NAME OF COMAPNY
Registered Office
CIN


Resignation acceptance Letter 
To,
Name of Director
Address of director

Sub:-Acknowledgement of resignation 
Dear Sir,
This has reference to your resignation letter dated date on which resignation letter received .In this regard please be informed that , the board of directors has approved your resignation w.e.f. Date on which resignation is approved in the duly held board meeting dated  -th  Month 2015.
The Board sincerely appreciated your association with the company and the support which you have rendered during your tenure. We like to wish you all the best for your future.

Thanking You
Yours Faithfully 
For XYZ  Private Limited


(Name of Director approving the resignation) 
 Director 
 Din:-
