	1. What is Director Identification Number (DIN)? 
	

	
	
	
	
	
	
	

	It is an unique Identification Number allotted to an individual who is an 

	existing director of a company or intends to be appointed as director 

	of a company pursuant to section 266A & 266B of the Companies Act, 1956

	 (as amended vide Act No 23 of 2006).
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	2. Who can file an application for allotment of DIN ? 
	

	
	
	
	
	
	
	

	Any individual who is an existing director of a company or intends to be 

	appointed as director of any company.
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	3. Who will allot the DIN ? 
	
	
	
	

	
	
	
	
	
	
	

	Central Government (Office of Regional Director (Northern Region)

	 Ministry of Corporate Affairs, NOIDA).
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	4. What is the procedure of obtaining DIN? 
	
	

	
	
	
	
	
	
	

	The process of obtaining DIN consists of seven steps:
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Step I. Obtain provisional DIN 
	
	
	

	
	
	
	
	
	
	

	The applicant is required to fill-up and submit form DIN-1 online 

	for obtaining provisional DIN. Form DIN-1 is available under 'Apply for DIN' tab 

	on the left hand side panel under DIN' link on the homepage of MCA portal.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Step II. Pay Din application fee
	
	
	

	
	
	
	
	
	
	

	The applicant is required to login to the MCA portal and click on '

	Pay Miscellaneous fee' link available under the 'Services' tab. 

	Select 'DIN application fee' option and enter the provisional DIN. 

	Applicant can make the payment of fee by using any of three modes of 

	payment available on MCA portal. Form DIN-1 will be processed only after the DIN application fee is paid.

	
	
	
	
	
	
	

	
	
	
	
	
	
	c

	Step III. Dispatch of DIN application 
	
	
	

	
	
	
	
	
	
	

	The applicant is required to take a print-out of Form DIN-1 (containing provisional DIN generated online). Fill the service Request Number (SRN) of the fee paid. Sign the DIN application form manually and paste a good resolution photograph in the space earmarked. Attach the photocopies of the 'Proof of Identity' (Attach additional proof, if 'Father's name and 'Date of Birth' is not indicated in the 'Proof of Identity') and the 'Proof of Residence' with DIN application form and tick the relevant checkbox against the document name. Get the photograph and the attached supporting documents attested from an approved authority as specified in form DIN-1. The certifying authority must mention its particulars such as Name, COP No. etc, and affix its seal/ stamp.

	Complete set of documents is required to be sent to MCA DIN Cell at Noida, by post, courier or hand delivery, as per convenience, within 60 days from the date of generation of provisional DIN online.

	
	
	
	
	
	
	

	IV. Processing of DIN application 
	
	
	

	
	
	
	
	
	
	

	DIN application is received by MCA DIN Cell. DIN application form and attached supporting documents are scrutinized and if found in order, the provisional DIN is approved and activated in the system. If there is any defect in the DIN application, the provisional DIN is rejected. It takes about a week's time to complete this process. DIN approval/ rejection letter is generated and sent by post to the applicant. The status of application can also be tracked from the 'DIN Approval status' tab in the DIN corner.

	
	
	
	
	
	
	

	V. Intimate approved DIN to your Companies 
	
	

	
	
	
	
	
	
	

	On approval of DIN, intimate your DIN to all the company(ies) (within a period of 30 days from the date of approval) in which you are a Director, in form DIN-2. Form DIN-2 can be downloaded and printed from the 'DIN' link on the homepage of MCA portal.

	
	
	
	
	
	
	

	VI. Company to intimate your DIN to ROC 
	
	

	
	
	
	
	
	
	

	After the Director has intimated the DIN allotted to the company(ies), the Company(ies) is/are then required to intimate the DINs of its directors to the ROC in Form DIN-3 within a period of seven days of receiving form DIN-2.

	
	
	
	
	
	
	

	VII. Post-approval changes in particulars of DIN-1 
	

	
	
	
	
	
	
	

	If there is any change in the particulars submitted in form DIN-1, File form DIN-4 for intimating the changes in the particulars within 30 days. For instance in the event of change of address of a director, he/ she is required to intimate this change by submitting Form DIN-4 along with the required attested documents with MCA DIN Cell.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	5. What things should be taken care of while filling form DIN-1? 

	
	
	
	
	
	
	

	No prefixes like Mr. / Ms. / Kumari / Shri etc should be used in filling the applicant’s name.

	
	
	
	
	
	
	

	Enter the applicant’s name and father’s name in full and do not use abbreviations, even if the ID proof contains the name in abbreviated form. Abbreviations in the middle name may be accepted, if such abbreviated middle name is appearing in the enclosed identity proof.

	
	
	
	
	
	
	

	The particulars filled in form DIN-1 should match with the details given in the supporting documents to be submitted along with DIN application. Any mis-match will lead to rejection of DIN application. Minor spelling deviations in the father’s name may be accepted, if such deviations do not materially impact the name.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	6. Whether any fee is payable along with application for allotment of DIN? 

	Yes, DIN application fee of Rs. 100/- is payable w.e.f. 1st July, 2007.

	
	
	
	
	
	
	

	7. How to make payment of DIN application fee? 
	

	Log in to MCA portal and click on 'Pay Miscellaneous fee' link under the Services tab. Select 'DIN application fee' option and enter the provisional DIN. Click submit button to make payment using any of the three modes of payment.

	
	
	
	
	
	
	

	8. How to enquire about the status of the payment made for Form DIN-1? 

	Status of the payment made for Form DIN-1 can be enquired from 'Track Payment Status' link on the homepage of www.mca.gov.in.

	
	
	
	
	
	
	

	9. What are the documents required to be filed for allotment of DIN ? 

	
	
	
	
	
	
	

	DIN Form-I (with provisional DIN generated) along with a high resolution photograph of the applicant and his signatures appended at the appropriate place;

	Proof of identity;
	
	
	
	
	

	Proof of residence;
	
	
	
	
	

	Certification of the photograph and the photocopies of proofs by an approved authority;

	The particulars of the certifying authority along with his seal must be clearly indicated.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	10. What information should an ID proof contain? 
	

	
	
	
	
	
	
	

	ID proof must be currently valid and issued by the Central/ State Government or Instrumentalities of state like PSUs, Public Sector Banks, Universities recognized under the UGC Act. It should contain following information:

	
	
	
	
	
	
	

	Applicant's name with photograph
	
	
	

	Father's Name
	
	
	
	
	

	Date of Birth
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	11. What things should be taken care of with regard to supporting documents? 

	
	
	
	
	
	
	

	Please ensure following before attaching supporting documents with DIN application:

	
	
	
	
	
	
	

	Documents submitted are currently valid and not expired.
	

	Documents issued by LIC may be enclosed as Date of Birth and Address proof.

	Bank Statements, Utility Bills like telephone, electricity bill etc furnished as residence proof are in the applicant's name only and not older than two months.

	All supporting documents attached with form DIN-1 must be duly attested by an authorized person/ authority.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	12. What things should be taken care of while attesting documents? 

	
	
	
	
	
	
	

	Attesting authority should indicate following while attesting documents:

	
	
	
	
	
	
	

	Signature
	
	
	
	
	

	Full name in capital letters
	
	
	
	

	Seal / Stamp containing name and designation of attesting authority

	Membership / Practicing certificate number (If the seal/ stamp does not contain the membership/ practicing certificate number, same may be recorded by hand.)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	13. Address where application for allotment of regular DIN should be sent? 

	
	
	
	
	
	
	

	The Regional Director (Northern Region),
	
	

	PDIL Bhawan,
	
	
	
	
	

	Sector 1, Gautam Budh Nagar,
	
	
	

	NOIDA (UP), 
	
	
	
	
	

	
	
	
	
	
	
	

	or
	
	
	
	
	
	

	
	
	
	
	
	
	

	MCA21 Post Box No. 3,
	
	
	
	

	NOIDA (U.P.),
	
	
	
	
	

	Pin 201 301 
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	14. What is the validity period of provisional DIN generated on line by the applicant? 

	
	
	
	
	
	
	

	Sixty days from the date of generation of provisional DIN on-line.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	15. Is the provisional DIN retained on approval? 
	

	
	
	
	
	
	
	

	Yes. The provisional DIN generated on-line is validated as a regular DIN after the process of scrutiny and approval.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	16. How to apply for DIN as my name/ my father's name does not have a Last name? 

	
	
	
	
	
	
	

	The applicant may fill the first name of his/ her father in the mandatory 'Last Name' field. An attested/ notarized affidavit to this effect should also be submitted along with DIN application.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	17. What are the additional information/ documents required in case of a foreign national? 

	
	
	
	
	
	
	

	Details of a valid passport should be filled in form DIN-1 and a certified copy of same should be attached with DIN application. All supporting documents including photograph should be certified by the Indian Embassy or a notary in the home country of the applicant or by the Managing Director / CEO / Company Secretary of the company registered in India, in which applicant is a director.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	18. What are the grounds for rejection of DIN application ? 

	A provisional DIN is approved only after scrutiny of the documents attached with the application. Some of the common mistakes committed by applicants and on account of which the DIN application gets rejected are as under:- Non payment of DIN application fee.

	
	
	
	
	
	
	

	The DIN application fee is not paid
	
	
	

	
	
	
	
	
	
	

	Non-submission of supporting documents
	
	

	
	
	
	
	
	
	

	The proof of identity of the applicant is not submitted.
	

	The proof of father's name of the applicant is not submitted.
	

	The proof of date of birth of the applicant is not submitted.
	

	The proof of residential address of the applicant is not submitted.

	The Affidavit (for applicant or his/her father's name being a single name) is not submitted.

	The copy of passport (for foreign nationals) is not submitted
	

	
	
	
	
	
	
	

	Invalid Application/supporting Documents
	
	

	
	
	
	
	
	
	

	The supporting documents are invalid or expired.
	
	

	The proof of identity submitted has not been issued by a Government Agency.

	The application/enclosed evidence has handwritten entries.
	

	The submitted application is a duplicate DIN application and already one application of that applicant is pending or approved.

	The submitted application does not have photograph affixed.

	The signatures are not appended to the prescribed place.
	

	The applicant's name filled in application form does not match with the name in the enclosed evidence.

	The applicant's father's name filled in application form does not match with the father's name in the enclosed evidence.

	The applicant's date (DD/MM/YY) of birth filled in application form does not match with the date of birth in the enclosed evidence.

	The address details filled in the application do not match with those contained in the enclosed supporting evidence.

	The prefixes/ suffixes like Mr. / Ms. / Kumari / Shri / Late/Ji etc. are used in the applicant's name or applicant's father's name field in Form DIN-1.

	The gender is not entered correctly in Form DIN-1.
	

	Identification number entered in application does not match with the identity proof enclosed.

	The application does not contain the valid Service Request Number (SRN) through which the DIN application fee is paid.

	
	
	
	
	
	
	

	Improper Attestation of documents
	
	
	

	
	
	
	
	
	
	

	The attesting authority has not put his signature.
	
	

	The documents have not been attested by authorized person.

	Applicant's photograph has not been attested by an authorized person.

	The proof of identity has not been attested by an authorized person.

	The proof of father's name has not been attested by an authorized person.

	The proof of date of birth of the applicant has not been attested by an authorized person.

	The proof of residential address has not been attested by an authorized person.

	The particulars of the attesting authority are incomplete (e.g. professional's name, designation, membership number, stamp/seal).

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	19. My DIN application has been rejected. Am I required to obtain a fresh provisional DIN? 

	
	
	
	
	
	
	

	No. If the DIN application is rejected due to following reasons, you can submit additional documents for rectifying you DIN application, within a period of 60 days.

	
	
	
	
	
	
	

	Proof of Identity/ residence is not enclosed or expired.
	

	Proof of Date of Birth is not enclosed.
	
	
	

	Supporting documents are not properly attested
	
	

	Non-submission of affidavit (if required).
	
	

	
	
	
	
	
	
	

	On removal of reason for rejection, same DIN will be approved.

	
	
	
	
	
	
	

	In case your DIN application is rejected for some other reason, please obtain a fresh provisional DIN and send a new DIN application to MCA DIN Cell.

	
	
	
	
	
	
	

	20. What is the validity of regular DIN (say one year or two years)? 

	A regular DIN allotted by Regional Director (NR) NOIDA is valid for the Life-time of the individual and shall not be allotted to any other person during his life time.

	
	
	
	
	
	
	

	21. Within what period a director is required to intimate the DIN to the company and is there any form prescribed for this? 

	Within 30 days from the date of receipt of DIN from Regional Director (NR) NOIDA. The prescribed form is DIN 2 which is available on MCA portal free of charge.

	
	
	
	
	
	
	

	22. Whether DIN allotted prior to 1st November 2006 will also be taken as a valid DIN? 

	The DIN generated on-line is a provisional DIN and remains valid only for a period of 60 days during which period the person is required to submit his application for allotment of a regular DIN. If the application for a regular DIN is not made within a period of 60 days, the provisional DIN becomes invalid. However, once a regular DIN is allotted, it remains valid for the life-time of an individual.

	
	
	
	
	
	
	

	23. Whether company or director himself is required to intimate ROC about allotment of DIN? 

	Only company is required to intimate DIN of its Directors to the ROC in Form DIN-3. Director is required to inform the company concerned in which he is director within 30 days of receipt of regular DIN from Central Govt.

	
	
	
	
	
	
	

	24. Is there any last date fixed at present for filing DIN-2 and DIN-3? 

	Rules for allotment of DIN have been notified on 19 th October 2006 and made effective from 01 st November 2006 requiring Director to intimate his DIN (Form DIN-2) to the Company within a period of 30 days from the date of receipt of DIN from RD(NR) NOIDA. Company is required to file DIN-3 with Registrar of Companies within 7 days from the date of receipt of DIN-2 from its director(s).

	Directors who have obtained DIN prior to notification of rules, are required to intimate the company their DIN in Form DIN-2 within 30 days from the date of notification of DIN Rules (i.e. 01 st November 2006) and company is required to file the said intimation with ROC in next 7 days.

	
	
	
	
	
	
	

	25. Whether DIN-2 is required to be filed along with DIN-3 in original? 

	Yes (Scanned copy of original). In case the Director has not received the letter, he/she can get a print-out of status from MCA portal and attach.

	
	
	
	
	
	
	

	26. Whether DIN Allotment letter issued by MCA is also required to be filed along with DIN-3 with ROC? 

	Yes, it is an attachment to form DIN-2.
	
	
	

	
	
	
	
	
	
	

	27. DIN-2 is to be given within 30 days of receipt of intimation regarding approval of DIN. In this case what will be the date of approval because in many cases DINs have been approved but no intimation has been received so far. 

	In such cases time will start from the date of receipt of DIN from Central Government.

	
	
	
	
	
	
	

	28. Whether DIN 2 can be given without receipt of intimation from MCA DIN Cell. 

	No. DIN 2 can only be given on receipt of intimation from Central Government.

	
	
	
	
	
	
	

	29. Is there any filing fee for form DIN-3? 
	
	

	Yes, filing fee as prescribed under Schedule X of companies Act, 1956 is payable w.e.f 1st July, 2007 with additional fee, if applicable.

	
	
	
	
	
	
	

	30. In some cases, DIN of directors of a company have been taken at different times. In such cases can a company file DIN 3 separately for each director ? 

	Yes. DIN-3 can be filed multiple times as it is required to be filed within seven days from the receipt of intimation from director. However, the company must mention the total number of Directors on its Board and the number of Directors in respect of whom the DIN is being filed. The DIN-3 filed in respect of Directors once should not be reiterated in the subsequent filings of DIN-3.

	
	
	
	
	
	
	

	31. What procedure has to be followed, if there is any change in particulars of Director? 

	Director is required to fill up form DIN-4 with in a period of 30 days of such changes and intimate the Regional Director (NR) NOIDA as well as to the company(ies) in which he is a director. The requested change is taken into the system on verification of the proof enclosed with the application for change request.

	
	
	
	
	
	
	

	32. What are the penal provisions for non compliance of provisions of the Act and rules? 

	Section 266G of the Companies Act, 1956 (Amended vide Companies (Amendment) Act, 2006) provides for penalty for default relating to non-compliance of section 266A or 266C or 266D or 266E of the Act. The penalty is in the form of a fine which may extend to Rs 5000/- and where the contravention is a continuing one, with further fine which may extend to Rs 500/- for every day after the first during which the contravention continues.

	
	
	
	
	
	
	

	33. How long form DIN-3 is required to be filed? 
	

	In case of directors, managers or secretaries appointed till 30th June, 2007, filing of form DIN-3 is mandatory. However, for appointments made on or after 1st July, 2007, form DIN-3 is not required to be filed.

	
	
	
	
	
	
	

	34.Whether form DIN-3 is also required to be filed in case of newly incorporated companies? 

	Yes, companies incorporated till 30th June, 2007 are required to file form DIN-3. However in case of companies incorporated on or after 1st July, 2007, form DIN-3 is not required to be filed.

	
	
	
	
	
	
	

	35. Whether provisional DIN can be used for e-filing? 
	

	No, from 1st July, 2007 approved DIN is mandatory for e-filing. However, form 1A can be filed with provisional DIN.


