PRESERVATION OF RECORDS

	
	S.No.
	Description of books
	Section
	No. of Years to be preserved


	01
	Books of Account and Supporting Vouchers
	209(4A) of Companies Act. 1956
	8 years immediately preceding the current year

	02
	Register and Index of Members
	Companies (Preservation and Disposal of Records) Rules, 1966
	Permanent from the date of registration

	03
	Register and index of debenture-holders
	Companies (Preservation and Disposal of Records) Rules, 1966
	15 years after the redemption of debentures

	04
	Copies of all annual returns and copies of all certificates and documents required to be annexed thereto
	Companies (Preservation and Disposal of Records) Rules, 1966
	8 years from the date of filing with the Registrar

	05
	Records of documents destroyed
	Rule 4 of Companies (Preservation and Disposal of Records) Rules, 1966
	Permanent



