An application in Form No. 1A needs to be filed with the Registrar of Companies (ROC) of the state in which the Registered Office of the proposed Company is to be situated.  

The application is required to be signed by one of the promoters.

 The details to be state in the said application are as follows:

1. Four alternative names for the proposed company. (The name can be coined names from the objects of the proposed company or the names of the directors, etc. but should definitely be indicative of the main object of the company. Justification for the name needs to be specified along with the application)

2. Names and addresses of the promoters (Minimum 7 for a public company while 2 for private company).

3. Authorized Capital of the proposed company.

4. Main objects of the proposed company.

5. Names of other group companies. On submitting the application, the ROC scrutinizes the same and sends the approval / objections in about 10 days to the applicant. On fulfilling of the objections a formal letter of name approval is issued.

The following documents are required to be executed (signed) before they are submitted to the ROC:
1. MOA and AOA - These are required to be executed by the promoters in their own hand in the presence of a witness in quadruplicate stating their full name, father's name, residential address, occupation, number of shares subscribed for, etc.
2. Form No. 1 - This is a declaration to be executed on a non-judicial stamp paper of INR 20 by one of the directors of the proposed company or other specified persons such as  Attorneys or Advocates, etc. stating that all the requirements of the incorporation have been complied with.
3. Form No. 18 - This is a form to be filed by one of the directors of the company informing the ROC the registered office of the proposed company.
4. Form No. 29 - This is a consent obtained from all the proposed directors of the proposed company to act as directors of the proposed company.   (Not required in case of private company).
5. Form No. 32 - This is a form stating the fact of appointment of the proposed directors on the board of directors from the date of incorporation of the proposed company and is signed by one of the proposed directors.
6. Name approval letter in original.
7. Power of Attorney signed by all the subscribers of MOA authorizing one of the subscribers or any other person to act on their behalf for the purpose of incorporation and accepting the certificate of incorporation.
8. Power of Attorney in case of a subscriber who has appointed another person to sign the MOA on his behalf.9. Filing fees as may be applicable.
 
	Nature of Procedure in India
	Procedure Number
	Duration (days)
	 

	Obtain DIN for proposed Directors of the new Company
	1
	3*
	 

	Obtain DSC for proposed Directors of the Company
	2
	3*
	 

	Filing the proposed name of company for approval to the Registrar of Companies (ROC); Get the Memorandum and Articles of Association vetted by the ROC and printed
	3
	7
	 

	Make an application to the Superintendent of Stamps or an authorized bank requesting for stamping of the Memorandum of Association and Articles of Association. 
	4
	1
	 

	Present the required documents along with the registration fee to the Registrar of Companies to get the certificate of incorporation
	5
	9
	 

	Obtain a company seal
	6
	3
	 

	Apply for UTI Investors Services Limited/National Securities Depository Ltd. to obtain a Permanent Account Number (PAN)
	7
	15*
	 

	Obtain a Tax Account Number (TAN) for income taxes deducted at source from the Assessing Office in the Income Tax Department
	8
	15*
	 

	Register under Shops and Establishment Act
	9
	2*
	 

	Register for value added tax (VAT) before the Sales Tax Officer of the ward in which the company is located
	10
	12*
	 

	Register for Profession tax
	11
	2*
	 

	Register with Employees' Provident Fund Organization 
	12
	2*
	 

	Register with ESIC (medical insurance)
	13
	1*
	 

	Filing for Government Approval before RBI/FIPB for Foreigners and NRI's
	14
	15*
	 

	Totals:
	14
	40
	



Procedure for incorporating private limited company


Posted on : 05/05/2009 20:24:45

1. Three basic requirement for Private Limited Co.

> Minimum Two directors (Indian or Foreign)
> Minimum Two Shareholders
> Minimum capital of Rs. 100000/- (Approx. 2000 USD) 

2. Other Prerequisites for Application of Company Incorporation 

         >

DIN – Directors Identification Number of all directors - Apply for DIN 

            Online application shall be made at MCA site and the form along with the proof or identity and proof of residence shall be send to ministry for final approval of the DIN Number. The Government fees for the same is Rs. 100/-. Payment of the fees shall be made online. Ideally it takes approximate 5-6 working days to get an approved DIN Number.

        > Digital Signature of Directors.- Apply for Digital Signature
        The procedure of company formation has become online. Hence for filling and uploading all the                         application form one can not sign the forms manually. Hence the ministry application is made by signing         the forms digitally without the digital signature the applications can not be made. Digital signature comes         with a validity of 1 year and 2 years and the price ranges from Rs. 1000 /- to Rs. 5000/- depending on the         vendor.

1. Application for reservation of name with Registrar of Companies in Form 1A. (Need following details) – ( 5-6 Days) - Check your company's Name Availability 


      > Names of director
      > Names of Shareholders
      > Brief about the proposed main object of company
      > Proposed Six names in the order of preference 
      > Proposed Authorized Capital of Company
      > NOC From the foreign company or existing company if the name is similar.
      
4. Preparation of following documents. ( 6 – 7 Days)
· Preparation of Form 1 – application for registration 

· Preparation of Form 18 – For Registered Office 

· Preparation of Form 1 – for Appointment of directors 

· Preparation of Memorandum of association – Document for main and ancillary objects                of the Proposed Company. 

· Preparation of Articles of Association – Rules & Regulation of proposed company 

 

5.   Payment of Stamp duty to State government (2 Days)
            The company needs to pay certain stamp duty to the state government for making the above documents legal this is call stamp duty. The amount of stamp duty depends on the authorized capital of the company. Following is chart for certain authorized capital.

·             1 Lac to 5 Lacs                    – Rs. 1200/- 

·             5 Lac to 10 Lacs                  - Rs. 2200/- 

·             10 Lac to 15 Lacs                - Rs. 3200/- 

·             15 Lac to 20 Lacs                - Rs. 4200/- 

·             15 Lac to 20 Lacs                - Rs. 4200/- 

·             20 Lac to 25 Lacs                - Rs. 5200/- 

·             15 Lac & Above                  - Rs. 5200/- + 1000 on every addl. 5 Lacs 

 

6. Payment of Registrars Fees – ( 5 – 7  Days) 

After preparation of all documents and payment of stamp duty the documents are filled with the registrar of companies. The payment of government fees shall be made. The fees structure is based on the authorized capital of Proposed company:

For Capital of 1 Lac                 -                       Rs. 4800/-
For Capital of 5 Lacs                -                       Rs. 17200/-
For Capital of 10 Lacs              -                       Rs. 27200/-
For Capital of 15 Lacs              -                       Rs. 37200/-
For Capital of 25 Lacs              -                       Rs. 58000/-
For Capital of 50 Lacs              -                       Rs. 108000/-
For Capital of 100 Lacs            -                       Rs. 158000/-

Once the above fees is paid it takes 7 – 10 days to get the Certificate of Incorporation

       The above procedure mentions key points about the private limited company in India. 

 

            

For any further clarification on the matter you can contact and get details from our websites

            www.srcorporateservices.com
            www.srcorporateindia.com
            www.indiancompanyonline.com
All stakeholders are hereby informed that the provisions regarding stamp duty payment on Form No. 1, Memorandum of Association, Articles of Association, Form No. 5 and Form No. 44 electronically, at the time of their e-filing through MCA portal (www.mca.gov.in) in respect of the States and Union Territories mentioned below, shall be mandatory with effect from 01st April 2010. Please refer Notifications Number GSR 642(E) and SO 2276(E) dated 07-09-2009 and SO 3314(E) dated 31-12-2009 issued by the Ministry. 

List of States and Union Territories 

Andaman and Nicobar Islands, Andhra Pradesh, Arunachal Pradesh, Assam, Bihar, Chhattisgarh, Delhi, Gujarat, Haryana, Jharkhand, Karnataka, Kerala, Lakshadweep, Madhya Pradesh, Maharashtra, Manipur, Meghalaya, Orissa, Punjab, Rajasthan, Tamil Nadu, Uttar Pradesh, Uttarakhand and West Bengal.

