ANNUAL FILING UNDER COMPANIES ACT 2013
	TYPE OF COMPANIES
	PURPOSE
	TIME LIMIT/SIGNING AUTHORITY

	PRIVATE COMPANY (SMALL COMPANY OR OPC) 
(WHERE SMALL COMPANY MEANS A COMPANY HAVING A PAID UP SHARE CAPITAL LESS THAN RS. 50 LAKH OR TURNOVER LESS THAN RS. 2 CRORE)
	DATE OF AGM


	WITHIN 6 MONTHS OF CLOSING OF F.Y. (I.E. 30TH DAY OF SEPTEMBER)
CAN BE HELD ANY DAY OTHER THAN 15TH AUGUST, 26TH JANUARY OR 2ND OCTOBER.

	
	SIGNING OF BALANCE SHEET AND NOTICE OF AGM




	BY ANY DIRECTOR IN CASE OF OPC 
OR 
BY MINIMUM TWO DIRECTORS IN CASE OF SMALL COMPANY

	
	FILING OF FINANCIAL STATEMENTS(FORM AOC-4)
	WITHIN 30 DAYS OF THE DATE OF AGM (I.E. 29TH DAY OF OCTOBER)


	
	FINANCIAL STATEMENTS

	INCLUDES BALANCE SHEET, P/L ACCOUNT ONLY

	
	ANNUAL RETURN (FORM MGT-7)
	WITHIN 60 DAYS OF THE DATE OF AGM (I.E. 28TH DAY OF NOVEMBER)

	
	SIGNING OF ANNUAL RETURN
	BY COMPANY SECRETARY, IF ANY IF THERE IS NO COMPANY SCRETARY BY ANY DIRECTOR


	PRIVATE COMPANY (OTHER THAN SMALL COMPANY AND OPC)
	DATE OF AGM


	WITHIN 6 MONTHS OF CLOSING OF F.Y. (I.E. 30TH DAY OF SEPTEMBER)
CAN BE HELD ANY DAY OTHER THAN 15TH AUGUST, 26TH JANUARY OR 2ND OCTOBER.

	
	SIGNING OF BALANCE SHEET AND NOTICE OF AGM




	BY CHAIRPERSON OF THE COMPANY IF HE IS AUTHORISED OR BY TWO DIRECTORS OUT OF WHICH SHALL BE MANAGING AND CHIEF EXECUTIVE DIRECTOR , AND BY CHIEF FINANCIAL OFFICER AND COMPANY SECRETARY OF THE COMPANY IF THEY ARE APPOINTED. 

	
	FILING OF FINANCIAL STATEMENTS(FORM AOC-4)
	WITHIN 30 DAYS OF THE DATE OF AGM (I.E. 29TH DAY OF OCTOBER)


	
	FINANCIAL STATEMENTS

	INCLUDES BALANCE SHEET, P/L ACCOUNT AND CASH FLOW STATEMENT

	
	
ANNUAL RETURN (FORM MGT-7)
	
WITHIN 60DAYS OF THE DATE OF AGM (I.E. 28TH DAY OF NOVEMBER)

	
	SIGNING OF ANNUAL RETURN
	BY A DIRECTOR AND COMPANY SECRETARY
OR
WHERE THERE IS NO COMPANY SECRETARY BY A DIRECTOR AND A PRACTISING COMPANY SECRETARY


	
	CERTIFICATION BY PRACTISING COMPANY SECRETARY (FORM MGT-8)
	IF PAID UP CAPITAL 10 CRORE OR MORE
OR 
TURNOVER 50 CRORE OR MORE


	PUBLIC COMPANY
	A). FOR DISCLOSURE OF INTEREST OF BOARD OF DIRECTORS (FORM MGT-14)
B). FOR APPROVAL OF FINANCIAL STATEMENTS (FORM MGT-14)


	A). WITHIN 30DAYS OF THE DATE OF FIRST BOARD MEETING. (FIRST DATE OF BOARD CAN BE UPTO 28TH DAY OF JULY AND ACCORDINGLY LASTE DATE OF FILING WILL BE 27TH DAY OF AUGUST)

B). WITHIN 30 DAYS OF THE DATE OF THE BOARD MEETING

	
	DATE OF AGM


	WITHIN 6 MONTHS OF CLOSING OF F.Y. (I.E. 30TH DAY OF SEPTEMBER)
CAN BE HELD ANY DAY OTHER THAN 15TH AUGUST, 26TH JANUARY OR 2ND OCTOBER.


	
	ANNUAL RETURN (FORM MGT-7)
	WITHIN 60DAYS OF THE DATE OF AGM (I.E. 28TH DAY OF NOVEMBER) 


	
	SIGNING OF ANNUAL RETURN

	BY A DIRECTOR AND COMPANY SECRETARY
OR
WHERE THERE IS NO COMPANY SECRETARY BY A DIRECTOR AND A PRACTISING COMPANY SECRETARY

	
	FILING OF FINANCIAL STATEMENTS(FORM AOC-4)
	WITHIN 30 DAYS OF THE DATE OF AGM (I.E. 29TH DAY OF OCTOBER) 


	
	FINANCIAL STATEMENTS

	INCLUDES BALANCE SHEET, P/L ACCOUNT AND CASH FLOW STATEMENT

	LISTED COMPANY
	A). FOR DISCLOSURE OF INTEREST OF BOARD OF DIRECTORS (FORM MGT-14)
B). FOR APPROVAL OF FINANCIAL STATEMENTS


	A). WITHIN 30DAYS OF THE DATE OF FIRST BOARD MEETING

B). WITHIN 30 DAYS OF THE DATE OF THE BOARD MEETING

	
	DATE OF AGM


	WITHIN 6 MONTHS OF CLOSING OF F.Y. (I.E. 30TH DAY OF SEPTEMBER)
CAN BE HELD ANY DAY OTHER THAN 15TH AUGUST, 26TH JANUARY OR 2ND OCTOBER.


	
	
FILING OF FINANCIAL STATEMENTS(FORM AOC-4)
	
WITHIN 30 DAYS OF THE DATE OF AGM (I.E. 29TH DAY OF OCTOBER) 


	
	FINANCIAL STATEMENTS

	INCLUDES BALANCE SHEET, P/L ACCOUNT AND CASH FLOW STATEMENT

	
	ANNUAL RETURN (FORM MGT-7)
	WITHIN 60 DAYS OF THE DATE OF AGM (I.E. 28TH DAY OF NOVEMBER)

	
	SIGNING OF ANNUAL RETURN
	BY ANY DIRECTOR AND COMPANY SECRETARY

	
	CERTIFICATION BY PRACTISING COMPANY SECRETARY (FORM MGT-8)
	
REQUIRED



	NEWLY INCORPORATED COMPANY
	DATE OF FIRST AGM
	WITHIN 9 MONTHS FROM THE CLOSING OF FIRST F.Y. (I.E. 31ST DECEMBER)

	
	CLOSURE OF FIRST F.Y. 
	A). IF INCORPORATED ON AFTER 1ST JANUARY 2015 THEN F.Y. CAN OF 15 MONTHS 
OR
B). IF BEFORE 1ST JANUARY 2015 THEN UPTO 31ST MARCH OF CONTINUING YEAR.



NOTE: As per 2nd, 3rd & 4th proviso to section 139 (1) consent, certificate and filing of form is required for appointment. Since as per explanation to section 139(1) appointment includes re-appointment therefore the documentation & filing of form is also required at the time of re-appointment but Ratification does not require filing of ADT-1 but it will be a better practice if certificate of disqualification is obtained even in case of ratification. 
