
ABC Limited


Regd. Office: …….[FULL ADDRESS]……

Notice is hereby given that the nth Annual General Meeting (AGM) of the members of ABC Limited will be held on ….[DAY & DATE]…. At….[TIME]…., at the Registered Office of the Company at ……[FULL ADDRESS]…… to transact the following business:
Ordinary Business:
1. To consider and adopt the Audited Balance Sheet of the Company as at ..…[ DATE]….. and the Profit and Loss Account for the year ended on that date together with the Reports of the Board of Directors and Auditors thereon.

2. To declare a dividend of ……….% on equity shares for the year ended ….[DATE]….
3. To appoint a Director in place of Mr.  ………………, who retires by rotation and being eligible, offers himself for reappointment.

4. To appoint the Auditors in place of M/s ……………………………………, the retiring auditors of the Company and to authorize the Board of Directors of fix their remuneration.

By Order of the Board of Directors,

For ABC Limited,

Sd/-

XYZ

(Secretary)

Place: ………………..

Dated: ……………….

NOTES:

1. A member entitled to attend and vote at the meeting is entitled to appoint a proxy to attend and vote, on a poll, instead of himself and the proxy so appointed need not be a member of the company.

2. Proxies in order to be effective, must be sent so as to reach the registered office of the company latest by ...................................................... duly completed, stamped and signed, otherwise the proxy form will be rejected. A blank proxy form is enclosed.

3. The Register of Members and the Share Transfer Books of the Company shall remain closed from …………………… to ……………………(both days inclusive).

4. As per the provisions of the Companies Act, 1956, facility for making nominations is available for shareholders, in respect of the shares held by them. Nomination forms can be obtained from the Share Department of the Company.

5. Members/ proxies should bring the attendance slips filled in for attending the meeting.
SPECIMEN NOTICE OF ANNUAL GENERAL MEETING WITH ORDINARY BUSINESS ONLY








