Documents as required:
Enclosures: (Demanded by Revenue Department in case of Consolidated Stamp Duty Chargeable on Issuance of Equity Shares/Preference Shares/Bonds/Debentures/Promissory Notes.
1. Application addressed to Collector of Stamps (HQ), Gov., of N.C.T.
Of Delhi, Revenue Department, (on Company’s letterhead0 duly affixed Rs. 2/- Court fee Stamp.

2. Certified copy of Board Resolution regarding Allotment.

3. List of Existing Directors

4. List of Shareholders

5. Certified copy of MOA & AOA

6. Certified copy of form 2 with Challan.

7. Original Share Certificates if shares have already been issued and specimen copy of the Share Certificate if shares not issued.

8. Rs. 5/- as adjudication fee to be deposited with cashier of the department.

To

The collector of stamps (HQ)

Govt of N.C.T.

Revenue Department

5, Shamnath Marg,

Delhi - 11

Sub:    Regarding Amount of Revenue stamps payable on Issue of Share Certificates.

Ref:    (DETAILS OF LETTER RECEIVED)
Dear Sir

This is with reference to the subject for following Share Certificates issued:
	SRN
	Date(mm/dd/yy)
	CIN
	SHARES
	Rs. Per

Share
	Total Value of Shares


Please find attached documents for your reference:-

Encl:

1. Certified true copy of Board Resolution in relation to allotment.
2. List of existing Directors.
3. List of Shareholders.
4. Certified True copy of Memorandum & Article of Association.

5. Certified copy of Form – 2 with Challan.

6. Copy of Original Share Certificate issued.

7. Copy of your letter (received from Revenue Dept. – for reference)
CONSOLIDATED STAMP DUTY CHARGEABLE FOR ISSUANCE OF EQUITY SHARES

	S. No.
	Particulars
	Details in Formation

	1.
	Name of the Company
(In English)
	

	2.
	Name of the Company

(In Hindi)
	

	3.
	Brief activity of the Company
	

	4.
	Status of the Company
	

	5.
	Date of Allotment of Shares/Debentures
	

	6.
	Reason of Allotment of Shares/Debentures
	

	7.
	No. of Equity Shares/Preference Shares/ Debentures
	

	8.
	Face Value of each Equity Shares/ Preference Shares/ Debentures
	

	9.
	Premium to be charged on each Shares along with return of allotment filed with ROC
	

	10.
	Distinctive No. of Equity Shares/ Preference Shares/ Debentures
	

	11.
	List of Existing Directors
	


CERTIFIED TRUE COPY OF ABSTRACT OF MINUTES OF THE MEETING OF THE BOARD OF DIRECTORS OF …………………………..
“RESOLVED THAT pursuant to Section 75 and other applicable provisions of  the Companies Act, 1956 and subject to the Articles of Association of the Company the shares be and are hereby allotted as follows:

	Serial No.
	Name of the Allottees
	No. of Equity Shares


RESOLVED FURTHER THAT Mr. X Director of the Company be and is hereby authorized to sign the Share Certificates.

RESOLVED FURTHER THAT Mr. Y, Director of the Company be and is hereby authorized to submit return of allotment in Form No-2 with the Registrar of Companies, Delhi & Haryana” 
