





















ELECTRONIC BOARD MEETING





PERMISSIBLE ELECTRONIC MODES FOR HOLDING BOARD MEETINGS





Video Conference facility only i.e. audio-visual electronic communication facility is allowed for conducting meetings. Tele conferencing or Audio Conferencing or participation through Telephone/Mobile is not included herein.





NOTICE OF THE MEETING





Time and place of dispatch of notice is not mentioned. However the notice of the meeting must inform directors regarding availability of participation through video conference, and also seek confirmation from the director as to whether he will attend the meeting physically or through electronic mode and in the absence of any confirmation from the Director, it will be presumed that he will physically attend the Board meeting.





QUORUM OF MEETING





Participation through video conferencing would also be counted for the purpose of quorum.				





Place of Meeting &Necessity of Physical PRESENCE





It provides that the place where the Chairman or Secretary is sitting during the Board meeting shall be taken as place of meeting, and all recordings will be made at this place. Hence the Chairman would obviously be physically present in the meeting. 





Besides, every director is personally required to attend at least one meeting of Board/Committee in a financial year.





Recording of meetings through Video conferencing


As a step towards good governance, the complete meeting should be recorded for a specified time frame. However the circular provides for Video recording of conclusion of the meeting wherein the Chairman announces the summary of the decisions of the meeting and the names of directors consenting or dissenting to those decisions for a period of one year from the conclusion of the meeting. These are required to be preserved by the company for one year from the   conclusion of that meeting.





MINUTES OF MEETING





Draft minutes of the meeting shall be circulated in soft copy not later than 7 days of the meeting to the directors who attended the meeting to dispel all doubts about on matters taken up during the meeting. Thereafter, the minutes shall be entered in the minute books as prescribed under section 193 of the Act. The minutes shall also disclose the particulars of the Directors who attended the meeting through electronic mode.





In the minutes, chairman shall also confirm the mode of attendance of every director of the company during last three meetings whether personally or through electronic mode.





RESPONSIBILITES  WITH REFERNCE TO THE PROCEDURAL IMPLICAITONS WHICH ARE ASSIGNED UPON THE CHAIRMAN OF THE MEETING OR SECRETARY OF THE COMPANY


. 


To safeguard the integrity of the meeting via videoconferencing.


To ensure proper videoconference equipment/facilities.


To prepare the minutes of the meeting.


To ensure that no one other than the concerned Director or authorized participant are attending the meeting through electronic mode


To request for repetition or reiteration of the statement of any participant, if the same is interrupted or garbled and to repeat the same themselves for confirmation or correction, if need arises


To make a roll-call at the start, re-commencement and conclusion of the scheduled meeting through electronic mode to ensure presence of quorum throughout the meeting. Every director and authorized participant shall state full name, location, declaration that no other person is attending meeting through video conferencing and declaration regarding completeness and clarity of audio or vision. Thereafter, the Chairman/ Secretary shall confirm the participation of the directors in the meeting who are not physically present. After the roll call, the Chairman or Secretary may certify the existence of a quorum.


To call the roll in case of any objection to any motion, and note the vote of each director who should identify himself. 


The Chairman is also required to announce the summary of the decisions and names of the directors who have consented or dissented to those decisions, at the end of the meeting.








