o ard , an d th e lik e . S im ila rly, th e S tan d ard s an d P ro n o u n cem en ts issu ed b y

o v erseas p ro fess io n a l b o d ies are a lso u sed .

In so fa r a s th e ad m in is tra tiv e s id e o f th e In s titu te’s o p era tio n s are co n ce rn ed , th e

R u les ap p licab le to C en tra l G o v ern m en t em p lo ye es a re u sed b y an d large , in th e d isch a rge

o f re lev an t fu n c tio n s. In ad d itio n , re lian ce is a lso p laced o n re lev an t m an u a ls/c ircu lars e tc .

issu ed b y d ifferen t M in istries/D ep artm en ts o f G o v ern m en t o f In d ia /R egu la to rs e tc .

(vi) A statem ent of categories of documents that are held by it or under its control.
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T h e In s titu te h o ld s th e fo llo w in g d o cu m en ts:-

 C o p ies o f th e A c t.

 C o p ies o f th e R egu la tio n s fram ed u n d er th e A ct.

 S tan d ard s , S ta tem en ts , an d p ro n o u n cem en ts issu ed b y it.

 E x p ert A d v iso ry O p in io n s p u b lish ed b y it.

 G u id an ce n o tes , gu id e lin es , m o n o gram s, sem in ars/co n fe ren ce m ateria ls

p u b lish ed b y it.

 M an u als re la tin g to stu d en ts an d m em b ers p u b lish ed b y it.

 S tu d y m ate ria ls , su g geste d an sw ers , rev ersio n ar y test p ap e rs p u b lish ed b y it .

 A n n u a l lis t o f m em b ers p u b lish ed b y it.

 A n n u a l lis t o f firm s p u b lish ed b y it.

 P u b lica tio n s co n ta in in g d isc ip lin a ry cases d ec id ed b y th e C o u n c il an d o f th e

resp ectiv e H igh C o u rts .

 A g en d a an d m in u tes p er ta in in g to th e C o u n c il an d o f its C o m m ittees (m ean t

fo r p riv a te c ircu la tio n an d as su ch a re co n fid en tia l in n a tu re ).

In ad d itio n file s , re la tin g to D isc ip lin ary cases , p er ta in in g to o th e r m atte rs d ealt w ith

u n d e r th e A ct/R egu la tio n s an d th o se re la ted to th e fu n c tio n in g o f C o u n c il, C o m m ittees an d

o f th e o ffice s are a lso h e ld b y th e In s titu te o r u n d er its co n tro l. T h ese a re fo r in tern a l u se

an d re feren ce o n ly.

(vii) The particulars of any arrangement that exists for consultation w ith, or

representation by, the m embers of the public in relation to the formulation of

its policy or implem entation thereof.

 In m ak in g /am en d in g R e gu la tio n s , th e d raft R eg u la tio n s a re ex p o sed to th e

p u b lic a t la rge elic itin g th e ir o b jec tio n s/v iew s/co m m en ts /

su g gestio n s /reac tio n s .

 T h e d rafts o f A cco u n tin g /A u d itin g an d A ssu ran ce S tan d ard s are ex p o sed to

th e p u b lic a t la rge e lic itin g th eir v iew s/co m m en ts/ su g gestio n s /reac tio n s .

 V iew s an d su g gestio n s o f G o v ern m en t/R egu la to rs /In d u s tr y asso c ia tio n s e tc .

so u gh t in d iv id u a lly in th e p ro cess o f fo rm u la tio n o f A cco u n tin g/A u d itin g

an d A ssu ran ce S tan d a rd s .
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 V iew s an d su g ges tio n s o f v a rio u s u se r gro u p s su c h as R B I/S E B I/M in is tr y o f

C o m p an y A ffa irs /M in is try o f F in an ce , M in istry o f

C o m m erce/B an k s /F in an c ia l In stitu tio n s / IIM s etc . are e lic ited th ro u gh th e

p ro cess o f co -o p tio n o n th e C o m m ittees co n ce rn ed an d /o r th ro u gh th e ir

n o m in ees in v ited to jo in th e resp ec tiv e C o m m ittee d elib era tio n s as sp ec ia l

in v itee s .

 H o ld in g p u b lic h earin gs in fo rm u la tin g A cco u n tin g/A u d itin g an d A ssu ran ce

S tan d ard s ;

 O rgan is in g S em in ars/C o n fe ren ces e tc . in d iffe ren t p arts o f th e co u n try to

e lic it o p in io n o n v ario u s m a tters fro m m em b ers an d s tu d en ts o f th e In stitu te

an d o th e rs in c lu d in g p ro fess io n a l b o d ies , in teres t g ro u p s .

P ap ers/d o cu m en ts in re sp ec t o f th e ab o v e a re h o isted o n th e w eb s ite o f th e

In s titu te , a t th e re lev an t tim es , fo r e lic itin g v iew s/co m m en ts/su g gestio n s /

o b jec tio n s,b es id es p u b lish in g th e sam e in th e In stitu te’s jo u rn a l. T h e

v iew s/co m m en ts/su gges tio n s /o b jec tio n s so receiv ed a re tak en in to co ns id era tio n fo r

th e p u rp o se .

(viii) A statem ent of the boards, councils, com m ittees and other bodies

consisting of tw o or more persons constituted as its part or for the

purpose of its advice, and as to w hether m eetings of those boards,

councils, com mittees and other bodies are open to the public, or the

minutes of such m eetings are accessib le for public.

T h e co m p o sitio n o f th e T w en tie th C o u n c il, th e co m p o sitio n o f th e v ariou s

S tan d in g an d N o n -S tan d in g C o m m ittees co n stitu ted b y th e C o u n cil fo r th e yea r

2 0 0 8 -0 9 are g iv en in A nnexure A.

T h e m ee tin gs as a lso th e d e lib e ra tio n s/d iscu ssio n s o f th e C o u n c il an d o f its

C o m m ittees b ein g in tern a l an d co n fid en tia l in n atu re a re n o t o p en to p u b lic.

S im ila rly, th e m in u tes o f th e m eetin gs o f th e C o u n cil an d o f its C o m m ittees

are in tern al an d co n fid en tia l in n a tu re an d as su ch , th e y a re n o t o p en to p u b lic .
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H o w ev er, p o lic y d ecisio n s affec tin g th e m em b ers, s tu d en ts an d p u blic a t la rg e , a re

p u b lish ed , fro m tim e to tim e, in th e fo rm o f an n o u n cem en ts an d p ress re leases.

T h ese a re a lso h o s ted in th e In stitu te’s w eb s ite fo r in fo rm a tio n an d gu id an ce o f a ll

co n ce rn ed .

(ix) A directory of its officers and employees

T h e d irec to ry o f o ffice rs an d em p lo yees u p to a reaso n ab le lev e l a t d ifferen t

lo ca tio n s as o n 3 1 st D ecem b er, 2 0 0 8 a re giv en in Annexure B.

(x) The monthly remuneration received by each of its officers and employees,

including the system of compensation as provided in its regulations.

T h e d e ta ils o f sca le o f p a y o f o ffice rs an d em p lo yees o f th e In stitu te u p to a

reaso n ab le lev e l a t d iffe ren t lo ca tio n s an d th eir b asic p a y as o n 3 1 st D ecem b er, 2 0 0 8

are giv en in A nnexure C .

(xi) The budget allocated to each of its agency, indicating the particulars of all

plans, proposed expenditures and reports on disbursem ents made

T h e In stitu te’s b u d get – cap ita l as w e ll as rev en u e fo r th e yea r 2 0 0 8 -0 9 are

giv en in Annexure `D ’ .

(xii) The manner of execution of subsidy program m es, including the amounts

allocated and the details of beneficiaries of such program m es

N o su b sid y p ro gram m e b arrin g gran ts m ad e av ailab le to th e R egio n a l

C o u n c il/B ran ch es fo r th e ir fu n ctio n in g a re ex ecu ted b y th e In s titu te .

(xiii) Particulars of recipients of concessions, permits or authorizations granted by it

N o co n cess io n s , p erm its o r au th o riza tio n are gran ted b y th e In stitu te .
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(xiv) Details in respect of the information available to or held by it, reduced in an

electronic form

T h e In s titu te access in fo rm a tio n fro m w eb site s o f its o v erseas co u n te rp ar ts ,

o f in te rn atio n a l fo ra o f acco u n tan c y p ro fess io n an d fro m en ac tm en ts o f C en tra l

an d S ta te G o v ern m en ts , fro m C ircu lars/R u les /R egu la tio n s fram ed b y v ario u s

M in istries /D ep artm en ts o f M in istries/R egu la to rs an d fro m ju d gem en ts o f C o u rts

o f Law etc .

T h e In s titu te h as its o w n w eb s ite n am ely, http://w ww .icai.org , w h ich

co n ta in s a co m p reh en s iv e o v e rv iew o f th e In s titu te as w ell as o th e r d eta ils

in c lu d in g th e an n u a l acco u n ts an d rep o rt o f th e C o u n c il fo r th e cu rren t yea r

p erta in in g to its cu rren t ac tiv itie s an d m atters re la ted to an d re lev an t fo r its

m em b ers an d s tu d en ts .

T h e d e ta ils h o isted in th e w eb s ite a re p erio d ica lly u p d a ted an d as su ch ,

ce rta in in fo rm atio n are av ailab le fo r a b rie f p erio d o n ly.

T h e fo llo w in g in fo rm a tio n h e ld b y it are m ad e av ailab le to th e p u b lic in th e

fo rm o f C D s:

 C o m p en d iu m o f A cco u n tin g S tan d a rd s issu ed .

 C o m p en d iu m o f A u d iting an d A ssu ran ce S tan d a rd s issu ed .

 H an d B o o k o f A u d itin g P ro n o u n cem en ts : C o m p en d iu m o f G u id an ce N o tes

issu ed .

 C o m p en d iu m o f O p in io n s p u b lish ed .

 S elec t b ack gro u n d m ateria ls re la tin g to sem in a rs /co n fe ren ces an d w o rk sh o p s

h eld .

 L is t o f M em b ers .

O th e r p u b lica tio n s, p ro n o u n cem en ts , an n o u n cem en ts , p ress releases an d

th e lik e issu ed fro m tim e to tim e are h o isted o n th e In s titu te ’s w eb s ite a t th e

re lev an t tim es .
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(xv) The particulars of facilities available to citizens for obtaining information

including the w orking hours of a library or reading room if maintained for

public use

T h e C itizen s can v is it th e In s titu te ’s w eb site fo r e lic itin g d esired in fo rm a tio n .

F u rth e r, th e y can o b ta in in fo rm atio n fro m th e In s titu te th ro u gh co rresp o n d en ce an d e-m ail.

T h e p u b lica tio n s in c lu d in g P ro sp ec tu s fo r stu d en ts an d m em b ers re la ted

ex am in a tio n s /co urses b ro u gh t o u t b y th e In s titu te m a y a lso p ro v id e re lev an t in fo rm atio n

req u ested . T h e In s titu te ’s jo u rn a l “The Chartered A ccountant” , s tu d en ts n ew sle tte r,

n ew sle tte rs o f R egio n a l C o u n c il/th e ir b ran ch es a lso p ro v id e p ertin en t in fo rm atio n ab o u t th e

p ro fess io n an d th e activ ities carried o u t b y th e In s t itu te .

L ib ra ries se t u p in th e In stitu te’s h ead o ffice an d regio n a l o ffice s are p rim arily

m ean t fo r m em b ers an d stu d en ts . H o w ev er, o th e r c itizen s , in teres ted in stu d yin g/re fe rrin g

to th e lite ra tu re p e rta in in g to acco u n tan c y p ro fess io n in th o se lib rarie s , are p erm itted to u se  th e

sam e . T h e lib rar y is o p en b etw een 9 .4 5 A .M . an d 5 .3 0 P .M . o n a ll w o rk in g d a ys .

(xvi) The names, designations and other particulars of the Public Information officers

(a) Public Information O fficer

N a m e D e sig n a tio n O ffic e A d d re ss T e l. N o s . E m a il A d d re ss

HEAD OFFICE
S h ri V . S ag a r Jo in t

S ecre ta ry
IC A I B haw an ,
P . B . N o . 7 1 0 0 , In d ra p ra sth a M a rg ,
N e w D e lh i - 1 1 0 0 0 2

0 1 1 –
3 0 1 1 0 5 3 5

sag ar@ ic ai.o rg

(b) Assistant Public Inform ation O fficers
Name Designation Office Address Tel. Nos. Email Address

HEAD OFFICE
Smt. Vandana D.
Nagpal

Additional
Secretary

ICAI Bhawan,
P. B.  No. 7100, Indraprastha Marg,
New Delhi - 110 002

011-
30110436

vandana@icai.in

Dr. Surinder Pal Senior Deputy
Director

ICAI Bhawan,
C-1, Sector-1, Noida - 201 301, Dist.
Gautam Buddh Nagar (U.P.)

0120-
3054823

spal@icai.in

Shri G.
Ranganathan

Deputy
Secretary

ICAI Bhawan,
P. B.  No. 7100, Indraprastha Marg,
New Delhi - 110 002

011-
30110470

ranga@icai.in

THE ICAI, WESTERN REGION
Shri Y.S. Rawat Senior Deputy

Secretary
ICAI Bhawan,
27, Cuffe Parade, Colaba,
Mumbai - 400 005

022 -
39802905

ysrawat@icai.in

THE ICAI, SOUTHERN REGION
Smt. Bhavani
Mahesh Kumar

Senior Deputy
Director

ICAI Bhawan,
122, Mahatma Gandhi Road,
P. B. No. 3314, Nungambakkam,
Chennai - 600 034

044-
30210303

bhavani.mahesh@icai.in



THE ICAI, EASTERN REGION
Shri Atis Basu Senior Deputy

Secretary
ICAI Bhawan,
7, Anandilal Poddar Sarani     (Russell
Street),
Kolkata - 700 071

033-
30211102

abasu@icai.in

THE ICAI, CENTRAL REGION
Shri R.N.Mehra Deputy

Secretary
ICAI Bhawan,
P. B. No. 314, 16/77-B, Civil Lines,
(Behind Reserve Bank of India) Kanpur
- 208 001 (U.P.)

0512-
3011152

rnmehra@icai.in

THE ICAI, NORTHERN REGION
Shri Amit Threja Deputy

Secretary
ICAI Bhawan,
52, 53 & 54, Institutional Area,
Vishwas Nagar, Shahdara,
Near Karkardooma Court,
Delhi - 110 032

011-
30210613

amit.threja@icai.in

(xvii) Such other information as may be prescribed

T h e In stitu te en g ag ed in th e h ealth y d ev elo p m en t o f acco u n tan c y p ro fess io n in

In d ia rem a in s re sp o n siv e to th e ch an g in g so cio -eco n o m ic n eed s o f th e p u b lic a t la rge . A s

su ch it w o u ld v e ry m u ch lik e to b e gu id ed b y th e v iew s , reac tio n s , g riev an ces an d critic ism

o f th e S o cie ty.

*********************
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