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MINUTES  OF  THE  11TH ANNUAL GENERAL MEETING  OF THE MEMBERS OF ……………………………………. PRIVATE LIMITED HELD ON FRIDAY, 27TH SEPTEMBER 2019 AT 11 A.M. AND CONCLUDED AT 1 P.M AT ………………………………………………….. ……………………………………………………………………………………..

	
AGM No : 11

	
11TH AGM related with Financial Year 
ended 31st March 2019

	Sequence No  : 
GM/11/2019-20








     MEMBERS PRESENT : 


	
	Folio 
No.
	Name of Shareholders
	Designation
	Present / Proxy

	1
	
	Member
	Present in person

	2
	
	MD and 
Member
	Present in person

	3
	
	Director and Member
	Present in person

	4
	
	Member
	Present in person

	5
	
	Member
	Present in person

	6
	
	Member
	Present in person
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	Folio 
No.
	Name of Shareholders
	Designation
	Present / Proxy

	7
	
	Member
	Proxy Mr……… attended

	8
	
	Member
	Proxy Ms……..  attended

	9
	Folio Number : 9 was closed and all shares transferred as per the transfer register

	10
	
	Member
	Present in person

	11
	
	Member
	Present in person

	12
	
	Member
	Present in person

	13
	
	Member
	Present in person

	14
	
	Director & Member
	Present in person

	15
	
	Member
	Present in person

	16
	
	Member
	Present in person

	17
	
	Member
	Proxy Mr….….. attended

	18
	
	Member
	Proxy Mrs…….  attended

	19
	
	Member
	Present in person




OTHER INVITEES PRESENT

     
SPECIAL INVITEE : 

Shri……………………………….. Chartered Accountant  (Present in person) on behalf of 
M/s. ……… Associates, Statutory Auditors of ……………………………… Private Limited 
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(i)	To elect the Chairperson of the Meeting : 

Shri……………….., DIN : ………………… was unanimously elected as the Chairman of the Meeting and therefore he occupied the Chair. 

(ii)	Records available for Inspection : 

The following documents and Registers were placed on the Table before the Meeting:
	   (a)	Directors’ Report for the financial year ended 31st March, 2019.
(b) 	Auditors’ Report & Audited Accounts for the financial year ended 31st March, 2019.
(c)	Registers of Director’s, Directors Shareholding & Members 
                     (remain open and accessible for inspection during the Meeting).
	   (d)	Proxies Received as per the proxy form(s)

(iii)	Then the Chairman having ascertained that the requisite quorum. Member and Proxy were present as per the attendance register. Since,  quorum present  in pursuant to section 103 of the Companies Act, 2013, the Chairman called the meeting in order.

(iv)	As per the scheduled time at 11 A.M. the Chairman Shri. …………………., commenced the Meeting by welcoming the members to Eleventh Annual General Meeting of ……………… Private Limited. 

(v)	Then, the Notice convening the Meeting having been circulated to the members was taken as read, with permission of the Members present. 

(vi)	Chairman thereafter read out his speech. Addressing the meeting, the Chairman informed about the working of the company and intimated the Members that the Statutory Auditor’s Report did not contain any qualification, observations or comments on any financial transaction or matter which have any adverse effect on the functioning of the Company. The same was taken as read with the consent of the members present.
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(vii)	Then the Chairman invited the members present in person to ask questions and offer their comments, if any, on the Annual Report or Notice to the AGM. But, there was no question raised by any members. 

(viii)	The Chairman thereafter took up the items of Business set out in the Notice of the Meeting.

ORDINARY BUSINESS

ITEM No:1:	To receive, consider and adopt the Balance Sheet as at 31st  March 2019, the Statement of Profit and Loss for the year ended on that date together with the reports of the Board of Directors and Auditors report thereon :


Proposed by	:	Shri. 
	Seconded by	:	Smt. 

The ordinary resolution set at item no. 1 of the notice pertaining to the adoption of annual accounts along with annexure, proposed and seconded by the aforementioned shareholders and taken up for consideration with the consent of the Members present.

RESOLVED THAT the Audited Balance Sheet and statement of Profit and Loss Account  for the financial year ended 31st March, 2019 along with the Auditor’s Report and the Directors’ Report as circulated to the shareholders and laid before the meeting, be received, considered and adopted

The above Ordinary Resolution was thereafter put to vote and on a show of hands by all the members, the said resolution no.1 was approved.  Passed unanimously.
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ORDINARY BUSINESS

ITEM No:2:	To re-appoint of M/s………………………..…………. & Associates,
Chartered Accountant as the statutory auditors of the company 
for the period of FY: 2019-20 to FY: 2023-24

Proposed by	:	Shri. 
	Seconded by	:	Smt. 

The ordinary resolution set at item no. 2 of the notice pertaining to re-appointment of statutory auditor of the company, proposed and seconded by the aforementioned shareholders and taken up for consideration with the consent of the Members present

RESOLVED FURTHER THAT pursuant to the provisions of Section 139, 142 and other applicable provisions, if any, of the Companies Act, 2013 read with Companies (Audit and Auditors) Rules, 2014, (including any statutory modifications or re-enactment thereof, for the time being in force), and pursuant to recommendation made by the Board of Directors at its meeting held on 29th April 2019 M/s…………….  & ASSOCIATES, Chartered Accountants, (FRN.:………………) having office at ………………………………………………………. ………………………………………………………………………………………………………… retiring auditor of the company be and are hereby reappointed as Statutory Auditor of the company to hold office from the conclusion of this 11th Annual General Meeting until the conclusion of the 16th Annual General Meeting of the company to be held in the year 2024 to conduct the audit for the period of FY: 2019-20 to FY: 2023-24 subject to ratification of the appointment by the Members of the Company at every Annual General Meeting as per the provisions of the Companies Act, 2013 at such remuneration plus GST including term of payment, travelling expenses and reimbursement of all out-of-pocket expenses in connection with the audit of the accounts of the company etc., as may be mutually agreed between the Board of Directors of the Company and the Auditors is be and also hereby Approved.
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The above Ordinary Resolution was thereafter put to vote and on a show of hands by all the members, the said resolution no.2 was approved.  

Passed unanimously.



Vote of Thanks : 

 	Meeting ended with vote of Thanks to the Chair at 1 p.m 


The Resolutions for the Ordinary Business as set out in  Item Nos. 1 & 2 in the Notice of the 11th Annual General Meeting, duly approved by the Members, are recorded hereunder as part of the proceedings of the 11th Annual General Meeting of the members held on 27th September, 2019 @ 11 A.M. and concluded at 1 P.M. at Registered Office of the company. 



For ……………………………. PRIVATE LIMITED, 
By order of the Board, 



Chairman
DIN : 		
   ……………@rediffmail.com

(Contd....)


	

 Chairman’s Initial                                                                                                                            Chairman’s Initial

