Career Resources
Resume Tips

The articles in this section cover topics ranging from common resume blunders to understanding 
hiring managers' criteria.

Ten Things to Consider When Posting Your Resume On-Line

Considering changing jobs? Looking to get ahead? Want to get a feel for what's happening in the 
current job market? Developing and posting the perfect virtual resume can help.

Providing a Good Copy of a Resume

Today's job market is very, very tough. If you want to stand out in the crowd, your resume has to be 
easy to read and very clear. What does that mean, though? There are a few things you can do with 
your resume format and with the content itself to give your resume a better chance of being read 
over that of a competitor.


What's in an ABAP Resume?

Introduction

ABAP programming, the acronym for Advanced Business Development Programming, was 
originally developed in the 1980s as the report language for platform SAP R/2, so that corporations 
could build mainframe business applications for management and financial accounting, and for 
materials management. ABAP was also one of the first languages that included the use and the 
concept of logical databases, much more abstract versus basic databases.

Preparing the Right Account Executive Resumes

Introduction: A Synopsis of an Account Executive Resume

As an account executive, you're going to be working with a company's financial and accounting 
information to make sure executive in charge of making the right business decisions. You will 
help those you work with make sure that monies are being used effectively and that expenses are 
controlled and appropriate to the company's needs.

What Should You Put in an Accountant Resume?

In today's competitive job market, it can be difficult to find a job even if you are the most 
experienced accountant. Having a good accountant resume is the first step you can take to help 
make sure that you'll stand out from your competitors. This article will take you step-by-step 
through each section of the resume and tell you what you should include, and what you should 
leave out.



Writing a Proper Accounting Resume

When it comes time to put together your accounting resume, there are some things you can do to 
make sure your resume is likely to be seen and remembered among the many that come in. Just 
what makes a good resume in the accounting field? Read on to find out.


Tailor Your Resume for an Educational Executive Job

In spite of having the right kind of experience for the jobs that you apply for, you are not able to 
get a call from the recruiters. It's more frustrating when you find that you are holding a similar 
profile but the recruiters are simply not interested in you. You have the knowledge, qualification, 
achievements, and are just one call away from your dream job but the phone never rings, no mails 
either. This article may change the way you go for job hunting. What's wrong and how to set it 
right...read on.


Writing a Good Resume for Auto Mechanic Jobs

If you are an experienced auto mechanic, rest assured that your skills are in demand. However, 
how do you write your resume so that it's sure to stand out from the crowd? Here are a few tips to 
keep in mind so that you can easily find your next employer â€” and they can find you. One 
particular thing to note is that these days, your resume has to be optimized for online searches, 
too. This is where many employers look for qualified candidates Read on to find out how you can 
be picked from among your competitors for that job interview, simply because you wrote your 
resume the right way.


Perfect Your International Resume

It is becoming increasingly apparent that there are a lot of unique job opportunities abroad, so 
more people are turning toward international jobs for inspiration. Unfortunately, what many 
people are not aware of during the job-seeking process is the fact that international jobs require a 
completely different type of resume than local jobs tend to, and if you do not submit the right 
resume to the international company you are seeking employment through, you may get the brush 
off. This is a look at international resumes and how to put the best international resume together 
when seeking jobs abroad.


Writing a Resume for a C - Level Position

A resume for a C-level position is often compiled of a number of qualifications that you have 
gained throughout a diverse career with an emphasis in your area of business forte, whether it be 
financial, operations, information systems, or human resources. Indicate your experience in all 
these areas on your resume to show that you are team-oriented and understand the intricacies of 
corporate business functions. Despite your expertise in one particular discipline, often a CEO or 
Board of Directors does not have the same training. When preparing your resume, avoid getting 
too technical. Write to a Wall Street Journal audience and include detail about your work history. 
Emphasize your accomplishments and give examples of times when your innovation, creativity, 
and dedication benefited a project.
Resumes for Editing Jobs

Editing is one of the more difficult fields to write a resume for, but editors know the rewards are 
worth the effort. Seeing a piece of copy, a news story, or even a novel go from rough draft to 
finished product can be incredibly rewarding. In writing your resume for editing positions, it's 
important to let a prospective employer know your editing experience. If your background is in 
publishing, then refer to as many published titles you have worked on as you can without 
overburdening the resume with a long list. The information most relevant to editing, which may 
be a summary of your strongest skills, should appear first. Due to the demand for details required 
on resumes for this industry, going with the traditional chronologically based resume format is 
the best choice. List each position you have held and then make a point of bringing attention to 
your achievements and publications. Writing disciplines focus on collaboration and mentorship 
abilities, especially within an editing environment. Let prospective employers know that you have 
edited a lot of content in previous positions and how involved you were in the process. As an editor, 
you should also know that style and formatting will make a big difference in how your resume is 
received.


Writing a Resume for a Banking and Finance Position

Banking and finance professionals will find plenty of career opportunities, because every industry 
has needs relating to financial disciplines. Regardless of the position you are applying for, the 
basic requirements for any finance resume are going to be the same. You can distinguish yourself 
in the financial world from other applicants and impress a potential employer by crafting an 
industry-specific resume, one geared toward that employer and the specific job you hope to attain. 
An ideal resume will bring attention to your most recent experience first. The structure or 
organization of your banking resume will also help important experiences stand out. Your resume 
should be divided into distinct sections with sub-sections and short paragraphs that bring out your 
strengths and downplay any weaknesses. Within those sections, your accomplishments should be 
highlighted in bullets that itemize your skills in the work place. If those skills are lacking, then a 
format that places emphasis on your education would be more effective. Your main focus in 
crafting your resume should be to highlight your skills, experience, and qualifications in a way 
that will draw attention to your abilities.


Industry-Specific Resumes for Chefs

Amid all of the details of writing a resume for a chef position, the basic point of the resume is to 
sell yourself to a potential employer. You can achieve this goal by identifying and describing your 
capabilities, skills, work experience, and other attributes that are relevant to the culinary arts. 
Writing a resume can be an important, life-altering activity. As such, you have to take the time to 
make sure you do it right. The first step in writing a resume is to identify your complete skill set 
and the experiences that qualify you to work as a chef. This comprehensive skill set is beneficial 
when crafting a master resume that you can draw from to create tailored industry-specific resumes 
in the culinary arts. It's important, of course, when writing such a tailored resume to identify the 
needs of the position to which you are applying. What kind of cuisine does the restaurant you are 
applying to serve? What are the most beneficial skills you can offer the potential employer? The 
goal in asking these questions is to be able to take the master resume and tailor it to the one or 
two pages that will represent you well to a given employer.


Clinical Research Resumes

Clinical research is about fulfilling a niche within the industry. This niche is perfect for the 
professional who has a sharp sense of judgment and time constraints. As such, to be the most 
attractive applicant for a position, your resume needs to reflect overwhelming professionalism. 
The effective resume will not only show relevant work experience, study, and accolades, but will 
apply these qualifications to the specific position being sought. â€œQualificationsâ€� in this 
sense means the precise needs of the position and why the applicant will fulfill these needs better 
than anyone else. The applicant who uses the position-based approach will attract the right 
interest because the employer needs someone who understands the specific requirements of the 
task at hand and how to fulfill the relevant needs. The efficacy of this approach lies in the fact that 
the average employer has to sift through a number of applicants and guess which one will be the 
best fit for the job. As such, the more information you have about the position which you are 
applying for, the more effectively you can make a position-oriented resume for a clinical research 
job come alive.

Writing a Resume for a Consulting Industry Position

Legal provision and the law itself are complex to the common man, especially with regard to the 
language and terminology used. The legal field is highly competitive and requires in-depth 
understanding of the law combined with the careful yet professional interpretation of legal 
language when it comes to drafting contracts. For the attorney seeking a position in the consulting 
industry, the main aim in writing a resume is to present all of his or her qualifications, skills, and 
professional experience in the best possible manner. Experts in resume writing for the consulting 
industry advise that the most preferable and professional format to use in accounting for one's 
experience and employment history is to list relevant items chronologically, with the most recent 
experience first. Being specific and honest are vital components of any resume, and one must also 
present specific details and qualifications without ambiguity because of the tight use of the 
language in the consulting industry.


Creating High-Impact Administrative Resumes


You must do everything you can to make sure your skills and qualifications stand out in your 
administrative resume. There are a few different ways in which this can be achieved. We suggest 
keeping your resume results-oriented and focused on your past accomplishments. It also helps to 
be as specific as possible, use bullet points to emphasize your most significant achievements, and 
use keywords and action verbs to keep your job descriptions high-impact. By following these steps, 
you are sure to stand out above the competition and get noticed by your potential employer.




Industry Specific Resume For a Public Relations Position

When writing an industry specific resume for a public relations position, it is important to 
understand that the job market is extremely competitive, making it essential to remember your 
prospective audience and what skills they want employees to efficiently demonstrate. The number 
one rule when writing an industry specific resume for a public relations position is to keep it 
short, sweet, and to the point. The longer the resume, the less likely the chance it is going to be 
looked over by a busy boss. Also, make sure you have done your research and your information is 
up-to-date, knowledgeable, and honest. Keeping these few tips in mind could make or break your 
chances to explode into the job world.


Summary for Specific Resume for an Aviation Job

When you are looking for an Aviation job, it is important to create the correct resume. You want 
your resume to reflect your qualities and strengths. In so doing, you'll want to list all the 
experience that you have had prior to this job opportunity. This will help your employer assess 
whether or not you will be right for the job. The main purpose of your resume is to get an 
interview. Also, think of it as a way to market yourself. Your employer knows nothing about you, 
but what your resume states. Make sure that you have a strong profile section at the top. This 
profile allows your employer to see what skills and experience you have that are most relevant to 
the position you seek.

Industry Specific Product Manager's Resume

When you are writing a resume for any project managing position, it is important to state all your 
experience in the field. Interviewers want to know about past projects and managing positions that 
have helped you to become a leader. Employers are looking for a resume that stands out from the 
crowd, a resume that show you are ready for new challenges. In any good resume the education 
section is crucial; it tells a potential employer that you have put time, money, and effort into 
where you are today. In preparing a resume for an industry specific project manager, one has to 
consider the following factors; leadership qualities, one's expertise with respect to the competition 
of a specific product, and the ability to define the product's roadmaps and strategies


Postdoctoral Fellow: Writing a Resume

The best thing to keep in mind when writing a resume for a postdoctoral fellowship is how you and 
the skills and experiences you possess can be a perfect fit for the mold which is the open position 
and all that it entails. All educational and professional experiences you list should be either 
directly related to the position you are applying for or show off your capacity to perform duties 
representative of a postdoctoral fellow. In addition to including pertinent information, your 
resume should exude professionalism by being clear, concise, and organized and utilizing industry 
specific language.

How to Write a Resume for an Occupational Therapy Position

Occupational therapy is a field in which there is plenty of competition when it comes to finding a 
job. Therefore, your resume must be able to catch the attention of your potential employer. In 
order to do this, the information you present in it must not only be relevant and qualified, it must 
be concise and written in a way that highlights your most important strengths. Professional 
terminology may also be used sparingly to show your proficiency in the field and further impress 
your potential employer. You will be competing with a lot of people who have the same basic 
qualifications as you, so your resume must have a quality to it that outshines the others.


How to Present Yourself When Writing a Business Analyst Resume

Have a clear idea of the skills required to be competent as a business analyst before writing you 
resume for it. Potential employers like to have employees who are sharp, organized, and efficient. 
Therefore, this must show through in the information you choose to include in your resume. 
Demonstrate competence in the field by listing previous work experiences in related fields and 
highlighting your responsibilities to show what you are capable of accomplishing. Keeping your 
resume specific to the position of business analyst will be the key to keeping your potential 
employerâ€™s focus. Provide information that you know your potential employer will be looking 
for.

Being Specific in Your Product Manager Resume

There are many great skills and qualifications to emphasize when writing a resume for a product 
management position. To give you resume an added boost, research the company ahead of time to 
find out exactly which skills and qualifications matter most to them. This way you can emphasize 
the information that really matters and really catch your potential employer's attention. Be 
organized by including different sections for educational experience and professional experience 
as well as other experiences you feel would enhance your resume. Be specific about your 
accomplishments and achievements to help paint a clearer picture of who your are to your 
potential employer.


Using Your Resume to Land a Job as a Scientist

Your scientist resume must clearly show a potential employer that you have all of the skills and 
knowledge necessary to fill the open position. The specific requirements of the position must be 
well-researched and directly addressed, leaving out all unrelated and irrelevant information that 
will only clutter the page. It also helps to know what to emphasize out of all the things you choose 
to include. If you are looking to do a career shift, skills learned working in a different position 
may still apply to your desired career with a little bit of creativity and broad thinking. If you are an 
entry level applicant with little or no professional experience in the field, it will probably be more 
effective to list your educational qualifications before your professional experience. Fluency in 
professional jargon, used sparingly, may also help show your competency in the field of science.


Customer Service Resumes

As the job title suggests, a customer service job is all about customer service. Therefore it is pretty 
clear that you should highlight any strengths and past experiences relating to customer service 
and any interaction you've had with clients and customers. Most employers hiring customer 
service representatives like to see at least a few years of previous experience, so make sure your 
work history is well-organized and substantial. Other than that, keep things clear and concise and 
proofread you resume over and over, perhaps with the help of a friend, to make sure it is 
absolutely free of errors and looks at professional as possible.



Your Business Development Resume Can Be a Powerful Tool

The key to securing a great business development job is have a well-prepared resume. This may 
sound simple, but in actuality proves to be the downfall of many qualified business professionals. 
In order to customize your resume to fit a specific position, first list every skill and qualification 
you can think of that you possess, then draw from this list only those skills and qualifications that 
apply to the position you want. By helping your potential employer to better visualize you in the 
open position, you will greatly increase your chances of securing a great job you deserve.


Piloting Your Aviation Resume

Writing a resume for an aviation position is not as intimidating as it sounds. However, to write one 
worthy of a great position, you must put in ample time and effort. Research the company you are 
applying to and tailor your resume to be relevant to the position you desire. Provide detailed 
information about your capacity as a pilot, like including specific flight times and aircrafts you've 
flown. Keeping all of your information relevant is the most important thing you can do to ensure a 
well-organized resume that will get you noticed.

Making Your Automotive Resume a Perfect Fit

The key to writing a masterful automotive resume is being able to fit your strongest skills to the 
requirements of the open position exactly. This requires doing some research prior to writing your 
resume. Find out exactly what the job requires and what skills and qualifications the employer is 
looking for. This will help you to know what information to include and what information can be 
left out. Irrelevant information will serve no purpose here; it probably won't even be looked out. If 
anything it will just clutter the page and keep your potential employer from seeing what you want 
him to see. Keeping these details in mind will help you to write a relevant resume that will get 
you the job.

Writing a Resume for a 100K Job

The competitive nature of a 100K job must be considered seriously when writing a resume for such 
a position. Generic or form resumes will not be effective here; most likely they will never get a 
second look before getting tossed. Instead, place yourself in your employer's shoes to see what you 
should include. This will require some research into the company you're applying to as well as 
time to pick and choose only the information that is most relevant and interesting. By putting 
forth considerable effort to make you resume match the company's objective and vision, you will 
prepare a resume that is sure to get noticed.


How to Write a Resume for a Civil Engineering Position

Civil engineer positions have become increasingly competitive in the United States in recent 
years, and many civil engineers are considering their marketability in a global marketplace as 
countries that are experiencing the capitalistic boom such as China, India, and Vietnam need city 
infrastructure as fast as it can be built. Preparing a resume for a civil engineer position that lists 
the specific qualifications listed in a job announcement will increase the chances that you will be 
considered for a position. Mention qualifying licenses you have obtained as well as other 
professional job experience you have gained that will give you additional insight into projects that 
a specific company may work with more than others. For example, if you have worked in a 
government position where you were required to understand the ins and outs of city ordinances, 
legislative provisions, or other laws related to building codes or environmental requirements, 
mentioning this experience can increase your marketability.

Mention Your Motivation and Enthusiasm on a Call Center Resume


Working for a call center in a big company can provide stable employment and can provide a 
number of incentives for excellent performance including pay raises and career advancements. 
When applying for a call center, have the information on hand that they will request, including 
the information you would include on a resume such as work experience, your education, and 
dates of employment. Also have names, addresses, and phone numbers of former supervisors, and 
your residential addresses for the last seven years. Be aware that they most likely will perform a 
background check on you, so be as accurate as possible in the information you provide. Length of 
resume for a call center position is not important, since you will most likely be required to submit 
the information in your resume in an online application.


Emphasize People Skills and Enthusiasm in Account Manager Resumes


Account managers are an essential position in many companies and are often the busy bee that 
keeps a company's sales moving forward. The specific qualifications of an account manager can 
vary depending on the type of products or services they sell, but common characteristics of account 
managers are that they are quick on their feet, enthusiastic, competitive in nature, and enjoy 
working with people. An account manager resume should emphasize these general skills as well 
as provide as much information about your transferable skills, those skills you have gained from 
past work experience which will complement the specific operations of a potential employer.



Bilingual Skills Offer Job Marketability in an Ever Shrinking Global Marketplace

Do you speak Spanish? French? Chinese? or Hindi? In addition to your professional 
qualifications, your foreign language skills can sometimes provide you with a competitive edge 
over other job applicants. For example, in New York, Southern California, or Texas, your ability 
to speak Spanish is required in job announcements so much that the skill could make or break 
your opportunity to land a position within a reasonable timeframe. Bilingual individuals, in 
addition to language skills, can also provide insight into cultural peculiarities, which can be 
essential in really connecting with foreign business associates or a foreign customer base. Make 
sure to include your language skills on your resume no matter how obscure you think the 
language may be. List languages at the bottom of the page prominently in their own section.


Writing a Writing Resume

Your writing resume is where you can show off your skills in providing a well-written, relevant, 
and outstanding document. In addition to not containing any grammatical errors, if should provide 
a lot of information in a few words. Your should be able to say everything you need to say in a 
single page and still give your potential employer a good idea of who you are and where you come 
from. Add to your skills and experiences the necessary educational requirements, and you should 
have a winning and convincing resume to accompany your writing samples.

Writing a Resume for a Volunteer Position

A lot of people tend to just throw something together when applying for a volunteer position. 
However, to show you're really serious about the cause and to earn a position in which you can 
really make a difference, it's necessary to take your resume just as seriously as you would for any 
other kind of position. You can draw skills and qualifications from any relevant experience and 
training you've ever had. By carefully crafting your volunteer resume, you'll be able to land a 
position in which you can do something for a good cause for a living.


Taking Your Transportation Resume Seriously

When writing a resume for a position in the transportation industry, your experience will be your 
strongest suit, if presented effectively. There usually aren't any educational requirements, but if 
you have a degree or relevant training, it never hurts to include them in your resume. The most 
important thing is to highlight relevant skills and experiences that will help your potential 
employer to paint a clearer picture of how you will benefit his company. By taking your 
transportation resume seriously, you greatly increase your chances of landing the position you 
desire.

Components of a Travel Resume

Travel is a unique industry where employees have the opportunity to see a lot of this great, wide 
world. The type of people who enjoy this kind of activity must exude great enthusiasm and love for 
the job. Therefore, if you're applying for a position in travel, you will want to make sure your 
resume exudes this enthusiasm to help your potential employer to better visualize you as a 
member of their team. The resume must still be written carefully and be professional in 
appearance. It is always important to put in the time and effort to show your potential employer 
you're serious about getting the job.

Research Before Undertaking and Underwriting Resume

Prior to crafting your underwriting resume, it is important to conduct the necessary research in 
order to know exactly what should be included in it. This research includes getting to know the 
company to find out which skills and abilities they value most as well as researching the industry 
itself to find out what keywords are commonly used. The benefits of doing this are many. It will 
make a good impression on your potential employer by showing your proficiency in the field, 
evidencing your attention to detail, providing a personalized feel to your resume, and making it 
easier for them to pick out the information they are looking for at a glance.

What a Blue Collar Resume Can Do for You

Some people are under the misconception that you can't land an awarding blue collar job without 
extensive educational credentials. The truth is, adequate professional experience will take the 
place of education any day, and knowing how to highlight the right skills on your resume will 
make a world of difference. Take care to keep your resume professional in appearance to show 
your potential employer you're taking the job application seriously. A well-written resume can go 
a long way in earning you the job of your dreams.

Engineering Resumes: How to Paint a Picture of Effectiveness

In a field like engineering, it isn't enough to just be qualified for a position. You must show that 
you understand the needs of the position, and that you have what it takes to fill it. This must be 
your focus in creating your resume; you must be able to paint a clear picture to help your potential 
employer visualize exactly how you would be an asset to his company. By researching the position 
ahead of time then fitting all of your skills and qualifications to the mold provided, your resume 
will stand out with brighter colors than other carbon copy resumes

