Steps for Incorporation of the Company:
1) First get DSC i.e. Digital Signature of the proposed directors.

2) Second Apply for allotment of DIN i.e. Director Identification Number of the proposed directors in FORM  DIR-3 , if not having DIN earlier. Following are the Compulsory attachments:
      i) Proof of identity of applicant

      ii) Proof of residence of applicant

      iii) Copy of verification by the applicant as per FORM DIR-4
3) File FORM INC-1 to check the availability of proposed name. No such Compulsory attachments are specified.
4) After getting name approval, FORM INC-7 has to be filed for incorporation of the company

     and following documents are required:

       i)  MOA & AOA

       ii) Declaration by professional in FORM INC-8
       iii) Affidavit from each of the subscriber to the memorandum in FORM INC-9
       iv) Proof of residential address
5) File FORM DIR-12  for appointment of directors and the key Managerial personnel and the changes among them. Following are the mandatory attachments:
         i) Letter of Appointment

         ii) Declaration by the first director 

         iii) Declaration of the appointee director, in FORM DIR-2.
6) File FORM INC-22 for change in registered office and documents required are:
     i) Copies of the utility bills i.e. Conveyance/ Lease deed/ Rent Agreement along with the 

         rent receipts not older than two months.

     ii) A proof that the company is permitted to use the address as the registered office if the     

         same is owned by any other entity / person (not taken on lease by company)

