As per Section 172 every notice of a meeting of a company shall specify the place and the day and hour of the meeting and shall contain a statement of the business to be transacted thereat.

Under Section 173 all business transacted in the Annual General Meeting shall be Special Businesses except the following:-

1. the consideration of the accounts, balance sheet and the reports of the Board of directors and auditors;

2. the declaration of dividend;

3. the appointment of the directors in the place of those retiring; and

4. the appointment of and the fixing of the remuneration of the auditors

Except above all the business transacted in any general meeting shall be Special Business.

In respect of every Special Business notice must include a statement setting out all material facts concerning each such item of business, including  the nature of the concern or interest, if any, therein, of every director, and the manager, if any.

Under section 189, a resolution shall be Special Resolution when the intention to propose the resolution as a Special Resolution has been specifically specified in the notice calling the general meeting.

Therefore, we have to propose the resolution and specify the intention to pass it as Special Resolution.

Therefore, as per Sections 172, 173, 189 the notice must include:

1. in respect of ordinary business: Statement of business to be transacted only

2. in respect of Special Business: Proposed resolution and Explanatory Statement

