




ABC Private Limited( Shareholder)                                                                                        Date : ……
Connaught Place,
New Delhi-110001

Subject: Letter of offer - Issue of ………… equity shares of Rs.10/- each at par aggregating to Rs. ………………… to the equity shareholders of the company

Dear Shareholder, 

Keeping in view the fund requirements in the immediate future, the company intends to raise the required fund by enhancing the paid up capital. In terms of applicable provisions of Companies Act 2013 and Memorandum and Articles of Association of the company the Board at its meeting held on ………. finalized the terms of Rights Issue considering the best interests of the company and the shareholders. Pursuant to the above, …………. Equity Shares of Rs.10/- each at par are being offered for subscription to the equity shareholders on right basis in proportion of 1 (one) equity share for every …… (……) equity shares held. These shares are being offered to those shareholders who are shareholders/Members of the company as on ………... The relevant terms and conditions for this purpose are inter-alia stated in the enclosed documents. 

As a share holder on the above mentioned date i.e……….., we are pleased to inform you that you are entitled to the “rights shares” the details of which are mentioned in the enclosed application form.

As per the provisions of Companies Act 2013 you have also the right to renounce your entitlement of the equity shares in part or in full in favor of one or more person(s) as per your discretion. A Form specified for the purpose is also attached. You may fill in and forward it to us with signature(s) on or before ………….. along with the full amount payable, if any. In case we do not receive either of the above forms, we shall be of the view that you are neither interested in availing the offer nor renouncing it and the Board of Directors will be within their right to dispose off such shares in the manner as they may deem it fit.

Further, unsubscribed portion of the above rights issue, if any or any fraction thereof shall be disposed off as per discretion of the Board of Directors of the company as they may deem fit in the best interest of the company. This communication is sent to you at the address given by you while applying for the shares. A copy is also being sent to all shareholders who have given their e-mail ids to the company.

Thanking You

Yours Faithfully
For XYZ Pvt Ltd



(…………….)
Director
DIN:…………











XYZ Pvt. Ltd.
Registered Office:  Connaught Place, New Delhi-110001
CIN: ……………………….., email: ………………..,
Phone: …………., Fax: …………….
Instructions / Terms
1. You may accept the offer and apply for the Equity shares offered, either in full or in part by filling accordingly the application form.
2. You may also renounce all or any of the equity shares you are entitled to in favor of any person. Any renunciation from Resident to Non-resident or vice versa is subject to the requisite permission and the said permission must be attached to the application.
3. You are also eligible to apply for additional equity shares over and above the number of equity shares offered to you provided you have applied for all the shares offered to you without renouncing them in full or in part. However, application for additional shares is subject to sole discretion of Board. Additional equity shares cannot be renounced in favor of any person.
4. Application should be made on the form provided by the company.
5. Full amount i.e. Rs.10 per equity share depending on the number of shares applied for is payable with application.
6. All account payee local cheques / draft accompanying the application should be drawn in favor of “XYZ Pvt. Ltd”.
7. The duly filled and signed application for accepting the offer/renouncement should reach at the registered office address of the Company on or before …………... In case of Joint holding, the Application Form must be signed by all the Joint holders in the same order and as per the specimen signatures registered with the Company.
8. In case your application form completed in all respect is not received on or before ……………, your right for applying/renouncing the equity shares shall be deemed to be waived and the Board will have absolute power to dispose off such shares at its sole discretion in the best interest of the Company. In case application is for part of the shares the Board may dispose off or cancel the shares not applied for at its sole discretion in best interest of the company.    
9. The applicants’ income tax PAN details and photocopy must be provided along with application.  Applicant(s) who do not have PAN are required to provide a declaration in Form 60/61 prescribed under the I.T. Act along with application. Application without this will be considered incomplete and are liable to be rejected.
10. In case of application under power of attorney or by a body corporate or by a society, a certified true copy of the relevant power of attorney or resolutions or authority to the signatory to make the investment under this offer and to sign the application and a copy of the Memorandum and Articles of Association or bye laws of such body corporate or society should accompany the application.
11. The form must be filled in English and in block capital letters as applicable/appropriate and delete whichever is not applicable.
12. The form found incomplete with regard to any of the particulars required to be given therein and/or which are not compete in conformity with the terms of offer letter are liable to be rejected and money paid in respect thereof will be refunded without interest.
13. The Board reserves its full, unqualified and absolute right to accept or reject any application, in whole or in part, and in either case without assigning any reason thereto.
14. The offer shall be valid for 15 days from the date of the offer within which the offer, if not accepted, shall be deemed to have been declined.    

For XYZ Pvt Ltd



(……………….)
Director
DIN:…………….
