
Checklist for Declaration of Interim Dividend:

1. Arrange board meeting and pass resolution for recommending interim dividend.
2. Register of member is closed as per provision of section 154.
3. Advertisement in two newspaper in which the registered office of the company is situate. 
4. Deposit of dividend amount in a separate bank account within 5 days of declaration.
5. Payment of dividend distribution tax within 14 days of declaration.
6. Distribution of dividend within 30 days from the date of declaration.
7. Intimation to the Bank to change the title of the accounts to “Unpaid dividend Account within 7 days after expiry of 30 days.
8. The dividend may be paid by cheque or through warrant to registered address of shareholder in case of joint holder to first holders address.
