DIN GUIDE

Applicant Name: IN Identification Proof applicant or His father name has three names. (All three names need not be applicant name & part of name can be his father name or his family name.) You can enter either of names as first name, middle and last Name, but all the three names in ID proof should be exactly entered in the DIN application. DIN Cell will not reject your application for the reasons of names are not in order since there no law for defining the first name and last name. There should be no addition and/or omission and /or spelling mistakes in names in Application. In case id proof has three names either for applicant or his father, only those names should be entered in the filed of applicant and/or applicant father name fields. Entering all three names of applicant as first name and father name as last name for applicant and giving affidavit, is not correct procedure. If proof shows two more names for applicant, his father name should not be used additionally either as first or last name. 

Please Note: Father Name should be used either as first name or last name only if id proof shows applicant’s or his father name as single name.
Suppose, In case Proof shows applicant name as Gopal Krishna Sharma, and his father name as Chandran Kumar Sharma. In Din application at Applicant name field only Gopal Krishna Sharma and father name field only Chandran Kumar Sharma are to be entered. If applicant name field in the application is entered with his father name Like Gopal Krishna Sharma Chandran Kumar Sharma or father name field with grand father name details, Din will be rejected, 

In Identification Proof applicant or His father name if it is mentioned has two Names. (Both names need not be applicant name & other name can be his father name or his family name.)You can enter either of names as first name and last Name, but both names in ID proof should be entered in the application. DIN Cell will not reject your application for the reasons of names are not in order since there no law for defining the first name and last name. There should be no addition and/or omission and or spelling mistakes in the names entered in the Application. In case id proof has two names either for applicant or his father, only those names should be entered in the filed of applicant and/or applicant father name fields. Entering both names of applicant as first name and father name as last name for applicant and giving affidavit, is not correct procedure

Suppose, In case Proof shows applicant name as Gopal Sharma, and his father name as Chandran Sharma. In Din application at Applicant name field only Gopal Sharma and father name field only Chandran Sharma are to be entered. If applicant name field in the application is entered with his father name Like Gopal Sharma Chandran Sharma or father name field with grand father name details, Din will be rejected, 

In Identification Proof applicant or His father’s name has Single Name. You can enter his name either as first name or last Name. Since you have to enter two Names for applicant in din application, his father name can be used for second name and for his father name applicant grant father name can be used as second name. In this case Applicant has to give an affidavit. Same should be notarized by a Public Notary. Affidavit is required when ID Proof shows either applicant’s or father’s name is a single name. In case of a foreigner, Id proof has only single name for father name, Affidavit should be given and same to be notarized at their home country. 

Please Note: Affidavit is required when ID Proof shows either applicant’s or father’s name is a single name and not for other reasons.
Suppose, In case Proof (like Election ID card) shows applicant name as Gopal, and his father name as Chandran. In Din application at Applicant name field only Gopal Chandran and father name field have only Chandran and Grand father name. Affidavit should be given and same to be notarized 

Affidavit: I ____(Applicant Name as per id proof), residing at _______(Address as per address proof) do solemnly affirm and stated as under:

(If id proof shows applicant’s name single)

I am _____ (Applicant Name as per id proof) and my name is _____ (Applicant Name as per id proof), and father’s name is ________ (As stated in DIN application). The said details are same as provided in the application for Director’s Identification Number (DIN) and both name denotes one and the same person.

(If id proof shows applicant’s father name single)

I am _____ (Applicant Name as per id proof) and my father’s name is _____ (Applicant father Name as per id proof), and grand father’s name is ________ (As stated in DIN application). 
The said details are same as provided in the application for Director’s Identification Number (DIN) and both name denotes one and the same person.

I solemnly state that the contents of this affidavit are true to the best of my knowledge and belief and that is conceals nothing and that no part of it is false.
In Identification Proof applicant or His father’s name mentioned like Gopal.R or R.Gopal (with initials).

You should not enter his initial as First Name or as Last name. Single letter i.e initials (R) would not be treated as Name. Expansion of such initial (R) should be given in the application. You can enter either of names as first name and last Name. Suppose, R means Rhaghavansharma. You can enter either Gopal as first name or Rhaghavansharma as last name and it can be vice versa also. There should be no other expansion except the initials stated in the id proof. If Suppose, Id proof shows Gopal.R and if Expansion is given as Rhaghavan Sharma. Same would be rejected since the expansion for S was given same was not at proof. So, the application should be filled as Rhaghavansharma. There should no Gap between Rhaghavan and Sharma. Suppose, id Proof shows two initials R.S.Gopal, Din application can be entered as Rhaghavan Sharma. In this case affidavit is not required. Abbreviations are acceptable in the ID proof and address proof but not on the DIN application form. Affidavit is not required for initials Expansion names entered in DIN application form. 

In case Foreigner, if id proof does not have father name, Proof for father name & affidavit are not required. In case married women, husband can not be entered as last Name, if proof has single name (only Father name should entered as last Name). If Id proof has only single name for father name,
Affidavit should be given and same to be notarized at their home country.

In case the director is not in position to sign DIN application due to medical reasons. He is requested to put his thumb impression on the DIN form page 1 and the declaration on the second page. A duly attested medical certificate from a government hospital is required to be enclosed along with DIN application, stating the reason that applicant has suffered Paralytic Attack some months back and is completely immobilized and unable to sign.

In case passport, Names stated in given name and sure name should be mentioned as Applicant name (even though applicant’s father is stated as Sure Name). Name stated as father name field should be mentioned as Applicant’s father name in DIN application. In case father name stated in passport is single name, grandfather can be used. But Affidavit copy should be enclosed.

Please Note: Affidavit should be notarized as per Code of Civil Procedure, 1908 and same should not be attested by Chartered Accountant/Company Secretary/Cost Accountant.

No prefixes like Mr/ Ms/ Kumari / Shri or Late etc. are used in the Name and Father’s name fields either in DIN application and /or in Affidavit. If a person has changed his name through gazette notification. Correction has to be made in the ID proof. The corrected proof should be submitted. Copy of official gazette will not be taken as a proof for applicant.

Identity proof should have the particulars of Applicant’s Date of Birth. The valid DOB proofs are PAN card, passport and driving license. In case director does not have any of these, Matric certificate, LIC policy, mediclaim or a certificate from the central/state government authority are valid. Identity Proof should also contain the Father's Name of the applicant in case of Indian national. The proof of Identity does not indicate the Father’s Name then additional proof of Father's Name, duly certified/attested, should be attached. In case of foreign national, passport is mandatory. (Father Name proof is not mandatory) 

Address proof: Address proof should carry the name of the applicant. There would be no mismatch between Address stated in Address proof and Address mention in the application. No Expansion, addition, deletion should be made in the application. Suppose, For Street if ST is mentioned in address proof, same “ST” should be mentioned in application also. You should not expansion as “Street” in application. For Door No in address proof if it is mentioned as 9, you should enter in application as 9 only. Same should not be entered as “No.9” or Door No.9. Lease agreement can be considered as proof of residence for a foreign national residing in India.

Din application will be rejected - If the residence proofs like: Electricity Bill, Telephone Bill, Utility Bill submitted are older than 2 months of submitting the application for verification OR in the name of some other person, for example father or spouse.

Passport / Driving License / Identity proofs attached should be valid and not expired proofs.
ATTESTATION / CERTIFICATION OF PROOF OF IDENTITY AND RESIDENCE MAY BE DONE BY
For applicants who are for Indian Citizens, The certification may be done by Public Notary / Gazette Officer OR Practicing CA / CS / CWA / CS or CS in full time employment of the Company. For applicants who are (i) Indian citizens residing abroad; (ii) foreign nationals residing in India; and (iii) foreign nationals residing outside India the certification may be done by a Public notary / Indian Embassy in his home country of the applicant or the Managing Director/ CEO of the Company on which he is a Director or the Company Secretary in full time employment of the Company. In case of Foreign national, if he has a valid Indian multiple entry VISA or Certificate of Person of Indian Origin , the attestation can be done Public Notary / Gazette Officer in India OR Practicing CA / CS / CWA / CS. Further, in the case of a Foreign National, certified copy of the valid passport should be enclosed.

If Passport has both Indian address and foreign address, (if he did not have multiple visa copy). User is Indian resides at USA. Attestation of all supporting documents should be done by the Indian Embassy or a notary in the home country of the applicant (i.e by foreign notary in his case) or by the Managing Director / CEO / Company Secretary of the company registered in India, in which applicant is a director.

In case the proof of identity and Address proof is in a language other than Hindi or English, a certified copy of translation of the same in Hindi or English should be enclosed and the translation be also certified by the professional who has otherwise certified the said proofs.

The attesting authority must indicate the following while attesting the documents:- (i) Signatures; (ii)

Name in full in Capitals; (iii) Registration No.; and (iv) Seal/ Stamp.

Further clarifications you can contact on DIN Cell 0120-6522477 & 78

s
