BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO......................

..........................................

..........................................

...............................

THE HUMBLE PETITION OF THE PETITIONER MOST RESPECTFULLY SHOWETH

1. PARTICULARS OF THE PETITIONER COMPANY


a) The Petitioner M/s XYZ........................... PVT LTD (hereinafter called the Company) is a company registered under the Companies Act 1956 in the State of Andhra Pradesh. The Registration No. of the company is 01-0000000.

b) The Registered office of the company is at ....................................................................................., Secunderbad. - Andhra Pradesh.

c) The Authorised Share Capital of the company is Rs. 50,00,000/- and the Paid up Share Capital as per the latest Balance Sheet is Rs. 16,49,600/-.

d) The Company was incorporated on ........................................

e)   M/s XYZ........................... PVT LTD is the petitioner, the address for service of all notice is their authorised representative Mr.


, resident of............................................................. 


2.     JURISDICTION OF THE BENCH  

The Registered Office of the company is at Hyderabad, Andhra Pradesh well within the jurisdiction of the Company Law Board, Regional Bench, Chennai.

         3. 
    LIMITATION 

The Company further declares that the petition under section 17 of the Companies Act, 1956 is within the Limitation.

4. OBJECTS OF THE COMPANY :

The main objects of the Company are :

1.

2.

3.

4.

A certified true copy of the Memorandum and Articles of Association  of the Company is annexed with the Petition as Annexure -A

5.
FACTS OF THE CASE 

After its incorporation, the Company became entitled to commence business, as specified in the Main Objects of the Memorandum of Association of the Company and is still carrying on its business from its registered office at................................., Secunderbad. - Andhra Pradesh.

Initially the operations of the Company were carried out from Hyderabad in the State of Andhra Pradesh, however, in the previous year the operations of the Company are mainly concentrated from its adminstrative office and Development Centre in Banglore in the State of Karnataka. 

 The Company accordingly  in the Annual General Meeting held on 30th September 2004 passed a special resolution as under :-

“RESOLVED THAT the Registered Office of the Company be shifted from its present location at Hyderabad in the State of Andhra Pradesh to Banglore in the state of Karnataka and Clause  II of the Memorandum of Association be amended by replacing State of Andhra Pradesh with the State of Karnataka.”

 A true copy each of the notice convening the Annual Ordinary General Meeting of the Company , the Special Resolution altering Clause II of the Memorandum of Association of the Company and the minutes of the aforesaid Annual General Meeting are annexed herewith marked as Annexures ‘B’ ‘C’ and ‘D’ respectively. 

6. JUSTIFICATION :

The re-location of the Registered office of the Company was felt necessary in view of the following :

(i) Initially the operations of the Company were carried out from Hyderabad in the State of Andhra Pradesh, however, in the previous year the operations of the Company are mainly concentrated from its adminstrative office and Development Centre in Banglore in the State of Karnataka. 

(ii) It is felt  that to enable the Company to carry on its business more economically and effectively and to further enlarge its area of operation the Registered office of the Company be shifted from Hyderabad in the State of Andhra Pradesh to Banglore in the State of Karnataka.

(iii) No one shall be prejudiced by the proposed alteration of the Memorandum of Association of the Company and it is just and equitable that the alteration be confirmed by the Honourable Board .

7.  MATTERS NOT PREVIOUSLY FILED OR PENDING WITH ANY OTHER   

    COURT.
The Petitioner Company has not filed any writ petitioner writ application / suit before any court/tribunal/Board for the same matter.

8. NEWSPAPER ADVERTISEMENT & NOTICE TO CREDITORS:

That in terms of the provisions of Regulation 36(1) (i) of the Company law Board Regulations, 1991, a general notice has been published in the Hyderabad edition of  Business Standard ( EnglishDaily)
in its issue dated 

and in the Hyderabad edition of Andhra Bhoomi ( Telugu Daily) in its issue dated


.

Copies of the same are enclosed as Annexure E.

That in terms of the provisions of Regulation 36(1) (ii) of the Company law Board Regulations, 1991, the Company has despatched on 

under Certificate of Posting individual Notices to each of the Creditors of the Company as on 30th April 2005.

That a list of Creditors as on 30th April 2005 is annexed herewith marked as Annexure F.

That the authenticated copies of the List of Creditors as referred to above have been kept at the Registered Office of the Company and any person desirous of inspecting the same may at any time during the office hours, inspect and take extracts from the same. 

9.   RELIEF (S) SOUGHT

The Petitioner therefore respectfully prays your Honour:

a) That the alteration f the Memorandum of Association of the Company sought to be inserted by the special resolution as set out in paragraph 6 above and passed in the annual General Meeting of the Company held on 30th September 2004 be confirmed with the Notation “ The Registered Office of the Company will be situated in the State of Karnataka”.

b) Pass such further or other orders as this honourable Company law Board may deem fit and proper in the circumstances of the case and render justice.

10. INTERIM ORDER

  The Petitioner Company does not seek any interim order.

PARTICULAS OF FEES FOR THE PETITION 

          The Filing fee of Rs. 1000/- paid by way of demand draft No.                 dated                      

drawn by                                  Bank                            branch in favour of Pay and Accounts Officer, Department of Company Affairs, Chennai.

LIST OF ENCLOSURES:

i) Memorandum and Articles of Association ( Annexure A)

ii) Notice dated 6th September 2004, convening the Annual General Meeting of the Company on                  

       30th September 2004. ( Annexure B)

iii) Copy of the Special Resolution passed by the Company in the Annual General meeting held 


on 30th September 2004. ( Annexure C)

iv) Minutes of the Annual General Meeting dated 30th September 2004. ( Annexure D)

v) Copies of Public Notice . ( Annexure E)

vi) Affidavit verifying petition. ( Annexure F)

vii) List of Creditors ( Annexure G)

viii) Affidavit verifying the List of Creditors by two Directors. ( Annexure G(a) 7 G (b))

ix) Affidavit verifying the despatch, publication and service of notice ( Annexure H)

x) Copy of Board Resolution authorising to sign and appear. ( Annexure I)

xi) Memorandum of Appearance. ( Annexure J)

xii) Proof of Despatch of a set of Petition to the Chief Secretary, Government of Andhra Pradesh,   

        Hyderabad ( Annexure K)

xiii) Proof of Despatch of a set of Petition to the Registrar of Companies Andhra Pradesh, Hyderabad 

        ( Annexure L)

Dated Banglore,  this


DAY OF

2005.

DIRECTOR

FOR M/S XYZ........................... PVT LTD.

PETITIONER.

Annexure C

EXTRACT OF THE RESOLUTION PASSED AT THE ANNUAL GENERAL MEETING OF THE SHAREHOLDERS OF M/S XYZ........................... PVT LTDHELD ON 30TH SEPTEMBER, 2004.

****************************************************************************

Relocation of Registered Office:

“RESOLVED THAT the Registered Office of the Company be shifted from its present location at Hyderabad in the State of Andhra Pradesh to Banglore in the state of Karnataka and Clause  II of the Memorandum of Association be amended by replacing State of Andhra Pradesh with the State of Karnataka.”

// CERTIFIED TRUE COPY//

                                                                      For XYZ........................... PVT LTD

DIRECTOR.









..........................

Annexure F 

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO..............................

........................................

..........................................
AFFIDAVIT VERIFYING THE PETITION

I, .......................... S/O


, Hindu, aged about 36 years, now at 






Banglore-560034 do hereby solemnly affirm and sincerely state as follows:

1. I am the Director of the Petitioner Company and I am authorized to make the affidavit on its behalf.

2. The statement made in paragraphs 1 ,4,5,6,7,8 are true to my knowledge and personal belief and it tallies with the records of the Company , the Statements made in paragraphs 2,3,10 are based on legal advice and paragraphs 9 is in the form of Prayer.

DEPONENT










         (..........................)


VERIFICATION

I solemnly affirm that the facts stated in paragraph 1&2 are true and correct to the best of my knowledge and belief. 

Date at 



this 

day of 

2005

DEPONENT










         (..........................)


NOTARY PUBLIC

Annexure G 

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO. ........................

.................................

...................................
LIST OF CREDITORS AS ON 30TH APRIL 2005

	S.No
	Name
	Place
	Amount



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	TOTAL
	
	


Verified that the above list is correct, that the estimated value of the book debts or claims payable on a contingency or no ascertained are proper estimates of the value of such debts and claims respectively and that all the assets and claims included in this list are borne out by the books and records of the Company and that there is no other debts or claims against  the Company to our knowledge.

Date at 




this 

day of 

2005

For XYZ........................... PVT LTD

DIRECTOR.



DIRECTOR.





.........................................


..........................

NOTARY PUBLIC

Annexure G (a)

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO................

..............................

.............................
AFFIDAVIT VERIFYING THE LIST OF CREDITORS AS ON 30TH APRIL 2005

I, .......................... s/o Sri


, aged about 36 years, now at 





Banglore-560034 do hereby solemnly affirm and sincerely state as follows:

1. I am the Director of the Petitioner Company and I am authorized to make the affidavit on its behalf.

2. That I have made a full enquiry into the affairs of the Company and having done so formed the opinion that the List of Creditors as on 30th April 2005, as verified is correct and that the estimated value as given in the list of debts and claims are included in the list borne out by the books and records of the Company and that there are no other book debts or claims against the Company to my knowledge , which i believe to be true.

DEPONENT










         (..........................)


VERIFICATION

I solemnly affirm that the facts stated in paragraph 1&2 are true and correct to the best of my knowledge and belief. 

Date at                                  this 

day of 

2005

DEPONENT










         (..........................)


NOTARY PUBLIC

Annexure G (b)

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO. .......

....................................

...........................

AFFIDAVIT VERIFYING THE LIST OF CREDITORS AS ON 30TH APRIL 2005

I, 



s/o Sri

, Hindu, aged about 36 years, now at





. do hereby solemnly affirm and sincerely state as follows:

1. I am the Director of the Petitioner Company and I am authorized to make the affidavit on its behalf.

2. That I have made a full inquiry into the affairs of the Company and having done so formed the opinion that the List of Creditors as on 30th April 2005, as verified is correct and that the estimated value as given in the list of debts and claims are included in the list borne out by the books and records of the Company and that there are no other book debts or claims against the Company to my knowledge , which i believe to be true.

DEPONENT

VERIFICATION

I solemnly affirm that the facts stated in paragraph 1&2 are true and correct to the best of my knowledge and belief. 

Date at 



this 

day of 

2005

DEPONENT

NOTARY PUBLIC

Annexure H 

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO..........................

....................................

.....................................
AFFIDAVIT VERIFYING DISPATCH, PUBLICATION AND SERVICE OF NOTICE

I, .......................... S/O Sri

, Hindu, aged about 36 years, now at ,


 Banglore-560034 do hereby solemnly affirm and sincerely state as follows:

1. I am the Director of the Petitioner Company and I am authorized to make the affidavit on its behalf.

2. That General Notice in pursunace of Regulation 36 of the Company law Board Regulations , 1991 has been published :

a).
In Business Standard
( English Daily), Hyderabad edition on 


b).
In Andhra Bhoomi
( Telugu Daily), Hyderabad edition on 


Both these newspapers circulate in Hyderabad where the Registered Office of the Company is situated.

3. That Individual Notices in pursuance of Regulation 36 of the Company law Board Regulations , 1991 were sent by Certificate of Posting to the Creditors.

4.  That I believe from the postal acknowledgement in respect of the said letters sent under Certificate of Posting by the Company that the said notices have been served on all the Creditors mentioned in the list.

DEPONENT










         (..........................)


VERIFICATION

I solemnly affirm that the facts stated in paragraph 2&4 are true and correct to the best of my knowledge and belief and those made in paragraph 3 are based on the records of the Company which i believe to be true. . 

Date at                                  this 

day of 

2005

DEPONENT










         (..........................)


NOTARY PUBLIC

Annexure I

COPY OF THE BOARD RESOLUTION DATED 30th APRIL 2005.

    RESOLVED that Mr. .........................., Director of the Company is duly authorised to sign the petition/application/affidavits and other connected papers in connection with petition w/s 17 of the Companies Act, 1956 to be filed before the Company Law Board.

FURTHER RESOLVED that Mr.

, Company Secretary, s/o Mr. 

, resident of 


, is duly authorised to appear and represent the petition on behalf of the Company before the Company Law Board Southern Region Bench, Chennai.

FURTHER RESOLVED that Mr 

, Company Secretary, s/o Mr. 
, resident of 


, duly authorised to do all such acts, deeds and things as may be required or considered necessary or incidental thereto and to receive the certified copy of the order on behalf of the company.

                                           
 “CERTIFIED TRUE COPY”







For XYZ........................... PVT LTD








   ..........................

                                                             Director 

Annexure J

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO. ..........................

.....................

.........................

.....................
To


The Bench Officer,


Company Law Board,


Southern Region,


CHENNAI – 600 006.

MEMORANDUM OF APPEARANCE

Please take notice that I, 


 s/o Mr

, resident of 

 Chennai-84  am duly authorised to enter appearance on behalf of M/S XYZ........................... PVT LTD, the petitioner of the above mentioned Petition u/s 17 of the Companies Act, 1956.

A copy of the Resolution passed by the Board of Directors authorising me to enter appearance and represent before the Company Law Board is also enclosed herewith duly signed by me for Identification.

Yours Sincerely 

Place:

Date :

                                                                                                        Date:

To

The Registrar of Companies

Andhra Pradesh

HYDERABAD.

Dear Sir,


SUB : Petition for relocation of Registered Office 


REF : Company no. 01-36629

We are submitting herewith a copy of the Petition under section 17 of the Companies Act 1956 for relocation of the Registered Office of the Company from the State of Andhra Pradesh to the State of Karnataka to be filed with the Company Law Board , southern Region Bench, Chennai.

Kindly acknowledge the receipt of the same.

Thanking You

Yours Faithfully

for XYZ........................... PVT LTD
DIRECTOR

Date:

To

The Chief Secretary

Government of Andhra Pradesh

HYDERABAD.

Dear Sir,


SUB : Petition for relocation of Registered Office 


REF : Company no. 01-36629

We are submitting herewith a copy of the Petition under section 17 of the Companies Act 1956 for relocation of the Registered Office of the Company from the State of Andhra Pradesh to the State of Karnataka to be filed with the Company Law Board , southern Region Bench, Chennai.

Kindly acknowledge the receipt of the same.

Thanking You

Yours Faithfully

for XYZ........................... PVT LTD
DIRECTOR

Shifting of Registered Office from one State to another State.

Shifting of registered office from one state to another involves amendment in memorandum of association and filing of petition with the Company Law Board (CLB).

The company can amend the Domicile Clause of the Memorandum of Association for any of the following reasons :-
1.to carry on it’s business more economically and more efficiently;
2.to attain it’s main objects by new or improved means;
3.to enlarge or change the local area of it’s operation;
4.to carry on some business which under existing circumstances may conveniently or advantageously be combined with the business of the company;
5.to restrict or abandon any of the objects specified in the Memorandum;
6.to sell or dispose of the whole or of the undertaking any part of the undertakings ,of the company ;or
7.to amalgamate with any other company or body of persons.
The steps involved in changing the registered office from one state to another state are as follows :-
1. Call for a board meeting to decide on the change in the domicile clause.
2. In the board meeting fix up the date, time, place of the general meeting and approve the notices for this purpose, send the notices , hold the meeting and pass special resolutions.
3. After taking the approval of the members, file a certified copy of the special resolution along with the explanatory statement in Form 23 with ROC.
4. Publish a general notice in at least one regional language newspaper and one English language newspaper circulated in the area in which registered office of the company is situated clearly stating the substance of the petition.
5. Send individual notices to all creditors/debentureholders of the company.
6. After a gap of one month from the date of sending notices as above, file petition with the Company Law Board (CLB) pursuant to the CLB Regulations ,1991. The petition has to be filed with the Regional Bench of the CLB at which the existing registered office is situated.
7. Serve a copy of the petition on the ROC.
8. Serve a copy of the notice along with a petition to the Chief Secretary to the Government of the State where the registered office of the company is situated or to the Administrator/Lt. Governor of the Union Territory where the registered office is situated in the Union Territory.
9. A hearing may take place at the CLB office at which creditors, if any, and the representatives of the company are heard before making any order.
10. After receiving the CLB order for shifting the registered office, the company is required to file certified copy of the order with the ROC alongwith Form No. 21 within 3 months of receipt of certified copy along with the printed copy of the memorandum of association .
11. A certified copy of the order from the ROC within one month of the date of filing must be obtained.
12. The certified copy of the order should be filed with the ROC of the new state within one month of the date of the filing along with the certified copy of the memorandum of association.
13. The ROC of the new state i.e. at which registered office will be shifted will issue a fresh certificate of incorporation which will be conclusive evidence of the shift of registered office.
14. File Form No. 18 with the new ROC for the situation of the registered office
15. Necessary changes are required to be made in the letter heads ,books, records etc. of the company.
16. Arrange to adopt new common seal of the company.
BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.
.....................PETITIONER

Regd Office: Flat No..

NOTICE

In pursuance to a special resolution passed by the Company in its extraordinary General Meeting held on 30th September 2004, the Company proposes to file a petition with the Company law Board under Section 17 of The Companies Act, 1956 seeking approval to the Alteration of Memorandum of Association changing the situation of Registered office from Hyderabad to Banglore in the State of Karnataka.

Any person whose interest is likely to be affected by the proposed alteration in the Memorandum of Association may intimate the Bench officer, Company Law Board , Southern Region Bench, Block-8, 26 Haddows Road, Chennai 600 006 within 21 days from the date of publication of this notice alongwith the nature of interest and ground of opposition to the petition, if any, Objections, if any should be supported by an affidavit and should be sent in original to the said Bench officer with a copy to the Petitioner at the Registered office of the Company mentioned above.

For XYZ........................... PVT LTD

Mr. ..........................

Director 





Dated ........................

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.
.....................PETITIONER

Regd Office: Flat No.202, IInd Floor, 133, Sartaj Enclave,Jupiter Colony, Sikh Village, Secunderbad.

To,

Subject : Special Notice to Creditors in pursuance of Regulation 3691)(ii) of the Company law Board Regulations, 1991, regarding shifting of the Registered Office of the Company to Banglore in the state of Karnataka.

Sir,

The Company proposes to make a petition to the Company Law Board, Southern Region Bench at Chennai under Section 17 of The Companies Act, 1956 seeking approval  of the Alteration of Memorandum of Association  as per resolution passed at its extra ordinary General meeting held on..........................................to enable the Company to shift the Registered office of the Company  from Hyderabad to Banglore in the State of Karnataka..

The Company owes you a sum of Rs.           (Rupees .....Only) on account of

If you desire to object to the proposed alteration, please deliver or cause to be delivered or send by Registered Post your objections supported by Affidavit, original  to  the Bench officer, Company Law Board , Southern Region Bench, Block-8, 26 Haddows Road, Chennai 600 006 within 21 days from the date of this notice with a copy of the notice to the Company at its Registered office as mentioned above , failing which please note that you will be deemed to have consented to the alteration and the matter will be disposed of ex-parte accordingly     

Yours Sincerely 

For XYZ........................... PVT LTD

DIRECTOR.

BEFORE THE COMPANY LAW BOARD SOUTHERN REGION BENCH CHENNAI

IN THE MATTER OF COMPANIES ACT, 1956, SECTION 17

AND

IN THE MATTER OF XYZ........................... PVT LTD.

M/S XYZ........................... PVT LTD.                PETITIONER

FLAT NO. 202, IInd FLOOR,   

133, SARTAJ ENCLAVE,

JUPITER COLONY, SIKH VILLAGE,

SECUNDERABAD.
INDEX

S.No. Particulars









       Page Nos.

1) Petition under Section 17

2) Affidavit verifying petition. ( Annexure F)

3) Memorandum and Articles of Association ( Annexure A)

4) Notice dated 6th September 2004, convening the Annual General Meeting of the Company on                  

       30th September 2004. ( Annexure B)

5) Copy of the Special Resolution passed by the Company in the Annual General meeting held 


on 30th September 2004. ( Annexure C)

6) Minutes of the Annual General Meeting dated 30th September 2004. ( Annexure D)

7) Copies of Public Notice . ( Annexure E)

8) List of Creditors ( Annexure G)

9) Letters to Creditors with Proof of Despatch

10) Original Newspaper Clippings

11) Affidavit verifying the List of Creditors by two Directors. ( Annexure G(a) 7 G (b))

12) Affidavit verifying the despatch, publication and service of notice ( Annexure H)

13) Copy of Board Resolution authorising to sign and appear. ( Annexure I)

14) Memorandum of Appearance. ( Annexure J)

15) Copy of Letter and Proof of Despatch of a set of Petition to the Chief Secretary, Government 

        of Andhra Pradesh, Hyderabad ( Annexure K)

16) Copy of letter and Proof of Despatch of a set of Petition to the Registrar of Companies 

        Andhra Pradesh, Hyderabad         ( Annexure L)

17) Annual report for the year ending 31stMarch 2004

Dated Banglore,  this


DAY OF

2005.

..........................

DIRECTOR

FOR M/S XYZ........................... PVT LTD.

PETITIONER.

        Certified true copy of the MOA/AOA of the Company. 

        Certified true copy of the notice calling for the meeting along with the explanatory statement and certified true copy of the special resolution sanctioning the alteration. 
        Certified true copy of the minutes of the meeting at which the special resolution was passed. 
        DD for Rs.1000/- drawn in favor of " Pay and Accounts Officer, Department of Company Affair, New Delhi".
        An affidavit verifying the petition on non-judicial stamp paper of requisite value and should be either sworn in before any Oath Commissioner or Notarized by the Notary Public. 
        An affidavit on non-judicial stamp paper of requisite value giving proof of the publication and service of notices with certified true copies of the news paper cuttings should be either sworn in before any Oath Commissioner or Notarized by the Notary Public. 
        A list of creditors which shall be made up to the latest practicable date not preceding the date of filing of the petition by more than 2 months signed by 2 directors and the secretary if any. 
        An affidavit on non-judicial stamp paper of requisite value verifying list of creditors by 2 directors and the secretary. 
        Memorandum of appearance in Form No.5 with copy of the Board resolution or the executed vakalatnama as the case may be after affixing court fee stamps of requisite value. 
        Certified true copy of the latest audited B/S with P&L A/c of the Company with auditor's report and directors report. 
        Original Postal receipt evidencing service of the special notice along with a copy of the special resolution on the Chief secretary of the Government of State. 
        Original acknowledgment of the concerned ROC evidencing service of a complete set of the petition on the said ROC. 
        Original postal receipts evidencing service of the special notice along with a copy of the special resolution on all the creditors of the company as on a particular date, by certificate of posting. 
 
