;;-

for the voucher type has been seleeted.

D e mm e statements help management
in the decision making process :

3 "Administrator” type User is also called
'Auditor' of a company in Tally

4 A Group Company can also be a constituent
of another Group Company

5 A Group Company is simply a name and an
identify given to the merged accounts
member companies of the group.

6 Accountss receivable report provides a clear

picture of outstanding for in
Tally :
7 All the rejected orders will be stored in
file in AIS

8 An _is the official notice that the

firm sends to its customers to advise them of

the amount of money that is owed

9 ‘Qggzs‘ot'wis called

in Al
10 Data processing consists of major
tasks in AlS.

11 Default ledger accounts in tally are .

12 Default ‘godown’ name in tally is

13 Default number of groups in tally are

14 Default stock category in tally-is

15 DFD document in AlIS is called as
diagram .

16 Different types of valuation methods are,
available in tally if you press

17 tally is '

748 For ‘5Loc}<’journa!‘ entry we press

i
i

in'tally.

RS-

N
19 From voucher entry mode , if we press
then we get payment voucher
in tally ,
20 import and export of data between tally and

other programs is possible through the
tally program

_ TALLY: Important Points

------------------ gives the balance for each day

"ODbBC(open dratab

and Shortculs

Daybook

Cash Flow &

TRUE

TRUE

TRUE

Customars

Suspense
invoice and bill

Challan

4
Cash and profit & l0ss
Main location
28 |
Primary :

context

- F7
accounting packége

Alt + F7

F5

ase connectivity)




_247In AIS, the rejected o

ﬁz\&ln téuy . to select

et

22 in AlS, the information s
is called -

223 1n AlS,data manipulation ca

21 In-AlS "decrease of i
~increased output by

‘true in AIS?

ways

new file called

[

die machine time and
proper scheduling"is it

tores in a database
subsystems

n be classified by

rders will be stored ina

a company we press

;26”%\ tally ,ctrl+n is used for
__27-ntally alt_+p'is used for

" ‘28 |n tally budget can
29/1n"taﬂy to display a |

, ')'g‘,é,ln tally,a group company is mar

-

30 Intally y

31 in tally, method of voucl

t_/I}Bvln tally,"credit note” recor

35 In tally,a memb
of more than one group ¢

we press

modes.

ou get currency symbo
menu

_are :
32 In tally, we can alt
either single or mu
allowed to delete a

e

~.364n tally,all the masters have _,

L

options

- 37.Artally base currenc

in

screen

_3sn tally,during voucher entry

t

40 In tally,gro
co_nstimcnt‘(mcmbcr) 0

o

are used

press

company

41 In tally,in rati

display of bil
report

- least

up com

o analysis we pr

function

42 In tally,number of uscrs are

be on

ist of inventory reporis!
function keys

{ option from

ser numbering

er ledger details using
ltiple modes but are not
ledger from multiple‘

ds entry for

ked with an

er company can be a member
ompany

main

y information is available .

'/39/‘!’\ tally,for backup of a company,

pany can alsobe a
f another group

ess

key in the

|s receivable, bills payables

e
43 In tally,the group company must contain at
members

24

Components Bas

~ Company ¢

yes. .

- System

4 =

Fi

Autorﬁa{izc;"AMan’uéi‘ and

ed Information

Pending ordér ﬁlé

Open caloulalor
 Print view option. -
Closing balance and N '

ansactions

reation =

without

~ numbering £ /«&set)

CTRUE

Sales eturn |

Fé fbnétion key

oy

;‘2
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44 |n tally the use of group behaves like a sub-

ledger, option is that we can summarize TRUE

many ledger accounts into one line '

statements : - : Y

45 Intallyto cancel a voucher entry we press
y ywep Alt+x D
46 In tally to change the date of theﬂvoucher —
press F2
47 In tally to create a new column in balance
‘ sheet press Altre
48 In Tally,valuation method option is available ~
from ‘ Stock summary : o :
49 In tally,we use F12 function key for R L : e
' - Change configuration
50 it is nccessar to manipulate dat
ccessary to manip e datato Report '

~transform it into ~---=-mmm

l 51 Name of the developer of tally is peutronics Pvt. Ltd. 4 _

52 Orders that do not pass the credit check are - o
filled in the file in AIS Sales order credit reject
53 Owner(Security Control) has full access and . .
. rights to all parts of Tally except ===~ Tally Audit
e 54 Projected a roximation of income or ¢ ‘
) PP Budget »

expenses s called )
55 Tally audit feature i ailable in a compan . . '
y audit feature 15 avall ‘ @ Pany  puring the creation of @ company

-
56 Tally can maintain company type 'accounts

with inventory' by activating feature integrate TRUE _
the accounts with inventory
57 Tally can maintain budget ___ Onnet ransactions and On closing i
: : _ balance ' . ";
58 Tally encrypts and stores TALLY DATA &t~ True
the data directory , . ’ a
59 Tally format of datais compatible with other : i
formats and the mode of data exchange UE
~ happens through XML(Extensible Mark-up TR
‘ Language) \ ;
s , 60 Tally is based on mercanti\e accounting TRUE ' “
system : . |
61 Tally provides ' different . , . ,
predefined voucher types. N 16 QW&/ -&%&"\‘*’W’%’
62 Tally provides {he capability to the . < veuche
administrator/auditor to track changes in the Changes In transwtxons,«vouchurs.
. e | ‘ { edger Masters
areas is/are
63 Tally vault' is @ Security mechanism —
64 The file maintains data that X
describes the supplier past transaction with Supplier B

the firm in terms of material quality in AIS

65 The accounts pay~hle system is responsible
i Sales
for paying the € .. srs for the -=-======""""""
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wabics

ﬂ ~_ntrol withont a data source is known as Ve unbound control
A tictd with a umquciy jidentifics cach yrecord © P  primary koy
| J/;z} J{:;;:m be bmd to & xecord sourcc nsdng pmpeﬁy of  record source

...........................................................

ne to many relationstip bctwcen SV e

4% Advanced filtzr uses a filter sumlar to the qm*ry dcsxgn wxndow  true

e
Jﬂm‘« filter -
2 B orvean and Not Behweell s

..............................................................................

,/Coanges from a master table can bc reflected on to the cl:uid cascadc update related

_____option  fields
G50 o e v e v 8 e ‘rama o
¢ : .. tue
table } A .
‘Q’C"m can cither be a form or a report B 7 true

(herte can convert numerical data i 8 easily understandable

v d

fotrual

1 urrency ‘ﬁﬁlﬁé'éiﬁ‘fess the amount in___

‘,Y s.« LA
.........-..

.““ !C \\t_,:_;;:."‘

e R R Ad

L : :
"7’ Taain definition qumcs are used fo crcatc or changc dabﬂbasc P . tue
shjects ,
o haph eation of records in a field wont be allowed if the ficlds ok ‘
- are declared a__ _. . primary K<y
- s Fopns that are included in other forms &re called .. BT g form
}_4’:} ms - access, if we want to view the records storcdm a i o
- + » : use eXpOf(
rasts in mis - excel worksheet, Ve need to S
s “ame pagc will always be prescil 85 8 ﬁrstpagc of an ' true
applicaticn . g )
77 Fyperiinks are 1sed 1o jump to sy kind of information or datd © . e
’, 1o .
selfjein
Fany chanv madc on ¢ from the clicnt sids i5 :  ligked
scted on the server then the 0 njectissadtobe
. S0ATtwo tables having same values for the ficlds arc joincd itis s
: cu“.xrf an : : lmlﬁf }011]
T e OLE et ot b lnked T

\‘/K'/Cﬂ(‘w -huitdar, got_focuse, cl . dbl_ chck.cntcrareczmnplss o ~events

of.

,y(v% _Access, the records in @ table are somd based on . pnmmy key ficld




e gt g

VLOOKU®P ‘function searches for a value in the
men reluras o values it the same row from a column that we. speclfy in.a table
RAND(G function seerches for a value in the leftmost ‘column of a fable and

"
thenreiurns a vaiue in the same row from a column that weo specify inthe table.
S 'Scimapping Check control that follows a taxt-typa validatlon.WQ use Excel
" application for data ana!ysxs n
4 A S siem Auwor can usas CAAT tools to yé§ SR :
5 Anm ise Gala over two or more penods is” :
- called - anaiysis SR Horl%ontal "
5 Anzlyse felds by arranging them into R A T TR AP ST ;
© rows and columns is called “Cross Tg.b,.u,i?,t,’ b et ' “‘
7 E .:ex can import dats from other . it e, b
-7 salzbasses for the deta analysis, e y?s Lo v 5
i .in - Check data entry foliow a particular , ‘ ii?
~ secuence and elso a predetermined . Sequence i
gAn Range Check , the dafa may not be in_ o
oroper sequence bul'should be within a . I NS . iR
predetermined range : ' : : it
10 in the case of the - control, itis : PR R SRS Ll e i
snsured that the data in combination with e Réaédnébléhéés R T ;
atner fielids are reasonable as per : o .
standard set by an organisation. - . _ ' "
11 KMost of the tools use in Data Analysis ) - ' .
cepends o0 i .ODBC SN
42 Sequence Cheek is PRS- level control i o o
':f;e- oK. :
'}-”/T"(’ CAP detection options can be used Qeé
i ‘ss r' o completengss of dala. . L
s ‘;" A data from Access fo Excel it is e e S |
not poss rb‘e to iink between Access and coooyestol L Rt N
Exc wet g D e 3k
35 We use Hesh Total to identify —--—— ‘ :
within & series where there is a definite
relation betwesn itlems T T
% ; and ledger, inveniory files or Lo S R R e 4 . ;
iransaction fies can be tested for cut-off , yes ’ '

10 ensure that the-dala has been prowded
5 for the corredt ¢ bdﬁ etiod .



e Reports are used to represent un-cditable data: - et Al o tms ,,,,,,,,,,,,,,,,
e e e
_)/ ot Teiate ort'on buttons, check boxes and togglc buttons fs opu on gxou?
brioawinods Sy :' et
A Sanniny opions dizlog box is used to summanize data , tmc
A ey type data can be of chnrscterﬁmACC’ESS L2554
A4 5 Tomhoxes can 4150 be an ¢x1mplc of unbound contrel . P
o AT Tz wpplication Tt supplies data in OLE is called an : OLE server -
P ’A‘) Tz utiributes of & wmposﬂc key are knownras candidate keys
e J/‘ { -w( wivch carmot exisls a5 a separats cnhty 8re __ o cmbcdd;d
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!
Basic Concept
1.AT™, Asynchronous transfer mode is @ LAN and WAN tedmotogy.
2 Record is a collection of related ficlds ' S SRR SR gt
3 macitne language consists ofstnngs ofbmary numbcrs S !
4 MATNFRAME computers arc used in large organizations for largc scale jObS whxch havc
targe storzpc capacities Co :
S Nem mmpaset printer use lager light : g
6 sofwnre enables users to send o oo :
aid receive data to/from remote communication software. . . :
!Jl'"\ub"r‘ : . T B
P i
:

sTore, m &prf"t»’ and pnnt N word processing '
auy izxt
5 ,?‘-:'nb-'»l iz used to represent ;
processes like assigning avalustoa processed symbol® ¢
variuble or a:’chxw 8 mumber -
cenverts a high level language ‘ w0
inte machine fangoage B + - compiler .

................................. R R R R L R SRR
; -

pYe

involves conversion of raw
daty inro soms mzaning fd. SV UL .
informafion S e L
15 3 scv of spectal instructions ‘ ' o m‘%, % \,,:M
m:d to comunuicate effectively ) soﬁwm’q et
with fhe computer ' N AT

A ,;.

) " responsible for all AR
L;::} it ons and logical operations arithmetic and l'o(g'ic'mn't‘ S
that Rave o be performed on the o , BEORIERHE

Hara . 5
faginet . Lo, st

eio e x,o.ngu"‘ s ’ mm B S P ’ _ .
4 s ;cspon*xb ¢ for obraining : T - ot e :

the ‘nwvss d data fromthe . ¢ : ' ,oxx»tpuif{ el

sompuier ] - P L .
15 isthe capability of the ofs to o B ;

TUR TILTMETOUS jpp‘xications n : mititasking e - SR : <8

oo
QO

Yot
ey

bt
to

S

simuitaneously . ‘

18 ,a : e cmpor;ry storage place L e récyi:le bm R R e
~for delered files ¢ . o L W v R

17 pnorers.use light to produce the :

dots nieoded o form pages of o non-impact dcsktop pnntcfs

ehaagters : BT
18 sofrware are programs that are S

cotpiex and can be developed or application softwarc

murchinsed :




Srnaeion Technology Training Program : : TEST

H

arized rcport in wbulax form in an imcié.c{ivc

23 dneaeel penerates a summ
menner

0O cowny O range @I vaottabl Dtablc

21 The function that is used to calculate thc paymcnt for speclﬂc loan teams .

\d prt O paymentQ 0 sumO Dnonen Aﬁ% -
a5 is a process of finding or sclcctinginforma%gr‘, e

D tilering O ranging O copying Dsclccw\gdau
26. Searches for a value in the leftmost column ofamblc.andthenrc

the same row {rom a column you spcclfy inthe mblc. . SRR A

) Looker O SEARCH ([ VLOOKUP - *HLO,
7. Returns a value either from a one- -row or on¢-colyquizatig¥er frol

&3 rooxuw O scarc O VLOGKUR

2%, exeel function-always stan with S ‘ﬁy ) “T;:‘ s
Os O sum) I = :

gc)of cells on a workshcct and tells - -

29, A 1dunuﬁcs.{1 t(:u ora
valucs ordata you want touso in e formula

Microsoft Excel where to 1o Qg)}\

) . (\\ e .
) runction N ralyrcncc“ - rﬁnbc. Dsca:ch '.i N .f\'\.
e e

\\r I - . . R
30. are p{uduiwtd formulas that pcrform calculanons by, using cpcciﬁ AN
values, ullud ar un\ents mapamcular order, or suuctu:e. \V'd
O searcliy. ELNggicrences O rnges k[?f functions . SR
‘:\;‘.._\,‘ ) N . .
ERR Rclu}.‘nS-U}@‘pScrial number that rcprcscms‘ a pnr§xcular date,
2 pate O pavsico- O DATEVALUE [ DAY oom =
2By defauly, exeel uses date ;i‘;(slcin ' v L
Vs tF 1 . R _‘ . B “ .
0 1901 \@' 1904 O Jan2, 1904 'LZ Janl,l900‘, s RN b\[ﬁU

f ) el Pote

thod is used odlsplay tire in particular ccll is L

| o Toda o
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tunds for _ Transmission control protocol/Intemct protocol

7 The cemnputer winch cun receive .
 datz frou: ciber computers on e Printer seaver 4 o -
notwerk and prUNatas e
P hardwace wnd the sollware

requireinents tegetier form the

tuustessecssewmersssssnednnenassesoecREssEnS Y

platform

o The process of dat being B
automaicg iy writien to a duplicats , disk mirroring .
dambpaszaseniled

©. The  landies data processing , :
sm4 disk access in g Client/Server back end

(:t'.'{')vt»’.-hvrr‘

sososmessmsradenosneosonon .

“hen 71 the processing is done by '
the mainframe itseif, e type of - host processing
arecvesine v cometimes caled as

DBMS: ACCESS

tional ¢mabase management system from Microsoft which combines the

CieraseR Office Access, previously known as Microsoft Access, 15 .8 -

Cadeealiaload

atonal Microsoft Jet Database Engine with a graphical user interface and
ware development tools. It is a member of the 2007 Microsoft Office

. to develop application software. Relatively unskilled
cromnesy and non-programmer "power users” can use it to build simple

ak i >u:p3: some object-oriented techniques but falls short of
iz 3 - fuily object-oriented development tool.

ess was giso the name of e communications program from Microsoft,
: 1 ProComm and other programs. This pro,\{ed a failure
2 Vears later Microsoft reused the name for its datebase

¢

xisty ¢ o sepurate object :
, oris aumique foature of repors i prowp '
S seetion iy présent for each record in the repott § ~ detal

an nse data stored in Access/Jet, Microsoft SQL. Sexver, Oracle, or.
' iant dats container. Skilled software developers and:data .

Ny R ——r T ey % o .
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367 _is the foum that can be created with minimum input from the

LsLr

Ao _ one name of the darabase object that displays dats and can
e used to edit datz T
o7 s usadte create g muailing label’

PP eeseaccnnerann i

L5337 levoutof a Torm displays one record at s Gma
¥ _option from tie file menu is sclected to run publish to the

weh wizard'

22 queny 1s used to add records from onc or more tables into an :
T oxisting table ’ MRS

‘ \/%/\ --TEpOrt cen be crented with minimun user input - E

© G window is used to write VISUAL BASIC codz in 7t
sceess applicatipn

TN e .

T8 dlows 10 trleate o fllter by typing the value in & data sheet i

ﬂr: the two types of auto reports available

4e” | we used to jump 1o any kind of information froma

datasheet or 2 form

~ 42 ficlgis added to the macro shect when we scleet grouping |
Cpmion from tie vView meann :

Skl is present ot the begianing of the report . e
A i dataype that assi gns values automatically

. n form that summarize largs amount of data
NET i presentar the bottom of sach page in a report

e

Er _ontion from Ui insert menu option is chosen to add an :
cmbedded chart :
/ _optien fTora the tool menu is selected for sctting
reiztienships between tables :

A5 gnarics ullows U8 fo view datd in Tow by column manner

/ - 1 a
ST e conol that Hists set of dua

TN . . . ) o
/ “[ronitom the new object toolbar gives the casiest way of :

___arzin an web spplication is used to navigate to the rest of | . ...
the nares in the application o B
\,’«/ 17 11 access object that displays un-cditable data
ildeard character represents any single character

sheet lists all the properties that pertain to the form or the

O3 4L

Rl R
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ettt tibe it sena

....................

< T2

.......................................................

e e

(s

...............................

relationships

. crosstab queries

.............................
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gives the palance for gach day
ior the voucher type has been seleeted.

D eemmemenme T statements help management
in the decision making process

3 "Administraior“ type user is also called

‘auditor ¢f @ company in Tally

A Group Company ¢an also be 8 constituent

of another Group Company

A Group Company is simply a name and an

identily given to the merged accounts

member companies of the group-

g Accountss receivable report provides 2 clear
picture of outstanding for in
Tally .

7 Alithe rojected orders will be stored in

file in AIS

8 AN is the official notice that the

frm sends 1o its customers {0 advise them of

e amount of money that is owed

I~

(G4)

“Gopy'c gynoliel’s invoicg is called

¢ M‘é SUPPNE e
Tn Al
) e consists cf major

11 Defaul ledger accounts in tally are
. -_
12 Defaull ‘godown name intally 1s

D
13 Defaull number of groups in tally areé

14 Defaull clock calegory intally 18

15 DFD document in AIS is called as
diagram . .

416 Differcnt types of valuation methods are.
available in tally if you press

17 tally o

13 For 't:aeK journal entry we press

B in tally

P

19 Fro:  voucher entry mode . if we press

I

in &a.&,'
20 Impoft and export of dala pbetween tally and

other programs is possible through the
program

tally

2
<

s

TALLY : Imoortant points and Shortcuts

inenwe get payment voucher”

Daybook
Cash Flow
TRUE

TRUE

TRUE

Customers
Sugpense
invoice and bill

Challan
a
Cash and profit & 108
Main location
28
Primary

context

A —

F7
accoyun&ing pz;ckage

AL FT

F5

ODBC(open database connectivity)
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Inrarnutiion Technology Training Program

ROTL N, .

NANIE:

Date:

1. Whichis volatile merpory? , ‘
0 ROM. faM O both [ none

2 Temporary storage place for deleted files is :
! ® o y .
[ temporary files O internet files I)EW/CYCIO bin D con Q‘pmcl

1. Types of virus isfare:

Diile infectors [ boot seetor 'm‘fcctors'v

4 The macro dialog box open with

0O cul+F6 'alf;rFS é\:ab‘!-%

AN

5. hacrosare written in »v\\\ : :
\\ . ) .
[} sor  Oc "_“ E]“qmé wsual baszc ;f"_ . :

dbyi 'ng ......toolbar

g plcturc

] ohiftilS

6. AutoShapes in \vo;c} cm. ce, cwa
\\\

O btandard gk \(or atting _“jdrawmg‘

%
7. Whichis ol wcomponcntoftle chrosoft Ogicu em :
( \\ T o ,
O \vou D sccess B FronLPagc . outiookexprcss el e T

§. An online d\cnonary maintained by word to obt synonyms for words

resaurus -~ O3 outlook express

[ document layout O access

1

in g Editing and Formatting the Text
L.
L./Qn(mml () web layout (3 outline 3 print layout

-t

9 The defaultview in Word used for typ

10. is atype of tab

] decimal tab O vartab "both O what is tab?
1



| | TEST S

1arosneion Technology Training Programn :
23, b execl, pgenerates 8 summarized report in tabular form in an Interacﬁvc
et S
(3 count) O range Qf pivot table [ table

1 The function that is used (0 calculate the payment for speciﬂe loan terms

“d pint O paymentQ 0 sumO Dnono

ess of finding or sclcctmg mformatwn

25 s is a pro¢
B gilering B ranging O copying Dsclcctmgdnts

Iumn of a table, and thcn re‘ :

~6. Searches for a value in the leftmost co
ify in the table. :

Uie same row from a column you spec

O sEARCH [ VLOOKUP

(J LOOKLY
one-coI picat

77, Returns a value cither from a one-row oF
&3 rooxur O searcd O VLOSJ(

28, excel unctionalways stari with

Os Osump &F =
29. A identifics ptelj ora % of cells onaworkshcct and tclls —
\{croselt Excel where to Togk 0{)&)} values or data you went to usclnaformula
\\\\ e
(] tunction \Z ru frcncc range, Dsearch 3 N \
“.\ \\“; ‘ . ' Y
30. are p(gdumw wmwm that ySi’XO"m \.a!cu‘a&;o sby y using specific

Values, called argmﬂems, in a particular order, of structure.

0 s;a.u - Elmgkieremes a ranges n[Z/funcuons S
\\ “\‘{@/ ;
31 Re ums theserial numbcr that rcpresents a pamcular date. »

S
g ‘

B pATE [J DAYS360: O DATEVALUB EJ DAY

fault, excel uses date system
|

32, By delin

O Jan2, 1904 | ‘zsmzssco T

O 1‘(}01 & 1904

33. Which method isused to dxsplny time in

parucular ccll is T
‘ . b

0 nowo O clrl+shxﬁ+‘ \Za thcabove 'E'

O culs:

ot Gl

- ’fééﬁ? €2

N oere

dote ()



Jnrorniation Technology Trammg Progrant ;

e

00 windows keyr D [;/ wingows key+ E 0 cul+E (] windows key+ W

S s of suitware are:

[: Aplication solware O system sofiware "(Bbolh O none
CALU stands for: ’

O "riduncxical and logic unit

.nd logical unit E}/amunenc and logic unit \
S0 find thatd to!dgr is

[ star sign appers on folder Unp pears below folder D%\%D none

47, setup of seuting for scanner and digital.camerd is done fro

O winnt [ program files Q/control panel .
oy, which is notan input device

O tight pen O joystick O scanne

&

49, is a series of Word com mmands

A single command 10 accomplish 8 uﬁk automat ‘t‘-al\y -t

(3 funetion O runge mac %P rogram

50, wememeet s a computer pro raimthati
another pm;,mms or lC '

O antivirus - \'LQ;IS %\\ [\j»)nacro probr..m
L “\\\

tttti#i.t"""#'i'

O arithmetic and logical unit [J arithmetical

.“.

d} sy ct}%‘.n; that you group togethet 8s

;nl

10 copy all or partpf iucodc into,

i - gl

W
K

[
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44 1n tally.the use of group behaves like a sub-
ledger, oplion is that we can summarize
many lecger accounts into one line
statemaenis

25 In tally.l> cancel a voucher entry we press

e

48 Intally.to change the date of the’_voucher
press

47 In tally.lo create a nevl column in balance
sheel press

48 In Tally valuation method option is aveilable
from

49 In tallyave use F12 function key for

e

50 Itis nccessary 1o manipulate data 10
{ransiorm iLinto =-=---emmmmms '

51 Name of the develeper of tally is o

52 Orders that do not pass the credit check are
futed it file in AIS

.53 Owne i Security Control) has full acc:sss and

rights 1o all parts of Tally except ===-==m=7"" -

g4 Projected approximation of income of
expenses is called
55 Tally sudit feature is available in @ company

56 Tally can maintain company type accounts

with ventory' by activaling feature integrate

the accounts with inventory

57 Tally can maintain budget

55 Tally encrypls and stores TALLY DATA at
the ¢ata direclofy

59 Tally format of data is compatible vith other
formats and the mode of data exchiange
happens through XML(Extensible Mark-up
Language) )

§0 Tally is based on mercantile accounting

system .
Tally provides different
pregefined voucher types.

62 Taliy provides the capability to the

6

—

-

areas isfare

63 ‘Tz!lyvaull'is a e

g4 Th: file maintains data that
de:crines the supplier past transaction with.
the {im i terms of material quality in AIS

65 The accounts pav-"ig system is rasponsible

srs for the =eeeemsmrs==""

25

for paying the ¢

e ot

administrator/auditor to track charges in the ‘

TRUE

CAltEX -
F2
Alt+c
Stock summary
Change co;xﬁgu}ation

Report
peutronics Pvt. Ltd...

Sales order credit reject

Tally Audit

Budget

During the é-feation of a company

TRUE

On net transactiéns and On closing

balance

- True
TRUE‘

TRUE |

8y sedont s

Changes in transactions, vouctiers,

Ledger Masters

Se..urity mechanism
Su‘\pplier '

Sales
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ixahe progt o uasd onm Compesene's

“orvives

Gpperis i button publish

o mapregimmend Lol that helps it Jocating
cawhere on the )

10 is a progrim or tool that helps us | finda

fite ::n}xxluL on lise nel

1 _maps domain names

1P adidiesses with the
of the sies o

I i ‘ r Lo
and IRUTEAS basic ways of getling

S
connected 0 the internet

13 __arcdefinedas way s of communication
among i orks

v Liabae Wled s WATS manager

s s i between LAN and W AN

6 is the anvestors of the internet

o o dink pages inthe world wide web

v [ENRER

aam that displays information
net

HN h HERINSS

shoitt !u\\\ Cu m\\.de 1o the

s the compuieron the internet that translates

Letw evn the interndt L domain names and the internet

nameric address

are web searching feature

20 and

20 < used 1o transferand copy files over thu

internct
alwavs bopins with a sash

23 ACGL program is usually called after a request made

by the
2N conpaier hat providesa service usable by other
camyp s I called .
25 A hyy oink can be on ot
R6A s asel el computers interconncected by
' u‘;\nsml.\'smn paths to exe hange information in
intcrnet
V2T A is the representation ofp hysical

—
connectivity of ML unnpuma in internet

78 Accesting (iles using FTP servers is called
Archic servers can be accessed it

- :()
30 BRS onds for,
3UCGHE hel o Between \\'cb‘bx'm\'scrsm\d :
RURCS:
33 CGEypograms aee i ohed based on the information
prOvi J b} the
ads for .

33 COL.

[ g4

13 diffcrent ways.

wincin or maccim
-Lycos
ARCHIE

archive

DNS

Dedicated access and dial up access

protocols

“\aisinan
‘MAN
-grpanet

“uniform resource locator

finger service

domain name scrvers

\

search engines,directories

uucp(unin P pna

command line

4

Browser/user

servers

text or image
network

net‘:vcrk topology

anonymous ftp

“pulletin board system

Interface

Browser

sininternet \yvo® oY
I G

‘)3*—)

3

PR

common pateway interface -
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65 SGML isa
6{)_,8LIP stands for
‘67 Special characters allow browsers to display

-
68 SPY MOSAIC s distributed by '

69 Stringing pages together using hypertext technology ——

helps view pages

¥

,metalanguagé
Serial line protocol

symbols
CompuSctve

in sequential order

70 TCp/IP stands for i transmission control prokoco!/int’cmd §
H]
protocol N Al
71 The _level gives the braadeast overview of the , v
net ' middle and lower B
- . . 1 y‘éﬁéﬁ;‘ﬁeﬁ
73 The application that confirms whether a documentis = &
compliant ta its DTD is . SGML Parser
A3 The basic function of the is {ransrnitiing the ;
- physxca! layer

bits over & channel

The components of a URL are

The directorics that come with built-in engines aré—=—
yahoo,lycos and : ' '
The first freenct is created at the and is

called

7 Fhe first international 1P network connections Were
esiablished in 1973 with and

. . \ i .
The huge list of keywords from jmportant items is

18
called

79 The huge list of keywords from jmportant items is
called an "

gg The image format snpport’cd by most browsers.=

s
81 The information displayed on the web page ,

an

in 4 web site is the

includes ,

g2 The initial web pages present
: page. :

83 The interface that provides effectiv
petween the web browsers and servers is___-

¢ communication

programime {hat makes ouf
' r~

g4 The internet adapter is 3
account

connection act like 3 _ora__
85 The internet is also called as
g6 The internet is similarto \ :
.+ 87 The keyword for proviaing links within or across
documents is____ '
ing address and most of

. 88 The mail we send has 3 mail
and

them correspond 10 o

scryicc,hostnamcgpon,di'rccmry-p:uh ‘
open text

university ofclcvc\m\d.dc\'clzmd
freenct

england,norway
index ’ -

index
aif and Jpes
graphics,\'ideos,m\dio
home

=

Common Gateway Interface

SLIP,PPP

the net
pecr-to-pect connectivity

hypertext

mailing lists,mail server robots and

gateways 10 other serviees

\ PO
/




> mo hosdwondo 2 Ackoods Seseuntes

(©) enakble multipleuaty AR40UALL MWL? |

o all % the above R U
E s )n .. e stk )
Clups 12 Gzejuigl puspeds Asytonae paov-des #1 .

g

L % Lomplex. Vouwvi’fcajamgg Lute

U3 Tn podeh pRoceising , Jansactions ale PAOCLGES
one oqlis anotnes . w—aw




1
1

1

fo USENL
(17 VERONIC A is an it

1S Webhis A o

S WINWA

and

N

15 has two souree

VS o scale

omvm for

cotion of

v"' . e s .
[RCAN INSOUKS IR c.\\\nmcd AN

lists namely

yﬁvsmc srands for

—

122 Yahoo.l

_\cos,c,\‘citc an

4 weberawlers are

large

odent oriented net wide

very €asy and r
puterized archives

index to com

web sites
windows scpckcts

wais,allsre

windows sockets internets relay chat

web directories
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DBMS: ACCESS

Miciosolt Office Access, previously known as Microsoft Access, is a
relational database management systein from Microsoft which combines the
relational \Microsoft Jet Database Engine with a graphical user interface and
software development wols. 1t is a member of the 2007 Microsoft Office
system. _
Access can use data stored in Access/let, Microsoft SQL gerver, Oracle, of
any ODBC-compliant data container. Skilled software developers and data
architects use it 10 develop application software. Relatively unskilled
programiners and non-programmer "power users" can use it to build simple
applications. [t supports some object—ori_emed techniques but falls short of
being a fully object—oricnted development tool.
Apeess was also the name of a communications program from Microsoft,
Feant Lo compete with ProConun and other programs. This proved a failure
Cond wae drepped. Years later Microsoft reused the name for its database

B

software.

1 chant cxnists as a separate object sub chart
2 __header is a unique feature of reports group
3 secdion i present for cach record in the report detail
R are uscd to sclect only some particular records from the »
- N - torw
tuble or any other database objects filier
I — cuitrol combings he functionality of both atext box .
and o drop down list corabo box
R control need nothave @ data source unbound
7 forms are usually used for tables with one to many b
P - :V"— . o
relationship , sub torms
I forms displays ficld in single row tabular form
\y“" ~_function i used to display @ message box MsgBox
0 s fired when an event is triggered is the concept based '
~ on a Visual Basic language procedure
i used to convertany ms-access object into html lish b wizard
format : publish to web wizar
N A— querics can be used to delete a group of records that del
et some speeilic records elete
13 represents dataina picmrial,i‘ormat chart
and. are the . belonging to Ul :
X ﬁ - m;__,,’m_wmd__ ~_are the buttons belonging to the option button, toggle button
oplions group and check boxes
15 e cmptoyed to gelect only some pamcular records
{rom a databasce object filters
J6 o used to representour data in graphical format chait
17 control is tigd 1o ficld bound
R — control uses an expression as @ source of control calculated
| 19 __form displays ficldsina single Liorizontal row tabular form

PR

15



it

i static in nawure
query wizards arc us
calculations for a table

_option in pubiish 10 web wizard produces page that

ed to generate summary

Mo data type i generally used for ficlds assigned as
primarn hevs ind table

23 allows us to create d filter from a field short cut

i’i"’ PRSI e
menu

y is a database¢ object which displays data but cannot be

used to cdit data

I
macros with conditions

26 are forms that are inc
oy
cvents
PN
S s the file format that
A( is the form that can b

{rom the user

option is selected from {he view menu to create

luded in other forms

_can be used to automate certain actions in response to

s selected from the tootbar to add an OLE object

works on internet

o created with minimum input

3’} W_MVM’\S the name of the database object {hat displays data
7 and can be used to edit data
,32 ,,,,,,, isusedto create a mailing label
33 Jayout of & {orm displays one record at a time
option from the file menu is selected to run 'publish 10

. 3G
' the web wizard'
35

into an existng table

6 _report can be created
37
a8
shecet
39 ﬁ’_wﬂandf
B

datasheetor d form

_query is used to add pecuias fiom unt 9

- or more tables

aies

with minimum user input

~_window is used to write VB code in access application
allows o create a filter by typing the value in a data

are the WO types of auto reports available

are used 10 jump to any kind of information from a

} 1 can be used 1o create toolbars
42 field is added to the macro sheet when we select
~grouping option from the view menu © ‘
43 ~header is present at (he beginning of the report
44 isa datatype that assigns values automatically
45 ~_isa form that summarize 1arge amount of data
a6 s present at the bottom of cach page in & report
47 option from the insert menu option is chosen to add an

embedded chart

16

static html
simple
axito nu;nber
filter by input
report

conditions
sub forms
macros

bound object
html

auto form

form

label_ wizard
co_lumnar

save a5 himl

append
auto report.

module

filter by form
columnar and tabular
hyperlink
inacros

macro names

report header

AutoNumber
pivot table
page footer

chart




aption from the ool menu is selected for setting

L}tmnsh; 1 between tables

querics allows us to view data in row by column manner

_isacontrol that lists set of data
~option from the new object toolbar gives the easiest way
of generating a report -
_pageinanweb application is used to navigate to the rest
of the pages in the application
_sanaccess object that displays un-cditable data
__wildeard character represents any single character
A ~sheet lists all the properties that pertain to the form

or the controls
56 A blunk database can be created using
' 57 A bound control is tied to a underlying query or table
58 A calculated control uses expression as a source of data
59 A collection of data stored in different objects is known as a
60 A control without a data source is known as
61 Ahcldwitha uniquely identifies each record
62 A form can be bind to a record source using property of
the form
63 A macro can be made to exceute before the starting of a
database
64 A sub form is used to display one to many relationship between
tabics
65 Advanced filter uscs a filter similar to the query design window
to create a filter
.66 Between and Not Between is type of operators
Changes from a master table can be reflected on to the child
table by sclecting ____option
68 Changes of one table can be carried over to another related
table
69 Chart can either be a form or a report
70 Cliarts can convert numerical data in a casily understandable
format
71 Currency fields express the amount in n
72 Data definition queries are used to create or change database
objects
(/3» Duplication of records in a field won't be allowed if the fields

are declared a

T4 Torms that are included in other forms are called

75 From ms - aceess, if we want to view the records stored ina
table in ms - excel worksheet, we need o

17

L

relationships

crosstab queries
list box

autoreport

home

report
?

property

new dialog bbx
true
true

database

unbound control
primary key

record source
true
frue

true

range

cascade update related

ﬁelds
true
true
true

dollars

true
primary key
sub form

use export



L0 L0 pase WiEansays be prescntas d st page of an

- application true
77 Hyperlinks are used to jump to any kind of information or data
“trom a file true o
78 ifatable is joined to itself it is called a self join
79 1f anv change made on the object from the client side is ked
rellected on the server then the object is said to be linke
80 If two tables having same values for the fields are joined it is . L
called an inner join
81 In access OLE objects cannot be linked false
82 In code-builder, got_focuse, click,dbl_click,enter are examples ‘
of events ;
[P ¥
83 In M5 -Access, the records in a table are sorted based on .
primary key field
84 In MS-Access, alter command may be used in adding a primary
key to a table true .
85 In MS-Access, the function that gives the current date is
' DATE()
, 86 In ms-access, to protect a database file from illegal access, we
may sct du}abasg P“szw"fi' The option of setting database Tools
password is available in menu
| 87 In MS-Access, user may specify criteria for filter in form view
! using filter by form
88 In MS-Access, we may design command buttons {or navigating
true

records
80 In MS-Access, while using form design view, for creating a

conmand button for adding a new record, we should select the Record Operations
_category from the command button wizard -

90 In ms-access, while using SQL, references constraint is used for

o creating foreign key
91 In MS-Access. While appending records, the source and the
target table must have similar structure and fields true
}2 In SOL, delete command is used to remove __ record or records

for specifying conditions -
with group by clause

93 In SQL, having clause is used for

94 In (he macro sheet the macro is selected in the field action
/QAS Joining tables without any matching values in the fields is ..
called outer join
}6 Large amount of data can be summarized using __ tables )
i pivot
97 Line is a tool box control true
98 List box is a control that offers a list of choices true
99 Macros can be used to add a menu to a database object true
100 Macros can be used to create uscr defined error messages true g

18




I Muhe table queries create a new table from the records of

, another table true )
2102 Msaceess isa N DBMS o
13 NS access isa DB\1b true '
04 M2 access objects can be published in the web true
103 Ol I object is a data type in access true
106 OL I stands for - object linking and
embedding
107 Other ms-office applications can be accessed from ms-access ' o
using a concept called OLE
108 Primary key uniquely identifies each record true
109 Properties of a form can be changed by selecting from . -
view menu options properties
I}l»ﬁ’f’mpenies of the fields are managed by ______in Dynaset . field brobérty
,l/H Relationship is an association between entities
| 112 Reports are used to represent un-editable data true
113 Set of related option buttons, check boxes and toggle buttons is .
: "known as _ option group
{ 114 Summary options dialog box is used to swmmarize data true
115 Text type data can be of _____ characters in ACCESS 255
16 Texthoxes can also be an example of unbound control true -
117 The application that supplies data in OLE is called an OLE server
_US The altribuics of a composite key are known as candidate keys
l 19 The chart which cannot exists as a separate entity are __ embedded
120 The collection of related data and objects is calleda database
::;{1 The default guery invoked L" ms-2CCess is select query
122 The macro is sclected from the action field of a macro sheet L true
123 The memo field can have text upto_____ characters in length
64,000
/} The process of arranging the data in a meaningful order is )
known as sorting
125 The table or query name on which we are going to build our
new report

report is selected from the dialogue box

7126 The three list boxes present at the bottom of the expression

builder are called expression elements list box

127 The type of querics that can update or delete record(s) in a

' \///mblc(s) are called

128 The wild card representation for any S lctter word that starts
with ram is .

action queries

ram?? Fuz 7777

' 129 To build complex expressions is used expression builder
130 To display an OLE object in the form of an icon option is

selected from insert object dialogue box display as icon

J31 To see more than one record at a time in a form we use
_ tabular




32 Values {or other tables. queries are maintained in look up fields

data type true
133 Visual Basic is based on event - procedural based
' language

134 Visual Basic language is a tool RAD

VISUAL BASIC

Visual Basic (VB) isa third-generation event driven programming
language and associated development environment from Microsoft for
its COM programming model.Visual Basic was derived from BASIC
and enables the rapid application development (RAD) of graphical user
interface (GUI) applications, access to databases using DAO, RDO, or
ADO, and creation of ActiveX controls and objects. Scripting languages
such as VBA and VBScript are syntactically similar to Visual Basic, but

performdifferemly. A programmer can put together an application using
the components provided with Visual Basic itself. Programs written in
Visual Basic can also use the Windows API, but doing so requires

external function declarations.

In busincss programming, Visual Basic has one of the largest user bases.
In a survey conducted in 2005, 62 percent of developers reported using
some form of Visual Basic. It currently competes with C++, C# and Java
for dominance in the business world. Many people also refer to
JavaScript as a competitor Lo Visual Basic, although it cannot truly be
considercd this due to its nature as 4 scripting language, not a
programming language.The final release was version 6 in 1998.
Microsolt extended support will end in 2008 and the designated
successor is Visual Basic .NET.

1 In visual basic, \P«QZQ) is & method to convert a string into

integer. val()

2 In visual basic, Mg}ffh a property of a textbox control to
sct a color of a text. < forecolor
. . . C \?m .

3 in visual basic, jg} _keyword is used to declare a .
variable dim

4 Invisual basic, © method is used to add an item in a .
combobox - additem

S Invisual basic, _ method is used to load picture )
durine runtime inan inkge control loadpicture

¢ In visual basic, object is used to access the database .

= T data | dbengine

and also to manage the data in the database.

7 In visual basic, property of a textbox control is set f derli
to_ to underline a text ontunderline,true

20



11

12
13

18

19

In visual basic,s property of a textbox control 18 used

to change the size of ext.
Ap P .
In visual basic, i (—L‘Wﬁoperty of listbox control counts

the number of items in the list

"In visual basie, s a function which displays a

message and it also allows the user to enter values in a form
object

In visual basic, is a property of a recordset object
which counts the number of rows ina recordsourse object

. . o .

In visual basic, a form 13 a o _object.

In visual basic, a method RGB(255,0,0) will generate
color

e

In visual basic, a method RGB(255,255,255) will generate
_color

In visual basic, a timer event is only available in timer
control. ,

In visual basic, if a useruscs d function key F4

becomes visible. :

In visual basie, i a useruses a shorteut key ctri+R

o ~becomes visible.

In visual basic, in a shape control, a vb statement gives

. Shapel.Shape = 9. What type of shape should we get?

In visual basic, the explorer view of a project is displayed in

In visual basic, the interval property of a timer coiiol is

given in

In visual basic, the propertics of various controls can be set

using )

In visual basic, to display a message in the run time
function isused

In visual basic, to display textona Jabel object

property 18 used

In visual basic, to give a backcolor or to bring in a picture to
a command button can only be done if we set the style
property 1o

In visual basic, using a data control, __isarecordset
type which allows to add a new record and also to update
existing record ina recordsourse object

In visual basic, using a data control, a record can only be

“added from (he last record. Adding a new record is only

possible using __ method of a recordset object.

In visual basic, using a data control, a record is saved to a
recordsource object using _method of a recordset
object.

21

fontsize

listcount

inputbox()

recordcount

container

red
white
true
properties window
project explorer window
oval

project explorer

one-ihousandiii ofa
secoid

prperties window
msgbox()

caption

graphical
dbopendynaset
addnew

update

e



In visual busic, using a data control, to navigate to the

previcus record . method of a recordset object is moveprevious
use
in visual basie, when a checkbox control is checked V@it |
© Property is automatically assigned with 1. value
In visual basic, when a form object appears on the screen .
U - event is triggered. activate

In visual basic, when a record pointer reaches to the first
record, £ property of a recordset object is bof,true
automatically sct to Jyo
32 In visual basic, when a record pointer reaches to the last
- "3 ~ . .

record, ..Q,ﬁ}(- property of a recordset object is eof true
- awtomatically set to fae -

33 Invisual basic, when a textbox contro] receives the focus
. eventis riggered, gotfocus
. 34 Invisual basic, while closing a form wbw event of a form

object is triggered earlier to terminate event _unload

35 Microsoft visual basic is a Rapid Application Development |
tool. true - R

36 Microsoft visual basic project file has file extension. b

.vbp

&

22



132 In visual basic, method is used to add add loaditem none of the above B
an item in a combobox - -
133 in visual basic, mettiod is used {0 load load : (€t addpicture none of the above B
picture during runtime in an image control
134 ‘In visual basic. to vocc_m»m a drive list box with a Filei.Path = ‘none of the above B -
directory list box ~ statement is used Dirt .Path
135 i visual basic, 1o display a message in the fun nessagebox() . .Bmwmmwmo B one of the above €
. time function is used .
136 in visual basic, to populate 2 girectory listbox  Dir? Path=File1 Path  Dirl. Path = Filet pattern=Dir1.p c T
with-a file list box : statement is used Drive1.Drive ath
|
' 1137 In visual pasic, . is a property of 2 c,,wuiuooaum' ,oumjau»mommm count c T
M aooammﬂ object which counts the number 0i
| rows in'a recordsourse object
138 in visual basic, cm,:@ a data control, @ record can cm@m@m ‘ mvvm.:a additem c -
only be added from the last record. Adding a new
record is only possible using method of
a recordset oEmQ.
,V ’ 139 1n visual basic, using a ‘data control, a record is  append additem addnew B ’
] saved to a recordsource object using ;
method of a recordset object.
140 ,5 visual basic, using a data control, {o navigate movenext ‘movelast 39&%&@“0% movefirst c
to the u8<_ocm record method of & S
; recordset object is used.
M v 141 _isa word processing that is a member ¥ oa@@@@o Office 2000 Office §7 Back Office A
o of the office 2000 family
, ) A e
142 The feature that enables user to type anywhere w:o,x-:.wxﬁm double click drag & drop none of the above A
; ‘ in a document without pressing of tab .
L ,




123

127

128

129

130

131

is a motion picture or any animation file wave file

- Coshy) RO

clipping tool
pping L

C QNS

‘The user can use to remove the
undesirable part of the image

soloctafnd )

‘The power presentation has a for a setof color palette

compatible colors

i
i

The set three colors used for @&nmw and for
secondary slide items is calledas

ascept”

Thereare ______ types of charts available in 10
PowerPoint

charts are useful while showing
variations over a period of time

are the individual pages ofa images
presentation

'APIE Chartis a diagram that depicts the  circular .~
relationship between a whole and its parts %

Each individual piece of data in a series is called entity
alan

‘PowerPoint launches an OLE-compatible o&w:ﬁm:o:

application called

'Microsoft visual basic project file has
file extension.

cropping 16

&
“color box

tricolor scheme

radar

data point

‘n_ﬁ art

wvideo file

cutting tool

L=
@

doughnut

data

auto shapes

frm

all the above

scribble drawing tool & @

color guide

prirnary color

scheme

36

fin

=

v
[

slide sorter views

all the above

stream

track changes

frx

A

e

A
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110

112

113

114

115

116

119

120

maps [P addresses with the domain  URL FTP none of the above B
names of the sites
‘Internet can be defined as ‘internal network ‘intermediate ‘none of the above B
network '
"“The most important service of the " isto application layer ‘transport layer ‘physical layer éz%%w@ﬂmﬁ@"m<mﬂ D
.manage traffic control .
is a program that displays information mom ‘ping service ftp service ‘none of the above A
about a host connected to the net s :
is a program of a too! that helps in FTP TELNET none of the above  C
locating a file anywhere on the net
URL stands for ) o Arch locator uniform resource ‘none of the above A
) locator
in Powerpoint2000 .the built-in professional clipart & auto shapes autolayousand slide view & outline none of the above 8 m
design elements are ?mw%iwgo: templates view
i
‘Selection handles are the 8 small __ __ circles points ‘squares | icons C
that appear around the object, when an object is :
selected
The is an invisible matrix of vertical and square ‘image @c.am C
horizontal lines-that covers the entire slide
workspace
are drop-down menus that appear when tool bars short cut menis “auto shapes “all the above B
the right mouse button is clicked on the screen Nt
element
___and have the ability to add a  clip gallery slide show & view show fonts & images none the above A
jot of visual impact into the PowerPoint ) ,
presentation -




102

103

106

107

108

109

“The other ways of ge

The fanction that is used to add together all
'values that meet specific criteria is known as

e —

,.;m

‘to be printed

;,.A‘r.m.éo:a Wide Web was devised by

e

...«;m‘cwm.i, URL schemes are__ and

tiing connscted 10108 net

are_

8BS stands for

‘WINSOCKS is expanded as

|ETF Level 2 HTML DTD supports graphical
‘browsers like

‘The space used by Netscape to store the
retrieved page is called___

.Azm URL for encyclopedia Britannica

s

.

option present in the file menu .vm@o,mmﬁw g
“options is used to specify major facts of the page "’

iaverage

B

“.<m:om and infoseek

news groups,yahoo and bulletin poards,mail
infoseek

buffer

www.ency.in

sum
NE..:: area ,c_‘.:;
, ‘CARN

mailto angiles ‘newsgroups and
‘ . search engines

call and wireiess

R
U«_U«m,‘.ﬂ

%,

hisiness broadcasting

windows sockets windows S{OCKs

'Yahoo PINE

ﬁ\.@

cache

It-in

www.encybrit.com

‘countif c

i

"none of the above

wr o R

“none of Em,.wvm«m B

none of the above B

none of the mvo(\m. A

none of the above B

Lynx A

‘none of the above B

-none of the mco<m.




88

90

g1

85

96

98

92

Which of the following files could not be opened
'in excel

,_: wxnm” the dates that are ‘stored as wmncm::&
Ec:&m.‘m known as -

[P

i
i
i
i

is

w
i

4?\ command to display the current date in a cell =today

text file

mm:mw values

dotller

In excel, absolute references are represented by

.,m pefore the cotumn-and row

‘addresses

The can be used 1o select the function m»cmom?

and assemble the arguments correctly

mvrc. ic parts of information required by
functions to nmroﬂB ow:m: 1asks are called
as ‘

\Which.of the following do not beiong to the
formula category inexcel
environment

‘The function that in used to join cell values
together in a single celt __

The f E:n:o: that is used to count all Sm values
that meet specific criteria

The wizard that is used to create and edit charts

“The function that is used to calculate the
payment for specific loan terms

“pivot table wizard

sumif

“=date()

Lotus 1-2-3

aoam5.<m_cwm A

>Eo?=

logical

:22

‘viookup

#sign

quattropro of
xbase files

qmn@m values

" zcurrentdate()

E:Q_o: xﬁ ard

parameters

merge

pmt

" convert text to

columns wizard

“countif

none of)
\

‘none of the above

‘Wgo:m. of the above

“none of the above

e above

none of the above

count

ip wizard

‘none of the above

A

ig.




‘the row number is known an

77 ~ The model is the least intrusive Biliboard On-fine Catalo: Endorsements  Broadcast B
model but requires active search on the part of y
ithe customer oo
78 " " islareaform owm.wm«ml_mm&mwm AO:mnoamﬁ m:aoﬁmgmzﬂ ,.Ommm_om ‘Broadcast A
where people relate their experience with ” :
products and services i
79 The _are software agents who Intermed; portals .COM ‘Domains A
-communicate with the business merchants on o i . :
‘behalf of the customers - ,
80 The Pre- purchase preparation phase inciudes oamﬂ Placement Wmm«_‘mm Searchand .~ mz,owm of the above .C
w for a set of products | w isc i
; ! T : i
M Y _w
S— j!.Vf. Ce e e e o o - h&% .Ml.ls.{<5: . ! . .h
81 The _ phase includes customer service ‘Post Uc~nJMwm ‘Purchase Pre-purchase  'Search and ‘A
;and support to address customer complaints , _Emﬂmo% Woonmcaamzo: preparation .discovery
ancﬂ returns and products defects e , : ,
82 The ______ allow companies to bypassthe  Billboard model of Endorsement  None of the above 8
‘need for costly printed catalogs marketing model of marketing
83 A _is a basket on t 7& that Online Catalog ‘Bulling cart g
is used to place the items thatl are cx ~
‘purchased
84 mo:u>3 is an mccSSm:o: of 'EDI For Administration, 'EDI For Administration, EDI For ‘None of the above  C
h Commerce and H,Oo:mcamﬁ and ‘Administration
; Transaction {Transport ‘Commerce
) o o : Transport.
85 ,;m allows for protocol conversion EDI TCPIP EFT D
-and communicates with the bank using the banks-
v:<m6 network or the Internet
86 "The wizard that is used to import text files ‘text ,Buozvﬁma -convert 2xt to columns tip wizard function wizard A
Jis o wizard
87 mwmmwmmwcmn indicating the column followed by  cell referenice ‘row reference ‘column reference “none of the above A




66 " means the result of applying to Digital Sign wo_m_i Certificate Digital.8ignature None of the above C
jspecific information certain specific technical j P { ,
_n_.oommmmm. ; ” ;

67 W is an algorithm which creates a ; ) : U.@a;_ Signature ..UG.E Certificate Private Key ‘A
waﬁzmn representation or “fingerprint" in the form P : :
tof a "hash result".’ ; _
~ H .
S O . L

68 ; is of standard length which is ‘Hash Function ‘Either D
Mcm:m ly much smaller than the message but Pt “ ,
jnevertheless substantially unique to it. ! ! Uﬂ :

! A | m ;
! | ! : i

69 Digital Signature involves two processes. They , _ﬂox_m:m“;my_mﬂ_lm:imm T fmmz: AandB  [EitherAorB e
wmqm and . ?m:mnﬁ% !

i m H ”

70 ?m Costs of Digital Signature consists mainly of | Ew itutional Overhead ~ 'Subscriber Relying fli_mwzc:omm_..., " None of the above A
Em .ﬂo:os\_:m ‘and mccunzcmﬁ mm_k%@ van,\ OOm» .Overhead :

‘Party Cost i
71 ‘CA stands for T Certificatio hority AOmEmma >c§o:2 wOmnEnwﬁw ‘None of the above A
m ‘Authority

72 A Digital Certificate is issued by a Cedtification ‘False A
Authority and is signed with the CA's Private Key

73 'ADigital Cetificate does contain Owners Public ‘True IFalse~" i s
_Am< Owner's name, Expiration date of the i 3‘_%%

,v:<m»m Key, Serial number of the digital ‘ i
‘certificate ; w | ,
R - - [ e e e e . . e F | . B - P
74 enable web servers to ovma:m mmEmﬂ Om@_womﬁm “Om<m~ov2 Certificate ‘Personal Oﬁ:m_ None of the above A
- 5 a secure mode. ; ,f%% : WOm:_m icate :

75 N are used by individuals when ~ Server Centificate “Developer Certificate Personal Digital  None of the above C

they mxozm:mw messages with other users or _certificat
__online services. h

wm ’ ?m moﬂo:ﬁ: for 828 is mmcw_:mmm GXw:mSmmm mcm_:mmm to-Backend mmoxm:a-”o- Business- to- A

¢ S Business Billboard
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55 0"

wt

56 .

57

62

63

|64

65

,..l)l.z_xllllt.:. -

In the macro sheet the macro is selected in the
field

Ao build noEme mxn.‘wmm_o:m is used

»

-macro

«calculator

i

A:w three list boxes present at the bottom of the Mmo:o: list

‘expression builder are called

option his selected from the. view menu -condi iohs

'to create macros with conditions

ﬁmvon can be created with minimum
‘user input

layoutof a form a_mEm<m one record at

.’§~

he table or query name on which we are going
to build our report is selected from the
logue on

and are the two Qnm,m of auto
reports available

There are no wizards for creating a database in
access

on:o: from the insert menu onco: is
chosen to add an embedded chart

‘In ms-access, while using SQL, references
‘constraint is used for creating

[

true

create fields

“primary key

expression elements

code builder

macro list’

ction

columnar

icomments

mxcamm_o:
elements’list box

stable and unstable

‘add chart

alternate key

*
i
i

amam:mo

embedded report

‘none of the above

“none of the above

embedded

neyy
oW

‘dynamic and static none of the above

.Smma chart

“none of the above

s|C

@
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44 Analyse fields by arranging :dma into rows and ofmmxwmg_m»m Filter , Merge ‘None of the above A
L ‘columns is called e
45T {~—r——-r-————---— function searches for a value in 'RAND() N ‘<rooz®m _ Iwoloﬁcnc ~ Noneofthe above B
W:dm leftmost column of a table and then returns a ,{Xx i i
;value in the same row from a column that we o ‘ i
specify in the table. ” yd A
46 To import t data from Access to Excel it is not qmcm\ d ) / ’ ‘A
MvOmm_Em to link between Access and Excel sheet ; bl M :
i i B
A i k
o i , w
47 The GAP detection options can be used to test | - ; ST [ A
< for completeness of data. !
4 mxomuzo: nmm::m can be used to identify ——---e-- c:cmcw_ m:mzwm ‘Ao ZO:m of the above C
—— items o
49 - dwﬂmlcm_._.m_z test represents - .‘ Mm.x.o.mu:o: testing o .,nm?nw:ma: of data acu:nmﬂmm ﬁmm,Sm All of the abbve D
50 ‘Year end ledger, inventory files or transaction Jrue” False . . A
files can be tested for cut-off | o ensure that the
data has been provided is for the correct audit
nm:oa
) 51 - Qm&@nm is generally cw.m,m for fields integer B . ,”mc_‘:cm‘m, “primary number auto number D
mwm_m:ma as primary keys in a table H . /iikg%%
‘ . ) i : ;
52 . Z_A.w,xmmommm objects can be published in the web ﬁkma%% ; false T - A
53 In code-builder, got_focuse, click,dbl_ _click,enter ‘actions %k@aﬁwi uaoma,cqmm ‘none of the above B
‘are examples of
54  ___ canbeusedto automate certain actions . report ‘form ‘chart ‘macres” D
‘in response to events - : fixx&
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v
o

'CAAT's are computer program and data that

'Embedded audit routines are sometimes built

Expansion of WBT is

connects LAN
5%2%.

Oo:moco: of instruction is called a

0039:20: of mﬁrmcm:o and numeric data is
icalled ____ data

 Using generalized audit software packages can

-add a lot of value

is used for CAAT as database

‘Generalized audit software nmlo:s auditors to

‘Web cm@@a ﬁm_:_:m

sia%:

Lmzm‘@mm

‘procedure ~ batch
_wm_‘uym,vmmw

‘Web based Technology!Web based

_ﬁm:muoz
i

iProtocol

command

numerous m:u:m

‘to add customers

‘4:.

'to an audit amomnsmim

‘products & services

Oraghe” ACL
i%
4% False

undertake any past records and not concurrent o’

auditing

‘Generalized audit software is a file whose
capabilities for verifying processing is logic

auditor uses as part of the audit procedures to

True

process data if audit significance contained in m: ,

‘entity information system

'CAAT do not contains package programs,

purpose written program, utility programs or
system management programs

into an entity's computer system to provide data
for later user by the auditor .

yes

N,

False

o R .
false

all the above

e

M<<md based
‘Transaction

wmmnmm»mnm

) :c:émﬂ and alpha

‘none of these

‘none the above




1 In tally,base currency information is available in ~ Voucher entry Company creation Tally audit None of the above B
screen 2 :
S w
§ _ _ |
12 'Default ledger accounts in tally are ‘Balance sheet & profit & Profit & loss and trial "‘Cash/énd profit & Cash and bank c )
Hoss profit & loss and balance :Om ,
:trial balance : o
13 Omac: @oaosﬁ name in nm__< _m ___ Primary §m5 ﬂm,@m:o: w> orb None of the above B
; i,%a i
: W ,m
| |
14 <.,..ﬂm_._.< vault'is a - S mechanism  Ledgeralc ~ |Costc category ‘None of the above A
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15 iﬂm create a sales voucher in tally , you have to  F5 ) F7. - F& D
‘press : !
16 ~ ISDN stands for . o Inte oﬂmﬁ d system Integrated m<3,m%m ,w_m,ﬂm.mﬁmﬁma one of the above. C
. ‘dynamic networks. Digital networks. mmmﬁsomm Di
17 The computer which can receive data from other. m ile server ‘Printer server u..mm,mmwzﬁ ‘None of the above. B
computers on the network and print it is N ™ M
| 18 ‘The hardware and the software _‘mnfcmmam:”m Ew:oxg‘ configuration ..vmoxmmm .m<m~m3 A
. together form the ;
19 * ATM, Asynchronous transfer mode is a * MAN and WAN LAN m:9§>z “[LANand MAN  LAN WAN and MAN B
iR ) technology. , (e i
e |
20 . is designed telephone system _woz,,% ATM nternet Intranet A
. o ,
21 ‘Expansion of ISDNis T 7 Internal Services Digital Internal Services " Integrated None of the above. .C
Network Design Network ‘Services Digital-
o Netwerk™




