Formation of Private Limited Company :Practical Guide
1. Apply for DIN for 2 directors min.-Rs.100 chllan
2. Apply for dsc of atleast one director-Rs.2000-2500
3. Create company login on MCA portal.
4. Take down 6 names in order of preference and the brief about company business activity for the purpose of applying for name availability in form 1A-rs.500 challan
5. If the word”iindustrial” is there then the min.authorised capital should be rs.1 crore. Check that before applying in form 1A
6. Once d name approval letter comes, then start drafting MOA and AOA and get it verified and confirmed from the directors.
7. MOA and AOA copies for the similar companies can be downloaded thru MCA site after payment of rs.50.After the payment is made check the payment transaction status and then the MOA and AOA of other co.can be viewed by login in to MCA portal under “My documents” view document. Click on MOA and AOA and download the same. This facility is for Max.7 days and Max.3 hrs.
8. Once d MOA n AOA is okayed by the directors, take 4 copies each of subscriber’s page for MOA and AOA duly filled and signed in own handwriting by all d directors.
9. The stamping of the MOA N AOA should be done first and then it needs to be dated after the date of franking or stamping.
10. Alternatively the stamp duty for MOA n AOA can also be paid thru MCA portal at the time of filing  Form No.1 but then while attaching pdf file of MOA n AOA ensure that it is dated after the payment challan date .
11. If at the time of name availability the no.of directors are more than final MOA n AOA then for change in promoter status , NOC from the remaining director needs to be obtained.and attached pdf file to that effect in form 1
12. Fill up form 18 and form 32. For form 18 also take down the police station address from the directors for the police station under whose jurisdiction the proposed co.address falls .
13. Take POA signed by any one of the director in our favour for facilitating changes in MOA N AOA and for collection of ROC certificate.
14. The size of the form 1 , 18 n 32 should be less than 2.5 MB so scan the documents in pdf file in black n white colour instead of greyscale.
15. Fill up d form, prescrutinise and upload the form 1 first and then 18 or 32.
16. Pay the challan.
17. Make necessary changes as advised and resubmit the documents again.
18. For resubmission –login and under services-resubmission option needs to be selected.Put the SRN for the first submission.
19. The charges for Form 1,18,32 alosngwith stamp duty are 18,500 for paid up capital rs.1 lac and authorised capital rs.5 lacs.
20. Within a week or so the certificate of registration alongwith the stamp duty paid challan is received from MCA portal on the email ids mentioned at the time of initial registration.
21. Take the printout of the Certificate of registration and then make printed copies ready for use of MOA and AOA .

