
Regd. Office :  K.P. X/68, Arappura Lane, Medical College P.O.,
	  .............. - 695011, .......


30



MINUTE BOOK	                                  Page | 59

Ref. No: BM/01/2019-20 									   Date : 29/04/2019



	MINUTES OF 1ST MEETING IN FY:2019-20 OF BOARD OF DIRECTORS OF .......................... PRIVATE LIMITED HELD ON MONDAY THE 29TH APRIL 2019 AT 11 A.M  AND CONCLUDED AT 1 P.M. AT THE REGISTERED OFFICE OF THE COMPANY AT T.C. ......., ....... P.O, ..............,  .......,........ 

	
Board Meeting No : 01

	
Financial Year : 
2019-20

	: Sequence No : 
BM/01/2019-20





PRESENT : 
	
	
NAME OF DIRECTOR

	DESIGNATION
	DIN NUMBER

	
	
	MANAGING DIRECTOR
	00000000

	
	
	DIRECTOR
	00000001

	
	
	DIRECTOR
	00000002



   








(i)	To Elect the Chairman of the Meeting : 

Mr. ........., was elected as Chairman of the meeting. He took the chair and welcomed
the Directors to the first board meeting during the Financial Year 2019-20.
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(ii)	To confirm the Quorum of the Board :
	
Since all the Directors were presented in person, Chairman declared that the meeting 
was opened. The meeting started at 11 a.m at its scheduled time.


(iii)	To Grant Leave of absence to the absentee Directors :  

All the Directors were presented. 


(iv)	To confirm minutes of previous Board Meeting :  

The minutes of the previous Board Meeting held on 18-March-2019 was hereby 
confirmed and approved by the Chairman.


(v)	To confirm and pass the below resolutions : 
	
Then, the following resolutions were passed unanimously. 



ITEM No:1:
TO TAKE NOTE OF DISCLOSURE OF INTEREST OF DIRECTORS U/S.184(1) IN FORM MBP-1 :


Chairman informed  the Board that  pursuant to  Section 184(1) of the Companies Act, 2013, it is the legal obligation of all the directors to disclose their  concern  or  interest,  in  any  Company  or  companies  or  body corporate, firms, or other association of individuals  and the same should be intimate in form  MBP-1 at the  First Board Meeting  in every financial year and  thereafter, each and every occasion of changes of the same  need to be intimate to the company without fail. He further clarified that even though “NIL” interest, the same should be disclosed in MBP-1 form by mentioning “NIL” as a good corporate governance / secretarial practice. After his speech, Filled-in MBP-1 form, collected from all Directors were placed before the table and the Chairman read all the MBP-1 forms and then the following resolution was passed unanimously. 
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RESOLVED THAT  pursuant to Section 184 (1) of the Companies Act, 2013 read with Rule 9 (1) of the Companies (Meetings of Board and its Powers) Rules, 2014, and other applicable provisions of Companies Act, 2013, the  general notice of disclosure of interest or  concern in  Form MBP-1 received from Mr. ......... [DIN No: 00000000] Mr. ......... [ DIN No: 00000001 ] and Mr. ........... ................................ [ DIN No: 00000002 ], Directors  of  the  Company,  as  placed  before  the meeting, be and also hereby noted and taken on record by the Board be and hereby Approved.


ITEM No:2: 
TO TAKE NOTE OF THE INTIMATION BY DIRECTOR IN FORM DIR-8 / DIR-2:


The Chairman informed the Board that in pursuant to section 164(2) and rule 14(1) of Companies (Appointment and Qualification of Directors) Rules, 2014 / Companies (Management and Administration) Amendment Rules, 2015 all Directors are required to intimate their concern in Form no: DIR-8, if any changes there in. 

In this respect, a fresh written Form DIR-8 / DIR-2 were received from all the Directors and the same was noted by the Board. Then the following resolution was passed in this regard.
	
RESOLVED THAT  pursuant to section 164(2) and rule 14(1) of Companies (Appointment and Qualification of Directors) Rules, 2014 and other applicable provisions of Companies Act, 2013, Intimation of Directors in their concern in Form DIR-8 / DIR-2 received from, Mr. ......... [ DIN No: 00000000 ], Mr. ......... [ DIN No: 00000001 ] and Mr. ........... [ DIN No: 00000002 ], Directors  of  the  Company, as  placed  before  the meeting, be and also hereby noted and taken on record by the Board be and also hereby Approved.
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ITEM No:3:
TO AUTHORISE MR.........., MD TO SIGN AND  LOOK ALL MATTERS RELATED WITH 
ALL KINDS OF TENDER PARTICIPATION / E-PROCUREMENT REGARDING

	 
Due to Business convenience, it was decided to authorize Mr. ........., Managing Director of the company, to sign and look all matters related with all kinds of tender participation using his DSC Class-III through online e-procurement system and also offline mode if any. Board agreed and accepted the same and passed the following resolution. 


RESOLVED THAT  Mr. ......... (DIN: 00000000), Managing Director of M/s. .......................... Private Limited is hereby authorize individually on behalf of the company to apply through offline and online mode to participate tender / e-procurement system and to sign using his Digital Signature Class-III and look after all matters related to all kinds of tender participation / e-procurement tender system of all Departments of Government of ......., Government of India, Semi Government, Local Authorities (or) any other authority legally entitled to or entrusted by the Central Government or State Government, Local Development Authorities setup by any State Governments in India under the Town and Planning Act of the  concerned state to undertake developmental works in .........................., Housing, Residential & Commercial Development, Construction of houses and other related sectors, OR any other Statutory Bodies, Corporations or authorities created by parliament or a state legislature in exercise of the powers conferred under article 53(3)(b) and article 154(2)(b) of the constitution respectively, (or) Any autonomous body (or) Govt. undertaking be and  hereby approved. 
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RESOLVED FURTHER THAT Mr. ......... (DIN: 00000000), Managing Director of the company be and is hereby authorized to enroll / submit online bid and transact on the e-Procurement system of Government of India at http://eprocure.gov.in and all it's sub-portals and also to affix his Digital Signature Class-3 to sign and submit the bids on behalf of the company M/s........................... Private Limited on the said web-portal(s) and the bid data submitted online through the use of the User ID obtained while enrolling on the e-Procurement System and signed with the Class-3 Digital Signature on the e-Procurement System of said web-portals by Mr.........., Managing Director shall be binding on the Company M/s. .......................... Private Limited and the Company shall abide by the submission made online be and also hereby approved. .


RESOLVED FURTHER THAT Mr. ......... (DIN: 00000000), Managing Director be and hereby authorized individually on behalf of the company M/s. .......................... Private Limited to take such steps as may be necessary for obtaining approvals, statutory, contractual or otherwise, in relation to the above if required and to settle all matters arising out of and incidental thereto, and to sign and execute all deeds, applications, necessary papers, letters, forms, annexures, affidavit, GST registration certificate, Financial Documents of the company, documents and writings and so-on  as attachment that may be required, on behalf of the company in connection with “authorizing any of the personnel of the company to procure and participate the tender through online” (or) offline mode as the case may be, and generally to do all acts, deeds and things that may be necessary, proper, expedient or incidental for the purpose of giving effect to the aforesaid resolution be and also hereby approved. 
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RESOLVED FURTHER THAT, the aforesaid power entrusted to the said official Mr.........., Managing Director shall be valid and effective with effect from this 29th April 2019 onwards unless revoked by the board (or) the same is withdrawn by giving written notice thereof and shall be exercisable by him so long as he is in the concerned to the company be and also hereby approved. 
 

ITEM No:4: 
TO TAKE NOTE OF RECENT NOTIFICATION ABOUT E-FORM MSME-1

Board was informed that, as per the MCA notification called as “Specified Companies (Furnishing of Information about payment to micro and small enterprise suppliers) order, 2019”, dated 22/01/2019, which mandate to File E-Form MSME-1  within 30 Days of notification of form, which is applicable to all Specified Companies i.e. Companies who get supplies of goods or services from micro and small enterprises & whose payments to MSME suppliers exceed 45 days from the date of acceptance or the date of deemed acceptance of the goods or services as per section 9 of the MSME Development Act, 2006) to file details of all outstanding dues to MSME suppliers existing on 22nd  January, 2019 within thirty days from the date of deployment of e-form. In this regard, Board was passed the following resolution. 

RESOLVED THAT Board has been noted about the recent notification called as “Specified Companies (Furnishing of Information about payment to micro and small enterprise suppliers) order, 2019” and confirmed that, there is no such pending dues occurred for MSME suppliers as on date, as-such there is no requirement to file E-Form 22A with MCA / ROC is be and also hereby approved. 
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ITEM No:5: 
TO TAKE NOTE OF MCA CIRCULAR ABOUT CHANGES IN DPT-3 ONE TIME FORM :


Board was informed that, as per the MCA General Circular No: 05/2019, Dated 12/04/2019, regarding filing of one time return in DPT-3, the data on deposits to be filled up to 31/03/2019 as opposed to 22/01/2019 which was originally stated in the said rules. However, there is no change in DPT-3 regular return format. Board was noted the said changes. Accordingly, it was decided to authorize Mr. ......... (DIN No: 00000001), Executive Director (WT) to file DPT-3 One time form, from the period of 01-04-2014 to 31-03-2019 (or) up to the period of availability of recent financial statements and / or any other new forms as prescribed by MCA from time to time. In this regard the following resolution was passed. 

RESOLVED FURTHER THAT the Board of Directors of M/s. .......................... Private Limited do hereby authorize Mr. ......... (DIN No: 00000001), Executive Director of the company to file DPT-3 One time from the period of 01-April-2014 to 31-March-2019 (or) up to the period of availability of recent financial statements and / or any other new forms as required under various provisions of Companies Act, 2013 and/or any other re-enactment thereof as prescribed by Ministry of Corporate Affairs from time to time is be and also hereby Approved.








Ref. No: BM/01/2019-20 							             	   Date : 29/04/2019


ITEM No:6: 
TO TAKE NOTE OF RECENT NOTIFICATION ABOUT E-FORM DIR-3 KYC 

As per the earlier MCA notification called as Companies (Appointment and Qualification of Directors) fourth Amendment Rules, 2018 notified on 10th July 2018, any person who has been allotted “Director Identification Number (DIN/DPIN)” on or before 31st March 2018 and the status of such DIN is ‘Approved’, needs to file form DIR-3 KYC to update KYC details in the system on or before 15th September 2018 and the extended due date was 15th October-2018. All Directors confirmed that, the same was already Filed in DIR-3 KYC earlier. Again, Board was informed that,  According to Rule 12A, Every individual who has been allotted a Director Identification Number (DIN) as on 31st March of a financial year, need to submit e-form DIR-3-KYC to the Central Government on or before 30th April of immediate next financial year (i.e) 30-April-2019. 

But, when checked with www.mca.gov.in the said updated E-Form DIR-3 KYC (or) any other related form is yet unavailable. In this regard, the following resolution was passed. 

RESOLVED FURTHER THAT in pursuant to Rule 12A of Companies (Appointment and Qualification of Directors) Fourth Amendment Rules, 2018 and/or any other re-enactment thereof and/or any other amended rules under various provisions of Companies Act, 2013 
(or) any other notification as prescribed by Ministry of Corporate Affairs, it is decided to authorize Mr. ......... [DIN No: 00000000] Mr. ......... [DIN No: 00000001] and Mr. ........... ................................ [DIN No: 00000002], Directors of  the  Company to comply the said rule either individually (or) Jointly using their Digital Signature, based on the upcoming format of DIR-3 KYC and Mr.........., MD is authorized to upload such updated version of DIR-3 KYC (or) any other KYC form, using company Login-ID at www.mca.gov.in  is be and also hereby approved. 
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ITEM No:7: 
TO RE-APPOINT OF M/s. ....................., CHARTERED ACCOUNTANT 
AS THE STATUTORY AUDITORS OF THE COMPANY 


The Board was informed that, M/s. …………… & ASSOCIATES, Chartered Accountants, (FRN.: 00000S) having office at "……………", .............., ....... who were earlier appointed as Statutory Auditors of the Company in it’s Seventh Annual General Meeting held on 30th September 2015 to conduct the Statutory Audit for the period of 01/04/2015 to 31/03/2019 shall retire at the conclusion of the forthcoming 11th Annual General Meeting of the Company and being eligible offer themselves for re-appointment. 

Chairman further informed that Company has obtained from the Auditors, a certificate as required under Section 139(1) of the Companies Act, 2013, Dated 22/04/2019 to the effect that their re-appointment, if made would be within the limits specified in the said section. 

The Board considered the matter and thereafter decided to re-appoint M/s. ……… & ASSOCIATES, Chartered Accountants as statutory auditor of the company from the conclusion of 11th AGM upto the 16th AGM of the company to be held in the year 2024 which relates with FY: 2019-20 up to FY: 2023-24 subject to ratification of the appointment at every Annual General Meeting and it was decided to recommend the same to the shareholders at their upcoming 11th Annual General Meeting. 


In this regard, the following resolution was passed.  
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RESOLVED FURTHER THAT pursuant to the provisions of Section 139, 142 and other applicable provisions, if any, of the Companies Act, 2013 read with Companies (Audit and Auditors) Rules, 2014, (including any statutory modifications or re-enactment thereof, for the time being in force), consent of the Board of Directors of the Company be and is hereby accorded, subject to the approval of Shareholders in upcoming 11th Annual General Meeting, to re-appoint M/s. ....................., Chartered Accountants, (FRN.:000000S) having office at "……………", .............................. retiring auditor of the company be and are hereby reappointed as Statutory Auditor of the company to hold office from the conclusion of 11th Annual General Meeting untill the conclusion of the 16th Annual General Meeting of the company to be held in the year 2024 to conduct the audit for the period of FY: 2019-20 to FY: 2023-24 subject to ratification of the appointment by the Members of the Company at every Annual General Meeting as per the provisions of the Companies Act, 2013 at such remuneration plus GST including term of payment, travelling expenses and reimbursement of all out-of-pocket expenses in connection with the audit of the accounts of the company etc., as may be mutually agreed between the Board of Directors of the Company and the Auditors is be and also hereby Approved.

(vi)	To discuss about the prospects of the Company :  
	The company prospects were discussed by the Board. 

(vii)	Vote of Thanks  :  

The meeting ended with the vote of thanks to the chair at 1 p.m


	For .......................... PRIVATE LIMITED, 
By order of the Board, 



Chairman & MD		Director (Executive)
DIN No: 00000000		DIN No: 00000001
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	MINUTES OF 2nd MEETING IN FY:2019-20 OF BOARD OF DIRECTORS OF .......................... PRIVATE LIMITED HELD ON SUNDAY THE 09TH JUNE 2019 AT 11 A.M  AND CONCLUDED AT 1 P.M. AT THE REGISTERED OFFICE OF THE COMPANY AT T.C. ......., ....... P.O, ...........................

	
Board Meeting No : 02

	
Financial Year : 
2019-20

	: Sequence No : 
BM/02/2019-20




PRESENT : 
	
	
NAME OF DIRECTOR

	DESIGNATION
	DIN NUMBER

	
	
	MANAGING DIRECTOR
	00000000

	
	
	DIRECTOR
	00000001

	
	
	DIRECTOR
	00000002



   









(i)	To Elect the Chairman of the Meeting : 

Mr. ........., was elected as Chairman of the meeting. He took the chair 
and welcomed the Directors to the 2nd board meeting during the Financial Year 2019-20.
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(ii)	To confirm the Quorum of the Board:	

Since all the Directors were presented in person, Chairman declared that the meeting was opened. The meeting started at 11 a.m at its scheduled time.


(iii)	To Grant Leave of absence to the absentee Directors :  

All the Directors were presented. 


(iv)	To confirm minutes of previous Board Meeting :  

The minutes of the previous Board Meeting held on 29-April-2019 was hereby confirmed
and approved by the Chairman.


(v)	To confirm and pass the below resolutions : 

	After discussion, the following resolutions were passed unanimously. 



ITEM No:1:

	To approve Draft annual accounts for the Financial Year ended 31st March 2019 :

The Chairman placed before the Board about the Balance Sheet and Statement of Profit and Loss Statement for the financial year ended 31st March, 2019 together with accounting policies and notes forming part of the accounts for approval of the Board and their comments thereon. The Board noted the contents of the Balance Sheet and Statement of Profit & Loss Statement for the said year and after due deliberation and discussion, passed the following resolution unanimously :­
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RESOLVED THAT the Balance Sheet, Statement of Profit and Loss Account and other related reports for the year ended 31st March, 2019 together with accounting policies and notes forming part of the accounts be and are hereby approved and that Mr. ......... [DIN No: 00000000] and Mr. ......... [DIN No: 00000001], Directors of the Company be and are hereby authorized to sign the same and the said accounts be submitted to the auditors for their report thereon is be and are hereby Approved. 


Thereafter the Balance Sheet, Statement of Profit and Loss Account for the year ended 31st  March, 2019 together with accounting policies and notes forming part of the accounts were FORWARDED TO M/s. …………… & ASSOCIATES, Chartered Accountants, to get their sign and their report thereon.

---------- THEN THE MEETING WAS ADJOURNED FOR  ----------

[image: ]
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After some time, the Meeting was resumed and Auditors Report was received from Auditors.
Then, the Auditors’ Report on the accounts of the Company for the year ended 31st  March, 2019 was placed before the table of Meeting. The Board discussed the observations made by the Auditors in their report. Then, the following resolution was passed by the Board.


ITEM No:2:

To approve audited annual accounts for the Financial Year ended 31st March 2019 :

RESOLVED FURTHER that audited Statements of Accounts for the year ended on 31st  March 2019 and the Auditors Report thereon are hereby approved and adopted by the board and the same will be circulated to the members of the company for approval in the upcoming 11th Annual General Meeting is be and are hereby approved.


ITEM No:3:

	To approve Director’s Report and Extract of Annual Return for the Financial Year ended 31st March 2019 : 	

The Board was informed that, as per Companies Amendment Act, 2017 with effect from 31-July-2019, companies can place the web-link id of Annual Return / MGT-9 instead of pdf attachment in MGT-7 form. Since, company’s own website in not in full-fledged condition, It was decided that to prepare the MGT-9 pdf form in this year under review.  

The Chairman placed Directors’ Report with Extract of Annual Return in MGT-9 of the Company for the year ended 31st March, 2019. The Board noted the same and passed the following resolution:
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RESOLVED THAT the Directors’ Report together with extract of Annual Return in MGT-9 for the year ended 31st March, 2019  as submitted before the Meeting be and is hereby approved. 

RESOLVED FURTHER THAT Mr. ......... [DIN No: 00000000] and Mr. ......... [DIN No: 00000001], Directors of the Company be and are hereby authorized to sign the Director’s Report on behalf of the company is also be and hereby Approved. 


ITEM No:4:

	To fix the date of 11th Annual General Meeting and to authorize any Director to issue Notice of  11th AGM : 

	It was decided to convene 11th AGM of the company on Friday 27-September-2019 at  Registered Office of the company at T.C. ............................ at 11. A.M. Further it was decided to authorize Mr.......... [DIN No: 00000000] to issue Notice of 11th AGM to  all the Directors, Shareholders and Auditors of the Company. In this regard, the following resolution was passed. 

RESOLVED FURTHER THAT the Eleventh Annual General Meeting of the company will be held on Friday, 27-September-2019 at the Registered office of the company at  T.C. ............. P.O, .................... at 11. A.M., be and is hereby also Approved.


RESOLVED FURTHER THAT Mr. ......... (DIN No:  00000000) Chairman  is authorized to sign and issue the Eleventh AGM notice and reports thereon to the shareholders of the Company on behalf of the Board is be and also hereby Approved.
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ITEM No:5:

	To decide and authorize any Director to file all necessary E-Forms to ROC, ....... :

	It was decided to authorize Mr. ......... [ DIN No: 00000001 ], Director to file all necessary e-Forms with ROC, ........ Hence the following resolution was passed. 

RESOLVED FURTHER THAT the Board of Directors of the company do hereby  
authorize Mr. ......... [ DIN No: 00000001 ], Director of the Company to e-file all the necessary E-Forms / returns such as as AOC-4 / MGT-7 / any other new-forms as notified by MCA from time to time as required under various provisions of Companies Act, 2013 (or) any other re-enactment thereof is be and also hereby Approved.


RESOLVED FURTHER THAT Mrs…………………., Practising Company Secretary, [M.No:………. C.P.No: …….. ] be and are hereby authorized to affix her Digital Signature Certification in E-Form MGT-7 is also be and hereby Approved. 
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ITEM No:6:
               SPECIAL BUSINESS

TO FIX / MODIFY REMUNERATION / ANNUAL SITTING FEES TO DIRECTORS


It was decided to fix / modify / increase the remuneration to Directors based on their services in the 
company during the FY: 2018-19. In this regard, the following resolution was passed unanimously.  

RESOLVED THAT pursuant to the provisions of Sections 2(78) and all other applicable provisions, if any, of the Companies Act, 2013 (Including any statutory modifications, Notifications, or re-enactment thereof, for the time being in force) and the rule framed there under, consent of board of Directors be and is hereby accorded to approve the remuneration / fee  to be paid / to be provided to the Director(s) as per the below Table-1


    TABLE-1
	Name of Director
	Designation
	
	FY: 2018-19 (₹)
	
	FY: 2017-18 (₹)

	
	
	
	Remuneration / Sitting Fees Paid
	
	Remuneration / Sitting Fees Paid

	
	M.D
	
	
	
	

	
	Director
	
	
	
	

	
	Director
	
	
	
	

	

TOTAL PAID
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ITEM No:7:

SPECIAL BUSINESS

TO APPROVE THE RELATED PARTY TRANSACTIONS 

The Companies Act, 2013 aims to ensure transparency in the transactions and dealings between the related parties of the Company. The provisions of Section 188(1) of the Companies Act, 2013  govern the Related Party Transactions.  All the prescribed disclosures / particulars of contracts / arrangements / transactions as required to be given under the provisions. The specified transactions entered by the Company with the Related Parties are within the threshold limits as per Rule 15 of the Companies Act 2013 and do not require the members’ approval in ensuing Annual General Meeting. But, the Company must disclose and obtain prior approval of the Board of Directors for any such specified contracts (or) arrangements with Related Party. 

In this regard, the following resolution passed. 

RESOLVED THAT pursuant to the provisions of Accounting Standard-18 and section 188 of the Companies Act, 2013 (as amended or re-enacted from time to time) read with rule no. 15 of the Companies (Meeting of Board and its Powers) Rules 2014, the consent of the board be and is hereby accorded for entering into a contract with Directors as per the Table-2 and the copy of which is laid before the meeting and initialed by the chairman for the purpose of identification, be and is hereby approved. 

RESOLVED FURTHER THAT in pursuant to the provisions of section 189 of the Companies Act, 2013 (as amended or re-enacted from time to time) read with rule no 16 of the Companies (Meeting of Board and its Powers) Rules 2014, Mr. ........., Director (WT) [ DIN No: 00000001 ] of the Company be and is hereby authorized to do the necessary entries in the Register of contracts or arrangements in which directors are interested and authenticate them. 
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TABLE-2

A.    Disclosure of Unsecured Loans and Advances received from related parties under the provision of AS-18 :

       The details of unsecured loans / advances received from following related parties by the company 
       during the year ended 31st March, 2019 are as follows : 
	

Sr.
No.
	

Name(s) of the Related Party

	
Nature of Relationship with M/s........................... (P) Limited
	Unsecured Loans / Advances received from Related Party (AS-18) Period of Transactions & Value
	Salient Terms of Contracts including the Total value
	Terms of Transaction
& Date of 
Approval 
by Board

	
	
	
	FY: 2018-19
in (₹)
	FY: 2017-18
in (₹)
	
	

	1
	
	Managing Director
	
	
	Please refer
Notes 
below
	
Conti
nuous/
on-going /
For FY: 2018-19

09-06-
2019

	2
	
	Director (WT)
	
	
	
	

	3
	
	Director
	
	
	
	

	4
	
	Shareholder
	
	
	
	

	5
	
	Shareholder
	
	
	
	

	6
	
	Shareholder
	
	
	
	

	7
	
	Shareholder
	
	
	
	

	8
	
	Shareholder
	
	
	
	

	9
	
	Shareholder
	
	
	
	

	10
	
	Shareholder
	
	
	
	

	
	Total Unsecured Loan
	
	
	
	



NOTES
1.	As per Chapter V, Rule 2(1) (c) ( VII ), any amount received by a company from a person who, at the time of the receipt of the amount, was not a Director of the Company but was member of the company will not be considered as deposit, Because Private Companies are allowed to accept Deposits from the members upto 100% of Paid up Share Capital and Free Reserves

2.	Sl.No.1 to 9 of Related Parties (i.e) Directors and shareholders provided Unsecured Loan to the company  on their own interest for the urgent business need and for the welfare of the company and they have submitted declaration in writing that the amount is in their own funds and is not being given out of funds acquired by borrowing or accepting loans or deposits from others.

3.	As per their Declaration they agreed that there are NO interest / no benefit bearing to them for loan.

4.	The total receipt of unsecured loan from related parties are within the limit of 100% paid-up capital and Free Reserve of the company and does not require share holder’s approval.  
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B.	The particulars of the transaction pursuant to the provisions of Section 188 and
the Companies (Meetings of Board and its Powers) Rules, 2014 are as under:

DETAILS OF CONTRACTS OR TRANSACTIONS AT ARM’S LENGTH BASIS - FY: 2018-19 :

	Sr. 
No.
	Name(s) of the
related party
& Nature of
relationship
	Nature of contracts/
Arrangement
/transactions
	Transacti
ons Value
(Rs. in )
	Duration of contracts/
Arrange
ment
/transactions
DD/MM/YYYY
	Salient terms of the contracts or arrangements or transactions
including the value, if any:
	Date of approval by the board 
	Amount paid in advance
(Rs.)

	1
	

	Remuneration / Sitting Fees / Reimbursement
	
	
01/04/2018
to 31/03/2019

	The RPTs entered during the year related with Managerial Remuneration / Fees / Salary paid to Directors with the total value of  Rs. 13,23,000 /-
for their service to the company
 
	09/06
/2019
	Nil

	
	MD
	
	
	
	
	
	

	2
	

	Remuneration / Sitting Fees / Reimbursement
	
	01/04/2018
to 
31/03/2019
	
	09/06
/2019
	Nil

	
	DIRECTOR
	
	
	
	
	
	

	3
	
	Remuneration / Sitting Fees / Reimbursement
	
	01/04/2018
to
31/03/2019
	
	09/06/
2019
	Nil

	
	DIRECTOR
	
	
	
	
	
	

	
	TOTAL TRANSACTION VALUE
	
	
	
	
	Nil



RESOLVED FURTHER THAT, Mr. ........., [ DIN No: 00000001 ]  Directors of the company be and is hereby authorised severally to do all such acts, deeds, matters and things as may be considered necessary or desirable to give effect to the above said resolutions and matters incidental thereto, be and and also hereby Approved.


(vi)	Vote of Thanks : 

Then, the meeting was ended with the vote of Thanks to the chair at 1 p.m
    For .......................... PRIVATE LIMITED, 
    By order of the Board, 
Place : 
Date  :  09-06-2019
						    
    Chairman & MD		Director (Executive)
    DIN No: 00000000	DIN No: 00000001
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	MINUTES OF 3rd MEETING IN FY:2019-20 OF BOARD OF DIRECTORS OF .......................... PRIVATE LIMITED HELD ON SATURDAY THE 28TH SEPTEMBER 2019 AT 4 P.M  AND CONCLUDED AT 5 P.M. AT THE REGISTERED OFFICE OF THE COMPANY AT T.C. ............ P.O, ...........................

	
Board Meeting No : 03

	
Financial Year : 
2019-20

	: Sequence No : 
BM/03/2019-20




PRESENT : 
	
	
NAME OF DIRECTOR

	DESIGNATION
	DIN NUMBER

	
	
	MANAGING DIRECTOR
	00000000

	
	
	DIRECTOR
	00000001

	
	
	DIRECTOR
	00000002



   








(i)	To Elect the Chairman of the Meeting : 

Mr. ........., was elected as Chairman of the meeting. He took the chair 
and welcomed the Directors to the 3rd board meeting during the Financial Year 2019-20.
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(ii)	To confirm the Quorum of the Board:	
Since all the Directors were presented in person, Chairman declared that the meeting 
was opened. The meeting started at 4 p.m at its scheduled time.


(iii)	To grant leave of absence to the absentee Directors :  
All the Directors were presented. 


(iv)	To confirm minutes of previous Board Meeting :  
The minutes of the previous Board Meeting held on 09-June-2019 was hereby confirmed
and approved by the Chairman.


(v)	To discuss about the prospects of the Company :  
	Reviewed. 


(vi)	Vote of Thanks  :  
The meeting ended with the vote of thanks to the chair at 5 p.m


For .......................... PRIVATE LIMITED, 
By order of the Board, 




Chairman & MD		Director
DIN No: 00000000		DIN No: 00000001
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	MINUTES OF 4TH MEETING IN FY:2019-20 OF BOARD OF DIRECTORS OF .......................... PRIVATE LIMITED HELD ON MONDAY THE 25TH NOVEMBER 2019 AT 11 A.M  AND CONCLUDED AT 12 P.M. AT THE REGISTERED OFFICE OF THE COMPANY AT T.C. .............. P.O, ...........................

	
Board Meeting No : 04

	
Financial Year : 
2019-20

	: Sequence No : 
BM/04/2019-20




PRESENT : 
	
	
NAME OF DIRECTOR

	DESIGNATION
	DIN NUMBER

	
	
	MANAGING DIRECTOR
	00000000

	
	
	DIRECTOR
	00000001

	
	
	DIRECTOR
	00000002



   








(i)	To Elect the Chairman of the Meeting : 

Mr. ........., was elected as Chairman of the meeting. He took the chair 
and welcomed the Directors to the 4th board meeting during the Financial Year 2019-20.
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(ii)	To confirm the Quorum of the Board:	
Since all the Directors were presented in person, Chairman declared that the meeting was opened. The meeting started at 11 a.m at its scheduled time.


(iii)	To Grant Leave of absence to the absentee Directors :  
All the Directors were presented. 


(iv)	To confirm minutes of previous Board Meeting :  
The minutes of the previous Board Meeting held on 28-September-2019 was hereby confirmed and approved by the Chairman.


(v)	To discuss about the prospects of the Company :  
	Reviewed. 


(vi)	Vote of Thanks  :  
The meeting ended with the vote of thanks to the chair at 12 p.m


For .......................... PRIVATE LIMITED, 
By order of the Board, 



Chairman & MD		Director
DIN No: 00000000		DIN No: 00000001
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	MINUTES OF 5TH MEETING IN FY:2019-20 OF BOARD OF DIRECTORS OF .......................... PRIVATE LIMITED HELD ON THURSDAY THE 02ND JANUARY 2019 AT 11 A.M  AND CONCLUDED AT 12 P.M. AT THE REGISTERED OFFICE OF THE COMPANY AT T.C. .............. P.O, ...........................

	
Board Meeting No : 05

	
Financial Year : 
2019-20

	: Sequence No : 
BM/05/2019-20




PRESENT : 
	
	
NAME OF DIRECTOR

	DESIGNATION
	DIN NUMBER

	
	
	MANAGING DIRECTOR
	00000000

	
	
	DIRECTOR
	00000001

	
	
	DIRECTOR
	00000002



   








(i)	To Elect the Chairman of the Meeting : 

Mr. ........., was elected as Chairman of the meeting. He took the chair and welcomed
the Directors to the 5th board meeting during the Financial Year 2019-20.
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(ii)	To confirm the Quorum of the Board:	
Since all the Directors were presented in person, Chairman declared that the meeting was opened. The meeting started at 11 a.m at its scheduled time.


(iii)	To Grant Leave of absence to the absentee Directors :  
All the Directors were presented. 


(iv)	To confirm minutes of previous Board Meeting :  
The minutes of the previous Board Meeting held on 25-November-2019 was hereby confirmed and approved by the Chairman.


	
	ORDINARY RESOLUTION
	

	

	
	SPECIAL BUSINESS
	





	ITEM No:1:	To increase the Authorised Share Capital of the Company and amend 
the Capital clause in the Memorandum of Association : 

Chairman pointed out that there were NO changes in Main Object of the Company and the existing Main Objects will continue as the Main Objects of the Company and the changes merely substituting Clause 5 of the Form No: INC-33 SPIC-e Memorandum of Association of the Company in Pursuant to Schedule I (see Sections 4 and 5) to the Companies Act, 2013)].  

A duly filled-in  SPIC e-Form 33 was placed before the Board for getting approval from the Board. After discussion the following resolution was passed. 
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RESOLVED that, pursuant to the provisions of Section 61(1)(a), 64(1)(a) and all other applicable provisions of the Companies Act, 2013 if any, (including any statutory modification or re-enactment thereof for the time being in force) and rules framed there under, and the provision of Articles of Association of the Company, the consent of board of Directors of company be and here is accorded to increase the Authorized Capital of the Company from  Rs.1,00,00,000 /- (Rupees One Crore) divided into 1,00,000 (One Lakh) equity shares of Rs. 100 /- (Rupees Hundred) each to Rs.2,50,00,000 /- (Rupees Two Crore Fifty Lakhs only) divided into 2,50,000 /- (Two Lakh Fifty Thousands)  equity shares of Rs. 100 /- (Rupees Ten) each by creation of additional capital of Rs.1,50,00,000 /- (Rupees One Crore Fifty Lakhs only) divided into 1,50,000 (One Lakh Fifty Thousands) equity shares of Rs. 100 /- each ranking pari-passu in all respects with the existing equity shares. 

RESOLVED FURTHER THAT pursuant to the provisions of Section 13(1), 61(1)(a) and 64(1)(a) of Companies Act, 2013 and any other applicable provisions of the Companies Act, 2013 (including any statutory modification or re-enactment thereof for the time being in force) and rules framed there under; the consent of the board of Directors of the Company be and is hereby accorded, for substituting Clause 5 of the SPIC-e Memorandum of Association of the Company with the following clause:



	5.
	The Share Capital of the Company is
	2,50,00,000.00
	rupees, divided into,

	
	
	2,50,000
	Equity
	Shares of
	100.00
	rupees each
	




RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, Board of Directors of the Company be and is hereby authorized to do all such acts, deeds, matters and things as may, in its absolute discretion, deem necessary, expedient, usual or proper and to settle any questions, difficulties or doubts that may arise in regard to the increase in Authorized Share Capital of the Company and consequent amendment in Memorandum of Association of the Company as they may think fit be and also hereby approved.
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	SPECIAL RESOLUTION
	

	

	
	SPECIAL BUSINESS
	


ITEM No:2:	To amend / adopt new set of the Article of Association :
	
The chairman informed the Board that, it requires to change the existing Article I, II(1), 34,38,58,73,77,89 of the Articles of Association of the Company. So, it was decided to adopt the same in SPICe AoA (e-Articles of Association) in Form No. INC-34 [ Pursuant to Schedule I (Sections 4 and 5) of Companies Act, 2013) ]. A duly filled-in  SPIC e-Form 34 was placed before the Board for getting approval from the Board. After discussion, the following resolution was passed. 
		
RESOLVED THAT pursuant to Section 5, 14 and other applicable provisions if any of the Companies Act, 2013 and the rules made thereunder (including any statutory modifications or reenactment thereof for the time being in force), provisions of the Articles of Association, the existing Article I, II(1), 34,38,58,73,77,89 of the Articles of Association of the Company be and is hereby altered/added/amended by substituting the following new Articles.

	Article No.
	Interpretation

	
	

	
I
	
(1)

	
(a)

(b)

(c)

(d)

(e)


(f)


(g)


	
“the Act” means the Companies Act, 2013,

“the seal” means the common seal of the company.

“the company" shall mean .......................... PRIVATE LIMITED

"Office" means the Registered Office of the company

"Directors" means the Directors of the company and includes persons occupying the position of the Directors by whatever names called

"Articles" means the Articles of Association of the company for the time being 
in force

"Board" means the Board of Directors of the company for the time being in force.
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(h)

(i)


(j)


(k)

(l)


(m)



(n)


(o)


(p)



(q)




(r)



(s)



	
"Member" or "Shareholder" has the meaning assigned thereto by the Act.

“MD” means the Managing Director or Managing Directors of the company and vice-versa

“Month and Year” means calendar month and calendar year in English calendar respectively.

Dividend includes Bonus

The words imparting singular number shall include the plural number and vice versa.

The word Debenture includes debenture, Stock, bonds and any other securities, whether constituting a charge on the assets of the company or not.


“Equity shares” means equity shares in issued, subscribed and paid-up share capital of the company having a face value of Rs.100 each

“ESOP” means Employees stock option plan as formulated and approved by the Board of the company and applicable inter alia to the board of the Directors.

Financial Statements include the profit and loss account statement, the balance sheet, cash flow statement and such other financial statements of the company, which have been drawn for a particular duration as the context may indicate.

“Financial Year” or “FY” means the financial year of the Company commencing on April 1 of every year and ending on March 31 of the following year, or such other financial year of the Company as the Company may from time to time legally designate as its financial year.

"in writing" and "written" shall include printing in computer or typewriter, lithography or part-printing and part-lithography and any other mode or modes of representing or reproducing the words in visible written form.

“Law” includes all applicable statutes, enactments, acts of legislature or parliament, laws, ordinances, rules, bye-laws, regulations, notifications, guidelines, policies, directions, directives and orders of any Government, statutory authority, tribunal, board, court or recognised stock exchange.
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(t)



(u)

(v)


(w)


(x)




(y)





(z)


	
“Person” means and includes an individual, proprietorship, partnership, corporation, company, unincorporated organization or association, trust or other entity, whether incorporated or not.

“RBI” means the Reserve Bank of India.

“Promoter” shall mean Mr........... and Mr................

“Promoters Shares” mean any and all Securities of the Company as held by the Promoters .

“Securities” includes Equity Shares and any shares, convertible preference shares, convertible debentures, appreciation rights or any rights, options, warrants, convertible bonds or other instruments mandatorily or optionally convertible into or exchangeable for Equity Shares.

Transfer (including the terms “Transferred by”, “Transferring” and “Transferability”) shall mean to transfer, sell, assign, pledge, hypothecate, create a security interest in or lien on, place in trust (voting or otherwise), exchange, gift or transfer by operation of law or in any other way subject to any encumbrance or dispose of whether or not voluntarily.

“Encumbrances” or “Encumber” shall include any mortgage, pledge, equitable interest, prior assignment, conditional sales contract, hypothecation, right of other Persons, claim, security interest, encumbrance, title defect, title retention agreement, voting trust agreement, interest, option, lien, charge, commitment, restriction or limitation of any nature whatsoever, including restriction on use, voting, transfer, receipt of income or exercise of any other attribute of ownership.


	
	
(2)
	
	
Unless the context otherwise requires, words or expressions contained in these regulations shall bear the same meaning as in the Act or any statutory modification thereof in force at the date at which these regulations become binding on the company
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	Share capital and variation of right

	
II

1
	
The Authorised Share Capital of the company shall be as mentioned in Clause 5 of the Memorandum of Association of the company with the power to increase, reduce, consolidate, sub-divide, convert any fully paid up shares into stock or reconvert that stock into fully paid up shares, consolidate, alter the capital of the company and to divide the shares in capital for the time being into other classes and to attach thereto respectively such preferential, rights, privileges, conditions or restrictions as may be determined by or in accordance with the Articles of Association of the Company for the time being and to vary, modify or abrogate any such rights, privileges, conditions or restrictions in such manner as may be permitted by the Act or Articles of Association of the Company for the time being cancel the whole or any part of the capital which have not been issued and forfeit shares or do any statutory modifications thereof in the manner provided in the Act, 

Subject to the provisions of the Act and these Articles, the shares in the capital of the company shall be under the control of Board of Directors, who may issue, allot or otherwise dispose of the same or any of them to such persons, in such proportion and on such terms and conditions and either at a premium or at par and at such time as they may from time to time think fit.




	
	Alteration of capital

	


34
	
The company may, from time to time, by ordinary resolution increase or reduce the share capital by such sum, to be divided into shares of such amount in the capital for the time being into several classes and to attach thereto respectively such as preferential, deferred, qualified or special rights, privileges or conditions as may be determined by or in accordance with the provisions of the Companies Act, 2013 and as may be specified in the resolution



	
	
	Capitalisation of profits

	

38

	
(i) The company in general meeting may, upon the recommendation of the Board, resolve 

(a) that it is desirable to capitalise any part of the amount for the time being standing to the credit of any of the company's reserve accounts, or to the credit of the, profit and loss account, or otherwise available for distribution; and

(b) that such sum be accordingly set free for distribution in the manner specified in clause (ii) amongst the members who would have been entitled thereto, if distributed by way of dividend to the existing share holders and in the same proportions.
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Subject to the Companies Act, 2013 and rules framed there under, including any statutory modification and reenactment thereof, the company in General Meeting may upon the recommendation of the Board of Directors, resolve to capitalize any part of the amount for the time being standing to the credit of company's reserve account or the credit of the Profit and Loss Account or otherwise available for distribution to be issued as fully paid Bonus Shares in paying up any unissued Shares of the Company to be allotted to and amongst the shareholders who are entitled thereto, if distributed by way of dividend or bonus or any other manner as permitted by law in the same proportion or any other proportion as decided by the Board of Directors from time to time.

(ii)	The sum aforesaid shall not be paid in cash but shall be applied, subject to the
      	provision contained in clause (iii), either in or towards –

(A) 	paying up any amounts for the time being unpaid on any shares held by
            such members respectively;
(B) 	paying up in full, unissued shares of the company to be allotted and
            distributed, credited as fully paid-up, to and amongst such members in the 
	proportions aforesaid;
(C) 	partly in the way specified in sub-clause (A) and partly in that specified 
            in sub-	clause 	(B);
(D) 	A securities premium account and a capital redemption reserve account
            may, for the purposes of this regulation, be applied in the paying up 
            of unissued shares to 
	be issued to members of the company as fully paid bonus shares;
(E)	The Board shall give effect to the resolution passed by the company in 
	pursuance of this regulation.


Fixation of Fair Value of Shares

Subject to the provisions of Companies Act,2013 including Companies (Registered Valuers and Valuation) Rules, 2018, Insolvency and Bankruptcy Act, 2016, ICAI valuation Standard, CCI guidelines and any other amendments, re-enactment, notification, circulars in the time being in force, board of Directors have the power to appoint and avail the service from any  Registered Valuer registered under Insolvency and Bankruptcy Board of India (IBBI) who shall in this respect be deemed to be acting as a valuer and expert who shall certify in writing the sum which in his opinion, is the fair value of the shares/stocks of the company from time to time and such sum, shall be deemed to be the fair value for the purpose of these Articles  and the same  will be taken as fair value of the shares of the company incase any issuance of bonus shares, private placement offers or sweat equity shares or employee stock options (ESOP plan) to the company or In case any difference arises, to the price at which the proposing transferor desires the shares to be transferred.
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	Board of Directors

	


58
	The number of the directors and the names of the first directors shall be determined in writing by the subscribers of the memorandum or a majority of them.

The First Directors / Board of Directors of the company shall be
1) Mr. ………
2) Mr. ..........

The First Directors shall be Permanent Directors and shall continue in office as Directors for life or until they choose to retire on their own. The First Directors shall not be liable to retire by rotation or be removed by the company. A director of the company shall not be required to hold any qualification shares.

All Directors shall entitle to receive sitting fee for attending in Board Meeting and/or such remuneration whether by way of monthly / quarterly / half-yearly / yearly salary, commission or participation in the profits as partly in one way and partly in another as the Board of Directors may from time to time determine in the Board Meeting. 
Subject to the provisions of the Act and rules made there under if any, Director shall be appointed to advice the Company as professional capacity, an expert or be called upon to perform extra service or to make special exertion for any purpose Company, may pay to such Director with special remuneration as they think fit which remuneration may be in the form of either salary, commission or a lump sum and may be in addition to the remuneration specified in the last preceding Article as the Board of Directors may from time to time determine in the Board Meeting.

The Board of Directors may from time to time appoint one or more of their body to be a Managing Director for one or more of the divisions of the business carried on by the Company and to enter into agreement with him in such terms and conditions as they may deem fit subject to Companies Act, 2013.

POWERS AND DUTIES OF BOARD OF DIRECTORS

The business of the Company shall be managed by the Board of Directors who may pay all such expenses preliminary and incidental to the promotion, formation, establishment and registration of the Company as they think fit and may exercise all such power of the Company and do on behalf of the Company all such acts as may be exercised or done by the Company in general meeting and are not barred by statue or by these  Articles and are required to be exercised or done by the Company in General Meeting, subject nevertheless to any regulations of the Articles, to the provisions of the statue and to such regulations not being inconsistent with aforesaid regulations or provisions as may be prescribed by the Company in general meeting but no regulation made by the Company general meeting shall invalidate any prior act of the Directors which would have been valid if such regulations had not been made.

Without prejudice to the general power conferred by the preceding clauses and the other powers conferred by the Articles it is hereby expressly declared that the Board of Directors shall have the following powers namely :
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	a)

b)


c)



d)


e)




f)



g)

h)

i)

j)


k)



l)


m)






n)
	To pay costs, charges and expenses, preliminary and incidental to the promotion, formation, establishment and registration of the Company
To purchase or otherwise acquire for the Company property rights or privileges which the company is authorised to acquire, at such price and generally on such terms and conditions as it thinks fit.
At its discretion, to pay for any property, right or privileges acquired by or services rendered to the company either wholly or partially in cash, bonds, debentures, or other securities may be either specifically charged upon all or any part of the property of the company and its uncalled capital or not so charged.
To secure fulfillment of any contracts or agreements entered into by the company, by mortgage or charge of all or any of the property of the company and its uncalled capital for the time being.
To appoint and at its discretion remove or suspend such Directors (not as Members of the Board) Managers, secretaries, officers, clerks, agents and servants for permanent, temporary or special service as it may from time to time think fit and determine its powers and duties and fix their salaries or emoluments and to require security in such instance and for such amount as it thinks fit.
To institute, conduct, defend, compound, or abandon any legal proceedings by or against the company, or its officers or otherwise concerning the affairs of the company and also to compound and allow time for payment or satisfaction of any debts due and of any claim or demands by or against the company.
To refer any claim or demands by or against the company to arbitration and to observe and perform awards.
To make and give receipts releases and other discharges for money payable to the company and for the claim and demands of the company
To determine who shall be entitled to sign on the company's behalf bills, notices, receipts, acceptance, endorsement, cheques, releases, contracts, and documents.
To invest and deal with any of the money of the company not immediately required for the purposes thereof, upon such securities and in such manner as it thinks fit and from time to time vary or release such investment.
To enter into all such negotiations and contracts and rescind and vary all such contracts and execute all such actds, deeds and things in the name and on behalf of the company as it may consider expedient for or in relation to any of the matters aforesaid or otherwise for the purpose of the company.
To open current and time deposit accounts or other accounts with Banker or Bankers at its choice and to operate on such accounts and also when necessary, to overdraw or take loans on such accounts on the security of the company or of its assets. 
To draw, accept, endorse, discount, negotiate and discharge on behalf of the company all bills of exchange, promissory notes, cheques, hundies, drafts, railway receipts dock warrants and delivery orders, Government promissory notes, other Government instruments, Bonds, Debentures or debenture stocks of corporation, local bodies, port trusts, Improvement, trusts or other corporate bodies and to execute transfer deeds for transferring stocks, shares or stock certificates of the Government and other local or corporate bodies in connection with any business or any objects of the company.
From time to time vary and repeal Articles of Association / bye-laws / for the regulation of the business of the company, its officers and servants.
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Borrowing Powers

Subject to the provisions of the Companies Act, 2013 read with rules and regulations framed there under, including any amendments or re-enactment there of the Board of Directors shall have power to borrow moneys from any scheduled public or private Banks or any other financial institution, Non-Banking companies or other private financial institution or Directors or their relatives or shareholders of the company on such interest as decided and approved by the Board of Directors for the business need from time to time. 

Subject to the provisions of Companies Act, 2013, including any amendments and re-enactment thereof if any for the time being in force and all other applicable Acts, Laws, rules, regulations, and guidelines for the time being in force; the Board of Directors of the Company have the power to accept and/or give any loan to any person or private limited company(ies) or other body corporate or any other registered legal entity to give guarantee or provide security in connection with a loan to any person or private limited company(ies) or other body corporate and to make investment to acquire by way of subscription, purchase, or otherwise, the securities of any body corporate, private limited company(ies) and trust, on such terms and conditions as the Board may think fit not withstanding that the aggregate of such loans/guarantee/investment in securities may exceed 60% of the aggregate of its paid up share capital, free reserves and securities premium account or 100% of its free reserves and securities premium account provided that the aggregate amount of such loan, guarantee and investment outstanding at any time shall not exceeds Rupees fifty Crores.

Subject to the provisions of Companies Act, 2013, includes any amendments and re-enactment thereof if any for the time being in force and all other applicable Acts, Laws, rules, regulations, and guidelines for the time being in force; the Board of Directors of the Company have the power to borrow from time to time, as they may think fit, any sum or sums of money of the aggregate of the paid-up share capital and free reserve of the company, provided that the total amount borrowed and outstanding at any time of point, apart from temporary loans obtained / to be obtained from the company’s bankers in the ordinary course of the business not exceeding Rupees 50 Crore (Rupees fifty Crore only), (including the money already borrowed by the company) on such terms and conditions as the Board may deem fit, whether the same may be secured or unsecured and if secured whether by way or mortgage, charge or hypothecation, pledge or otherwise in any way whatsoever, on, over or in any respect of all, or any of the Company’s assets and effects or properties whether movable or immovable, including stock-in-trade, notwithstanding that the money to be borrowed together with the money already borrowed by the company (apart from the temporary loans obtained from the Company’s Bankers in the ordinary course of business) and remaining un-discharged at any given time.
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Subject to the provisions of Companies Act, 2013, includes any amendments and re-enactment thereof if any for the time being in force and all other applicable Acts, Laws, rules, regulations, and guidelines for the time being in force; the Board of Directors of the Company have the power to sell, lease or otherwise dispose of the immovable property(ies) or undertaking(s) of the company including creation of charge or mortgage, hypothecate, pledge and/ or charge, including and/or in addition to mortgage, hypothecation, pledge and/or charge already created on all or any of the movable and/or immovable properties of the Company (both present and future) and/or any other assets or properties, either tangible or intangible, of the Company and/ or the whole or part of any of the undertaking of the Company, for securing the borrowing availed or to be availed by the Company, by way of loans or otherwise, in foreign currency or in Indian currency, from time to time to mortgage upto 50 crores (Rupees Fifty Crores only) (apart from temporary loans obtained from the Company’s bankers in the ordinary course of business.

The Board may raise or secure the payment of such sum or sums in such manner and upon such terms and conditions in all respects as it thinks fit and in particular by the issue of equity shares, preference shares, bonus shares, bonds, debentures, stock of the company charged upon all or any part of the property or undertakings of the company both present and future including uncalled capital, if any, for the time being, of the company.  

Directors and their Qualifications:

The shareholders may in their General Meeting appoint any person to be a permanent Director of the Company. Any person appointed as Permanent Director, shall continue in office of Director for their life or until they choose to retire on their own. Such Directors shall not be liable to retire by rotation or be removed by the Company. 

Subject to the provisions of the Act, the company in it's General Meeting by passing special resolution remove any Directors before the expiry of his period of office and if thought fit, by an ordinary resolution appoint any another person in his seat. Any person so appointed shall retain his office so long as the Director in whose place he is appointed would have held the same if he had not been removed. 

The Central or State Financial or Credit or Development Corporation(s) or any nationalised or private or scheduled Banks in india shall be entitled to nominate/appoint any one or more Directors if at any time the company avails financial assistance from it/them by way of loan or guarantee or participation in the share capital and the rules of such Corporation and the terms of such assistance provide for the nomination of Such Director(s) to represent it/them on the Board of the Company.
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A Director appointed under this clause is hereinafter referred to as the "Nominated Director". Such Nominated Director(s) may at any time be changed by that Central or State Financial or Credit or Development Corporation(s) and shall hold office for such period or periods as that Central or State Financial or Credit or Development Corporation(s) may determine. Such Nominated Director(s) shall not be bound to hold qualification shares and shall not be liable to retire by rotation or be removed by the company. 

Subject to the provisions of the Foreign Exchange Management Act,1999 and it's amendments, statutory modification / re-enactment, and the rules framed thereunder along with Guidelines, circulars issued by Reserve Bank of India from time to time, any Non-Resident Indian can be appointed as Directors and Share holders of the company by Board of Directors of Company. Such Non-residents appoint as Director, need not be shareholders of the company. 

Subject to the provisions of Companies Act, 2013 and the rules framed there under, Company can accept the investment made by Non Resident upto the limit permitted by RBI through automatic route and upon receipt the money company can allot the shares to such Non-Resident Indians subject to approve by the Board of Directors.

Subject to the provisions of the Foreign Exchange Management Act,1999 and it's amendments, statutory modification / re-enactment, and the rules framed thereunder along with Guidelines, circulars issued by Reserve Bank of India from time to time, any Non-Resident Indian can be appointed as Directors and Share holders of the company by Board of Directors of Company. Such Non-residents appoint as Director, need not be shareholders of the company. 

Subject to the provisions of Companies Act, 2013 and the rules framed there under, Company can accept the investment made by Non Resident upto the limit permitted by RBI through automatic route and upon receipt the money company can allot the shares to such Non-Resident Indians subject to approve by the Board of Directors.
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73
	
Save as otherwise expressly provided in the Act, a resolution in writing, signed by all the members of the Board or of a committee thereof, for the time being entitled to receive notice of a meeting of the Board or committee, shall be valid and effective as if it had been passed at a meeting of the Board or committee, duly convened and held.

Minutes of Meetings

The Directors shall cause minutes of all proceedings at every General Meeting and of all proceedings of every meeting of its Board, or of every committee of the Board to be entered in the books kept for that purpose in accordance with the Act. Minutes of meetings kept in accordance with the provisions of the Act, shall be evidence of the proceedings recorded therein.





	


77
	
The company in general meeting may declare dividends, but no dividend shall exceed the amount recommended by the Board. 

Bonus Shares

Subject to the provisions of companies act, 2013 and the rules framed there under, the company in general meeting may declare bonus shares to their existing shareholders basis on the recommendation made by the Board of Directors in the proportion and the right vests with existing equity shares as the case may be from time to time decided by the board of Directors..
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	Dematerialisation Of Securities

Definitions for this purposes of this article are as follows :

“DEPOSITORIES ACT” means the Depository Act, 1996, including any statutory modifications or re-enactment thereof for the time being in force.

“DEPOSITORY” means a company formed and registered under the Companies Act, 1956 or Companies Act, 2013 and which has been granted a certificate of registration under the securities and Exchange Board of India Act, 1992.

“SEBI” means the Securities and Exchange Board of India.

“SECURITY” means such security as may be specified by the securities and exchange Board of India from time to time.

“MEMBER” means  the duly registered holder from time to time of the shares of the Company and includes every person whose name is entered as beneficial owner in the records of the depository.

“PARTICIPANT” means a person registered as such under Section 12 (1A) of the Securities and exchange Board of India Act, 1992.

“REGISTERED OWNER” means a depository whose name is entered as such in the records of the Company.

“BENEFIFICAL OWNER” means a person whose name is recorded as such with a depository.

”RECORD” includes the records maintained in the form of books or stored in a computer or in such other form as may be determined by the regulations issued by the Securities and Exchange Board of India in relation to the Depositories Act,1996.

“BYE- LAWS” means Bye- laws made by a Depository under section 26 of the Depositories Act, 1996.

Words imparting the singular number only included the plural number and vice versa.

Words imparting persons include corporations.

Words and expressions used and not defined in the Companies Act, 1956, or 2013 but defined in the Depositories Act, 1996 shall have the same meaning respectively assigned to them in that Act.
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Company to recognize interest in dematerialized securities under the Depositories Act,1996.

Either the Company or the investor may exercise an option to issue, De-link, hold the securities (including shares) with a Depository in Electronic Form and the certificates in respect thereof shall be Dematerialized, in which event the rights and obligations of the parties concerned and matters connected therewith or incidental thereto shall be governed by the provisions of the Depositories Act, 1996 as amended from time to time or any statutory modification(s) thereto or re-enactment thereof.

Notwithstanding anything to the contrary or inconsistent contained in these articles, the Company shall be entitled to Dematerialize its existing securities , re-materialize its securities held in Depositories and /or offer its fresh securities in the De-materialized form pursuant to the Depositories Act, 1996 and the rules framed there under, if any.

Every person subscribing to or holding securities of the Company shall have the option to receive the security certificates or hold securities with a Depository. Where a person opts to hold a security with the Depository, the Company shall intimate such Depository the details of allotment of the security and on receipt of such information, the Depository shall enter in its record the name of the allotees as the beneficial owner of that security.

All securities held by a Depository shall be Dematerialized and held in Electronic Form. 

No certificate shall be issued for the securities held by the Depository. Nothing contained in sections 153, 153A, 153B, 187B, 187C, and 372 of the Act, shall apply to a Depository in respect of the securities held by it on behalf of the beneficial owners.

Except as ordered by the Court of competent jurisdiction or by law required, the Company shall be entitled to treat the person whose name appears on the register of members as the holders of any share or whose name appears as the beneficial owner of the shares in the records of the Depository, as the absolute owner thereof and accordingly shall not be bound to recognise any benami, Trust, Equity, Equitable contingent, future, partial interest, other claim to or interest in respect of such shares or (except only as by these Articles otherwise expressly provided ) any right in respect of a share other than an absolute right thereto in accordance with these Articles, on the part of any other person whether or not it has expressed or implied notice thereof, but the Board shall at their sole discretion register any share in the joint names of any two or more persons or the survivor or survivors of them.

Notwithstanding anything to the contrary contained in the Act, of these Articles, a Depository shall be deemed to be the registered owner for the purpose of effecting transfer of ownership of Security on behalf of the beneficial owner.
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Save as otherwise provided above, the Depository as the registered owner of the securities shall not have any voting rights or any other rights in respect of the securities held by it.

Every person holding Securities of the Company and whose name is entered as a beneficial owner in the records of the Depository shall be deemed to be a member of the Company. The beneficial owner of securities shall be entitled to all the rights and benefits and be subject to all the liabilities in respect of his securities, which are held by a Depository.

The Company shall cause to be kept a Register and Index of members with details of shares and Debentures held in material and Dematerialized forms in any media as may be permitted by law including any form of electronic media.

The Register and Index of beneficial owners maintained by a Depository under the Depositories Act, 1996 shall be deemed to be a Register and Index of members for the purposes of this Act. The Company shall have power to keep in any state or country outside India a Branch Register of Members resident in that State or Country.

Upon receipt of certificate of securities on surrender by a person who has entered into an agreement with the Depository through a participant, the Company shall cancel such certificates and shall substitute in its record the name of the depository as the registered owner in respect of the said securities and shall also inform the Depository accordingly.

Notwithstanding anything contained in the Act, or these Articles, to the contrary, where securities are held in a depository, the record of the beneficial ownership may be served by such depository on the Company by means of hard copies or through Electronic mode or by delivery of floppies or discs.

Where the securities are dealt with in a Depository, the Company shall intimate the details of allotment of relevant securities to the Depository on allotment of such securities.

The Company shall keep a Register of Transfers and shall have recorded therein fairly and distinctly particulars of every transfer or transmission of any share held in material form.

Nothing contained in these Articles shall apply to transfer of securities held in depository.

The shares in the capital shall be numbered progressively according to their several denomination, provided, however that the provisions relating to progressive numbering shall not apply to the share of the Company which are Dematerialized form. Except in the manner provided under the Articles, no share shall be sub-divided. Every forfeited or surrendered share shall be held in material form shall continue to bear the number by which the same was originally distinguished.
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Except as specifically provided in these Articles, the provisions relating to joint holders of shares, calls, lien on shares, forfeiture of shares and transfer and transmission of shares shall be applicable to shares held in Depository so far as they apply to shares held in physical form subject to the provisions of Depository Act, 1996.

Every Depository shall furnish to the Company information about the transfer of securities in the name of the beneficial owner at such intervals and in such manner as may be specified by the By-laws and the Company in that behalf.

If a beneficial owner seeks to opt out of a Depository in respect of any security, he shall inform the Depository accordingly. The Depository shall on receipt of such information make appropriate entries in its records and shall inform the Company. The Company shall within 30 (Thirty) days of the receipt of intimation from a Depository and on fulfillment of such conditions and on payment of such fees as may be specified by the regulations, issue the certificate of securities to the beneficial owner or the transferee, as the case may be.

Provisions of this Article will have full effect and force not withstanding any thing to the contrary or in consistent contained in any other Articles of these presents.




RESOLVED FURTHER THAT The new set of Articles of Association of the Company, as placed before the Board Meeting be and are hereby approved as the new set of Articles of Association of the Company and shall substitute in its entirety the existing Articles of Association of the Company and the same will be placed before the ensuing Extra-ordinary Annual General Meeting of the Company for getting approval from shareholders of the company is be and also hereby Approved.  

RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, Board of Directors of the Company be and is hereby authorized to do all such acts, deeds, matters and things as may, in its absolute discretion, deem necessary, expedient, usual or proper and to settle any questions, difficulties or doubts that may arise in regard to the alteration of Articles of Association of the Company as they may think fit be and also hereby approved.
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	ORDINARY RESOLUTION
	

	

	
	SPECIAL BUSINESS
	




ITEM No:3:	To issue Bonus Shares :

After discussion, the following resolution was passed. 


RESOLVED THAT pursuant to the provisions of Section 63 and other applicable provisions of Companies Act,2013 if any, read with Rule 14 of the Companies (Share Capital and Debentures) Rules, 2014 (including any statutory modifications or re-enactment thereof for the time being in force), and subject to such approvals, consents, permissions and sanctions as may be necessary from appropriate authorities, consent of the Board, be and is hereby accorded for capitalization of such sum standing to the credit of free reserves of the Company, as may be considered necessary by the Board, for the purpose of issuance of bonus shares in the ratio of 1 : 11/2  (i.e.) holder of each shareholder shall be issued 1.5 (One and half) fully paid equity shares each, aggregating to further issue of 1,49,250 (One Lakh Fourty Nine Thousands Two Hundred and Fifty only) equity shares of Rs. 100/- each amounting to Rs. 1,49,25,000 /- (Rupees One Crore Fourty Nine Thousands and Twenty Five Thousands only) by capitalizing the general reserves to the extent of Rs. 1,49,25,000 /- (Rupees One Crore Fourty Nine Thousands and Twenty Five Thousands only) for distribution among the holders of existing fully paid equity shareholders of the Company, whose names and Folio Number as appeared in below Table of Register of Members of the Company on the Record Date determined by the Board of the Company, provided that, the equity shares held by the concerned shareholders of the Company is in physical paper form and the Bonus Shares so distributed shall, for all purposes, be treated as an increase in the Paid-up capital of the Company. 
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RESOLVED FURTHER THAT, consequent up on to increase authorized share capital and issuance of bonus shares to the existing shareholders of the company in the ratio of 1:1.5, the consent of Board of Directors of the company be and is hereby accorded / approved the changes in the authorized and paid-up capital of the company as per the Below Table(s) :

	BEFORE BONUS ISSUE
	
	AFTER BONUS ISSUE

	
Present Authorised 
Share Capital

	Present 
Paid-up Capital
	
	(Proposed) 
New Authorised Share Capital
	(Proposed)  Issue of Bonus Shares
	(Proposed) Paid-up capital
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DETAILS OF EQUITY SHARE HOLDERS AS ON 02/01/2020


	BEFORE ALLOCATION OF BONUS SHARES
	
	


	SHARES HELD AFTER
ALLOCATION OF BONUS

	
	ALLOCATION OF  BONUS SHARES
	

	Subject to approval in ensuing
Extra Ordinary General Meeting

	No.
	Folio No: /
Distinctive
No.
	
Share Holder’s Name
(Mr./Mrs./Miss)

	No. of 
Shares held
Rs.100 /- each 
out of 
……… shares
	Rs.100 /- each
out of 
………. shares
	Distinctive No:s
(Additional)
	No. of 
Shares Held
Rs.100 /- each 
out of 
……….. shares
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RESOLVED FURTHER THAT, the bonus equity Shares so issued/allotted shall have the same rights of voting as the existing equity shares and be treated for all other purposes pari-passu in all respects with fully paid-up Equity Shares of the Company as existing on the Record Date and that the equity shares so allotted during the financial year shall be entitled to dividend, if any, proportionately in the year of the allotment of these shares.


RESOLVED FURTHER THAT the Board of Directors confirm with reference to the
issue of bonus shares that:

· The existing equity shares of the company are fully paid up.
· The Bonus shares have not been issued in lieu of Dividend.
· The Company is authorized by the article to issue the bonus shares, as being 
proposed in the resolution.
· There is no default in repayment of deposits, interest payment thereon to any financial institution or banks.
· The Bonus shares shall not be issued out of any reserves created of revaluation 
of assets.
· The Company has not defaulted in respect to payment of statutory dues of the employees such as contribution to PF, Gratuity and statutory dues if any.


RESOLVED FURTHER THAT for the purpose of giving effect to this Resolution, Board of Directors be and is hereby authorize to take all steps to implement the above resolutions, finalize and take all actions in connections with the bonus issue and allotment of shares to the members and to do all such acts, deeds, matters and things and to give such directions as may be necessary or expedient, and to settle any question, difficulty or doubt that may arise in this regard as the Board in its absolute discretion may deem necessary or desirable and its decision shall be final and binding. 
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	ITEM No:4 	:	To fix the date of Extra-Ordinary General Meeting and to authorize
 any Director to issue Notice of EGM : 


	In order to give effect to all the above Resolutions mentioned in items No:1 to 3 above, and to get approval of the members of the Company to pass the said resolutions, It was decided to convene Extra-Ordinary General Meeting of the company on Thursday 30-January-2020 at Registered Office of the company at T.C. ........................ at 11. A.M. Further it was decided to authorize MD Mr. ......... [DIN No: 00000000] to issue Notice of EGM to all the Directors / Shareholders of the Company. In this regard, the following resolution was passed. 

RESOLVED FURTHER THAT an Extra-Ordinary  General Meeting of the company will be held on Thursday, 30-January-2020 at the Registered office of the company at  T.C. ......., .......................................... P.O, ................... at 11. A.M., be and is hereby also Approved. 

RESOLVED FURTHER THAT the draft notice of Extra Ordinary General Meeting as placed before the Board together with the explanatory statement for all the Resolutions thereto be and is also hereby approved
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ITEM No:5	To decide and authorize any Director to file all necessary E-Forms to ROC :


	It was decided to authorize Mr. ......... [ DIN No: 00000001 ], Director to file all necessary e-Forms with ROC, ………………………........ Hence the following resolution was passed. 

RESOLVED FURTHER THAT the Board of Directors of the company do hereby  
authorize Mr. ......... [ DIN No: 00000001 ], Director of the Company to e-file all the necessary E-Forms / returns such as SH-7 / MGT-14 along with attachments such as Spice e-MoA & e-AoA, Notice, CTC of resolutions and any other new-forms as notified by MCA from time to time as required under various provisions of Companies Act, 2013 (or) any other re-enactment thereof, and to do all such acts, deeds, matters and things as deem necessary or expedient to give effect to the above resolution is be and also hereby Approved.


RESOLVED FURTHER THAT Mrs…………  Practising Company Secretary, [ M.No: ……… C.P.No: ..……] be and are hereby authorized to affix her Digital Signature Certification in E-Form SH-7 / MGT-14 also be and hereby Approved. 


(v)	Vote of Thanks  :  
The meeting ended with the vote of thanks to the chair at 12 p.m


For .......................... PRIVATE LIMITED, 
By order of the Board, 



Chairman & MD		Director
DIN No: 00000000		DIN No: 00000001
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	MINUTES OF 6TH MEETING IN FY:2019-20 OF BOARD OF DIRECTORS OF .......................... PRIVATE LIMITED HELD ON FRIDAY THE 06TH MARCH 2020 AT 11 A.M  AND CONCLUDED AT 12 P.M. AT THE REGISTERED OFFICE OF THE COMPANY AT T.C. ......., ....... P.O, ....................,.......

	
Board Meeting No : 06

	
Financial Year : 
2019-20

	: Sequence No : 
BM/06/2019-20




PRESENT : 
	
	
NAME OF DIRECTOR

	DESIGNATION
	DIN NUMBER

	
	
	MANAGING DIRECTOR
	00000000

	
	
	DIRECTOR
	00000001

	
	
	DIRECTOR
	00000002



   








(i)	To Elect the Chairman of the Meeting : 

Mr. ........., was elected as Chairman of the meeting. He took the chair and welcomed 
the Directors to the 6th board meeting during the Financial Year 2019-20.
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(ii)	To confirm the Quorum of the Board:	

Since all the Directors were presented in person, Chairman declared that the meeting 
was opened. The meeting started at 11 a.m at its scheduled time.


(iii)	To Grant Leave of absence to the absentee Directors :  

All the Directors were presented. 


(iv)	To confirm minutes of previous Board Meeting :  

The minutes of the previous Board Meeting held on 02-January-2020 was hereby confirmed and approved by the Chairman. Then, the following resolution was passed as per the Notice.


ITEM No. 1
To approve the allotment of bonus equity shares to the existing share holders :

The chairman informed the Board that, company in it’s Extra Ordinary General Meeting held on 30th January 2020 in which shareholders consent obtained for the approval of issuance of Bonus Shares and authorize the Board of Directors of the company to determine the record date for the purpose of ascertaining the eligibility of shareholders for issue of Bonus shares vide it’s resolution Item No:3 and the corresponding E-Forms MGT-14 & SH-7 filed by the company has been approved by Registrar of Companies, ........ Therefore, it was decided to issue allotment of shares and to issue new share certificates to the existing members. Further Chairman informed that, company has fixed Thursday, 30th January, 2020 as the 'Record Date' for the purpose of ascertaining the eligibility of shareholders for allotment of Bonus shares. In this regard, the following resolution was passed unanimously. 
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RESOLVED THAT pursuant to the provisions of 

(i) Section 63 and other applicable provisions of Companies Act,2013 if any, 
(ii) Read with Rule 14 of the Companies (Share Capital and Debentures) Rules, 2014 (including any statutory modifications or re-enactment thereof for the time being in force), 
(iii) The relevant provisions of the Article of Association of the Company and 
(iv) Pursuant to Ordinary Resolution passed by the shareholders in it’s Extra Ordinary General Meeting held on 30-January-2020 for the approval of issuance of Bonus Shares vide it’s resolution Item No:3, 

the consent of the Board of Directors of the Company be and is hereby accorded for an allotment of bonus equity shares at par distinctively numbered from 99,501 to 2,48,750 (both inclusive), out of reserves and surplus, in the proportion of 1 : 11/2  (i.e.) holder of each shareholder shall be issued 1.5 (One and half) fully paid equity shares each, aggregating to further allotment of 1,49,250 (One Lakh Fourty Nine Thousands Two Hundred and Fifty only) equity shares of Rs. 100/- each, held by such members on record date 30-January-2020, by capitalizing Rs. 1,49,25,000 /- (Rupees One Crore Fourty Nine Thousands and Twenty Five Thousands only) from  Reserves and Surplus of the Company, be and are hereby allotted to the existing shareholders of the Company as per the list tabled before the board and as shown against their respective names below in “Separate List -1 Table-A&D” 


RESOLVED FURTHER THAT, the bonus equity Shares so issued/allotted shall have the same rights of voting as the existing equity shares and be treated for all other purposes ranking pari-passu in all respects with fully paid-up Equity Shares of the Company as existing on the Record Date. 
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RESOLVED FURTHER THAT the Share Certificate for the shares allotted to the members as per List of Allottees be issued under the signatures of Mr. ........., (DIN : 00000000) and Mr. ......... (DIN : 00000001), Board of Directors of the company as Authorised signatory of the Company and the Common Seal of the company be affixed on the share certificate as per the Articles of Association of the Company. 


RESOLVED FURTHER THAT necessary entries in respect of issue and allotment of aforesaid shares be made in the Register of Members and other Records of the Company. 


RESOLVED FURTHER THAT for the purpose of giving effect to this Resolution, Board of Directors Mr. ........., (DIN : 00000000) and Mr. ......... (DIN : 00000001) be and is hereby authorize to take all steps to implement the above resolutions, finalize and take all actions in connections with the bonus issue and allotment of shares to the members and to do all such acts, deeds, matters and things and to give such directions as may be necessary, pertinent, desirable, incidental, expedient, consequential or connected therewith and comply with necessary formalities in this regard. 
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SEPARATE LIST - 1	

TABLE – A

	S. No.
	DESCRIPTION
	
	PARTICULARS

	
	
	

	

	1
	Name of the company
	
	.......................... Private Limited

	2
	Date of Allotment
	
	06-March-2020

	3
	Type of Securities Allotted
	
	Equity Shares

	4
	Nominal Amount per security (in Rs.)
	
	Rs.100 /- (Rupees Hundred)

	5
	Premium/ (Discount) per security (in Rs.)
	
	Not Applicable

	6
	Total number of allottees
	
	18 (Eighteen)

	7
	Brief  particulars  in  respect  of  terms  
and condition, voting rights etc.
	
	New Shares shall rank pari-passu, in all respects with the Existing Equity Shares of the company and as per MoA and AoA
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TABLE – D
( List of allottees, applicable in case of allotment of Bonus Shares )

	No.
	Folio No: /
Distinctive
No.
	Share Holder’s Name & Occupation
	Father’s Name &,
 Address 

	Nationality
	No. of Shares
allotted
(Rs.100/- each out of paid-up of …….……. shares)
	Total  
Amount
of Shares allotted (Rs.)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




	
	Total number of shares allotted as on 06-March-2020
	

	
	Total  value of shares allotted as on 06-March-2020
	


	
( Rupees ………………………………………………………………………… )
Ref. No: BM/06/2019-20 							           	   	   Date : 06/03/2020

SEPARATE LIST - 2	
( Before and After allocation of Bonus Shares )


	BEFORE ALLOCATION OF BONUS SHARES
	ALLOCATION OF  BONUS SHARES
	

	SHARES HELD AFTER
ALLOCATION OF BONUS

	No.
	Folio No: /
Distinctive
No.
	Share Holder’s Name
(Mr./Mrs./Miss) and Occupation
	No. of 
Shares held
Rs.100 /- each 
out of 
………… shares
	Rs.100 /- each
out of 
………. shares
	Distinctive No:s
(Additional)
	No. of 
Shares Held
Rs.100 /- each 
out of 
………. shares
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SEPARATE LIST - 3	
( Combined List of Members after allocation of Bonus Shares )

Form No: MGT-1
REGISTER OF MEMBERS
[ Pursuant to section 88 (1)(a) of the Companies Act, 2013 and rule 3(1) of 
the Companies (Management and Administration) Rules, 2014 ]

	No.
	Folio No: /
Distinctive
No.
	Share Holder’s Name & Occupation
	Father’s Name & Address 

	No. of Shares
held
(Rs.100/- each out of paid-up of …. shares)
	Total  
Amount
of Shares (Rs.)
	% of holding

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	
	
	Total number of shares holding as on 06-March-2020
	

	
	Total  value of shares holding as on 06-March-2020
	



(Rupees ………………………………………………………………………………….. only)
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ITEM No. 2
To Appoint Mr. .......... (DIN: 00000003) as Additional Director of the company

The Chairman informed the Board that it was decided to appoint Mr. .......... (DIN: 00000003) as Additional Director (Non-Executive) of the Company in terms of the provisions of section 161(1) of Companies Act, 2013. 

Company has received consent letter in writing in Form No: DIR-2 pursuant to Rule-8 of Companies (Appointment & Qualification of Directors) Rules, 2014 from Mr…………...  (DIN: 0000003) to act as Director of the company and also received his Intimation Letter in Form No: DIR-8 pursuant to Rule-14 in terms of companies (Appointment & Qualification of Directors) Rules, 2014 and his Disclosure of Interest in Form No: MBP-1 pursuant to section 184(1) read with rule 9(1) of Companies (Meetings of Board and its Powers) Rules, 2014. 

In this connection the following resolution was passed:

RESOLVED THAT pursuant to the provisions of Section 161(1) of the Companies Act, 2013 read with Companies (Appointment and Qualification of Directors) Rules, 2014 and other applicable provisions (including any statutory modification, amendment or re-enactment thereof) if any, and pursuant to the provision of Articles of Association of the company, Mr. .......... [ DIN No: 0000003 ], be and is hereby appointed as an Additional Director (Non-Executive) of the Company with effect from 06th March 2020, who shall hold office till the conclusion of ensuing Annual General Meeting of the Company is be and hereby Approved. 

RESOLVED FURTHER THAT pursuant to the provisions of section 184(1) of Companies Act, 2013, read with rule 9(1) of the Companies (Meetings of Board and it's powers) Rule, 2014, the general notice of disclosure of interest or concern in Form MBP-1 received from Mr. .......... (DIN No: 00000003) as placed before the board, be and is hereby noted and taken on record by the Board be and also hereby Approved.
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RESOLVED FURTHER THAT  pursuant to section 164(2) and rule 14(1) of Companies (Appointment and Qualification of Directors) Rules, 2014] and other applicable provisions of Companies Act, 2013, Intimation of Directors in their concern in Form DIR-8 and Consent to Act as Director of the Company in pursuant to section 152(5) and rule 8 of Companies (Appointment and Qualification of Directors) Rules, 2014, received from, Mr. .......... (DIN No: 00000003), Director  of  the  Company, as  placed  before  the board meeting, be and also hereby noted and taken on record by the Board be and also hereby Approved

RESOLVED FURTHER THAT Board of Directors of the company be and is hereby authorized to do all the acts, deeds and things which are necessary for the appointment of aforesaid person as an additional director of the company is be and also hereby Approved.


ITEM No. 3
To decide and authorize any Director to file all necessary E-Forms to ROC, ....... :

	It was decided to authorize Mr. ......... [ DIN No: 00000001 ], Director to file all necessary e-Forms with ROC, ........ Hence the following resolution was passed. 

RESOLVED THAT Mr. ......... (DIN : 00000001), Director of the company be and is hereby authorised to file a return of allotment of shares in E-Form PAS-3 in pursuant to the provisions of Section 39(4) of the Companies Act, 2013 with Registrar of Companies, ....... / Ministry of Corporate Affairs by affixing Digital Signature thereto and to do all such acts, deeds or things as may be necessary to give effect to this resolution.
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RESOLVED FURTHER THAT Mr. ......... (DIN : 00000001), Director of the company be and is hereby authorised to file appointment of Director in E-Form DIR-12 and any other necessary E-Forms / returns along with attachments and to do all such acts, deeds, matters and things as deem necessary or expedient to give effect to the above resolution is be and also hereby Approved.
		
RESOLVED FURTHER THAT Mrs. …………………, Practising Company Secretary, [.M.No: ……………. C.P.No: ………...] be and are hereby authorized to affix her Digital Signature Certification in E-Form PAS-3 / DIR-12 is also be and hereby Approved. 


(v)	Vote of Thanks  :  
The meeting ended with the vote of thanks to the chair at 12 p.m


For .......................... PRIVATE LIMITED, 
By order of the Board, 


Chairman & MD		Director
DIN No: 00000000		DIN No: 00000001
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