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	Sl. No.
	Procedure
	Website compliance 
	Stock Exchange compliance
	Other compliances

	1. 
	AGM Notice to be sent to:
a) Members 
b) Directors
c) Auditors
Through:
a) Regd post or speed post
b) Electronic means at regd email id
c) Courier
	a) AGM Notice shall be placed at the website after it is sent to the members
b) Public Notice shall be placed at the website
	
	Public notice by way of Advertisement to be published:
a) Immediately on completion of despatch of notice
b) atleast 21 days before AGM 
c) in Hindi and English newspapers.

	2. 
	Notice shall state that:
a) The Company is providing facility for voting by electronic means and the business may be transacted through such voting.
b) The facility for voting, either through electronic voting system or ballot or polling paper shall also be made available at the meeting and members attending the meeting who have not already cast their vote by remote e-voting shall be able to exercise their right at the meeting.
c) The members who have cast their vote by remote e-voting prior to the meeting may also attend the meeting but shall not be entitled to cast their vote again.
	
	
	Contents of the Advertisement:
a) Statement that the business may be transacted through voting by electronic means;
b) The date and time of commencement  and end of remote e-voting;
c) Cut-off date;
d) The manner in which login ID and password be obtained by persons who have become members after the despatch of notice;
e) Website address of the Company
f) Name, designation, address, email id and phone number of person handling grievances related to e-voting facility
g) Following statements:
(i) Remote e-voting shall not be allowed beyond the said date and time;
(ii) The manner in which voting be provided to members present at the meeting;
(iii) A member may participate after remote e-voting but shall not be allowed to vote again in the meeting;
(iv) Regd members as on cut-off date shall be entitled to remote e-voting as well as voting in the general meeting.

	3. 
	1. Remote e-voting: 
· shall remain open for 3 or more days; and
· Shall close at 5.00 p.m. on the date preceding the date the general meeting
· Physical or demat shareholders, as on the cut-off date, may opt
2. Once the vote is cast by the member, he shall not be allowed to change it subsequently or cast the vote again.
3. At the end of the remote e-voting period, the facility shall forthwith be blocked.
	
	
	(v) 

	4. 
	1. BOD shall appoint one or more scrutinisers who shall be:
· a Practicing CA or CS or Advocate or any other person who is not in employment
· a person of repute
2. The scrutiniser shall be willing to be appointed and be available for the purpose of ascertaining the requisite majority.
	
	
	(vi) 

	5. 
	Chairman shall allow voting by use of ballot or polling paper or by using electronic voting system for all the members present at the meeting but have not cast their vote earlier through remote e-voting facility.
	
	
	


	6. 
	After the conclusion of voting at the GM:
a) The scrutiniser shall immediately:
· First count the votes cast at the meeting,
· Thereafter unblock the votes cast through remote e-voting
b) Consolidated scrutiniser’s report of the total votes cast in favour or against, if any, shall be made to the Chairman or any authorised person, within 3 days of the conclusion of the AGM.
	Results declared along with the scrutiniser report shall be placed at the website 
	Results shall also be forwarded to the stock exchanges
	

	7. 
	Duties of Scrutiniser:
a) Scrutiniser shall have access to details relating to members after the closure of period for remote e-voting and before the start of GM.
b) Scrutiniser shall maintain a register either manually or electronically to record the assent or dissent received.
c) Scrutiniser shall remain the register and all other papers relating to e-voting in his safe custody until the Chairman considers, approves and signs the minutes.
d) Scrutiniser shall hand over the register and other related papers to the company.   
	
	
	

	8. 
	Subject to receipt of requisite number of votes, the resolution shall be deemed to be passed on the date of the relevant GM.
	
	
	

	9. 
	A resolution proposed to be considered through e-voting shall not be withdrawn.
	
	
	



