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Checklist for Acquiring ICE Code:-
· Application Form ( Part- A, and Part – D )
· Demand draft of Rs. 500 /- in favor of  THE GOINT DIRECTOR  GENERAL OF FOREIGN TRADE, JAIPUR
· Bank certificate as per prescribed format (Part- B, Appendix -18A) or Cancelled Cheque bearing preprinted name of applicant and A/C No.
· Self-certified copy of PAN Card of Prop. /Managing Partner/Director.
· Copy of Passport (first & last page)/Voter’s I-Card/ Driving License/UID (Aadhar card) (any one of these).
· Two loose photo of applicant (Prop. /Managing Partner/Director.)
· Self-Addressed with firm name envelope with Rs.30 /- postage stamp.
· Sale deed in case business premise is self-owned; or Rental/Lease Agreement, in case office is rented/ leased; or latest electricity /telephone bill. 
· Copy of Partnership Deed / Certificate of incorporation as issued by the RoC
· Covering letter on Letter head of Firm/Company.
· Authority letter issued by Firm/Company to bearer/depositor of Form.

















Format of Letters for IEC Code
1. Covering Letter Format
                                               			 ON LETTER HEAD
Date:-
 To,
     The Joint Director General of Foreign Trade
     Udyog Bhawan, Tilak Marg, jaipur.
Sub: - Issue of Import-Export Code.
Respected Sir,
                        We are submitting an application along with demand draft of Rs.500/- in favor of Jt. Director General of foreign trade, jaipur with a request to issue of import export code no. The following documents are enclosed herewith for issue of IEC code no.
· Application Form ( Part- A, and Part – D )
· Demand draft of Rs. 500 /- in favor of  THE GOINT DIRECTOR  GENERAL OF FOREIGN TRADE, JAIPUR
· Bank certificate as per prescribed format (Part- B, Appendix -18A) or Cancelled Cheque bearing preprinted name of applicant and A/C No.
· Self-certified copy of PAN Card of Prop. /Managing Partner/Director.
· Copy of Passport (first & last page)/Voter’s I-Card/ Driving License/UID (Aadhar card) (any one of these).
· Two loose photo of applicant (Prop. /Managing Partner/Director.)
· Self-Addressed with firm name envelope with Rs.30 /- postage stamp.
· Sale deed in case business premise is self-owned; or Rental/Lease Agreement, in case office is rented/ leased; or latest electricity /telephone bill. 
· Copy of Partnership Deed / Certificate of incorporation as issued by the RoC
· Authority letter issued by Firm/Company to bearer/depositor of Form.

Please kindly issue import export code no.
Thanking You,
Your Faithfully
Sign
(Prop./Partner/Director) 

Bank Certificate Format
      ANF2 (I)
 FORMAT OF BANK CERTIFICATE FOR ISSUANCE OF IEC 
         		                 (To be issued on the official letter head of the Bank) ______________________________________________________________________________ 
Ref No. ........................... 
To ..........................................
 ..........................................
 ..........................................
 (Name and address of the issuing authority) 
Sir/ Madam 
……………....................................................................................... (Name of the bank/branch) certify that M/s...................................................................... (Name and Address of the account holder) is/ are maintaining a Savings Bank Account / Current Account (tick whichever is applicable) No. ........................ With us, since .................. ...
 Affix Passport Size Photograph of the applicant 








Note: The photograph as affixed and attested is of the account holder
Date: -									 (Signature of the issuing authority) 
Place:-									(Not below the rank of Manager) 
Name............................... 
[bookmark: _GoBack]Designa	tion ……………… 
IFS Code of the issuing bank:
 								(Banks’ Stamp)



ON LETTER HEAD OF FIRM / COMPANY

			AUTHORISATION
To,
    The Jt. DGFT								Photograph Attested by Applicant


    UDYOG BHAWAN, TILAK
    MARG, JAIPUR.

Sub: - Submission of IEC Application

Sir, 
   I --------------------------------------------------- Prop. /Partner/Director/Karta of M/S ---------------------------------------------------- hereby authorize Sh./Smt.---------------------------S/D---------------------------------------R/O-------------------------------Mob.---------------------- who is working as ---------------------------in my Firm/Company to submit application of IEC in your office. The Signature/Photo of SH./Smt. -----------------------------is attested.


									Yours Faithfully

Signature of Authorized Signature					Signature with seal				
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