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	Sl. No.
	Particulars
	Status

	1. 
	Send Notice of Board Meeting as per section 173 of the Companies Act, 2013
	

	2. 
	Convene a Board Meeting and pass following resolution: 
a) Decide the names of the subscribers to the issue. 
b) Prepare and Approve the Offer Letter in PAS-4. 
c) Prepare Share Application Form.
d) Fix the Date, time, place of General Meeting and approve the notice and explanatory statement
	

	3. 
	Send notice (along with explanatory statement) of the General Meeting to members, Directors as per section 101 and 102 of the Companies Act, 2013. 
	

	4. 
	Send Offer Letter (Form PAS-4) along with Share Application Form to subscribers to issue within 30 days from the date of recording the name of the Persons in PAS-5 
	

	5. 
	Hold EGM on the convened date and pass special resolution under section 62. 
	

	6. 
	File Form MGT-14 within 30 days of passing Special Resolution along with Explanatory statement
	

	7. 
	File Return of Allotment in PAS-3 within 30 days
	

	8. 
	Attachment to Form

	
	a) List of Allottees (LOA)
	

	
	b) LOA shall be certified by the signatory (Director/ CS) of Form
	

	
	.c) Valuation Report 
	

	9. 
	Maintain the record of the Allotment of securities issued
	

	10. 
	File PAS-4 and PAS-5 with ROC within 30 days of circulation of relevant private placement Offer Letter in GNL-2.
	





