1. Explain how you will start processing a payroll for a month? Assume you are the person who is incharge of processing payroll. Give complete information about what all you do while processing a payroll.

· Input – From HR should be checked with Employer Master file.  We have to check the existence of the employee first.

· Validity of Inputs – whether personal as well compensation details are given?

· Recent Parlance PAN status and other related aspects are mandatory.  We have to give foremost importance to the mandatory information’s.

· Statutory – e.g Eligible statutory 

PF – Companies policy to cover employee level

· Restriction of contribution

· ESI – covered area, Wage limit etc., Increase in wages in the contribution period etc

  

2. How do you book the payroll expenses?? if payroll is not completed in time wat do you do for accounting and how do you do that??

Make a necessary due entry as per Location and revenue segmentations.

If payroll is not finalized, average of previous period will be solutions for the same.

Accounting standards AS-15 will give complete picture about Accounting of Compensation and retirement benefits.

As per recent guildlines – we have to make due entries for even temporary and casual labours.

 



Salary A/c Dr



To Deduction a/c



To Salary Payable



Pf employers contribution a/c Dr



PF employers contribution payable



Gratuity Contribution a/c Dr



Gratuity Payable



Leave encashment a/c Dr



To Leave encashment Payable
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]



ESI Employer contribution



To Esi Employer Contribution Payable a/c.



Superannuation if any.

3. What are the various statutory requirement a payroll operations should keep in mind?

PF, ESI, Income tax, Labour welfare fund, Profession tax

Gratuity, Leave encashment etc if applicable.

 

4. How do you calculate arrears and how does this affect the taxes of employee??

Effective date is very important.  Difference between Income earned from that effective date to income increased from the effective date will be the arrears.

If it effective date belong to previous year.  If necessary we have to allow relief under sec 89(1).

Arrears will treat as one time component and the tax should be adjusted in that month it self.

For arrears part the tax should not carry forward to the corresponding period.

           

5. How do you respond to employees questions? take some example of a question and explain??

First and foremost thing is to understand the queries.  
What is the relevant subject matter of the query.

Mostly understanding causes more queries in this profession.  Try to convince your computations and explaining him and giving the split up of the calculations.

 

6. What are the key controls which you think is important in a payroll operations??

Input control.

Process control

Final output Control

G to G (Gross to Gross) Validations

Previous month Income and Deduction Comparison will solve lot of problems.

Statutory Deduction Validations

One time input vs Out put.

Master Gross –LOP = Earned Gross – Validations.

7. What is the most important thing in the payroll from an employee perspective??

Error less and correct salary as the expectations.  There will be uniform deduction and salary if there is no change in the salary structure.

Employee should get prior intimations about the adhoc deductions.   
 

8. As a payroll consultant, what do you do if you have missed a payroll for an employee who had joined the company??

Normally we will give 80 % of the salary amount as salary advance (% of salary advance vary according to his income and taxability ).  Adjust the advance in the corresponding month salary after processing the salary arrears.

9. Employee has resigned 3 months back but you still paid him, what do you do in this case, what all are the areas which are affected???

Whatever the amount we have paid to the employee will be hidden loss to the company.  Apart from whatever may be statutory contributions are also hidden loss to the company.

Steps to be taken to collect net salary + contribution to the necessary funds will be prime objective of the payroll processor.

Adjust the retiral income with the excess paid salary will be another way of collecting the money from the employee. 

10. Explain how do you calculate Income tax of an employee, what are the key things you look at and how do you deduct taxes.. Take all examples like employee in CLA, employee in CAR lease and employee in HRA.

Income – Sec 10 Exemptions + eligible Perquisites – Profession tax  -  Other income/Loss declared by the employee (Other sources, House Property) – Sec 80 Deductions 

  Will be taxable salary

Ans: Sudarshan 

 

 

All the best... each of these carrys 10 Marks..and total for 100.. will give you the best results on what you need to improve...

