HOW TO FILL DIN APPLICATION?
 
The Companies (Amendment) Act, 2006 had inserted new sections 266A, 266B, 266C, 266D, 266E, 266F and 266G in the Companies Act, 1956 so as to, inter alia, provide for allotment of a unique Director Identification Number to any individual, intending to be appointed as a director in a company or to any existing director of a company, for the purpose of identification. The Companies (Amendment) Act, 2006 also inserts a proviso to section 253 of the Companies Act 1956; viz., "no company shall appoint or re-appoint any individual as director of the company unless he has been allotted a Director Identification Number under section 266B". 
 
Thus DIN has been made mandatory by The Companies (Amendment) Act, 2006 but individuals are facing a few problems in obtaining approval of the provisional DIN for various reasons cited by the Ministry of Corporate Affairs, Din Cell, Noida in rejecting DIN applications. This Article exhaustively deals with the methods of filling up the DIN application correctly and the points which are to be kept in mind before applying for a DIN so as to avoid rejection later. [image: image1.png]



 
Applicant Name and His Father Name:
 
In the Identification Proof if the name of the applicant or His father name comprises of three names (All three names need not be applicant name & part of name can be his father name or his family name.) you can enter either of names as first name, middle and last Name, the first and last name in ID proof should be exactly entered in the DIN application. Mismatch due to middle name of applicant will not be taken as a ground for rejection of DIN applications. Suppose the Id proof shows applicant's name as Gopal Sharma and his father's name as Chandran Sharma. The applicant has the option to enter his father's name in the applicant's middle name field in DIN form. So applicant's name entered in DIN form could be Gopal Chandran Sharma. The vice versa, i.e if the Id proof shows name as Gopal Chandran Sharma and name entered in DIN form is Gopal Sharma is also acceptable. DIN Cell will not reject your application for the reasons of names are not in order since there is no law for defining the first name and last name. There should be no addition and/or omission and /or spelling mistakes in the first and last names in Application. In case id proof has three names either for applicant or his father, only those names should be entered in the field of applicant and/or applicant father name fields.   Entering all three names of applicant as first name and father name as last name for applicant and giving affidavit, is not the correct procedure. 
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Please Note: Father First Name should be used for applicant and Grand father's First   name for application's father either as first name or last name only if id proof shows applicant's or his father name as single name.E.g. In case the ID Proof shows applicant's name as Gopal, and his father's name as Chandran. In the Din application in the Applicant's name field enter Gopal Chandran and in the father's name field enter Chandran and Grand father's name. Affidavit should be given and same to be notarized for including Father's name and Grand Father's name in the respective fields since the proof shows single name for both the applicant and his father. 
 
Suppose, the Proof shows applicant name as Gopal Krishna Sharma, and his father name as Chandran Kumar Sharma. In the Applicant name field only Gopal Krishna Sharma and father name field only Chandran Kumar Sharma are to be entered. If applicant name field in the application is entered with his father name Like Gopal Krishna Sharma Chandran Kumar Sharma or father name field with grand father name details, Din will be rejected. 
 
In the Identification Proof the applicant or his father's name may contain two Names. (Both names need not be applicant name & other name can be his father name or his family name.) In such cases, enter either of the names as first name and last Name, but both names in ID proof should be entered in the application. DIN Cell will not reject the application for the reason that names are not in order since there is no law for defining the first name and last name of a person. There should be no addition and/or omission and/or spelling mistakes in the names entered in the Application. In case the identity proof has two names either for the applicant or his father, only those names should be entered in the applicant and/or applicant father name fields. [image: image3.png]


  Entering both names of applicant as first name and father name as last name for applicant and furnishing an affidavit, is not the correct procedure
 
For example, if the Identity Proof shows applicant name as Gopal Sharma, and his father name as Chandran Sharma. In at the Applicant name field only Gopal Sharma and in the father's name field only Chandran Sharma are to be entered. If applicant name field in the application is entered with his father name Like Gopal Sharma Chandran Sharma or father name field with grand father name details, Din will be rejected. 
 
Minor spelling deviations in the father's name may be accepted, if such deviations do not materially impact the name. 
 
For married ladies who apply for DIN having ID proof with applicant's maiden name. In case of change in applicant's name after marriage, a marriage certificate is required to be enclosed along with the DIN application. 
 
Proof containing Initials:
 
All initials in the Identity proof should be expanded in the application form. Two names, namely the First name and Last name are mandatory for both Applicant's name and Applicant's Father's name. Single letter [image: image4.png]


i.e initials (R) would not be treated as Name. Expansion of such initial (R) should be given in the application. Enter either of names as first name and last Name. Suppose, if the Identity Proof shows R.Gopal, R means Rhaghavansharma, enter Gopal as first name and Rhaghavansharma as last name and it can be vice versa also. There should be no other expansion except the initials stated in the id proof. Suppose, Id proof shows Gopal.R and if Expansion of R is given as Rhaghavan Sharma. Same would be rejected since the expansion of R is Rhaghavan and there is no initial S in the proof. So, the application should be filled as Rhaghavansharma ie., as one name and not as two separate names. There should no Gap between Rhaghavan and Sharma. Suppose, id Proof shows two initials R.S.Gopal, Din application can be entered as Rhaghavan Sharma. In this case an affidavit is not required. Abbreviations are acceptable in the ID proof and address proof but not in the DIN application form. Affidavit is not required for initials Expansion. Abbreviations in the middle name may be accepted, if such abbreviated middle name is appearing in the enclosed identity proof. Suppose, ID proof shows applicant's name Raghavan G Sharma where G is the applicant's middle name and is abbreviated. The name entered in DIN form could Raghavan as the first name, Sharma as the last name and G as the middle name.   Expansion of G in the middle name filed in DIN form is also acceptable. The same criteria for abbreviated middle name is also applicable for father's name.
 
Requirement of Affidavit by the Applicant: 
 
In case, the Identification Proof contains the applicant or his father's name only as a Single Name, enter the applicant's name either as first name or last Name and since two names are mandatory in the application form, his father's first name can be used for second name and for his father's name applicant's grand father's first name can be used as second name. In this case, the Applicant has to furnish an affidavit which needs to be notarised by a Public Notary. Affidavit is required when ID Proof shows either applicant's or father's name as a single name only. In case of a foreigner, Id proof has only single name for father's name, Affidavit should be furnished by the applicant which is to be notarized in their home country. [image: image5.png]


  Affidavit declaration  should be on a Rs. 20 stamp paper.
 
Please Note: Affidavit is required only when ID Proof shows either applicant's or father's name as a single name and not for other reasons. 
 
In case the Proof (like Election ID card) shows applicant's name as Gopal, and his father's name as Chandran. In the Din application in the Applicant's name field enter Gopal Chandran and in the father's name field enter Chandran and Grand father's name. Affidavit should be given and same to be notarized for including Father's name and Grand Father's name in the respective fields since the proof shows single name for both the applicant and his father. 
 
Specimen/Format of Affidavit:
 
I ____ (Applicant Name as per id proof), residing at _______(Address as per address proof) do solemnly affirm and stated as under: 
 
(If id proof has single name for applicant)
 
I am _____ (Applicant Name as per id proof) and my name is _____ (Applicant Name as per id proof), and father's name is ________ (As stated in DIN application). The said details are same as provided in the application for Director's Identification Number (DIN) and both name denotes one and the same person. [image: image6.png]



 
(If id proof has single name for applicant's father)
 
I am _____ (Applicant Name as per id proof) and my father's name is _____ (Applicant father Name as per id proof), and grand father's name is ________ (As stated in DIN application). The said details are same as provided in the application for Director's Identification Number (DIN) and both name denotes one and the same person. 
 
I solemnly state that the contents of this affidavit are true to the best of my knowledge and belief and that it conceals nothing and that no part of it is false. 
 
Please Note: Affidavit should be notarized as per Code of Civil Procedure, 1908 and same should not be attested either by Chartered Accountant or Company Secretary or Cost Accountant. 
 
In case of a Foreigner, if id proof does not have father's name, Proof for father's name & affidavit are not required. In case of married women, husband's name can not be entered as last Name, if proof has single name (only Father's name should entered as last Name). If Id proof has only single name for father's name, Affidavit should be given and same should be notarized in their home country. [image: image7.png]



 
No prefixes like Mr/ Ms/ Kumari / Shri or Late etc. are used in the Name fields either in DIN application and /or in Affidavit. Prefixes like Mr/ Ms/ Kumari/ Shri or Late etc. used in the father's name field in DIN form are acceptable. For e.g. father's name entered in DIN form as Late Ragahavan Sharma is acceptable. No particulars should be filled by hand in the DIN application except of Service Request Number (SRN) of fee paid, Signature and Certification. 
 
If a person has changed his name he is required to apply for a Gazette Notification correction. Copy of official gazette duly attested has to be submitted along with the ID proof for verification of applicant's name. 
 
Identity proof should have the particulars of Applicant's Date of Birth. The valid DOB proofs are PAN card, Passport and Driving License. In case the director does not have any of these, Matric certificate, LIC policy, Medi-claim or a certificate from the central/state government authority are valid. Identity Proof should also contain the Father's Name of the applicant in case of Indian national. Where the proof of Identity does not indicate the Father's Name, in such cases, additional proof of Father's Name, duly certified/attested, should be attached. In case of foreign national, Father's Name proof is not mandatory. 
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How to Sign Din application if applicant is not in position to sign? 

 
Applicant should the sign the DIN application within the box provided below the Photo Graph and in the Declaration field within the box. In case the director is not in position to sign the DIN application due to medical reasons, he is requested to affix his thumb impression in the signature fields. A duly attested medical certificate from a government hospital is required to be enclosed along with DIN application, stating the reason that applicant has suffered Paralytic Attack or any other ailment which is to be described and is completely immobilized and unable to sign. 
 
If an applicant is illitrate and is unable to sign, in such a case the thumb impression can be got attested from the concerned revenue authority (where the applicant resides) and then duly notorised may be accepted. 
 
Address proof : 
 
Address proof should carry the name of the applicant. There would be no mismatch between Address stated in Address proof and Address mentioned in the application. No Expansion, addition, deletion should be made in the application. Suppose, For Street if ST is mentioned in address proof, same "ST" should be mentioned in application also. For Door No in address proof if it is mentioned as 9, enter in the application as 9 only. Same should not be entered as " [image: image9.png]


No.9" or Door No.9. 
 
Address proof need not have the full name of the applicant ( i.e., both first and fast name) asentered in the DIN application and may have initials (i.e with abbreviation) for name(s) entered in Din application but the initials and/or Name(s) appearing in the proof should not be different from or irrelevant to the name entered in the Din application. 
 
In case permanent address and Present address entered in the din application are not the same, Proof for both addresses should be enclosed. 
 
Din application will be rejected - If the residence proofs like: Electricity Bill, Telephone Bill, Utility Bill submitted are older than 2 months of submitting the application for verification OR in the name of some other person for example a friend. There is a relaxation for foreign applicants, residence proofs which are 1 year old will also be accepted as valid proofs. Residence proof, documentary evidence submitted in the Father's/spouce's name are accepted. Registered Lease agreement can be considered as proof of residence for both Indian and foreign national residing in India. 
There should be no mismatch between Number(s) of Passport / Driving License / Identity proofs and Date of Birth entered in the application and the Proofs enclosed. Passport / Driving License / Identity proofs attached should be valid on the date of submission of documents physically and should not have expired. [image: image10.png]



In case the proof of identity and Address proof is in a language other than Hindi or English, a certified copy of translation of the same in Hindi or English should be enclosed and the translation should also certified by the professional who has otherwise certified the said proofs. In case address in Address proof is in a language other than Hindi or English, exact translation should be given. Name and Address in address proof is in, translation should be for both Name and Address. If Address mentioned in address proof in a language other than Hindi or English is O.No.1 N.No 25, translation should be given in Hindi or English as O.No.1, N.No 25 and should not as Old No.1, New No. 25.  
In the case of a Foreign National, certified copy of the valid passport should be enclosed. If attestation has been made on id proof and address for foreign national by Public Notary / Gazette Officer in India or Practicing CA /CS / CWA, an attested copy of multiple-entry VISA or Certificate of Person of Indian Origin also to be attached with application. 
 
Passport / Driving License / Identity proofs attached should be valid on the date of submission of documents physically and should not have expired. A residence proof declaration on the letter head of the director's company in India by MD / CEO of the Company of which he is a Director or the Company Secretary in full time employment of that Company is an acceptable residence proof. In case the applicant director's company does not have an MD / CEO / CS then the letter can be provided by a [image: image11.png]


Director having an approved DIN appointed by Board of Directors. In this case a copy of board of director's resolution authorizing the director to provide the declaration has to be submitted along with the application. 
 
In case the proof of identity and Address proof is in a language other than Hindi or English, a certified copy of translation of the same in Hindi or English should be enclosed and the translation should also certified by the professional who has otherwise certified the said proofs. 
 
ATTESTATION / CERTIFICATION OF PROOF OF IDENTITY AND ADDRESS 
 
Attestation should be made only on applicant photo affixed on application, ID proof and Address proof and multiple-entry VISA or Certificate of Person of Indian Origin (incase of foreigner). In case for person residing in India the certification may be done by Public Notary / Gazette Officer OR Practicing CA / CS / CWA. For applicants who are (i) Indian citizens residing abroad; (ii) foreign nationals residing in India; and (iii) foreign nationals residing outside India the certification may be done by a Public notary / Indian Embassy in his home (foreign) country of the applicant or the Managing Director/ CEO/ Director having an approved DIN appointed by Board of Directors (along with a copy of board of director's resolution authorizing the director to attest documents) of the Company of which he is a Director or the Company Secretary in full time employment of that Company. In case of foreign national, if he has a valid multiple-entry VISA or Certificate of Person of Indian Origin, the attestation could also can be done by Public Notary / Gazette Officer in India or Practicing CA / CS / CWA. [image: image12.png]



 
If Passport has both Indian address and foreign address, (if he did not have multiple visa copy or Certificate of Person of Indian Origin), and if the applicant resides in a foreign country, the attestation of all supporting documents should be done only by the Indian Embassy or a notary in his home country of the applicant ( i.e by foreign notary) or by the Managing Director / CEO / Company Secretary of the company registered in India, in which applicant is a director. 
 
The attesting authority must indicate the following while attesting the documents:- (i) Signatures; (ii) Name in full in Capitals; (iii) Registration No.; and (iv) Seal/ Stamp. 
 
For further clarifications you may please contact DIN Cell 0120-6522477 & 78 or the nearest Facilitation Centre at your place. 
 
 
