STOCK BROKERS

BOOKS OF ACCOUNTS OR DOCUMENTS REQUIRED TO BE MAINTAINED BY MEMBER (STOCK BROKER) OF A STOCK EXCHANGE:
· Required by statue

A member is required to maintain the following as per -
· RULE 17 of SEBI (Stock Brokers & Sub-brokers) Rules, 1992 &
· RULE 15 of Securities Contracts (Regulation) Rules, 1957
· Transactions Register (Sauda book)/Daily transaction list.
· Client’s ledger & General ledger.
· Journals.
· Cash book & Bank pass book.
· Securities Inward – Outward register.
· Members contract book.
· Counterfoils / Duplicates of contract notes issued to clients.
· Counterfoils / Duplicates of memos of confirmation issued to other members.
· Margin deposit book.
· Register of accounts of sub-brokers.
· Agreement with a sub-broker giving the scope of authority & responsibilities of the stock-broker & such sub-brokers.

· Required by the exchange

A member is required to maintain the following as per the rules/regulations/bye laws of stock exchange:
· Copies of all Margin statements downloaded from the exchange.
· Copies of Spot delivery transactions.
· Copies of Pool Account statements.
· Client database & broker client agreement.
· Copy of registration certificate of each sub-broker issued by SEBI.
· Copy of approval for each Remisier given by the exchange.
·  Copy of power of attorney/ board resolution authorizing directors / employees to sign the contract note.

· Required to maintain separate set of books of accounts/documents/records

Where the member holds membership:
· of any RSE
· in a different segment of same stock exchange


· Intimation to SEBI

Member should intimate SEBI the place where the books / documents & records are maintained.

· Time limit for preservation of books of accounts/documents maintained under
 Regulation 17 - Minimum period of 7 years.

· Penal consequences

A stock broker who fails to comply with the regulations shall be liable to –
· Suspension of Registration or
· Cancellation of Registration.
INSPECTION OF STOCK BROKER’S BOOK BY SEBI:
· Inspecting Authority

SEBI may appoint one or more persons as inspecting authority to inspect the books of accounts/documents.

· Purpose of inspection by SEBI

· To ensure that the books of accounts & documents are being maintained in the prescribed manner.
· To confirm compliance with the statutory requirements under Act, Rules & Regulations.
· To investigate into the complaints received from investors, other stock brokers, sub-brokers or any other person on any matter affecting the stock broker’s activities.
· To investigate in the interest of securities business or investor’s interest into the affairs of stock brokers.

