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Dear Corporates, to avoid last minute rush and system
congestion on the MCA21 portal on account of filings under the
Company Law Settlement Scheme, 2014 ending on 15.10.2014
and Annual Filings during October/November 2014, Companies
are requested to file their Balance Sheet and Annual Return
early without postponing it to the last days.
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All users using below mentioned services on MCA21 are
required to have Windows XP ( SP3 )}/ Windows Vista/Windows
7/MWindows 8 and JRE 6u30 updated version 30 installed on
their machine -
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After login click on View Public Documents
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Then type the Company Name of which you want to View Public Documents
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Then select the option and then click on Pay button
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Then click on Pay Fee and pay Inspection Fees Rs.100/-
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Then select the way you want to pay the INSPECTION FEES
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Offline © Pay Later
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o W.e.f 27th March, 2011, Ministry has decided to accept payments of value upto Rs.50,000 in electronic mode
only

o User/Compliance seeker will have to bear a transaction charge of 2% + Senvice Tax of the fee payable while paying
through Payment Gateway of ICICI Bank for Credit cards

o User/Compliance seeker will have to bear a transaction charge of 1.6% + Senvice Tax of the fee payable while paying
through Payment Gateway of Union Bank Of India for Credit cards

 User/Compliance seeker will have to bear a transaction charge while paying through ICICI Bank Payment Gateway
using Prepaid Cards as per the following table or 2% + Service Tax of the fee payable, which ever is lesser*

Description Charges

Transaction Fee (Amount <=100 INR) [INR 4 ransaction + Senice Tax
Transaction Fee (100 < Amount <= 500 INR) |INR 6 Transaction + Senice Tax
Transaction Fee (500 < Amount <=1500 INR) [INR 12 fTransaction + Senice Tax
Transaction Fee (Amount >1500 INR) [INR 20 /Transaction + Senice Tax

‘Fee reverssl, if applicable, will be done within two days of the transaction.
Download Updated NEFT User Guide

¢ Following is applicable for online payment only

o According to a new ruling, the Reserve bank of India -RBI has made it mandatory for all banks issuing credit and
cation information over and above what is visible on the card. To prevent
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