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Other important points relating to e-voting 

• Scrutiniser to be appointed for the purpose of e-voting 

• Newspaper publication to be made in English and Regional language newspaper 

• E-voting details to be mentioned in the notice of General Meeting/Postal Ballot 

• Facility of e-voting to be provided in addition to other modes of voting 

• E-voting to close atleast 3 days before date of general meeting. 

 

Step 5 - To prepare an activity schedule with time lines for the AGM 
keeping in mind requirements of e-voting, news paper advertisement, 
closure of register of members, scrutiniser report, notice period for 
AGM, etc.  

The planning process for AGM needs to take proper account of the various time lines 
prescribed under the Act in order to plan out the compliances at each stage of the road 
map to the AGM. Given blow are some important time lines in relation to the Annual 
General Meeting as prescribed under the Act. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

LIST D 

ACTIVITY TIME LINE 

Board Meeting Atleast 7 days notice in writing to be given for 
holding any Board Meeting 

General Meeting Atleast 21 days notice in writing to be given for 
holding any General Meeting 

E-voting for General 
Meeting 

To be kept open for minimum 1 day and 
maximum 3 days. To be closed 3 days before 
general meeting 

Newspaper publication for 
e-voting for General Meeting 

Not less than 5 days before opening of e-voting 

Newspaper publication 
for closure of register of 
members 

Atleast 7 days before start of closure date or such 
lesser time as prescribed by SEBI for listed 
companies 

M/s. S Dhanapal & Associates, Practising Company Secretaries, Chennai                                                                     6 








