Tune up with the due dates of filing annual forms for companies to avoid late fee

No.

Forms

Purpose

Due date of filing

Section

Filing fee

AOC-4

Form for filing
financial
statements of a
Company.

For Companies other than OPC

Within thirty days of conducting an Annual General
Meeting. Due dates of AGM-

1st AGM — 31/12/20XX
Subsequent AGM — 30/09/20XX
For OPC

Within 180 days from the close of financial year.

137

Company’s Nominal

Government Fee

Share Capital (INR)
Upto Rs.1 lakh 200
Rs.1lakhtoRs. 5 300
lakhs

Rs. 5 lakhs to Rs. 25 400
lakhs

Rs. 25 lakhs toRs. 1 500
crore

Rs. 1 crore and more 600

Number of Days
Delayed

Penalty Amount for
Late Filing

Up to 30 days 2 times of normal

filing fees
More than 30 days 4 times of normal
and up to 60 days filing fees
More than 60 days 6 times of normal
and up to 90 days filing fees
More than 90 days 10 times of normal
and up to 180 days filing fees
More than 180 days 12 times of normal
and up to 270 days filing fees




AOC-4 CFS

Form for filing
consolidated
financial
statements of a
Company

For Companies having subsidiaries and associates
Companies

Within thirty days of conducting an Annual General
Meeting

Due dates of AGM-
1st AGM —31/12/20XX

Subsequent AGM — 30/09/20XX

137

Company’s Nominal

Government Fee

Share Capital (INR)
Upto Rs.1 lakh 200
Rs.1lakhtoRs. 5 300
lakhs

Rs. 5 lakhs to Rs. 25 400
lakhs

Rs. 25 lakhs toRs. 1 500
crore

Rs. 1 crore and more 600

Number of Days
Delayed

Penalty Amount for
Late Filing

Up to 30 days 2 times of normal

filing fees
More than 30 days 4 times of normal
and up to 60 days filing fees
More than 60 days 6 times of normal
and up to 90 days filing fees
More than 90 days 10 times of normal
and up to 180 days filing fees

More than 180 days
and up to 270 days

12 times of normal
filing fees




MGT-7

Form for Filing
Annual Return
of the
Company.

For Companies other than OPC

Within 60 Days of AGM Date

For OPC

29/11/20XX

92

Company’s Nominal

Government Fee

Share Capital (INR)
Upto Rs.1 lakh 200
Rs.1lakhtoRs. 5 300
lakhs

Rs. 5 lakhs to Rs. 25 400
lakhs

Rs. 25 lakhs toRs. 1 500
crore

Rs. 1 crore and more 600

Number of Days
Delayed

Penalty Amount for
Late Filing

Up to 30 days 2 times of normal

filing fees
More than 30 days 4 times of normal
and up to 60 days filing fees
More than 60 days 6 times of normal
and up to 90 days filing fees
More than 90 days 10 times of normal
and up to 180 days filing fees

More than 180 days
and up to 270 days

12 times of normal
filing fees




ADT-1

Appointment of
auditors

Within 15 days from the conclusion of AGM
-15/10/20XX

139

Company’s Nominal

Government Fee

Share Capital (INR)
Upto Rs.1 lakh 200
Rs.1lakhtoRs. 5 300
lakhs

Rs. 5 lakhs to Rs. 25 400
lakhs

Rs. 25 lakhs toRs. 1 500
crore

Rs. 1 crore and more 600

Number of Days
Delayed

Penalty Amount for
Late Filing

Up to 30 days 2 times of normal

filing fees
More than 30 days 4 times of normal
and up to 60 days filing fees
More than 60 days 6 times of normal
and up to 90 days filing fees
More than 90 days 10 times of normal
and up to 180 days filing fees
More than 180 days 12 times of normal
and up to 270 days filing fees




Disclaimer: This write up contains information in summary form and is therefore intended for general guidance only. It is not intended to be a
substitute for detailed research or the exercise of professional judgement. Neither Neeraj Vasudevan & Associates nor any members of Neeraj
Vasudevan & Associates can accept any loss occasioned to any person acting or refraining from action, as a result of any material in this write up. The

reader is should make reference to the appropriate sections/provisions of the respective laws.



