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1. DISCLOSURE REQUIREMENTS: (AS PER CLAUSE 41 OF THE LISTING AGREEMENT)
	Disclosure
	Requirements
	W.P. Ref.
	Signature of staff in charge

	Financial Results
	Has the format as prescribed by SEBI for unaudited financial results for the quarter been followed? 
The company can either submit un – audited financial results accompanied by a limited review report or audited financial results accompanied by an audit report within 45 days from the end of the quarter.
With respect to the last quarter, the company can either submit un – audited financial results for the quarter within 45 days from the end of the quarter or audited financial results for the entire year accompanied by an audit report within 60 days from the end of the financial year.

Pl refer the various formats of publishing the results and reports which are given as a separate file - Annexures to Clause 41.doc
	
	

	Material events and transactions
	Have the events or transactions material to an understanding of the results for the quarter including completion of expansion and diversification programmes, strikes, lock-outs, change in management, change in capital structure etc. been disclosed?  
Have similar material event or transactions subsequent to the end of the quarter, the effect whereof is not reflected in the results for the quarter been disclosed?
Have all material non-recurring / abnormal income/gain and expenditure/loss and effect of all changes in accounting practices affecting the profits materially been disclosed separately?
	
	

	AS – 5 
	Have extraordinary items and changes in accounting policies, if any, been disclosed in accordance with Accounting Standard 5 (Net Profit or Loss for the Period, Prior Period Items and Changes in Accounting Policies) issued by ICAI / Company (Accounting Standards) Rules, 2006, whichever is applicable?
Have all items of income and expenditure arising out of transactions of exceptional nature been disclosed?
	
	

	Seasonal variations in revenues
	In case of companies whose revenues are subject to material seasonal variations, have they disclosed the seasonal nature of their activities?

They may also supplement their unaudited financial results with information for 12 month periods ended at the interim date (last day of the quarter) for the current and preceding years on a rolling basis.
	
	

	Dividends
	Have the following information in respect of dividend paid or recommended for the year including interim dividends declared been given?
Amount of Dividend distributed or proposed distinguishing between different classes of shares and Dividend per share also indicating nominal value per share.

Where Dividend is paid or proposed pro-rata for shares allotted during the year, the date of allotment, number of shares allotted; pro-rata amount of dividend per share and the aggregate amount of dividend paid or proposed on pro-rata basis.
	
	

	Changes in composition of the company
	Has the effect of changes in composition of the company during the quarter, including business combinations, acquisitions or disposal of subsidiaries and long term investments, restructuring and discontinuing operations been disclosed?
	
	

	Audit Qualifications


	If there is any qualification by the Auditors, in respect of the Audited Accounts of the previous accounting year which has a material impact on the profit disclosed in such accounts, has it been disclosed along with the unaudited quarterly results?

Have explanations been given  as to how such qualifications have been addressed in the unaudited financial results?

	
	

	Change of Name
	In case of change of name by the company suggesting any new line of business, have the net sales or income, expenditure and net profit or loss after tax figures pertaining to the said new line of business been disclosed separately in the financial results? 
Such disclosures shall be continued to be made for the three years succeeding the date of change in name.

Has the tax expense been allocated between the new line of business and other business of the company in the ratio of the respective figures of net profit before tax, subject to any exemption, deduction or concession available under the tax laws?
	
	

	Disclosures if commercial production is not commenced
	If the company is yet to commence commercial production, then instead of the quarterly results, has the company given particulars of the status of the project, its implementation and the expected date of commissioning of the project?
	
	

	Investor complaints
	Have the number of investor complaints pending at the beginning of the quarter, those received and disposed of during the quarter and those remaining unresolved at the end of the quarter been disclosed?
	
	

	CFS
	Companies shall have the option to publish consolidated quarterly financial results in addition to the un-audited quarterly financial results of the parent company as currently required under the Clause 41 of the Listing Agreement. 

When consolidated financial results alone are published, have the following, viz.,(a) Turnover  (b) Profit before  tax and  (c) Profit after  tax on a stand-alone basis been published?
	
	

	IFRS
	An  option  has been provided for  listed  entities having  subsidiaries  to  submit  their  consolidated  financial  results  either  in accordance with  the  accounting  standards  specified  in  section  211(3C)  of  the Companies Act, 1956, or in accordance with IFRS.

Reconciliation shall be provided for significant differences between figures disclosed as per IFRS and as they would have been if the notified Accounting Standards were adopted where the figures for the current period are as per IFRS and the figures for the corresponding previous period are as per the notified Accounting Standards.

Stand alone financials to be prepared as per Indian GAAP only.
	
	

	Half yearly disclosure of Balance Sheet items
	Listed entities shall disclose within forty-five days from  the  end  of  the  half-year,  as  a  note  to  their  half-yearly  financial  results,  a statement of assets and liabilities in the specified format. (Annexure IX)
	
	

	Earnings per share
	EPS to be disclosed as per AS 20, earnings per share in the following format as per Clause 41 of the listing agreement:

Earnings Per Share (EPS)

a) Basic and diluted EPS before Extraordinary items for the period, for the year to date and for the previous year (not to be annualized)
b) Basic and diluted EPS after Extraordinary items for the period, for the year to date and for the previous year (not to be annualized)
	
	

	Disclosure of expenses
	Any item exceeding 10% of the total expenditure to be shown separately
	
	

	Promoters and promoter group

Shareholding
	The same has to be disclosed in the following manner:

a) Pledged/Encumbered

- Number of shares

- Percentage of shares (as a % of the total shareholding of

promoter and promoter group)

- Percentage of shares (as a% of the total share capital of the company)

b) Non-encumbered

- Number of Shares

- Percentage of shares (as a% of the total shareholding of

promoter and promoter group)

- Percentage of shares (as a % of the total share capital of the company)
	
	


2. AS 25 – INTERIM FINANCIAL REPORTING

	
	REVIEW PROCEDURE
	Yes/No/NA
	WP Ref/Remarks

	2.1 
	Has the enterprise included the following information, as a minimum, in the notes to its interim financial statements, if material and if not disclosed elsewhere in the interim financial report: 

a. A statement that the same accounting policies are followed in the interim financial statements as those followed in the most recent annual financial statements or, if those policies have been changed, a description of the nature and effect of the change;

b. Explanatory comments about the seasonality of interim operations;

c. the nature and amount of items affecting assets, liabilities, equity, net income, or cash flows that are unusual because of their nature, size, or incidence (see paragraphs 12 to 14 of Accounting Standard (AS) 5, Net Profit or Loss for the Period, Prior Period Items and Changes in Accounting Policies);

d. Issuances, buy-backs, repayments and restructuring of debt, equity and potential equity shares;

e. Dividends, aggregate or per share (in absolute or percentage terms), separately for equity shares and other shares;

f. Segment revenue, segment capital employed (segment assets minus segment liabilities) and segment result for business segments or geographical segments, whichever is the enterprises primary basis of segment reporting (disclosure of segment information is required in an enterprise’s interim financial report only if the enterprise is required, in terms of AS 17, Segment Reporting, to disclose segment information in its annual financial statements);

g. Material events subsequent to the end of the interim period that have not been reflected in the financial statements for the interim period; (Limited revision to AS 25 effective for years beginning on or after 1.4.04)

h. The effect of changes in the composition of the enterprise during the interim period, such as amalgamations, acquisition or disposal of subsidiaries and long-term investments, restructurings, and discontinuing operations; and material changes in contingent liabilities since the last annual balance sheet date
	
	

	2.2
	In deciding how to recognise, measure, classify, or disclose an item for interim financial reporting purposes, is materiality assessed in relation to the interim period financial data?
In making assessments of materiality, is it recognised that interim measurements may rely on estimates to a greater extent than measurements of annual financial data?
	
	

	2.3
	If an estimate of an amount reported in an interim period is changed significantly during the final interim period of the financial year but a separate financial report is not prepared and presented for that final interim period, is the nature and amount of that change in estimate disclosed in a note to the annual financial statements for that financial year?
	
	

	2.4
	Does the enterprise apply the same accounting policies in its interim financial statements as are applied in its annual financial statements, except for accounting policy changes made after the date of the most recent annual financial statements that are to be reflected in the next annual financial statements? 

However as the frequency of an enterprise’s reporting (annual, half-yearly, or quarterly) should not affect the measurement of its annual results, are measurements for interim reporting purposes made on a year-to-date basis?
	
	

	2.5
	Are revenues that are received seasonally or occasionally within a financial year not anticipated or deferred as of an interim date if anticipation or deferral would not be appropriate at the end of the enterprise’s financial year?
	
	

	2.6
	Are costs that are incurred unevenly during an enterprise’s financial year anticipated or deferred for interim reporting purposes if, and only if, it is also appropriate to anticipate or defer that type of cost at the end of the financial year?
	
	

	2.7
	Are the measurement procedures to be followed in an interim financial report so designed to ensure that the resulting information is reliable and that all material financial information that is relevant to an understanding of the financial position or performance of the enterprise is appropriately disclosed? 

(While measurements in both annual and interim financial reports are often based on reasonable estimates, the preparation of interim financial reports generally will require a greater use of estimation methods than annual financial reports)
	
	

	2.8
	Is a change in accounting policy, other than one for which the transition is specified by an Accounting Standard, reflected by restating the financial statements of prior interim periods of the current financial year?
	
	

	2.9
	If an enterprise presents basic and diluted earnings per share in its annual financial statements in accordance with Accounting Standard (AS) 20, Earnings Per Share, have basic and diluted earnings per share been presented in accordance with AS 20 on the face of the statement of profit and loss, complete or condensed, for an interim period?
	
	

	2.10
	Guidance Note on Applicability of AS 25 to Interim Financial Results:

The presentation and disclosure requirements contained in AS 25 should be applied only if an enterprise prepares and presents an 'interim financial report' as defined in AS 25. 
Accordingly, presentation and disclosure requirements contained in AS 25 are not required to be applied in respect of interim financial results (which do not meet the definition of 'interim financial report' as per AS 25) presented by an enterprise. For example, quarterly financial results presented under Clause 41 of the Listing Agreement entered into between Stock Exchanges and the listed enterprises do not meet the definition of 'interim financial report' as per AS 25. 
However, the recognition and measurement principles laid down in AS 25 should be applied for recognition and measurement of items contained in such interim financial results.
	
	


3. PLANNING
	
	REVIEW PROCEDURE
	W.P.Ref.
	Signature of staff in charge

	3.1
	Planning
	
	

	(a)
	Issue the engagement letter and obtain the copy of it indicating acceptance by the client (Engagement letter once issued would be available in permanent file) 
	
	

	(b)
	Obtain or update the knowledge of the business including consideration of the entity’s organization, accounting system, operating characteristics and the nature of its assets, liabilities, revenues and expenses.
	
	

	(c)
	Ensure qualifications and the brief issues of the immediately preceding audit are adequately reflected in the financial statements/results and notes to results.
	
	

	(d)
	Ensure that financial statements/results are approved by the Board of Directors.
	
	

	3.2
	Overall Analytical Procedures
	
	

	(a)
	Obtain trial balance and determine whether it agrees with the general ledger and statement of unaudited financial statements.
	
	

	(b)
	Compare the financial statements with previous year’s audited statements.
	
	

	(c)
	Compare the financial statements with budgeted results and financial position.
	
	

	(d)
	Confirm accrual and completeness of period based income and expenses such as rent, interest, salary, depreciation etc.
	
	

	(e)
	Study relationship of elements in financial statements which have predictable pattern and ensure that interim period financial statements conform to such pattern.
	
	

	(f)
	Note any impact on results of analytical procedures due to prior period adjustments.
	
	

	(g)
	Ensure that previous period’s classification conforms to the current period classification.
	
	

	(h)
	Obtain explanation for all unusual relationship and ensure that appropriate adjustments are made to the financial statements where required.
	
	


4. DETAILED REVIEW PROCEDURES
	
	Review Procedure
	WP Ref
	Signature of staff in charge

	4.1
	Overall Inquiries:
	
	

	(a)
	Inquire whether all financial information is recorded completely, promptly and after the necessary authorization.
	
	

	(b)
	Inquire all material assertions in the financial statements.
	
	

	(c)
	Inquire if all high risk areas have been properly dealt with in the financial statements.
	
	

	(d)
	Ensure that accounting policies comply with the mandatory accounting standards, and these accounting policies are applied properly and consistently.
	
	

	(e)
	Review minutes of meetings of shareholders, board of directors and audit committee and ensure that they have been properly dealt with in the financial statements.
	
	

	(f)
	Inquire about the existence of transactions with related parties, accounting of such transactions and proper disclosure.
	
	

	(g)
	Inquire about the status of previous contingencies and commitments and any new contingencies/commitments.
	
	

	(h)
	Inquire about any plans for disposing major assets or business segments.
	
	

	(i)
	Based on the above procedures if information is likely to be materially misstated, the auditor should carry out extensive work to express a negative assurance or provide a qualified opinion.
	
	


	Account Head
	Steps
	W.P. Ref.
	Signature of staff in charge

	Financial statements and changes in accounting policies
	The interim period financial statements should be based on the same set of accounting policies as those followed in the previous year.

Inquire about the accounting policy applied and whether it complies with mandatory standards and has been consistently applied.

For changes in accounting policies follow AS provisions in this regard. Prior years are not to be restated and note on change in accounting policy and its effect given
	
	

	
	If there are extra ordinary items these shall be shown separately along with tax effect thereof.
Ensure EPS before and after extra ordinary items is disclosed
	
	

	Profit & Loss
	Obtain a comparative statement of Profit and Loss and determine if it agrees with the trial balance.

Discuss with management any unexpected results or major variations.
	
	

	Specialised Industries
	Because of complexity, seasonal variations, and time, interim period measurements in specialized industries might be less precise than at financial year end.   An example would be calculation of insurance reserves by insurance companies or estimation of natural resources by extractive industries.
	
	

	Sales
	Discuss whether the recognition of major sales has taken place in the appropriate periods.

Revenue from products sold or services rendered is to be recognized as earned on the same basis as for annual accounting policies.  No revenue is booked in anticipation of its accrual in future interim periods.  Same cut off procedures to be applied at end of each interim period as they apply for the year end.
	
	

	Revenue from Construction Contracts
	Revenue from construction contracts accounted for under AS-7 should be recognized on the same basis as that for the full year.

Losses projected on such contracts should be recognized in full during the interim period in which the existence of such losses becomes evident.
	
	

	Revenues that are subject to seasonal variation
	Revenues that are received seasonally or occasionally within a financial year should not be anticipated or deferred as of an interim date if anticipation or deferral would not be appropriate at the end of the enterprise’s financial year.
	
	

	Other Income

Interest income Dividend 
	Interest is recognized on time basis.

Dividend income is not recognized until it becomes legally due in the interim period.
	
	

	Expenses
	
	
	

	Purchases
	Cost of materials should be recognized in the same manner as for the annual reporting purposes.
	
	

	
	Volume rebates or discounts and other contractual (not discretionary) changes in the prices of raw materials or other purchased goods and services are anticipated in interim periods, both by payer and payee if it is probable that they will take effect.
	
	

	Personnel expenses
	
	
	

	Salaries and Wages
	Personnel expenses such as salaries, wages etc. should be recognized in the same manner as for the annual reporting purposes. Increase in the expenditure in future interim periods due to confirmed raise in remuneration is not recognized in current interim period.
	
	

	Year end Bonuses
	A bonus is anticipated for interim reporting purposes if, and only if, (a) the bonus is a legal obligation or an obligation arising from past practice for which the enterprise has no realistic alternative but to make the payments, and (b) a reliable estimate of the obligation can be made.
	
	

	Operating and other expenses
	
	
	

	Power and Fuel
	Power and fuel expenses should be recognized in the same manner as for the annual reporting purposes.
	
	

	Excise Duty
	Excise Duty paid / payable should be recognized in the same manner as for the annual reporting purposes.
	
	

	Rent, rates and taxes
	Rent, rates and taxes should be recognized in the same manner as for the annual reporting purposes.

Anticipatory increase in rent should not be recognized unless there is a legal obligation as at the interim closing date.

Rent increases for future interim periods should not be recognized in the current interim periods.
	
	

	Major planned Repairs and Maintenance
	The cost of a major planned periodic maintenance or overhaul or other seasonal expenditure that is expected to occur later in the year is not anticipated for interim reporting purposes unless an event has caused the enterprise to have the present obligation.  The mere intention or necessity to incur expenditure related to the future is not sufficient to give rise to an obligation.
	
	

	Costs incurred unevenly during the financial year
	Costs that are incurred unevenly during an enterprise’s financial year should be anticipated or deferred for interim reporting purposes if, and only if, it is also appropriate to anticipate or defer that type of cost at the end of the financial year.
	
	

	Planned but discretionary costs
	Costs which are planned but are discretionary in nature, for eg., employee training costs should be recognized in the interim period when incurred and not equalized over the interim periods. 
	
	

	Profit / Loss on sale of fixed assets / investments
	Profit/loss on sale of fixed assets/investments should be recognized in the Profit/loss on sale of fixed assets/investments in the interim period in which the sale takes place.
	
	

	Foreign Currency Translation
	Foreign currency translation gains and losses are measured for interim financial reporting by the same principles as at financial year end in accordance with the principles as stipulated in AS-11. If Government notification on AS 11 is followed in the previous year then it should be followed till it is allowed as per the notification.

	
	

	Deferred revenue expenses
	
	
	

	Voluntary Retirement Scheme Expenses
	If the company has a policy to defer the same at the year end, same policy should be followed in the interim period.  The annual amortisation charge should be spread out over the four quarters.  If no deferral is recognized at the year end, such expenses should be charged to the profit and loss account of the interim period in which such expenses are incurred (when an obligation is entered into). AS 15 shall be followed in this regard.
	
	

	Depreciation / Amortisation
	Depreciation and amortisation for an interim period is based only on assets owned during that interim period.   It does not take into account asset acquisitions or disposals planned for later in the financial year.
	
	

	Impairments
	An enterprise applies the same impairment tests, recognition and reversal criteria at an interim date as it would at the end of its financial year.   That does not mean, however, that an enterprise must necessarily make a detailed impairment calculation at the end of each interim period.  Rather an enterprise will assess the indications of significant impairment since the end of the most recent financial year to determine whether such a calculation is needed.
	
	

	Extraordinary/ Exceptional items
	Consider extraordinary/exceptional items in the interim period in which the extraordinary or exceptional event takes place. The extraordinary items to be disclosed net of taxes
	
	

	Profit / (Loss) on sale of a division
	This should be included in the interim period in which the sale takes place, i.e. not pro-rated amongst interim periods.
	
	

	Income Tax
	Companies shall be required to comply with the accounting standards AS 22 on “Accounting for Taxes on Income”.

Interim period income tax expense or gain is accrued by applying the estimated annual income tax rate to the pre-tax income or loss of the interim period.

If the financial reporting year and the income tax year differ, income tax expense or gain for the interim periods of that financial reporting year is measured using separate weighted average estimated effective tax rates for each of the income tax years applied to the portion of pre-tax income or loss in each of those income tax years.
Refer GN 24 on measurement of IT exp for interim fin rep-AS25.pdf 
	
	

	Tax Credits
	Credits against the tax payable based on amounts of investments, exports, research and development expenditures,  or other bases may be provided under the tax statutes.  Anticipated tax benefits of this type for the full year are generally reflected in computing the estimated annual effective income tax rate, because those credits are granted and calculated on an annual basis under the usual assessment procedures.

On the other hand, tax benefits that relate to a one-time event (for example, disposition of investments resulting in capital gains or losses) are recognized in computing income tax expense in that interim period, in the same way that special tax rates applicable to particular categories of income are not blended into a single effective annual tax rate.
	
	

	Tax Loss Carry forwards
	The benefits of tax loss carry forward are to be reflected in the interim period in which the related tax loss occurs.   A corresponding reduction of tax expense or increase of tax income is also recognized.

A deferred tax asset should be recognized in respect of carry forward tax losses to the extent that it is virtually certain supported by convincing evidence that future taxable profit will be available against which the deferred tax assets can be realized.  The criteria are to be applied at the end of each interim period end, if they are met, the effect of the tax loss carry forward is reflected in the computation of the estimated average annual effective income tax rate. 
	
	

	Assets
	
	
	

	Fixed Assets
	Obtain a schedule of the fixed assets indicating the cost and accumulated depreciation and determine whether it agrees with the trial balance.

Inquire about the accounting policy applied regarding the provision for depreciation and distinguishing between capital and maintenance items.

Discuss with management the additions and deletions to fixed assets accounts and accounting for gains and losses on sales or retirements.  Inquire whether all such transactions have been accounted for.

Inquire about the consistency with which the depreciation method and rates have been applied and compare depreciation provisions with prior years.
	
	

	
	Discuss whether lease assets have been properly recorded in conformity with AS-19.
	
	

	Intangible Assets
	An enterprise will apply the definition and recognition criteria for an intangible asset in the same way in an interim period as in an annual period.  Costs incurred before the recognition criteria for an intangible asset are met are recognized as an expense.  Costs incurred after the specific point in time at which the criteria are met are recognised as part of the cost of an intangible asset.  “Deferring” costs as assets in an interim period in the hope that the recognition criteria will be met later in the financial year is not justified.
	
	

	Investments
	Obtain a schedule of the investments at the balance sheet date and determine whether it agrees with the trial balance.

Inquire about the accounting policy applied to investments.

Inquire from management about the carrying values of investments.   Consider whether there are any realization problems.

Consider whether there has been proper accounting for gains and losses and investment income.
	
	

	Current Assets
	
	
	

	Inventories
	(a) Inventories are measured for interim financial reporting by the same principles as at financial year end.   AS-2 on Valuation of Inventories, establishes standards for recognizing and measuring inventories.  Inventories pose particular problems at any financial reporting date because of the need to determine inventory quantities, costs, and net realizable values.   Nonetheless, the same measurement principles are applied for interim inventories.  To save cost and time, enterprise often use estimates to measure inventories at interim dates to a greater extent than at annual reporting dates.
	
	

	
	(b)  Obtain the inventory list and determine whether:
	
	

	
	the total agrees with the balance in the trial balance; and
	
	

	
	the list is based on a physical count of inventory.
	
	

	
	Inquire about the method for counting inventory.
	
	

	
	Where a physical count was not carried out on the reporting date, inquire whether:
	
	

	
	a perpetual inventory system is used and whether periodic comparisons are made with actual quantities on hand; and
	
	

	
	an integrated cost system is used and whether it has produced reliable information in the past.
	
	

	
	Discuss adjustments made resulting from the last physical inventory count.
	
	

	
	Inquire about procedures applied to control cut-off and any inventory movements.
	
	

	
	Inquire about the basis used in valuing each category of the inventory and, in particular, regarding the elimination of inter-branch profits.  Inquire whether inventory is valued at the lower of cost and net realizable value.  The net realizable value of inventories is determined by reference to selling prices and related costs to complete and sell the inventories.  An enterprise will reverse a write-down to net realizable value in a subsequent interim period as it would at the end of its financial year.
	
	

	
	Consider the consistency with which inventory valuation methods have been applied, including factors such as material, labour and overhead.
	
	

	
	Compare amounts of major inventory categories with those of prior periods and with those anticipated for the current period.  Inquire about major fluctuations and differences.
	
	

	
	Compare inventory turnover with that in previous periods.
	
	

	
	Inquire about the method used for identifying slow moving and obsolete inventory and whether such inventory has been accounted for at net realizable value.
	
	

	
	Inquire whether any of the inventory has been consigned to the entity and, if so, whether adjustments have been made to exclude such goods from inventory.
	
	

	
	Inquire whether any inventory is pledged, stored at other locations or on consignment to others and consider whether such transactions have been accounted for appropriately.
	
	

	Cash and Bank Balances
	Obtain the bank reconciliations.   Inquire about any old or unusual reconciling items with client personnel.

 Inquire about transfers between cash accounts for the period before and after the balance sheet date.
	
	

	Receivables
	Inquire about the accounting policies for initially recording trade receivables and determine whether any allowances are given on such transactions.

 Obtain a schedule of receivables and determine whether the total agrees with the trial balance.

 Obtain and consider explanations of significant variations in account balances from previous periods or from those anticipated.

 Obtain an age-wise analysis of the trade receivables.  Inquire about the reason for unusually large accounts, credit balances on accounts or any other unusual  balances and inquire about the collectability of receivables.

 Inquire about the method for identifying “slow payment” accounts and setting allowances for doubtful accounts and consider it for reasonableness.

 Inquire whether receivables have been pledged, factored or discounted and whether appropriate accounting treatment has been given.

 Inquire about procedures applied to ensure that a proper cut-off of sales transactions and sales returns has been achieved.

 Inquire whether there are any large credits relating to revenue recorded after the balance sheet date and whether provision has been made for such amounts.
	
	

	Prepaid expenses, intangibles and other assets 
	Obtain schedules identifying the nature of these accounts and discuss with management the recoverability thereof, wherever appropriate.

Inquire about the basis for recording these accounts and the amortisation methods used.

Compare balances of related expense accounts with those of prior periods and discuss significant variations with management.
	
	

	Miscellaneous Expenditure
	With the introduction of AS-26, deferral is not permitted, hence the entire amount would be written off in the quarter in which it is incurred (unless it is a specialized item as per AS-26).
	
	

	Liabilities 
	
	
	

	Capital and Reserves
	Obtain and consider a schedule of the transactions in the capital and reserves accounts, including new issues and dividends.
	
	

	Loans
	Obtain from management a schedule of loans payable and determine whether the total agrees with the trial balance.

Inquire whether there are any loans where management has not complied with the provisions of the loan agreement and, if so, inquire as to management’s actions and whether appropriate adjustments, if any required, have been made in the financial statements. 

Consider the reasonableness of interest expense in relation to loan balances.
	
	

	Trade payables
	Obtain and consider explanations of significant variations in account balances from previous periods or from those anticipated.
	
	

	
	Inquire whether balances are reconciled with the creditors’ statements and compare with prior period balances.  Compare turnover with prior periods.
	
	

	
	Consider whether there could be material unrecorded liabilities.
	
	

	Provisions
	An enterprise should apply the same criteria for recognizing and measuring a provision at an interim date as it would at the end of its financial year.   Determination of the appropriate amount of a provision (such as a provision for warranties, restructuring costs, gratuity, etc.) may be complex and often costly and time-consuming.  Enterprises sometimes engage outside experts to assist in annual calculations.  Making similar estimates at interim dates often involves updating the provision made in the preceding annual financial statements rather than the engaging of outside experts to do a new calculation.
	
	

	Provision for Gratuity
	Provisions in respect of gratuity and other defined benefit schemes for an interim period are calculated on a year-to-date basis by using the actuarially determined rates at the end of the prior financial year, adjusted for significant market fluctuations since that time and for significant curtailments, settlements, or other significant one-time events.
	
	

	Accrued and contingent Liabilities
	Obtain a schedule of the accrued liabilities and determine whether the total agrees with the trial balance.

Compare major balances of related expense accounts with similar accounts for prior periods.

Inquire about approvals for such accruals, terms of payment, compliance with terms, collateral and classification.

Inquire about the method for determining accrued liabilities.

Inquire as to the nature of amounts included in contingent liabilities and commitments.

Inquire whether any actual or contingent liabilities exist which have not been recorded in the accounts.  If so, discuss with management whether provisions need to be made in the accounts.

Measurement of contingencies may involve obtaining opinions of legal experts or other advisers.  Formal reports from independent experts are sometimes obtained with respect to contingencies.  Such opinions about litigation, claims, assessments, and other contingencies and uncertainties should be updated at interim dates.
	
	

	Litigations
	Inquire from management whether the entity is the subject of any legal actions – threatened, pending or in process.  Consider the effect thereof on the financial statements.
	
	


5. AUDIT CLOSURE
	
	REVIEW PROCEDURE
	WP REF.
	Signature of staff in charge

	a.
	Obtain written management representation.
	
	

	b.
	Subsequent Events:

Obtain from management the latest interim financial statements and compare them with the financial statements being reviewed or with those for comparable periods from the preceding year.

Inquire about events after the reporting date that would have a material effect on the financial statements under review and, in particular, inquire whether:
	
	

	
	i. Any substantial commitments or uncertainties have arisen subsequent to the balance sheet date.
	
	

	
	ii. Any significant changes in the share capital, long-term debt or working capital have occurred up to the date of inquiry; and  
	
	

	
	iii. Any unusual adjustments have been made during the period between the balance sheet date and the date of inquiry.
	
	

	c.
	Obtain and read the minutes of meetings of shareholders, directors and appropriate committees subsequent to the balance sheet date.
	
	

	d. 
	Prepare a Partner Approval Form in B4 Significant issues.  Consider the effect of any unadjusted errors – individually and in aggregate.   Bring the errors to the attention of management and determine how the unadjusted errors will influence the financial statement and report on the review.
	
	

	e. 
	Prepare a review report in accordance with the SEBI requirements.
	
	


6. LISTING AGREEMENT FOR DEBT SECURITIES- only where applicable
	Disclosure
	Requirements
	W.P. Ref.
	Signature of staff in charge

	Where equity shares are listed in the stock exchange: 

	Financial Results
	The Issuer shall forward promptly to the debenture trustee:

a) a copy of the Statutory Auditors’ and Directors’ Annual Report, Balance Sheet and Profit & Loss Account and of all periodical and special reports at the same time as they are issued;
b) a copy of all notices, resolutions and circulars relating to new issue of debt securities at the same time as they are sent to shareholders/ holders of debt securities;
c) a copy of all the notices, call letters, circulars, proceedings, etc. of the meetings of debt security holders at the same time as they are sent to the holders of debt securities or advertised in the media;
d) a half-yearly certificate regarding maintenance of 100% asset cover in respect of listed debt securities, by either a practicing company secretary or a practicing chartered accountant, along with the half yearly financial results. (Except where  submission of such half yearly certificates is not applicable in cases where an issuer is a Bank or NBFC registered with RBI or where bonds are secured by a Government guarantee)
	
	

	DSCR
	The following items to be separately indicated after the item Earnings Per Share in the half – yearly/annual results:

(a) debt service coverage ratio; and

(b) interest service coverage ratio
	
	

	100% asset cover
	The Issuer shall maintain100% asset cover sufficient to discharge the principal amount at all times for the debt securities issued in case of listed debt.
The Issuer shall disclose to the exchange on half-yearly basis and in their annual financial statements the extent and nature of security created and maintained.
Note: This requirement shall not be applicable in case of unsecured debt instruments issued by regulated financial sector entities eligible for meeting capital requirements as specified by respective regulators
	
	

	Half yearly results
	Un – audited or audited financial statements to be submitted on a half yearly basis within 45 days from the end of the half year to the Exchange. Un-audited financial

results to be accompanied limited review report prepared by the statutory auditors of the company (or in case of public sector undertakings, by any practicing Chartered Accountant) on the lines of the format given in

Annexure IV or V, as applicable

	
	

	Half yearly communication
	The Issuer has to send, along with the half yearly financial results, a half- yearly communication, counter signed by trustees, containing the following information:

(a) credit rating;

(b) asset cover available;

(c) debt-equity ratio;

(d) previous due date for the payment of interest/principal and whether the same has been paid or not; and

(e) next due date for the payment of interest/principal

	
	

	Results of last half year
	If the Issuer intimates the Exchange in advance that it shall publish audited financial results within 60 days from the end of the financial year, it need not publish un – audited financial results. 

If it opts to submit un-audited financial results for the last half year accompanied by limited review report by the auditors, audited financial results shall be submitted for the entire financial year, as soon as they are approved by the Board of Directors.
	
	

	Audit Qualifications
	Qualifications in Audit Reports that have a bearing on the interest payment/ redemption or principal repayment capacity of the company are appropriately addressed by the Board of Directors while publishing the accounts for that period.

	
	

	Unclaimed Interest
	Any unclaimed interest shall not be forfeited and shall be transferred to the “Investor Education and Protection Fund” set up as per Section 205C of the Companies Act, 1956
	
	

	Where the equity shares are not listed:

	Financial Results
	The Issuer shall forward promptly to the debenture trustee:

a) a copy of the Statutory Auditors’ and Directors’ Annual Report, Balance Sheet and Profit & Loss Account and of all periodical and special reports at the same time as they are issued;
b) a copy of all notices, resolutions and circulars relating to new issue of debt securities at the same time as they are sent to shareholders/ holders of debt securities;
c) a copy of all the notices, call letters, circulars, proceedings, etc. of the meetings of debt security holders at the same time as they are sent to the holders of debt securities or advertised in the media;
d) a half-yearly certificate regarding maintenance of 100% asset cover in respect of debt securities, by either a practicing company secretary or a practicing chartered accountant, along with the half yearly financial results. (Except where  submission of such half yearly certificates is not applicable in cases where an issuer is a Bank or NBFC registered with RBI or where bonds are secured by a Government guarantee)
	
	

	Unclaimed Interest
	Any unclaimed interest shall not be forfeited and shall be transferred to the “Investor Education and Protection Fund” set up as per Section 205C of the Companies Act, 1956
	
	


Pl refer to the file LISTING AGREEMENT FOR DEBT SECURITIES.pdf for format of reports and annexures
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