[Date]
All KMP
[Address line 1]
[Address line 2]
Dear Sir:
In connection with the audit of our financial statements, please furnish answers to the attached
questionnaire, sign your name and return the questionnaire in the enclosed stamped, addressed
envelope directly to our auditors, ABC& Co., New Delhi. The questionnaire is designed to provide the auditors with information about the interests of officers, directors and other related parties in transactions with the Company.

Please answer all questions. If the answer to any question is "Yes,'' explain. Certain terms used in the questions are defined at the end of the questionnaire. Please read the definitions carefully before answering the questions. Thank you for your cooperation.

Sincerely,
[Company Secratary]
XYZ Ltd.

XYZ Limited

Related party Questionnaire
Instructions
Please answer all questions. If the answer to any question is "Yes,'' explain. Certain terms used in the questions are defined at the end of the questionnaire. Please read the definitions carefully before answering the questions.

	S.No.
	Question
	Answer

	1.
	Please provide details of enterprises controlled by you or in which you are able to exercise significant influence?
	

	2.
	Name and address of your relatives. 
	

	3.
	Please provide details of enterprises controlled by your relatives or in which they are able to exercise significant influence?
	

	4.
	Have you or any related party of yours had any interest, direct or indirect, in any sales, purchases, transfers, leasing arrangements or guarantees or other transactions since 28.05.2013 to which the company was, or is to be, a party?

	

	5.
	Do you or any related party of yours have any interest, direct or indirect, in any pending or incomplete sales, purchases, transfers, leasing arrangements, guarantees or other transactions to which the company is, or is to be, a party?

	

	6.
	Have you or any related party of yours been indebted to the company at any time since 28.05.2013?

	



 
The answers to the foregoing questions are correct to the best of my knowledge and belief.

Place :

Date: 

Signature
(Designation)


DEFINITIONS
1. Related party - parties are considered to be related if at any time during the reporting period one party has the ability to control the other party or exercise significant influence over the other party in making financial and/or operating decisions.
2. Related party transaction - a transfer of resources or obligations between related parties, regardless of whether or not a price is charged. 
3. Control – 
a. ownership, directly or indirectly, of more than one half of the voting power of an enterprise, or 
b. control of the composition of the board of directors in the case of a company or of the composition of the corresponding governing body in case of any other enterprise, or 
c. a substantial interest in voting power and the power to direct, by statute or agreement, the financial and/or operating policies of the enterprise.
4. Significant influence - participation in the financial and/or operating policy decisions of an enterprise, but not control of those policies.
5.  Relative – in relation to an individual, means the spouse, son, daughter, brother, sister, father and mother who may be expected to influence, or be influenced by, that individual in his/her dealings with the reporting enterprise.


