[bookmark: _GoBack]------LETTERHEAD of COMPANY-------


To,										Date:
<<CA FIRM NAME>>
Chartered Accountants
<<Address>>



Sub: - Appointment of Statutory Auditors for the FY 2014-15

Dear Sir,

We are glad to inform you that your firm is appointed as the Statutory Auditor of our Company for the financial year 2014-15. The same has been decided in the AGM held after the close of the FY 2013-14.

To confirm for the aforesaid appointment we require following certifications from your side in order to comply with the Provisions of the Companies Act 2013:-

(i) The firm is eligible and is not disqualified for appointment under the Companies Act 2013, and Chartered Accountants Act 1949 and the rules made thereunder;
(ii) Proposed appointment is as per the terms provided under the Act;
(iii) Proposed appointment is within the limits laid down by or under the authority of the Act;
(iv) The List of proceedings against the auditor or audit firm or any partner of the firm pending with respect to professional matters of conduct, as disclosed in the certificate is true and correct.

Waiting for quick reply from your side at the earliest.

Thanking You

Yours faithfully,
For _____________________________


_______________________
Director





EXTRACTS OF THE MINUTES OF ANNUAL GENERAL MEETING HELD AT THE REGISTERED OFFICE OF THE COMPANY AT_____________________________ON__________________AT__________A.M.

“RESOLVED THAT, M/s ________________________________, Chartered Accountants, having its office at__________________________________ have been appointed/reappointed as the Statutory Auditors of the Company for the FY ________ and their appointment/reappointment shall be valid till the conclusion of next Annual General Meeting.

RESOLVED FURTHER THAT, the Board of Directors of the company be and are hereby authorised to fix the Auditor remuneration in consultation with them.

RESOLVED FURTHER THAT, Mr.________________________, the Director of the company be and is authorised to do all such acts.

								
Place:
Date:
									(CHAIRMAN)





---LETTERHEAD OF CA FIRM--------


To,
(COMPANY NAME)
<Address>


Sub:- Acceptance to act as Statutory Auditor 

Dear Sir,

It is a matter of very pride for us, to appoint us as the Statutory Auditor of your company namely, <<COMPANY NAME>>, for the financial year 2014-15, decided in the Annual General Meeting held on ________________. 

As required, in token of acceptance and in order to be compliant with the New Companies Act 2013, we hereby enclose a consolidated certificate, detailing that our firm is not disqualified, is within the limits prescribed, and status of professional misconduct, if any, as per the Chartered Accountants Act, 1949. 

Looking forward for favourable support from your side.

Thanking You

Yours faithfully,
For ______________________________
Chartered Accountants



(_____________________)
Partner


--- LETTERHEAD OF CA FIRM-----

CERTIFICATE

We hereby certify:-

1. That, Our firm M/s _________________________, Chartered Accountants (FRN NO.:__________) is eligible for appointment as Statutory Auditor and is not disqualified as per the provisions laid down under the Companies Act, 2013 and the Chartered Accountants Act, 1949, and the rules or regulations made thereunder.

2. That, the proposed appointment is made as per the terms provided under the New Companies Act, 2013.

3. That, the proposed appointment is within the limits laid down by or under the authority of the Companies Act, 2013.

4. That, no proceeding relating to professional misconduct against us has neither ever emerged nor pending before the Institute of Chartered Accountants of India, or any competent authority or any court. 


For _____________________________						Date:-
Chartered Accountants								Place:-



___________________
Partner  
