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NOTICE IS HEREBY GIVEN THAT 11TH ANNUAL GENERAL MEETING IN FY: 2019-20 OF THE MEMBERS OF ………………………………  PRIVATE LIMITED WILL BE HELD ON FRIDAY, 27th SEPTEMBER 2019 AT 11 A.M. AT T.C. No. ………………………. ……………………………………….… TO TRANSACT THE FOLLOWING BUSINESSES :


	
AGM No : 11

	11th AGM related with Financial Year 
ended on 31st March 2019
	
 Sequence No  : 
GM/11/2019-20







	To :

The Members, 
 ………………………. Private Limited




Dear sir,

Notice  is  hereby  given  that meeting of members of the Company shall be held 
as per the following schedule. 
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	S.No.
	
	Details
	

	Schedule

	(i)
	
	Number of General Meeting
	
	11th ANNUAL GENERAL MEETING

	(ii)
	
	Date of  11TH AGM
	
	Friday, 27-September-2019

	(iii)
	
	Time of General Meeting
	
	11 A.M.

	(iv)
	
	
Venue of General Meeting
[ Registered Office ]

	
	




	The agenda along with notes of agenda and draft resolutions for the meeting 
are enclosed.

	You are requested to make it convenient to attend the above meeting.

	Please submit leave of absence in case you are not in a position to attend the meeting.

	Please acknowledge receipt of this notice.

 
For and on behalf of
…………………………… PRIVATE LIMITED, 
	


…………………………
Managing Director
DIN : 
  …….. @rediffmail.com
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AGENDA  FOR  11TH ANNUAL GENERAL MEETING IN FY: 2019-20 OF ………………………………… PRIVATE LIMITED TO  BE  HELD  ON FRIDAY 27TH  SEPTEMBER 2019, AT 11 A.M  AT  REGISTERED OFFICE AT  …………………………………………………………………………………………………..


	
AGM No : 11

	11th AGM related with Financial Year 
ended on 31st March 2019
	
 Sequence No  : 
GM/11/2019-20






ORDINARY BUSINESS

To receive, consider, adopt and if thought fit to pass with or without modification(s) the following resolution as an Ordinary Resolution.

ITEM No:1:   	To receive, consider and adopt the Balance Sheet as at 31st  March 2019, the Statement of Profit and Loss for the year ended on that date together with the reports of the Board of Directors and Auditors report thereon :

RESOLVED THAT the Audited Balance Sheet and statement of Profit and Loss Account for the financial year ended 31st March, 2019 along with the Auditor’s Report and the Directors’ Report as circulated to the shareholders and laid before the meeting, be received, considered and adopted
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ORDINARY BUSINESS

To receive, consider, adopt and if thought fit to pass with or without modification(s) the following resolution as an Ordinary Resolution.

ITEM No:2:   	To re-appoint of M/s…… & Associates, Chartered Accountant
as the statutory auditors of the company for the period of
FY: 2019-20 to FY: 2023-24

RESOLVED FURTHER THAT pursuant to the provisions of Section 139, 142 and other applicable provisions, if any, of the Companies Act, 2013 read with Companies (Audit and Auditors) Rules, 2014, (including any statutory modifications or re-enactment thereof, for the time being in force), and pursuant to recommendation made by the Board of Directors at its meeting held on 29th April 2019 M/s. ………… & ASSOCIATES, Chartered Accountants, (FRN.:……..S) having office at ………………………………………………………………………………………………………………….. retiring auditor of the company be and are hereby reappointed as Statutory Auditor of the company to hold office from the conclusion of this 11th Annual General Meeting until the conclusion of the 16th Annual General Meeting of the company to be held in the year 2024 to conduct the audit for the period of FY: 2019-20 to FY: 2023-24 subject to ratification of the appointment by the Members of the Company at every Annual General Meeting as per the provisions of the Companies Act, 2013 at such remuneration plus GST including term of payment, travelling expenses and reimbursement of all out-of-pocket expenses in connection with the audit of the accounts of the company etc., as may be mutually agreed between the Board of Directors of the Company and the Auditors is be and also hereby Approved.
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: NOTES :


1. 	A MEMBER ENTITLED TO ATTEND AND VOTES IS ENTITLED TO APPOINT A PROXY TO ATTEND AND VOTE ON POLL ON HIS/HER BEHALF AND THE PROXY NEED NOT BE A MEMBER OF THE COMPANY. 

2.	In Pursuant to Section 105 of the Companies Act, 2013, a person can act as a Proxy on behalf of not more than fifty members holding in aggregate, not more than ten percent of the total share Capital of Company may appoint a single person as Proxy, who shall not act as a Proxy for any other Member. 

3.	The instrument of Proxy, in order to be effective, should be deposited at the Registered Office of the Company, duly completed and signed, not later than 48 hours (Sunday is included in computation of 48 hours) before the commencement of the Meeting. 

4.	A Proxy Form is annexed to this report. 

5.	The Register of Directors and their shareholding, maintained u/s 170 of the Companies Act, 2013 and Register of Contracts or Arrangements in which Directors are interested maintained u/s 189 of the Companies Act, 2013 and all other documents referred to in the notice and explanatory statement, will be available for inspection by the members of the Company at Registered office of the Company during business hours 10:00 A.M. to 06:00 P.M. (except Sunday) up to the date of Annual General Meeting and will also be available during the Annual General Meeting.

6.	During the period beginning 24 hours before the time fixed for the commencement of the meeting and ending with the conclusion of the meeting, a member would be entitled to inspect the proxies lodged at any time during the business hours of the Company, provided that not less than three days of notice in writing is given to the Company.

7.	Members / Proxies attending the meeting are requested to bring their duly filled admission/ attendance slips sent along with the notice of annual general meeting at the meeting


For and on behalf of
………………………………. PRIVATE LIMITED, 
	


…………………………..
Managing Director
DIN : 
  …………………......@rediffmail.com
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	S.No.
	
	Details
	

	Schedule

	(i)
	
	Number of General Meeting
	
	11th ANNUAL GENERAL MEETING

	(ii)
	
	Date of General Meeting
	
	Friday, 27-September-2019

	(iii)
	
	Time of General Meeting
	
	11 A.M.

	(iv)
	
	
Venue of General Meeting
[ Registered Office ]

	
	






	F.No.
	Name of Shareholders 
( Mr. / Mrs. / Ms. / M/s.)
	Designation
	Shares owned
	Date of Receipt of AGM Notice
	Signature

	1.
	
	 Member
	
	
	

	2.
	
	Managing Director & 
Member
	
	
	

	3.
	
	Director and Member
	
	
	

	4
	
	Member
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	F.
No
	Name of Shareholders   
( Mr. / Mrs. / Ms. / M/s.)
	Designation
	Shares owned
	Date of Receipt of AGM Notice
	Signature

	5
	
	Member
	
	
	

	6
	
	Member
	
	
	

	7
	
	Member
	
	
	

	8
	
	Member
	
	
	

	9
	Folio Number 9 Closed & all shares were transferred
	Not Applicable
	Not Applicable

	10
	
	Member
	
	
	

	11
	
	Member
	
	
	

	12
	
	Member
	
	
	

	13
	
	Member
	
	
	

	14
	
	Director & Member
	
	
	

	15
	
	Member
	
	
	

	16
	
	Member
	
	
	

	17
	
	Member
	
	
	

	18
	
	Member
	
	
	

	19
	
	Member
	
	
	

	
	
TOTAL SHARES (Rs.100/- EACH)
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	S.No.
	
	Details
	

	Schedule

	(i)
	
	Number of General Meeting
	
	11TH ANNUAL GENERAL MEETING

	(ii)
	
	Date of General Meeting
	
	Friday, 27-September-2019

	(iii)
	
	Time of General Meeting
	
	11 A.M.

	(iv)
	
	
Venue of General Meeting
[ Registered Office ]

	
	





	Folio No.
	Name of Shareholders
	Designation
	Present / Proxy
	Shares owned
	Sign & Entry.Time
	Sign & Exit Time

	1
	
	Member
	Present in person
	
	
	

	2
	
	MD and 
Member
	Present in person
	
	
	

	3
	
	Director and Member
	Present in person
	
	
	

	4
	
	Director and Member
	Present in person
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	F.
No
	Name of Shareholders   
( Mr. / Mrs. / Ms. / M/s.)
	Designation
	Present / Proxy
	Shares owned
	Sign & 
Entry Time
	Sign & Exit Time

	5
	
	Member
	Present
	
	
	

	6
	
	Member
	Present
	
	
	

	7
	
	Member
	Proxy 
	
	
	

	8
	
	Member
	Proxy
	
	
	

	9
	Folio Number 9 Closed & all shares were transferred
	
	N.A
	N.A

	10
	
	Member
	Present
	
	
	

	11
	
	Member
	Present
	
	
	

	12
	
	Member
	Present
	
	
	

	13
	
	Member
	Present
	
	
	

	14
	
	Director & Member
	Present
	
	
	

	15
	
	Member
	Present
	
	
	

	16
	
	Member
	Present
	
	
	

	17
	
	Member
	Proxy 
	
	
	

	18
	
	Member
	Proxy 
	
	
	

	19
	
	Member
	Present
	
	
	

	
	TOTAL SHARES (Rs.100 /- EACH)
	
	



(Contd....)



